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June 11, 2011

To

All Members of Finance Committee
Sub: Minutes of the 2nd Meeting of the Finance Committ&eg.
Sir,

Kindly find attached herewith the Minutes of the 2nd Meeting of the Finance
Commitee of the Central University of Himachal Pradesh held on 11th June 2011 at 2.30 PM at the
Camp Office of the Central University of Himachal Pradesh, Dharamshala, District Kangra.

It is requested that comments on the Minutes, if any, may please belseamail at
(vc.cuhimachal@gmail.conar by post, at the earliest. If no comments are received, within ten days,
the Minutes shall be taken as confirmed.

Thanking you,

Yours faithfully,

(B.R. Dhiman)
Finance Officer,
Central University of Himachal Pradesh

Encl: As above.
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Central University of Himachal Pradesh

Po Box 2Dharamshala, District Kangra, Himachal Prad§€215
website:www.cuhimachal.ac.in

2nd Meeting of the Finance Committee
held on11th June2011 at 2:30 PM
Venue: Camp Office, Central University of Himachal Pradesh
Dharamshala, District Kangra, Himachal Pradesh

MINUTES

The 2ndMeeting of theFinance Committeef the Central University of Himachal Pradesh was held
on 11th June2011 at 2:30PM in the Camp Office of the University at Dharamshala.

1.  The following members were present:

1. Prof. Furqan Qamar Chairman
Vice Chancellor

2. Prof. N. Satyamuthy Member
(representative of theExecutive Coungil

3. Dr. B.S. Gill, Member
(Nominee of the Executive Council)

4. Shri Syed Shahid Mahdi Member
(Nominee of the Executive Council)

5. Shri R.D. Sahay Member
(Nominee of the Visitor)

6. Shri S.C. Chadha Member
(Nominee of the Visitor)

7. Dr.K.D. Lakhanpal Special Invitee
Registrar

8. Shri B.R. Dhiman Secretary

Finance Officer

2. Shri Naveen Saipuld not attend the meeting due this prior commitmens and unavoidable
reasons and wsgranted leave of absence:

3. The Vice Chancellextended a warnwelcome and introduced the Members of fifSinance
Committee. Hethanked each one of them fobeing on the Finance Committee of the
University andsparing their valuable time tbe here b attend the meeting. He informed
that Dr. K.D. Lakhanpal and Shri B.R. Dhiman have joindtkeafirst Registrar and first
Finance Officer of the University, respectively. Shri Dhiman is attending the meeting as
Secretary of the FC for the first time.él'WiceChancellor further informed that a proposal
sent by the University to the University Grants Commission for start of new programmes
during the year 20112, financial requirements and teaching as well as-teathing
positions needed to run the saigdrogrammes. Based on the said proposal, the UGC has
sanctioned development grant amounting to Rs.50 crores for the current financial year, in
addition to the unspent balance of the previous years. The UGC has also accorded approval
for the start of new acdemic programmes, besides the creation of teaching positions for
which separate agenda item has been listed for the business of the Finance Committee.
However, the norteaching positions have yet to be cleared by the UGC. TheClancellor
also informedthat the Procurement rules, motor vehicle rules and medical attendance rules
of the University are also been prepared is being placed before the Finance Committee.
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After this, the Agenda was taken up for discussion.

Item No2.1: Confirmation of theminutes of the £' meeting of theFinance Committedield on
12.2.2011.

The minutes of the T meeting of the Finance Committekeld on12.2.2011, were
confirmed.

Iltem No.22:  To place before thésinance Committeghe Report about the action taken on the
decisions of its Ist meeting held oh2.2.2011

The report about the action taken on the decisions of Ist meeting of thimance
Committeeheld on12.2.2011 was noted, as per Annexure 2A.

ITEMS FOR REPORTING AND RATIFICATION

Item No.2.3  Toreport the action taken by the Vic&Chancellor to fix Rs.500.00 per sitting as the
rates of honorarium for the conduct of Mid semester and End semester viva voce
examinations of the PG students.

The Mid semester and End semester viva voce examinations of PG tstuaten
conducted for which Examiners from outside the University are to be invited. In
order to facilitate the conduct of such viva voce examinations, the-&fancellor

has fixed Rs.500.00 per sitting as the rates of honorarium for the External Examiners

The Finance Committee considered and recommended to the Executive Council for
ratification.

Iltem No.2.4 To report the action taken to award the work of Online admissions and
recruitment solution to the University through M/S Cyberieaet Technologie$vt.
Ltd, New Delhi (Annexure2.4A

A Technical Infrastructure Development Committee was constituted which among
other things was also to guide and render advice for having Office automation
programme/ERP of the University. The Committee sufficienative in this regard

and held a series of meetings, as well. However, it has not yet materialised. In the
meanwhile, in one of its meetings, the Technical Infrastructure Development
Committee also considered the proposal of receiving and processing online
applications for admissions to different courses as also for appointments to teaching
and nonteaching posts. The vendors who made presentation for ERP solutions
before the Technical Infrastructure Development Committee were also asked by the
Committee to express their interest for providing online solutions for
admission/recruitment. The following vendors who gave their presentation for ERP
solution were asked to give their offers for online admission/recruitment solutions:
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M/S MGRM Net, New Delhi

M/S Omcle India Pvt. Ltd.Gurgaon

Revolution Next Technolgies, Ludhiana

Total IT solutions New Delhi

M/S CybericaNet Technologies, Pvt Ltd. New Delhi

aprwNPRE

Out of these, three vendors viz. M/S MGRM Net, New Delhi, Total IT solutions
New Delhi and M/S Cyberi¢det Tehnologies, Pvt Ltd. New Delhi, submitted
their offers which were opened and processed by the Technical Infrastructure
Development Committee. On the recommendations of the said Committee the
work of receiving and processing online applications for admissio different
courses as also for appointments to teaching and-teaching posts, has been
awarded to M/S Cyberieblet Technologies, New Delhi, as per Annexufe
perusal of the award letter shows that for this work the firm is to charge
Rs.20,000.00 saonetime payment and Rs.100.00 per application as processing
charges.

The Finance Committee considered and recommended to the Executive Council for
ratification.

ITEMS FOR CONSIDERATION AND APPROVAL

ltem No.2.5 Toplace beforethe Finance Committee the Annual Accourttsgether with Audit
Reportfor the financial year 200-10 (Annexure2.5A).

The Annual Accounts of the University for the year 2009wvere considered and
approved by the Executive Council vide item No.1.1(Ssdfrst meeting held on
24.7. 2010. Thenatter wasthereafter taken up with the Comptroller and Auditor
General of India vide this office letter No.Comfi/CUHP/2010/41719 dated
17.8.2010 for getting the accounts audited, followed vide reminders ofi enenber

dated 24.9.2010, 15.10.2010 and 22/23.11.2010. The CAG audit party has finally
undertaken the audit of accounts of the University on Decembe8,32010. The

draft audit report of the CAG has been received whicplased before the Finance
Commitee for consideration.

As per subksection (2) of Section 31 of the Act, a copy of the annual accounts

together with the audit report thereon is required to be submitted to the Court and
the Visitor along with the observations of the Executive Counaith&r, a copy of

the annual accounts together with the audit report, as submitted to the Visitor, is
also to be submitted to the Central Government, which shall cause to be laid before
both Houses of Parliament.

The Finance Committee considered tlaeidited Annual Accounts for the financial
year 200910, together with audit report and the reply of the University thereto
and accorded its satisfaction with the maintenance of accounts by the University.
The Finance Committee recommended the audited anhaacounts and the audit
report together with reply of the Universityto the Executive Council for approval
and further submissionthereof to the Court, Visitor and the Ministry of Human
Resource Management, for causing them to be laid before both Housés o
Parliament.
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Item No.2.6 Toplace beforethe Finance Committee the Annual Accounts for the financial year
2010-11 (Annexure2.6A).

The annual accounts of the universitgve beerprepared by the Finance Officer of
the University, in terms of the proves of Statute 7(7)(c), who is responsible for
the preparation of annual accounts of the university and for their presentation to
the Executive Council. The annual accounts so prepared by the Finance Officer are
required to be laid before the Finance Cmittee for consideration and comments

in terms of Statute 17(7) and thereafter, the accounts are required to be submitted
to the Executive Council for approvas per theinstructions issued in this behalf by
the Ministry of Human Resource DevelopmenbyvG of India, issued vide their D.O.
letter No.F.1918/2003IFD dated 23.5.2008&he annual accounts are required to be
prepared and got adopted by the Executive Council b Bthe of the following
year before being sent to the audit authorities fomemencement of audit.

The annual accounts have been prepared strictly as per the Common Format of
Accounts, guidelines and instructions issued by the University Grants Commission
vide their letter No.F.1-4/97(CU) dated 29.9.2003, consisting of Balanceegh
Income & Expenditure Account, Schedules to the said Financial statements,
Instructions and Accounting Principles and Statement of Receipts and Payments. The
accounts have been prepared on accrual basis and taking into account the
component of depreci@on at the rates provided in the Income Tax Act.

The Finance Committeeonsideredthe annual accountdor the year 201611 and
recommendedto the Executive Council for approval for furthesubmissionof the
sameto the auditing agencylt also suggestedhat the University should have its
Investment Committee and all investments should be done as per guidelines of
Government of India, Ministry of Finance.

Iltem No.2.7  To place before the Finance Committee the creation of following teaching

positions:
Discipline Teaching Positions
Sr. Prof. | Assoc.| Asstt | Total
No. Prof. | Prof.
1. | School of Business and Management Studies
(i) Department of Accounting & - - 1* 1
Finance
(i) Department of HRM & - - 1* 1
Organizational Behaviour
(iii) Department of Marketing & - - 1* 1
Supply Chain Management
2. | School of Mathematics, Computer & Information Science
i) Department of Library & | - | - [1* |1
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Information Science

ii) Department of Mathematics - - 1* 1
iiiy Department of Computer Sc. &| 1 2 4 7
Informatics
3. | School of Socigbciences
i) Department of Social Work - - 1* 1
ii) Department of Economics - - 1* 1
4. | School of Humanities & Languages
i) Department of English & - - 1* 1
Foreign Languages
i) Department of Hindi and Indian| 1 2 4 7
Languages
5. | School of Earth &nvironmental Sciences
i) Department of Environmental | 1 2 4 7
Sciences
6. | School of Education
) 5SLI NIYSyd 27F |1 2 4 7
Training
7. | School of Physical & Material Sciences
i) Department of Physical & 1 2 4 7

Astronomical Sciences

8. School of LiféSciences

i)  Centre for Computational 1 2 4 7
Biology & Bioinformatics

9. | School of Tourism, Travel & Hospitality Management
i) Department of Tourism & 1 2 4 7

Travel Management
10. | School of Journalism, Mass Communication & New Media

i) Department ofMass 1 2 4 7
Communication & Electronic
Media

ii) Department of Journalism & 1 2 4 7

Creative Writing
11. | School of Fine Arts & Art Education
i) Department of Visual Art 1 2 4 7
Total 10 20 48 78
*Earlier the UGC had approved three posts of Assistant Professors in each Department. As
such, these posts are the back log posts in the Departments so as to bring the total ratio of
teaching positions as per UGC norms approved now (1 Prof., 2 Assoc.Afrdf4 Asstt.
Professors).

The proposal for the start of new programmes during the year 2l logether

with proposal seeking financial assistance and sanction of the teaching and non
teaching positions was sent to the University Grants Commission efignence to
their letter F.N0.572/2009(CU) dated 9.12.2010.

The University Grants Commission vide their letter No-2&D09(CU) dated
29.4.2011(Annexure 2.7A), have conveyed the approval to open maximum of 20
departments by the end of XI Plan for which no prior approval of the UGC will be
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required and according Ddteaching positions (1 Professor, 2 Associate Professors
and 4 Assistant Professors for each Department), have been approved. This is
including the existing programmes which had already been approved by the UGC.

During the year 201Q1, 48 teaching p&itions were created. With the present
creation of posts the total teaching strength shall come to be (48+78) 126 positions
and 18 Departments, whereas the UGC has conveyed approval for 20 Departments
with 140 teaching strength. Thus, the establishmentvad more Departments with

14 positions shall be considered once the decision to establish two new
Departments is taken by the university authorities.

The power for the creation of posts is vested in the Executive Council vide Statutes
12(2)(iv) of the fist Statutes of the University and all such proposal relating to
creation of posts are to be examined by the Finance Committee before they are
considered by the Executive Council (Statutes 17(6).

The Finance Committee consided and recommenad the creaton of above
teaching postdo the Executive Council for approval.

Item No0.2.8 To place before the Finance Committee the proposal for the purchase of vehicles
for the Registrar and Finance Officer.

The first Registrar and first Finance Officer have joined the University. As per the
University Ordinances governing the service conditions of the Registrar and Finance
Officer, these officers are entitled for university vehicles. At present there are only
two vehicles which have been kept in pool and are extensively used in view of the
location of university activities at different places. As such two new vehicles for
Registrar and Finance Officer are required to be purchabee .expenditure shall be

met out of the available development grant for the current financial year. The
budgetary provision does exist for the purpose in the Budget Estimates for the year
20112-12.

The Finance Committee considered and recommended the purchase of two
vehiclesof approved modelsto the Executive Council for approval.
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Iltem No.2.9  To place before the Finance Committee, the following Draft Ordinances

Dratft Titles
OrdinanceNo.
34 Motor vehicle rulesAnnexure 29(i)A
35 CUHP Procurement of Goods and Services R0&8
Annexure 29(ii))A
. 36 Delegation of Financial Powefmnexure 29(iii)A
)37 Delegation of Administrative Powers Annexure
2.9(iv)A
(@ The Motor vehicle Rules of the University have been drafted keeping in view

the provisions of General Financial Rules as well as Staff Car Rules of
Government of India.

The rules have been formulated as Ordinance No0.34 and are placed before
the Finance Qumittee as perAnnexure 29(i)A, for kind consideration and
recommendation to the Executive Council for approval.

(i) The provision of adequate and timely supply of goods and
services/consultancies etc. in a newly created organization like ours is of
paramount importance so as to achieve the targets set out by the
University. At the same time, any public procurement of goods or services is
required to be guided by high standards of financial discipline for making it
not only fair and transparent but also to sérve the canons of financial
propriety. Keeping these factors in view an attempt has been made to lay
down the rules, procedure, principles and financial powers delegated and
enjoyed by various functionaries, for procurement of goods and services in
the University so that diverse practices and discretionary methods do not
tend to create confusion in the long run. Thus the present rules known as
W/ | lIptocurement of goods and serviceRues 201®@ K|l @S 0SSy
formulated.

(iii) These rules have been drafted in comfity with the General Financial
Rules of Government of India and instructions issued from time to time by
the Ministry of Human Resource Development and the University Grants
Commission, and other Central Government Agencies, for public
procurement. In adition, the Manual on Policies and Procedures for
Purchase of Goods of the Ministry of Finance, Department of Expenditure;
CSIR Purchase Rules for Goods & Services, 2008; Pondicherry University
Purchase Procedure 2008; Himachal Pradesh Financial Rules 2009
instructions issued by the Central Vigilance Commission, Reference Hand
Book on Procedures and Guidelines for Procurement of Goods/Equipments,
Works and Consulting Services, Ministry of Agriculture, Government of India,
Manual of Director General of Su@s and Disposals, Government of India,
etc. etc. have been consulted.

(iv) The rules have been formulated as Ordinance No0.35 and are placed before
the Finance Committee as pAnnexure 29(ii)A, for kind consideration and
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recommendation to the Executive Colindor approval. The rules as
approved by the Finance Committee/Executive Council shall be
printed/published in the form of booklet/manual.

(V) The delegation of financial powers and administrative powers to various
functionaries of the University has been pered and placed before the
Finance Committee a®©rdinance 36 and 37 [(Annexure 2.9(iii)) and
Annexure 2.9(iv)], respectively, for kind consideration and
recommendation to the Executive Council.

The Finance Committee considered and recommended the above
Ordinances to the Executive Council for approval.

ltem N0.2.10(T): ¢2 LXIFOS o0SF¥2NB GKS CAylFyOS /2YYAOlGSS
aSRAOFtT 1 GGSYyRIFIYyOS wdz $a nnmmQ 6! yySEd

¢tKS RNITFiU hNRAYFYOS og SyidAadt SR a/ !
have been prepared and are placed before the Finance Committee for
consideration and recommendation to the Executive Council for approval.

The Finance Committee considered and recommended the above
Ordinances to theExecutive Council for approval since e are as per CS
(MA) Rules, 1944,

Iltem No0.2.11(T): To place before the Finance Committee, the Minutes of the Ist meeting of
the Building Committee held on 11.6.2011. (Annexure 2.11A)

Item No.1:To place before the Building Committee the Master Plantaf t
University for its Dhauladhar Campus Dharamshala and Beas Campus
Dehra.

Recommendation of theBuilding Committee The Building Committee
approved in principle the project report and the master plan prepared by
the EdCIL and recommended that the Univgreiay go ahead with the FCA
clearance case. However, the EdCIL shall submit the detailed Master Plan
giving 3D view as per original scope of work. The detailed Master Plan when
submitted by the EdCIL shall be placed before the Building Committee.

Observdions of the Finance Committee:The Finance Committee
considered the recommendation of the Building Committee and
recommended it for approval to the Executive Council.

Item No.2To place before the Building Committee the proposal for
appointing M/S RITESd. As Project Management Consultants for
Campuses development.

Recommendation of theBuilding Committee Shri YK Sharma, General
Manager RITES Ltd made a detailed presentation before the Building
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Committee. The issues regarding appointment of Architecop& of work
and payment terms were also discussed. The following terms were agreed
upon:

1. The RITES Ltd. Have no objection if the University appoints another
PMC for any part of the work.

2. The RITES shall charge 6.0% of the final built up cost of the tprojec
as the Consultancy fee.

3. There is a provision of giving 10% of the works estimated cost as an
advance on account of mobilization fee on signing of the agreement. But
since the work estimates cost is not known at the movement and that the
RITES have to imcthe expenditure immediately towards appointment of
architect, etc. a sum of Rs.30 lakhs may be given as an advance to the RITES
by the University which shall be adjusted against the actual bills of the RITES.

Observations of the Finance CommitteeThe khance Committee
considered and recommended the recommendation of the Building
Committee with the condition that the advance payment should be 10% on
account of mobilization fee on signing of agreement which should be against
the Bank Guarantee.

Item No.2.12: AnyotheritemhyS | 2y Q6fS YSYO6SN) d4dz33SaidSR (K
have introduced a New Pension Schefioe new recruitmentsand the
University is likely to make fresh recruitments in near future, the Finance
Department of the University should take steps to implement the new
pension scheme as per Govt. of India instructions.

The Finance Committee expressed its satisfactiontlo® progress made and the
management of finances of the universityt put on record its appreciation and
commendations for the Vice Chancellor and his small team for the preparation of
Draft Ordinances especially on Procurement Rules and delegation rafn€ial as
well as Administrative Powers.

The meeting ended with a vote of thanks to ttiair.

(B.R. Dhiman)
Finance Officer,
Central University of Himachal Pradesh

Countersigned

(Prof. Furgan Qamar)
Vice-Chancellor- Chairman
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Annexure 2.2A

Action Taken Report (ATR) on the decisions of the Ist meeting of Finance Committee held on 12.2.20110.

ltem | Item Decision Action taken
No. Taken
Iltem | Creation of Teaching positions: The Finance | The
1.1 The following teaching positions have been created in thaiversity with | Committee recommenda
the approval of the University Grants Commission: noted the tion of the
action taken | Finance
and Committee
— - — recommended| have been
Sr.No. | Discipline Teaching positions to the approved by
Prof. | Assoc. | Asstt. Total Executive the Executive
Prof. Prof. Council for Council vide
1. School of Businesy 3 6 9 18 ratification. item 2.10 of
& Management its Zntd_ el
. meeting he
Science on 13.2.2011
The item
2. School of Mathematics, Computer & Information Science being
reported
items, no
(i)Department of 1 2 3 6 action is
Library & required.
Information Science
(ilDepartment  of| 1 2 3 6
Mathematics
3. School of Social Sciences
(Department ofl 1 2 3 6
Social Work
(ilDepartment  of| 1 2 3 6
Economics
4, School of Humanities & Languages
Department of| 1 2 3 6
English
Total 8 16 24 48
Iltem | Creation of NorTeaching (technical and netechnical) positions: TheFinance | The
1.2 The following positions have been created in the university with thh Committee recommenda
approval of the University Grants Commission: noted the tion of the
Sl. Designation Approved Core | No. of Remarks action taken Financ_e
No. Pay Scale | Posts and Committee
Pay Grade | approved recommende | have been
Band | Pay by UGC d to the approved by
1. Deputy 15600 | 8000 1 Executive the Executive
Librarian 39100 Council for Council vide
2. Assistant 1560G | 6000 1 ratification. item 2.10 of
Librarian 39100 its 29
3. Semi . 5200 2800 1 meeting held
Professnonal 20200 on 13.2.2011
Assistant .
The item
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4, Library 5200 | 1800 2 being
Attendant 20200 reported
5. Private 9300 | 4600 3 One for VC, one items, no
Secretary 34800 for Registrar and action is
one for Finance :
Officer required.
6. Personal 9300 | 4200 1 For Vice
Assistant 34800 Chancellor
7. System Analyst| 15600 | 5400 1
39100
8. Technical 5200 | 2800 1
Assistant 20200
9. Laboratory 5200 | 2000 1
Assistant 20200
10. Laboratory 5200 | 1800 1
Attendant 20200
11. Driver 5200 | 1900 3 One for VC, one
20200 for Registrar and
one for Finance
Officer
12. Peon/Office 5200 | 1800 4 2 for Vice
Attendant 20200 Chancellor, 1 for
Registrar and
one for Finance
Officer
13. Cook 5200 | 1900 1 For Vice
20200 Chancellor
For Administration/Finance/Academic/Examination Services
14. Deputy 15600 | 7600 2
Registrar 39100
15. Internal Audit | 15600 | 7600 1 On deputation
Officer 39100
16. Assistant 156006 | 5400 2
Registrar 39100
17. Section Officer | 9300 | 4600 2
34800
18. Assistant 9300 | 4200 4
34800
19. ubDC 5200 | 2400 4
20200
20. LDC 5200 | 1900 4
20200
21. Executive 1560G | 6600 1
Engineer 39100
22. Assistant 9300 | 4600 1
Engineer 34800
23. Junior Engineer| 9300 | 4200 1
(Civil) 34800
24, Junior Engineer| 9300 | 4200 1
(Elect.) 24800
25. Caretaker 5200 | 1900 1
20200
Further, the nonteaching posts already conveyed by the UGC vide letter No. +
1/2010(CU) dated 23.03.2010 on deputation/shetérm/contract basis how may be
treated as cancelled except 3 statutory postRegistrar, Finance Officer an
Controller of Examination).
As a consequential action, the salary of the staff earlier appointed
deputation/short term contract basis has been charged against the approprig
posts. However, the salary of two data entryperators is charged against the post
LDCs and that of the two OSDs have been charged against the posts of Registrg
Finance Officer, till the filling up of these positions, which have already be
advertised and likely to be filled up shortly.
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Iltem
1.3

To report to the Finance Committee the matter regarding laying down t
TA/DA and conveyance allowance rules/rates in respect of outside offi
and nonofficial members and Experts (Annexure 1.3A).

The university has been calling various dignitaries/members/Experts
attending the meetings of various bodies/authorities of the univers
selection committees and for transacting other business of the univer
restricting the payment of TA/DA aper Govt. Of India, and that ¢
conveyance allowance as per HP Govt. Rates. As a result, at ocg
RAFFTAOdzZ GASE FINB 6SAy3 FIOSR o8& |
is provision for payment of taxi/own car charges at the rates fixed bysthte
Transport Authority in the State concerned. In the State of Himachal Pra
such rates were fixed in the year 2005 which were found to be irration
G2RI&Qa O2yGSElG® LG 61 & GKSNBFT2N
have its own well wtten arrangement on the lines of the UGC and a copy
such rates is invariably made available to all such members along
invitation letter, so as to avoid any inconvenience to them. Accordingly,
procedure/rules/ rates as per Annexufie3A have bee prescribed by the
I 2y Q0 t-ChaneelloQid anticipation of the Finance Committee/Execu
Council, w.e.f. Ist October, 2010 on the UGC lines.

The Finance
Committee
noted the
action taken
and
recommended
to the
Executive
Council
ratification.
The Finance
Committee
recommended
that the limit
of 350 kms
(one side)
stipulated
under  para
(A)(iii) in
Annexure
1.3A should
be deleted.

for

The
recommenda
tion of the
Finance
Committee
have been
approved by
the Executive
Council vide
item 2.10 of
its 2
meeting held
on 13.2.2011
The rules as
recommende
d by FC and
approved by
EC have been
notified vide
notification
No.Bud.3
4/CUHP/2010
/2360-65
dated
7.3.2011
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ltem | To place before the Finance Committee the action taken by the \| The Finance | The
14 Chancellor for fixing the rates of remuneration/honorarium to be paid { Committee recommenda
RAFFSNByY(d adlFF RSLX 28SR T2NJ (KS | noted the tion of the
¢Said ¢w9l ¢ HAamnQZ Fa dzy RSNY action taken | Finance
and Committee
recommended| have been
Sr.No. | Paticulars Rates (rupees) to the approved by
Coordinator TREAT and paper setter E)(;i%l::tillvf?)r g‘sui)éﬁ%:gge
1. Paper Setter (multi choice questions) 38;303%5? (MCQ) ratificgtion. ?tem dZ.lO of
The Fiance | its 2
2. Coordinator TREAT 2,500.00 per test Committee meeting held
Conduct of TREAT recommended| on 13.2.2011
3. Centre Superintendent 1000.00 per day that the rate | The item
4, Deputy Superintendent 750.00 per day of R.3.00 per | being
5. Accounts Incharge 750.00 per day script for reported
— evaluation of | items, no
6. Invigilator 400.00 per day L o
- scripts is very | action is
5. Accounts Assistant 250.00 per day less and as required. The
6. Office Assistant 225.00 per day such for recommendat
6. Driver/Daftri 75.00 per day future it ion regarding
7. Class IV/water man/sweeper 75.00 per day should be rate of
Evaluation work Rs..5.00 per Rs..5.00 per
8. Evaluation of scripts Rs.3.00 per script script. script has
. - . been noted
9. Rechecking of scripts Rs.3.00 per script for future.
10. Supervision of evaluation Rs.1.50 per script
11. Tabulation Rs.1.00 per entry
Group discussion/personal interview
12. External member Rs.1000.00 per day
13. Internal member Rs.500.00 per day
In addition, the staff deployed for conduct of TREAT, evaluation work and
GD/PI shall be entitled for refreshment @ Rs.25.00 per head per day.
For any other category or work, the remuneration shall be sanctioned by t
ViceChancellor on the recommendation of the Coordinator TREAT.
Iltem | To place before the Finance Committee (i) the action taken by the V| The Financqg The
1.5 /| KFyOStt2N) G2 Faairdy (GKS 62NJ] 2| Commitee recommenda
campuses, preparation of Master Plan, Environment impact a noted the | tion of the
laaSaaySyide G2 9R/ L[ LYRAIF [ AYAZ(Qaction taken| Finance
Constitution of adhoc building Committee, together with it{ for Committee
recommendations. constitution of| have been

It is to apprise the Finance Committee that in order to expedite the ¢
regarding transfer of land to the University, a meeting regarding
clearance in respect of identified land for the establishment of Cer
University of Himachal Pradesh at Dhashala and Dehra, was held with th
Chief Conservator of Forests, Dharamshala in the Chamber of the
Chancellor wherein Chief Conservator of Forests, Dharamshala, OSD
and OSD Acad and the Dy. Registrar CUHP were present.

In the said meeting itvas informed by the Chief Conservator of Forests t
apart from the information to be supplied by the Forest and Reve
departments, the University shall have also to provide the follow
information:

1. Survey of the identified sites, vegetation and camtog etc.

Adhoc
Building
Committee
and awarding
the work to
the EdCIL
The
Committee
further
perused the
deliberations

that took

approved by
the Executive
Council vide
item 2.10 of
its 2
meeting held
on 13.2.2011
The item
being
reported
items, no
action is
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2. Zoning of the campuses and Master Plan
3. Environmental impact and assessment study thereof

The above information was a pre requisite and required to be enclosed @
with the document for getting FCA clearance. Therefore, th
documents/information was to be made available on top priority and with
any loss of time.

In this connection the matter regarding identification and appointment
Architect, also came up for discussion/decision before the Executive Cq
in its Istmeeting held on 24.7.2010 vide item No0.1.26. The Executive Cq
considered the proposal and was of the opinion that the University shoul
on now, appoint/engage the services of Architect/Town Planner
preparation of the Master Plan, layout andring and that the appointmen
of architect for building construction work may be taken up later. The
authorised the VC to appoint Architect for the development of Master P
layout and zoning.

Therefore, keeping in view the urgency of the matteiswaken up with the
EdCIL India Limited for carrying out the work of preparation of Master F
survey of the sites, zoning of the campuses and environmental im
assessment, by the Vigghancellor, in exercise of the authorisation accorg
by the Exegtive Council.

The proposal received in this behalf from the EdCIL was placed befor
Adhoc Building Committee of the University. The first meeting of the Ag
Building Committee of the University was held on 9.10.2010. The
Chancellor gave a lafioverview about the setting up of the Central Univerg
of Himachal Pradesh. He shared with the members that this is one of th
Universities established in the country by virtue of enactment
Establishment of Central Universities Act 2009. He méat that this
university started its function from 20.01.2010 and further apprised
members about the latest status of the activities of the Central Universit
Himachal Pradesh. He informed the members that the University shall cg
of two campusviz. Dhauladhar campus at Dharamshala and the Beas ca
at Dehra for which about 167 acres of land at Indru Nag Dharamshala an
acres at Dehra shall be provided by the State Govt. for which the paper
being processed for getting the land transid in the name of thig
University. He also briefed the members about the status of transfer of
and the requirements for getting the EFC clearance. He apprised the mer
about the constitution of the present Adhoc Building Committee of

university and its terms of reference. He also gave a brief account of
academic programmes of the university-gisis the academic, administrative
residential, central facilities, students activities and other common build
which will come up at the two capuses of the university.

The ViceChancellor also apprised the members that one of the requiremg
for moving the case for EFC clearance is that the university should hg
Master Plan and environment impact assessment. In order to expedite
process, the matter was taken up with the EdCIL (India) Limited, which
Government of India undertaking, for conducting the contour survey,-(
technical survey, hydrological survey, zoning of the campuses and prepa
Master Plan. The Vigehancello earnestly requested the members to advi
the University if the scope of work has been planned by the EJCIL prope
there are certain things which need to be deleted or added therein

further stated that there was very scanty information availablih the

university about the scope of work, time frame and the genuine expendi
etc. involved for this type of work, the advice of the committee members
go a long way in proper planning at the initial stage.

The case was examined threadbarethg Committee and it was unanimous

place during
the meetings
of the Adhoc
Building
Committee
and noted the
payment
made
EdCIL.
Committee
recommended
the matter to
the Executive
Council for
ratification.

to
Thy

required.
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felt that the scope of work, time frame and estimates of expenditure givet
the EdCIL for Site Inspection, Detailed Contour survey,-t&dmical
investigations and Hydrological survey were quite genuine and the rsitiye
should go ahead to award the work. However, before getting the Master
prepared, the EACIL may be asked to depute their responsible office
discussions with the Committee members. It was however decided that a
time of awarding the workthe following specific points should be included
the scope of work:

1. Contour Survey work: Detailed contour survey should be carried
Contour interval should not be more than 5 meters. It should incl
depiction of all existing physical featureseliklectricity lines, nallahs, tree
road infrastructure, houses, temples, water sources etc. The hard copi
the report along with soft copy of the contour survey in auto cad should
submitted to the university.

2. Geo Technical Investigations showalido include type of soil, slidin
zone, etc.
3. The Master Plan should include zoning of the acade

administrative, residential and other buildings, road net work, sewer
system, electricity and sanitary lines, drainage system, water harvesting,
s@ping, green area, etc. It should give 3D view of the Master Plan. It si
also give details of the trees to be fell/uprooted for providing the ab
facilities visa-vis tentative cost of construction of buildings.

Accordingly the matter was taken up tvithe EdCIL India to submit the
revised proposal and come up for discussion in view of above sp
observations of the Adhoc Building Committee. The EdCIL submitted
revised proposal and their representatives also offered to come up
discussin. Accordingly another meeting of the Adhoc Building Commi
was convened on 15.10.2010 and the representatives of EJCIL were as
appear before it on this date.

The ViceChancellor briefed the representatives from the EdCIL about
discussiongnd view point of the university as a result of the last meeting
the Committee and the points of doubts and other clarifications neede
regard to contour survey, getechnical survey, hydrological survey and t
Master Plan. Shri I.S. Sidhu, Chieh&al Manager of the EdCIL intimatg
that they have received a letter from the University about all these points
stated that the issues/points mentioned the said letter, are already inclu
in the scope of work. He further stated that in the scopenafrk they keep
open ended proposal to accommodate the requirement of the client.
stated that generally they do contour survey at 15 meters interval but in
case it will be done with 5 meter intervals or even at lesser scale, if so de
Similary other doubts about the other requirements were clarified by t
EdCIL representatives.

The detailed discussions about the scope of work, time frame, cost estin
and term of payments were held. The following decisions with mu
consensus were arrikethat:

1. Scope of work: The scope of work as already intimated by Ed(
their proposal shall include the points intimated to them by the Univer
vide letter dated 11.10.2010.

2. Time frame: The time frame intimated by the Ed@ltheir proposal
should be strictly adhered to.
3. Master Plan: It should be an comprehensive master plan coverin

the points already intimated by the University, speicifically including zonin
the academic, administrative, residential and other Bungs, road net work
sewerage system, electricity and sanitary lines, drainage system, \
harvesting, land scaping, no. of tree that would have to be felled, green
built in area etc. giving 3D view.

2nd Meeting of Finance Committee (11.6.2011)......ccccevviiiiiirimieeeeniiiiiiiieeeeenn Minutes Pagel7
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4. Term of payment: The terms of payment shall be per GFH
provisions. Last 10% of the payment shall be released after inspection
satisfactory work report by the University.
According the matter was again taken up with the Chief General Mana
EdCIL New Delhi, who vide their letter dated 25.10®0conveyed that the
EdCIL agrees to amend the scope of work and terms of payments accord
the requirement of the University and submitted the revised proposal
both the sites (Dehra and Dharamshala). Finally, taking cognizance (
urgency of he matter and on the recommendation of the Adhoc Build
Committee, the formal acceptance of the University to the proposal sen
the EdCIL was conveyed to them, asking them to go ahead with the
immediately and arrange to complete the same withie tstipulated time. It
is also to apprise the Finance Committee that the EdCIL has taken up the
and the work is in progress.

A copy of the final proposal received from the EdCIL (India) is placed b
the Finance Committee as per Annexdr®A(i)&(i). The consultancy charge
and terms of payment of the EdCil India, are as under:

EdCIL consultancy charges:

Dehra Site:

Sr.No | Items Consultancy fee

1. Detailed contour survey and submission | Rs.1,00,000.00
report

2. Geo technical investigation at site ar Rs.1,00,000.00
submission of report

3. Hydrological survey at site and submission Rs.1,00,000.00
report
Total Rs.3,00,000.00

1.Survey investigations and Contouring

Sr.No.| Proposed site Amount

1. 892 acres at Dehra Rs.25,00,000.00

Il. Preparation of Master Plan

Terms of payment:

Sr.No | Stage Consultancy

. charges

1. On issuance of acceptance letter 40%

2. On completion of physical survey at site | 20%

3. On completion of geo technical at site 20%

4. On completion ohydrological survey at sitq 5%

5, On submission of reports towards physic| 5%
geo technical and hydrological survey

6, On submission of Master Plan an 10%
satisfactory work report by the university

Reimbursement on actual basis towards contour, -echnical and
hydrological survey:
The expenditure incurred by EdCIL to conduct/undertake contour survey

2nd Meeting of Finance Committee (11.6.2011)......ccccevviiiiiirimieeeeniiiiiiiieeeeenn Minutes Pagel8
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technical investigations and hydrological survey, shall be reimbursed on &
basis by Central University of Himachal Pradesh to EdCIL.
EdCllishall raise reimbursement claims as under:

Sr.No | Stage % of
reimbursement

1. On issuance of work order 40%

2. On completion of physical survey 20%

3. On completion of geo technicqd 20%
investigation

4. On completion of hydrological survey 5%

5, On submission of reports towards physic| 5%
geo technical and hydrological survey

6, On submission of Master Plan ai 10%
satisfactory work report by the university

Taxes/duties shall be charged on actual basis.

Dharamshala Site:
1.Surveyinvestigations and Contouring

Sr.No | Iltems Consultancy fee

1. Detailed contour survey and submission | Rs.75,000.00
report

2. Geo technical investigation at site ar Rs.75,000.00
submission of report

3. Hydrological survey at site and submission Rs.75,000.00
report
Total Rs.2,25,000.00

Il. Preparation of Master Plan

Sr.No.| Proposed site Amount
1. 167 acres at Dharamshala Rs.12,00,000.00

Terms of payment:

Sr.No | Stage Consultancy

. charges

1. On issuance of acceptance letter 40%

2. Oncompletion of physical survey at site | 20%

3. On completion of geo technical at site 20%

4. On completion of hydrological survey at si| 5%

5, On submission of reports towards physic| 5%
geo technical and hydrological survey

6, On submission of MasterPlan and| 10%
satisfactory work report by the university

Reimbursement on actual basis towards contour, -tgxhnical and
hydrological survey:

The expenditure incurred by Ed@dLconduct/undertake contour survey, ge
technical investigations and hydrological survey, shall be reimbursed on 3
basis by Central University of Himachal Pradesh to EdCIL.

EdCIL shall raise reimbursement claims as under:
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Sr.N | Stage % of
0. reimbursanent

On issuance of work order 40%
1.

On completion of physical survey 20%
2.

On completion of geo technical investigatio 20%
3.

On completion of hydrological survey 5%
4,

On submission of reports towards physic| 5%
5, geo technical antiydrological survey

On submission of Master Plan af 10%
6, satisfactory work report by the university

Taxes/duties shall be charged on actual basis.

A sum of Rs.19,68,012.00 has been paid to EJCIL on account of 40%

Iltem | To apprise the Finance Committee about the payments made to the Pu| The action
1.6 Works Department Dharamshala and Forest Departments at Dharamsl taken was| The
and Dehra. noted and | recommenda
The following payments have been made to the Pulllorks Department ratified by the| tion of the
Dharamshala and Forest Departments at Dharamshala and Dehra fg Finance Finance
purpose indicated against each: Committee Committee
and reported| have been
Sr. Name of  the| Purpose for which paymen Amount to the | approved by
No. | Department made Executive the Executive
1, P.W.D. Providing and fixing 7,84,600.0/ | Council. Council vide
Dharamshala boundary pillars to the 0 item dz-lo of
University land at its 2"
Dharamshala meeting held
2. D.F.O. Dharamshal{ Demarcation and 30,907.00 on 13.2.2011
Enumeration of trees in the The item
University land being
3. D.F.O. Dehra Demarcation and 2,70,000.0 reported
Enumeration of trees in the 0 items, no
University land action is
required.
Iltem | To report to the Finance Committee the matter regarding preparation a| The Financg The item
1.7 submission of the Budget Estimates for the financial year 2@ and the| Committee being a
Actuals for the year 20089 and Budget Estimates for the year 201Q and | noted the| reporting
Actuals for the year 20040 to the Executive Council (Annexure 1.7A). action taken. | item no
The Budget Estimates of the university are required to be prepared by action is
Finance Officer of the University, in terms of the provisions of Statute 7( required.

who is responsible for the prepation of Budget Estimates of the universi
and for their presentation to the Executive Council. However, since
university is in its initial stage of establishment and the Finance Officer ha|
been appointed, the Budget Estimates for the finangiahr 200910 and
Actuals for the year 20089 and the Budget Estimates for the financial y¢
201011 and Actuals for the year 2009 were prepared by the Deput
Registrar under the guidance and supervision of the-Zlancellor.

The Budget Estimates gwepared by the Finance Officer are required to

......... Minutes
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laid before the Finance Committee for consideration and comments in tg
of Statute 17(7) and thereafter, the same are required to be submitted to
Executive Council for approval. However, keepingigw the fact that the
Finance Committee was not constituted and its meeting was not likely t
held before the meeting of the Executive Council, it was found necessa
place the budget estimates before the Executive Council in order to kee
process in order.

The Executive Councwide item No0.1.2(S) of its first meeting held o
24.7.2010considered and approvedudget Estimates for the financial yeg
200910 and Actuals for the year 20089 and the Budget Estimates for th
financial year 201@l1 and Actuals for the year 206%90.

The matter together with a copy of Budget Estimates for the financial
200910 and Actuals for the year 20@® and the Budget Estimates for th
financial year 20141 and Actuals for the year 2049, is placed befe the
Finance Committee as a reporting item for kind information and perusal.
It is to apprise the Finance Committee that during the financial year 2Q@0
a grant amounting to Rs.300.00 lakhs was provided by the UGC and
Budget Estimates have been eardingly prepared making provisions for th
execution of the plans and policies of the University. Further, ti
AYF2NXYEGAZ2Y 2y  (GKS LINS & ONX 6 SR
Development Proposals for 20101, were sent to the University Grant
Commissio, which have been taken as guiding principles for tf
preparation of Budget Estimates for the Year 2010Q.

Item
1.8

To report to the Finance Committethe matter regarding preparation and
submission of the Annual Accounts for the financial year 2a0®to the
Executive Council (Annexure 1.8A).

The annual accounts of the university are required to be prepared by
Finance Officer of the University, iarms of the provisions of Statute 7(7)(q
who is responsible for the preparation of annual accounts of the unive
and for their presentation to the Executive Council. However, since
university is in its initial stage of establishment and theakae Officer has no
been appointed, the Annual Accounts for the financial year 2D09vere
prepared by the Deputy Registrar under the guidance and supervision g
ViceChancellor.

The annual accounts so prepared by the Finance Officer are requirbd
laid before the Finance Committee for consideration and comments in tg
of Statute 17(7) and thereafter, the accounts are required to be submitte
the Executive Council for approval. However, keeping in view the fact tha
Finance Committee wasot constituted and its meeting was not likely to
held before the meeting of the Executive Council, it was found necessa
place the annual accounts for the year 260® before the Executive Coung
in order to cut short the avoidable delay, so asatthere to the instructions
issued in this behalf by the Ministry of Human Resource Development,
of India, issued vide their D.O. letter No.FI®2003IFD dated 23.5.2008
which have been circulated among the Central Universities by Unive
Grarts Commission vide their letter FZ94-(CU) dated 21.7.2008. The
instructions, interalia stipulate that after the close of the accounting year
annual accounts are required to be prepared and got adopted by
Executive Council by BQune of thefollowing year before being sent to th
audit authorities for commencement of audit.

The annual accounts have been prepared strictly as per the Common F
of Accounts, guidelines and instructions issued by the University G
Commission vide theietter No.F.171/97(CU) dated 29.9.2003, consisting
Balance sheet, Income & Expenditure Account, Schedules to the said Fir
statements, Instructions and Accounting Principles and Statement of Req
and Payments. The accounts have been prepame@arrual basis and takin

into account the component of depreciation at the rates provided in

The Finance
Committee
noted the
action taken

The item
being a
reporting
item no
action is
required.
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Income Tax Act.

The Executive Council vide item No.1.1(S) of its first meeting held
24.7.2010 consideredhe Annual Accounts for the financial yea2009-10
and appreciated the efforts of the University in timely completion of th
Annual Accounts and approved the same. The Executive Council fur
directed that the University may approach the CAG for Post Audit of {
accounts of the University

Accodingly, the matter was taken up with the Comptroller and Audi
General of India vide this office letter No.Com)/CUHP/2010/41719 dated
17.8.2010 for getting the accounts audited, followed vide reminders of &
number dated 24.9.2010, 15.10.2010 a?2?/23.11.2010. The CAG audit pal
has finally undertaken the audit of accounts of the University on Decen
13-18, 2010. The draft separate audit report of the CAG has been rec
which is being attended to on priority and further action to submit gaame
to the University Grants Commission and Ministry of Human Resd
Development shall be taken. The matter together with a copy of An
Accounts for the financial year 20a®, is placed before the Finang
Committee as a reporting item for kind imfoation and perusal.

It is to apprise the Finance Committee that during the financial year 2409
a grant amounting to Rs.300.00 lakhs was provided by the UGC out of w
a sum of Rs.7.45 lakhs was spent upto 31.3.2010 and the unspent balan
Rs.29255 lakhs has been taken as the opening balance for the year 2010

ltem |[¢2 LI OS 06SF2NB GKS CAylyOS [/ 2YY]The Financg The
1.9 the business of the Finance Committee (Annexure 1.9A). Committee regulations as

Section 29 of the Central Universities Act and Statute 38 of the Ist Statutg considered approved by
out in the Second Schedule to the Act ibid, provide that the authorities off and approved| the FC have
University may make Regulations consistenith the Act, Statutes and th¢ the been notified
Ordinances, for the conduct of their own business, procedure to be obsg Regulations | vide
at their meetings and the number of members required to form quory for the | notification
providing for the giving of notice to the members of such authority of | conduct ofits | No.1-
dates of meetings and of the business to be considered at meetings an| business. Il 3/CUHP/GA/2
the keeping of a record of the proceedings of meetings. was, however,| 010/2381-85
Under the above provisions of the Act and Statutes, the draft regulationy observed that| dated
the conduct of the business of the Finance Comreitteave been prepared under Sr.No.8| 9.3.2011.
keeping various provisions of the Act and Statutes in view and are pl the regular
before the Finance Committee as per Annexure, for consideration | meetings of
approval. the Finance

Committee

should be held

at least three

times in a

year instead

of two.

Further,

Sr.No.10,

should be

g2 NRSR

special

meeting  of

Finance

Committee

shall ke

convened by

the  Finance

Officer under|

the direction

of the Vice
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Chancellor, on
a date, place
and time fixed
by him.

Item
1.10

To place before the Finance Committee the Budget Estimates for
financial year 201112 and the Revised Estimates for the year 2@1D
(Annexurec 1.10A).

The Budget Estimates of the university are required to be prepared by
Finance Officer of the riversity, in terms of the provisions of Statute 7(7)
contained in The Second Schedule of the Central Universities Act 200¢
Finance Officer is responsible for the preparation of Budget Estimates o
university and for their presentation to thexecutive Council.
However, since the university is in its initial stage of establishment and
post of the Finance Officer though advertised but is yet to be filled up, th
estimates have been prepared by the Officer on Special Duty (Finance),
the direction and supervision of the Vi€hancellor. The estimates are bas
on actual flow of expenditure for revenue and capital items since only
Plan Development grant has been provided by the University G
Commission.

The Budget Estimate® prepared by the Finance Officer are required to
laid before the Finance Committee for consideration and comments in tg
of Statute 17(7) and thereafter, the same are required to be submitted to
Executive Council for approval.

It is to apprisethe Finance Committee that there was an unspent balanct
Rs.292.55 lakh as on 31.3.2010 which has been taken as opening balar
the year 201611 and during the financial year 2061Q a grant amounting tg
Rs.1500.00 lakhs has been provided by the Us&ddition, a sum of Rs.31.4
lakhs is anticipated as income during the year. Thus the total availabili
funds during the year 20101 is estimated to be Rs.1824.03 lakh aga
which the revised expenditure has been estimated to be Rs.1050.00thalh
leaving a sum of Rs.774.03 lakh as unspent balance as on 31.3.201
Revised Estimates for the year 261D have been prepared according
During the year 20112, the estimated expenditure is likely to be Rs.5300
lakh. The unspent balance ofi¢ previous year is reflected to be openi
balance and estimated income is anticipated to be Rs.47.97 lakhs. Thus,
amounting to Rs.4478.00 lakh are required as giardid from the UGC. I
addition, a proposal for starting new departments/courseasridg the year
201112 has been sent to the UGC and accordingly a new scheme has
formulated and included in the Budget Estimates for the year 2IA With a
token provision of Rs.225.00 lakh. The Budget Estimates for the year120
have been accoidgly prepared making provisions for the execution of {
plans and policies of the University.

The Financg
Committee
considered
the  Budget
Estimates of
the University
for the year
201112 and
Revised
Estimates for
the year
201011, and
recommended
the =aame to
the Executive
Council for
approval. It
was, however,
observed that
the Pay Band
and Grade
Pay of the
posts should
as per UG(
guidelines and
the
Revised Pay
Commission.

The
recommendat
ions of the FC
have been
approved by
the EC vide
item No.2.10
of its 2
meeting held
on 13.2.2011.
As guided by
the FC, the
pay band and
GP have been
kept as per
UGC guide
lines and the
revised pay
commission

Item
1.11

M

2nd Meeting of Finance Committee (11.6.2011)

To place before the Finance Committee, the creation of posts in Raj Bha
Hindi.

The matter wa taken up by the University with the University Gra
Commission for providing minimum posts in Raj Bhasha Hindi, require
complying with the directions of the Government for promoting Raj Bhg
Hindi. The UGC vide their letter F.NoI/2008 dated Dec. 2010, haj
approved the creation of the following positions in Hindi:

Post Unrevised

scale
30504590

Revised pay band and grade pay|

Pay band Grade pay
PB-1 1900

pay

Hindi
Stenographer
Hindi Translator

Hindi Officer

650010500
8000-13500

4200
5400

PBC 2
PB- 3

The Finance
Committee for
considered
and
recommended
the above
posts to the
Executive
Council for
creation. It
was, however,
observed that
while

notifying the
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These posts are urgently required in the University so as to comply with creation of notified vide
directions/instructions of the Govt for promoting Raj Bhasha Hindi, | these posts, | No.4
carrying out the official correspondence in Hindi. A separate new schem| the new Pay | 6/GA/2010/2
the purpose has been reflected in the Budget Estimates of the University Band and 386-94 dated
the year 201112 and revised estimates 204. The financial liability fo| Grade Pay 10.3.2011
creation above positions shall be Rs.10.00 lakh, per annum, which shj should ke with new pay
met out of the normal developmergrantin-aid of the University. mentioned. band ard
grade pay
Iltem | To place before the Finance Committee, the proposal received from Rl The Finance | The
1.12 | Limited, Govt. of India Enterprise, NewbDelhi for imparting Project| Committee recommendat
(M Management Consultancy to Central University of Himachal Pradesh, for| considered ions of the FC
Campus Development (Annexure 1.12(T). and have been
recommended| approved by
An Expression of Interest was received from RITES Limited, Govt. off to the the EC vide
Enterprise, New Delhi for providing Reot Management Consultancy to th Executive item No.2.10
University in developing its campuses. In order to consider the viability,| Council for of its 2
Y.K. Sharma, General Manager (CP), RITES was asked to give present| approval that | meeting held
(a) the Scope and magnitude of work that they are capable of gaiimd (b)| the University | on 13.2.2011.
terms and conditions and modalities of engagement that RITES pro| may be The RITES Ltc
Accordingly, Shri Y.K. Sharma, General Manager (CP), RITES visi| allowed to They have
University on 4.12.2010 and detailed discussions were held with him. It engage RITES been
gathered that the RITES havast experience and expertise to undertake sy Ltd. as accordingly
projects and they have undertaken similar works at several educati Project asked to
institutions/ universities. Shri Sharma indicated that there are two mode| Management | make their
going ahead with the work i.e. (i) where the Architectdsbe appointed by Consultants | presentation/
the RITES with the approval of the University and (ii) where the Architect| with Architect | discussion in
be appointed by the University. It was decided to request the RITES to sg to be the Building
the University the proposal for entering into agreement with the RITES u| appointed by | Committee in
these two alternatives. The University has now received draft agreemn the RITES with its next
from the RITES. University meeting.
approval. The
consultancy
fee and other
conditions
should be at
par with
Central
University of
Karnataka.
Iltem | To place before the Finance Committee, the proposal regarding participaf The Finance
1.13 | of Prof. Furgan Qamar, VieEhancellor, in the delegation of Vied Committee The
(m Chancellors to Canada during Mardhiay, 2011 (Annexure 1.13(T). approved the | recommendat

Prof. Sunaina Singh, President, Shastri {8doalian Institute, vide letter
dated 7.1.2011, placed at Annexure 1.3SA, has intimated that during the
2011, the Shastri IndGanadian Institute, is leading a delegation of Vi

proposal with
the stipulation
that in future

ions of the FC
were
approved by

Chancellors to Canada to initiate formulating a policy dialogue on theetala if the Vice the EC vide
linkages and collaborations in higher education with the President of Cang Chancellor item No.2.10
Universities. Prof. Sunaina Singh has extended invitation to Prof. F{ hasto atend | in its 2°
Qamar, ViceChancellor of the University to be a part of the said delegat| any meeting héd
The local hospitaljt is to be provided for stay in Canada by the Institute § conference or| on 13.2.2011.
the international travel shall have to be covered by the University. The \ join any No further
Chancellor intends to participate on the said delegation. delegation, action is
According to the guidelines of Ministry of Human Resourceel@@ment, | etc., he is required.
Govt. of India, there is no restriction/condition for obtaining the pr| authorised to
approval of the Govt. for the foreign visits of the \itbancellors for a perio{ undertake
of six weeks in a financial year with no restriction on the number of vi such visits and
However, gice the international travel is to be met by the University, { no such
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matter is placed before the Finance Committee for consideration | proposals
approval. need to be
brought
before the
Finance
Committee
ltem | To place before the Finance Committee the matter regarding 1 | The Financg The
1.14 | connectivity to Central University of Himachal Pradesh under NMEICT/N Committee recommendat
(M and payment of Rs.49,63,500.00 with taxes to BSNL. reconsidered | ions of the FC
the proposal| were
The Assistant General Manager, Telecom Division, Dharamshala, vi¢ and approved by
letter dated 25.10.2010, informed that the BSNL has been entrusted witf recommended| the EC vide
responsibility of providing 1GB connectivity to Central University of Himg to the | item No.2.10
Pradesh, as planned for Nati@nKnowledge Network (NKN). He also raisq Executive in its 2
demand note amounting to Rs.49,63,500.00 and requested the Universi Council for| meeting held
pay the amount or issue a signed undertaking on behalf of the Unive approval. on 13.2.2011.
assuring payment soon so that they could provide the connegtiiihe said Thepayment
undertaking to make the payment was given by the University. Subsequg of
the Director General, Ministry of Communication and IT, National Informg Rs.4963500.0
Centre, New Delhi, vide Itter dated 28.10.2010, requested the University 0 was
in order to failitate smooth communication and coordination, at least o released on
senior official may be nominated to have liaison with the NKN te getting
Accordingly Prof. Yoginder Verma, OSD (Admn) was nominated fo information
purpose. The General Manager Telecom has again requestedhigdietter that the
dated 3.1.2011, that since the work for providing 1GB connectivity uf university is
NMEICT is already under process, the payment may be made to the covered
earliest. In reference to this letter, it has been intimated by the University under
as earlier intimagd by them vide letter dated 25.10.2010 and also by NMEICT.
Director General, Ministry of Communication & IT, NIC, the 1GB conneq
is to be commissioned under NKN through NIC. Keeping the above fa
view, the payment of Rs.49,63,500.00 has not yetrbedeased to the BSN
despite their continuous requests. The matter is being taken up with
MHRD as to whether the CUHP is covered under NMEICT or under NKN
to whether the University is required to make payment.
The matter is placed before th&inance Committee for information an
authorizing the payment in case the MHRD informs that the universit
covered under NMEICT and to make payment.
Iltem | To place before theFinance Committee the matter regarding approval { The proposal | The
1.15 | University Logo and giving away a prize of Rs.25,000.00 to the best entry| was recommendat
(T) The matter regarding selection of Logo of the University was placed bq considered ions of the FC
the Academic Council in its first meeting held on 12010 vide item| and were
No.1.14(iii) and some logos were presented before the Academic Coun¢ recommended approved by
consideration.The Academic Council considered the logos and felt that n to the the EC vide
entries be invited and if the need be the University may organi§ Executive item No.2.10
competition with theoffer of prize The Academic Council authorised the \| Council for in its 2
Chancellor to constitute a Committee of experts to finalise the Logo of approval meeting held
University. The Executive Council concurred with the recommendation of on 13.2.2011.
Academic Council. Accordingly, the action teiti entries was taken and 4 Further action
much as 89 entries have been received. Now as authorized by the Acal with regard to
Council and the Executive Council, a Committee is being constituted b approval of
ViceChancellor to finalise the log of the University. It is proposed to ajiveey Logo and
a prize of Rs.25,000.00 to the best entry so selected and finalized by th¢ giving Prize to
Committee. be best entry
is in hand.
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The Finance Committee expressed its satisfaction on the progress made and the
management of finances of the university. It put on record its appreciation and
commendations for the Vice Chancellor and his small team for the preparation of Budget
Estimatesand Annual Accounts and the Balance Sheet of the University on time, and
arranging audit of accounts by the CAG of India, despite constraints in terms of staff and
other facilities.
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Annexure 24A

Central University of Himachal Pradesh

PO Box: 2IDHARAMSHALA, DISTRICT KANGRA, HIMACHAL RRABEISH
Phone No. 0189229330, 229573, Fax No. 018229331

No: 36/CUHP/GA/2010/34
Dated: 31.03.2011/5.4.2011

To
M/s. Cybericanet Technologies Pvt. Ltd.,
152/4, Sarai Julena, Near Escorts Heart Institute,
New Delhig 110 025.
Subject: Providing Online Admission/Recruitment solution to the Central University of
Himachal Pradesh.
Sir,

Please refer to your quotation dated 03.01.2011 and further discussion held by you

with the Technical and InfrastructurBevelopment Committee at Delhi on 12.01.2011 regarding
providing online admission/recruitment solution to the Central University of Himachal Pradesh. It is
to inform you that the job is hereby awarded in your favour on the following terms and conditions:

1.

»

10.

11.

Online availability of application form/prospectus and the terms and conditions, if any on

' YAOSNBRAGEQA ¢gSoarisSo

Online submission of applications along with uploading facility for photo and staekt

and other documents.

Automated ID number for eaclpalicant.

Online acceptance of application fee.

Providing facility to the candidates to deposit the requisite fee in the University designhated

bank account through the following modes :

a) All credit cards/debit cards/ATM cards.

b) Net Banking.

c) ITZ cash cds.

d) Cash deposit with Canara Bank and any other bank designated by University from time
to time.

Providing Acknowledgement Slip and Admit Card to the applicants.

Providing Electronic Locker to each applicant to save his/her application and

acknowledgemenin printable form.

Generation of Electronic Roll number for each candidate which should be visible in each

A0dzRSYy G Qa FLILX AOFGA2Y 201 SNB®

Creation of Attendance Sheets with photo for the entrance examination after the

application acceptance process.

There should be upto date & day to day information of funds credited to University accounts

and about number of applications received.

Screening of applications on the parameters fixed by the University.
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12.

13.
14.

15.

16.

17.

18.

19.

20.

21.

22.

Preparation of the summary sheet of the qualificats and experience as per the
requirement of the University.

Providing software for admission/recruitment help, run on NT window 2000 server.

Providing secured payment gateway with the options of credit cards/debit cards/ATM
cards/Net Banking.

Transferof fee/funds to the University designated bank A/C automatically on daily basis.
Online information about all the applications received on a day to day basis.

Attendance sheets for conducting the entrance examination after the application
acceptance procss.

The University shall make otine payment of Rs. 20,000(Rupees Twenty Thousand only)
and Rs. 100/per application on submission of bill after deducting the TDS as applicable.

The fee shall be remitted by the firm into University Account on dadlsis without any
deduction.

The charges @ Rs. 100.00 per application payable to the firm, shall be released by the
University for which the firm shall raise the bill after the last date is over and further
processing/scrutiny, as desired by the Univergtgompleted by the firm.

This award has been made effective from the date of meeting of Technical & Infrastructure
Committee held on 12.01.2011 and shall be operative for one year from the said date, in the
first instance.

The firm shall submit securityeposit amounting to Rs. 10,0680h the shape of FDR duly
pledged in favour of Finance Officer, Central University of Himachal Pradesh or Bank
Guarantee for similar amount of any nationalized bank.

In case this award of work on the above terms and dion is acceptable, you may please

execute an agreement with the University on a stamp paper of Rs. T9le payment of ongéme
charges i.e. Rs. 20,00&hall be released to you immediately on receipt of agreement.

Yours faithfully,

Finance Offier
Central University of Himachal Pradesh
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Annexure 29(i)A

DRAFT ORDINANCE NO: 34
CUHRUNIVERSITY MOTOR VEHICLE RULES
Under Section 2@)of Act andStatute 122)(xx)

1. Control of University vehicles and responsibilities of Controlli@ficers

11

1.2

1.3

1.4

15

1.6

The University vehicle (s) will be under the administrative control of an officer not below
the rank of an Assistant Registrar who will act as a Controlling Officer.

The Controlling Officerof the university motor vehiclg€s) shall be responsible for the
proper use, maintenance and repair and shall ensure that it is not used in an
unauthorisedmanner and for regulating its journeys generally in accordance with these
rules.

He shall personally check the inventory of equipmeet®ry month and arrange to
recover any loss arising out of negligence or fault from the persons concerned. He shall
also have the vehicle tested every six months for fithess for journeys and place a report
on record.

The Controlling Officer will be respaobke for renewal of Insurance, regular payment of
taxes etc.

He shall be personally responsible for the proper and prompt recovery of all charges,
recoverable for the use of vehicles for private purposes and credit the same to University
Account.

On transfer from his post, th€ontrolling Officerof the vehicle will ensure that the
vehicle is handed over to his successor (or to any other officer under the order of the Vice
Chancellor) with complete equipment and full compliments of spare wheelss,tyools

and have this fact mentioned in hiharge report whilemaking and taking over the
charge in token of the correctness of relevant entries in their documents on the date the
charge is transferred.

2.Log Booland Repair/replacement Regiet

21
2.2

2.3

24

2.5

2.6

There shll be a Log Book for each vehicle maintainednnexure-1.

Separate Log Books should be used for each vehicle and when a vehicle is transferred to
another officer, all the Log Books related to that vehicle shalltransferred to that

officer.

The enty shall be made then and there for each trip and the officer/official making use of

the vehicle shalmakethe entriesin their own handwritingand initial himself with his

designation noting the mileage at the start and the end.

In the case of Statutoryf@cers, the entries in the Log Books may be made and signed by

their Personal Assistants/Private Secretaries on behalf of the officers. The officers will,
however, be responsible for the certificates regarding the purpose of the journeys
performed which vill be noted by the PA/PS in consultation with them.

Where it will not be in the public interest to give full details of the journeys in the Log

. 2212 GKS AyaSNIAzy 2F (KS g2NR WaSONBIQ Ay
suffice. However, irorder to check that there is no misuse of University vehicles in the
JdzAaS 2F WASONBGQ RdziaASasxs GKS O2NNBALRYRA
countersigned by the Controlling Officer in token of the fact that the journey was of a

secret nature and wagerformed for official purposes.

Where the Controlling Officer is not satisfied that the journey was performed for official
LJdzN1J2 4 S = KS &aK2dzZ R SyR2NARS | NB Y I NJ 02 i
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officer/official by whom the vehicle was used should ltnBed treating the journey as
having been performed for private purpose.

2.7 Normally no vehicle shall be allowed to run without a speedometer. If however, the
speedometer is under repair the actual road mileage performed shall be recorded.

2.8 The purpose fowhich the vehicle is used shall be recorded clearly. Vague entries (such as
official, town trip, local trip etc.) shall be avoided.

2.9 In addition to Log Book a record of repairs and replacements indicating the cost and the
dates on which carried out and ofpare parts may be maintained iRepair and
Replacement Register iAnnexure2.

2.10 The Finance Officer (or an officer not below the rank of Deputy Registrar, so authorised
by the ViceChancellor) should scrutinize the Log Books once in three months to ensure
that there is no misuse and that all officers who used the vehicle have made the
necessary entries. A certificate to this effect should be recorded in the Log Book by the
officer so authorised.

2.11 The Log Book shall be closed at the end of the month and a smynpnepared in the Log
Book showing details of duty and naity journeys performed during the month.

2.12 A Log book may be preserved for a period of five years reckoned from the date of the last
entry in it or one year after its examination by audit, whickevs earlier, provided,
however, that no Log Book becoming due for destruction after the stipulated period,
should be destroyed until the settlement of all audit objections relating to any entry
therein.

3.Duties and Responsibilities of the Driver

3.1 Eachvenhicle shall be under the sole charge of a qualified driver and can, under order of
the Controlling Officer of the vehicle, be transferred from the charge of one driver to
another.

3.2 As arule, none other than the driver of the vehicle shall be allowedit® @r otherwise
handle the vehicle.

Provided that nothing contained in this suble shall be applicable to officials/officers
who are competent to inspect or test the vehicles on inspection for purposes of testing.

Provided further that if any officeor any other authorised person travelling in a
vehicle is satisfied that the driver is temporarily incapacitated from managing the vehicle
due to fatigue, illness or any other reason, he may take over the vehicle or otherwise
handle the vehicle, providetthat he holds a current valid driving licence to drive a vehicle
at that time.

3.3 The driver of a vehicle shall work under the order, direction or instructions of the
Controlling Officer of the vehicle.

3.4 It shall be the duty of every driver to keep both ires@hd outside of his vehicle clean and
also to keep all connections and joints so tight that there is no leakage of fuel, oil. air or
water anywhee in several systems of vehicle

3.5 Before the driver takes out the vehicle from the parking centre, it willisellty :

()  To check engine gear, deferential oil, tyre pressure including step any;
(i)  To ensure that all wheel nuts are properly tightened;
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(i)  To ensure that all tools prescribed arelire vehicle.

(iv) To ensure that the Log Book is in the vehicle and entriesstiant and end of
journeys are made and countersigned by the official/officer concerned;

(v) To ensure that no unauthorised person writes the Log Book;

(vi) To ensure that vehicle is taken out only on receipt of an authorised slip signed by
the Controlling Officeof the vehicle; and

(vii) To carry the vulcanising unit and other material to patch punctures, should they
occur enroute.

(viii) If any accident occurs when there is no official passenger in it, it will be the driver's
duty to report the accident at the nearest PoliSgation and give a full report on
his return to headquarters, to th€ontrolling Officer

(ix)  TheDriver will keep an account and watch the mileage/kilometers done and see
that the vehicle is serviced when it is due.

(xX) It will be the duty of the driver to reporto the Controlling Officer all defects,
noises etc. noticed on journey and tt@ontrolling Officewill then see that the
defects in the vehicle are attended to by the University workshop.

(xi) A complete list of tools etc. in a vehicle must be entered inlthg Book of the
vehicle and periodically inspected by the Controlling Officer. If any item is missing
the cost should be deducted from the pay of the Driver.

(xii) Excepting the citamstances given in the proviso to rule 3& driver should not
allow any offcer/official to drive a vehicle. If any official/officer insists on driving
vehicle it will be duty of the driver to inform the Controlling Officer, who will then
bring the matter to the notice of the VieEhancellor.

(xiii) Driving of any vehicle on anynauthariised road or in any area in excess of the
speed limit shall béhe responsibility of the Driver

3.6 The Log Book shall remain in the custody of the driver. Among other requirements of the
columns of the Log Book, emphasis must be laid on

()  Properclassification of the purpose of journey ;

(i) Immediate entry of the petrol, diesel, oil and lubricant put in the fuel tank or
served to the parts of the vehicle, as no separate stock account is required to be
kept thereof.

(i) The reading of milometer after ehcjourney and/or in the case of tractor the
duration of each operation giving the time of hours spent and stopage thereof.

(iv) Monthly petrol/diesel performance of the vehicle shall be worked out by the
driver of the vehicle at the end of each month and erirghe Log Book indicating
the actual mileage per litre obtained during the month. This may be got checked
from the Controlling Officeof the workshop so as to ensure that the consumption
of fuel etc., as compared to mileage covered is upto the mark.

(v) If the consumption of the petrol is excessive, the matter shall be investigayed
sending the vehicle to the University workshop and defects rectified, if any.

4.Use of University vehicles for official purposes

4.1  For official touring outside University campus.

4.2  The journeys on bonfide official duties at headquarters, for example for proceeding to a
place where official meetings orfwr official functions are held.

4.3 The use of the University vehicles 8tatutory Officers for attending parties, receptions,
etc.,for which invitations have been extended to them by virtue of their office and which,
in their discretion, they decide to attend.

4.4 The journeys performed by neofficials, who are asked to attend an official meeting in
public interest, and who, after thmeeting is over have to be dropped at their respective
places of business/residence.
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4.5

4.6

4.7

4.8

4.9

4.10

411
412

4.13

4.14

4.15

The journeys performed when officers/officials have to be picked up from their
residences or dropped back in cases, when they are required to attend meetings (a)
during the normal working hours if the meetings have been convened at places outside
their normal places of work or (b) outside the normal working hours.

The use of the University vehicles for short journeys of VIPS, invitees to University
conferencesfunctions aml outside members of the Selection Committees etc. may he
permitted free of charge by the&ontrolling Officerwith the permission of the Viee
Chancellor.

The journeys performed by the employees of the University from their offices to railway
stations, busstands and viceersa at the headquarters while proceeding or returning
from official tour, will also be regarded as official duty.

Where an employee, while on duty gets seriously ill or on meeting an accident or is
disabled and his immediate removabiin office to some hospital or to his residence is
necessary, journey so performed shall be treated as official.

In case the Medical Officer (s) of the University requisitions the University vehicle for
taking an employee of the University for admissiorirte hospital outside the campus of

the University, such journey shall also be treated as official.

The journeys by the staff between office and residence performed between 8 p.m. and 6
a.m. or for staying late in office on special assignments such agbudgk, finalisation

of plans, law and order problems or other important items of work which cannot be
postponed till the next working day, shall be treated as official, provided that such staff is
not in receipt of any other remuneration for prolongedtdgtion in office.

The University vehicles should not be used by officers on leave.

The officers who have been provided with the facility of University vehicle for commuting
between office and residence shall have an option either to avail themselveseof th
facility of university vehicle or to switch over to the payment of Transport allowance, as
admissible under the rules.

In case they opt for the latter, they may be paid the allowance at rates as applicable to
them, subject to the condition that the fdity of university vehicle shall be withdrawn
from the date they opt for the allowance.

In case they opt for the former the allowance shall not be admissible to them and they
would not be required to make any payment for the facility of vehicle betweéineofo
residence and vicgersa.

The consumption of petrol/diesel in the vehicle attached with the officers who thus opt
for availing themselves of the facility of university vehicle shall be 600 litres per quarter.

5. Use of University vehicles faron-duty purposes

5.1

5.2

5.3
5.4

55

The use of University vehicles for ndaty journeysis not normally to be allowed by any
Controlling Officer. However, in cases of some unavoidable circumstances, the use of
university vehicles for neduty purposescan be permitted only by the Vigehancellor

or an officer authorised by him. This shall be always subject to the condition that their
use for such purposeshallnot interfere in any way with official performance.

The use of vehicles is not permissibte fourneys to places of entertainment, public
amusements, parties and pleasure trips, etc.

The duty journeys shall have preference over-goity journeys.

The rate to be charged for nestuty journeysand detention chargewill be as prescribed

by the Uniersity from time to time.

The wives of the officers (teachers including employees) performing journeys in
University transport/staff cars can travel in the same vehicles with officers concerned,
without any charges provided that the officers take their ristgraphers/Personal
Assistants and peons with them in case they are also required to perform the journeys for
the same purpose and provided further that the accommodation in the vehicles is not
required for any other public purposes. Travelling of youmigieen along with the wives
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5.6

5.7

of the officers (teachers including employees) concerned will not constitute an abuse of
the concession.

ThePersons other than members ofalamily shall not be entitled to travel in University
vehicle.

When a vehicle issed partly for private purposes and partly for University work, the
charge to be recovered from each party will be fixed by @antrolling Officerof the
vehicle according to circumstances of the case.

6. Miscellaneous

6.1

6.2

6.3

6.4

6.5

6.6

6.7

6.8

6.9

6.10

6.11

6.12

6.13

6.14

6.15

The purchase of vehicle and its moded model shall be as decided by the Vice
Chancellor in each case.

The Inspecting officials of the Finance Wing and audit staff will ensure regular checking
and inspection of all records during their visits and see that all the columns are properly
filledin.

All vehicles shall be parked at the specified place during the night at each campus of the
University. On no account shall an officer who might be using a vehicle park it at his
residence or at any unauthorised place unless exceptional circumstaaagarrant.

Locking arrangements should be provided for the petrol/diesel tank of the vehicles and
the keys of the lock should be with ti@ontrolling Officer

The petrol/diesel added during the month shall represent total quantity of the
petrol/diesel usel during the month. Mileage covered be read from the milometer
readings and the consumption per litre be recorded.

Similarly the record of lubricant oils added should be recorded in the log book in
particular column.

Whenever a Controlling Officer finads is of the opinion that a vehicle is giving less
kilometres per litre, he should send the vehicle for check up at the authorized service
station of the manufacturer of the vehicle.

If a vehicle is found uneconomical in view of the expenditure on regaid the average

of kilometre run per litre, a certificate to the effect that vehicle is not fit for any further
economical use, shall be obtained from the university mechanical engineering workshop
or the transport workshop of a Central or State Governier State Transport
Corporatian.

The old and unserviceable vehicles will be disposed of to the best advantage of the
University. As per rules of the University/General Financial Rules.

A vehicle declared unserviceable shall be auctioned through tleegiure of open
tender and the value of disposal shall be the highest bid.

The Auction Committeshall be a constituted by the Vic&hancellofrom time to time

and its proceedingshall be approved by the Vigghancellor before the vehicleis
disposed

The 1,50,000 distance run (kilometres) or 6 %2 years length of use ( in years), whichever is
reached later shall be the normal life of a vehicle for its disposal or condemnation.

In such situation/cases not covered in these rules, the provisions ofa@dFRistructions

of Government of India, Ministry of Human Resource Development and the University
Grants Commission, shall be followed.

In case of any doubt or contradiction of these rules, the provisions of GFR and instructions
of Government of IndiaMinistry of Human Resource Development and the University
Grants Commission, shall prevail.

The ViceChancellor may relax any of the provisions outlined in these rules.
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Annexurel.

[See Rule.]]

CENTRAL UNIVERSITHOFACHAL PRADESH, DHARAMSHALA (H.P)

VEHICLE LOG BOOK

(Left side of Page)

Vehicle No.
Sr. Date of Detail of Journey Time of Journey Speedometer Reading Name of | Whether | Signature | Signature of
No. | Journey . person on of driver Officer who
% E travelled | University travelled
=) or detail of | duty or
o3 . .
g £ matgnal private
From To Commenced| Completed | Commencement| At the end carried
at at of Journey of Journey
(Right side of Page)
Detail of Petrol/ Diesel Purchase of Amountrecovered on account of privatg ~ Signature of Brief purpose of journey
lubricant oils controlling
officer
In tank at Purchased Balance in tank Amount Receipt No.
commenced of | during journey | at the end of Date
Journey journey
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Annexure2.
[See Rul2.9]

CENTRAL UNIVERSITMI®MACHAL PRADESH, DHARAMSHALA (H.P)

REPAIR AND REPLACEMENT REGISTER

1. Name of Department/office XOP XD
2. Model of the VehicleChassis No. XP Xo
3. Engine No. X® Xo
4. Date of Purchase Xb Xo
5. Cost of thevehicle XP Xo
6. Registration No. Xb Xo
Sr. No. | Date of | Name of the dealer from|  Nature of Bill No. and Expenditure Progressive Remarks, if Signature of the
repairs whom the car has been| repairs carried date incurred expenditure any Controlling Officer
got repaired out
(€] 2 3) 4 ®) (6) @) (8) C)]
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Annexure 2.9(ii))A

DRAFT ORDINANCE NO: 35
CUHP PROCUREMENT OF GOODS AND SERVICES RULES 2010
Under Section 2@)of Act andStatute 122)(xx)

Short title and commencement

These rules may be call@iCUHP R2 OdzNBYSy G 2F D22R& FyR { SNIBAC
come into force from the date of notification.

Objective of these Rules:

Every organization, including Universities, spends a sizeable amount of its budget for
purchasing various types of goods to discharge its duties and responsibilities for achieving its
objectives. It is imperative that the purchases are made following a uniform, systematic, efficient,
cost effective and transparent procedure, in accordance withridglevant rules and regulations of
the Government. Similarly, the organizations are also required to utilize the services of the
consultants etc. for running their activities. In order to undertake the procurement of goods and
services, various functionas in the hierarchy of an organization are generally delegated financial
powers, which are expected to be exercised by them in conformity with the orders and guidelines
issued by the authorities covering financial, vigilance, security, safety and othdat@ay aspects.

The employees of the university especially the ministerial and technical, and the Drawing and
Disbursing Officers, Controlling Officers and the sanctioning authorities are required to understand
the various implications involved in pubficocurement and to comply with rules while dealing with
accounts and other procedures involved.

It is therefore important that public procurement of goods or services guided by high
standards of financial discipline for making it not only fair and trarespt but also to observe the
canons of financial propriety so that diverse practices and discretionary methods do not tend to
create confusion in the long run. Thus it is imperative to have proper prescribed procedure, in this
behalf so that no difficultys faced by the staff on the one hand and on the other the probability of
undergoing unintentional procedural lapses could be ruled out. Without purporting to be a
comprehensive compendium of all statutory provisions, rules, regulations, orders andiigesdeh
the subject of public procurement, these rules are intended to serve as a guide and reference book
in the Universitylt contains three parts viz. Part | deal with procurement of goods, Part Il deal with
contracting and outsourcing of services dPalt Il contains delegation of financial powers.

Definition of Goods and Services:

¢ KS GSN)Y WD2 2uldl in thgsR rulésSnblida al) Sréicl@s, material, commodities,
livestock, general furniture/laboratory furniture, fixtures, raw materiapares, instruments,
machinery, equipment, industrial plant, chemicals, solvents, gases, glasswares, stationery, liveries
and any other item meant for office, laboratories, teaching, research, development, purchased or
otherwise, acquired by the University discharge of its duties and responsibilities for achieving its
objectives.
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It also includes Annual Maintenance Contracts of goods and equipment purchased or
otherwise acquired by the use of the University offices and laboratories, outsourcing astiviti
relating to house keeping, security, cleaning, custom clearance and cargo handling, export of goods,
professional consultant services, computer and network management, software and web design,
special storage and communication facilities.

It excludes boks, publications, periodicals, etc. for library, and works relating to engineering
services, for which the university may provide different, set of rules.

Terminology and Abbreviations:

In these rules gandardterminology of accounts and finances ha®rb adopted. In certain
areas, there may be two or more widely used terminologies bearing the same meaning as mentioned
below:

@ Tender, Bid, Quotation. (Meaning: offer received from a supplier)

(i) Tenderer, Bidder. (Meaning: an entity who seeks to supply gbgdsending
tender/bid)

(iii) Tender Enquiry Document, Tender Document, Bidding Document, Expression of

Interest (EOI). (Meaning: a detailed document issued by the purchaser specifying
his needs and the requirements that a potential tenderer/bidder must meet).

(iv) Notice Inviting Tenders, Invitation for Bids (Meaning: advertisement containing
brief details of the requirement).

(V) Earnest Money Deposit, Bid Security. (Meaning: monetary guarantee furnished by
a tenderer along with its tender)

(vi) Security Deposit, Performancecurity. [Meaning: monetary guarantee furnished
by the successful tenderer for due performance of the contract concluded with it.

(vii) Purchase Order, supply order (Meaning order placed on a supplier for the purchase
or supply of goods)

Standard Abbreviations:

There are certain standard abbreviations frequently used in procurement matters. These
abbreviationdhave also been used in these Rules. Some important abbreviations are listed below for
ready reference:

() ACASH Association of Corporations and APEX &ties of Handlooms
(ii) AIT Acceptance of Tender

(iii) ATI/ATE Advertised Tender Enquiry

(iv) BD Bid Security

(v) BG Bank Guarantee

(vi) CD Custom Duty

(vii)  CIF Cost, Insurance & Freight

(viii)  CIP Carriage and Insurance Paid

(ix) CPSU Central Public Sector Undertaking

(x) DGS&D Directorate Generalf Supplies & Disposals
(xi) DP Delivery Period

(xii)  ED Excise Duty

(xiii)  EMD Earnest Money Deposit

(xiv) FM Force Majeure
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(xv)  FOB Free On Board

(xvi) FOR Free On Rail

(xvii) KVIC Khadi Village Industries Commission

(xviii) LC Letter of Credit

(xix) LD- Liquidated Damages

(xx) LPP Last Purchase Price

(xxi) LSI Large Sale Industries

(xxii) LTI Limited Tender Enquiry

(xxiii) ~ NSIC National Small Scale Industries Corporation
(xxiv) PO Purchase Order

(xxv) PSU Public Sector Undertaking

(xxvi)  RC Rate Contract

(xxvii)  RR Railway Receipt

(xxviii) SO Supply Order

(xxix)  SSI Small Scale Industries

(xxx) ST Sales Tax

(xxxi)  STI Single Tender Inquiry

(xxxii)  TPC Tender Purchase Committee

(xxxiii) VAT Value Added Tax

(xxxiv) WDO Womené6s Devel opment Organizati on
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PART |: PROCUREMENT OF GOODS:

2nd Meeting of Finance Committee (11.6.2011).......ccccovviiiiiiiieeeeennnnns Minutes Pagel08



CENTRAL UNIVERSITY OF HIMACHAL PRADEIHHP)

PART:IPROCUREMENT OF GOODS

1. Fundamental principles of public procurement

1.1 Every authorized officer delegatedth the financial powers for procurement of goods
in public interest shall be responsible and accountable to bring efficiency, economy and
transparency in matters relating to public procurement and for fair and equitable
treatment of suppliers and promain of competition in public procurement.

1.2 In making public procurement the following procedure shall be followed, namely:

1.2.1 The specifications in terms of quality, type and quantity of goods to be procured,
shall be clearly spelt out keeping in view thaecific needs of the Procurement
Entity. The specifications shall meet the basic needs of the Procurement Entity.
Purchases shall not be made in excess of requirement to avoid inventory
carrying costs;

1.2.2 Offers shall be invited by adopting a fair, transpdrand reasonable procedure;

1.2.3 The procurement entity shall satisfy itself that the selected offer adequately
meets its requirement in all respects;

1.2.4 The procurement entity shall satisfy itself that the price of the selected offer is
reasonable and as per sgéed quality; and

1.2.5 At each stage of procurement, the concerned procurement entity shall place on
record, in precise terms, the points taken into consideration by it at the time of
taking the procurement decision.

2. Authorities competent to purchase goodsA competent authority which is empowered to
incur contingent expenditure may sanction the purchase of goods required for use in public
interest, in accordance with delegation of financial powers as may be prescribed.

3. Sources of procurementSave as otherwis provided, all purchases in the University shall be
made
3.1 On Rate Contracts entered into by the Universityhe University may enter into rate

contract with one or several firms for procurement of articles frequently required
throughout the year e.gstationery, chemicals, glass wares, furniture etc. The rate
contracts shall be entered into by the Finance Officer with the approval of the Vice
Chancellor on the recommendation of Central Purchase Committke procedureto

be followed for entering intadate contractshall be as peAnnexurel. The tenderform

and the standard terms and conditions for the tender shall be ag\paexurel(iv).

3.2 On Rate Contracts of the Director General, Supplies and Disposal, Govt. of. [Th&
University may also procersuch goods, items, consumables on the basis of rate
contracts registered and concluded by the Office of the Director General Supplies and
Disposal, Govt. of India, as adopted by the University from time to time.

3.3 ThroughRegisered Suppliers With a viev to establish reliable sources for procurement

of goods commonly required by the University, especially for the supply of goods like

laboratory wares, equipments, chemicals, stationeries, furniture, etc., the Finance

Officer, with the approval of the VeChancellor on the recommendation of Central

Purchase Committee, shall prepare and maintain Heise lists of eligible and capable

adzLILX ASNBE® ¢KS& akKlhtt oS GSNYSR Fa wwS3araald

registration of suppliers shall Hellowed:

3.3.1 The suppliers shall be registered for a fixed period (between 1 to 3 years)
depending upon the nature of the goods on deposit of requisite registration fee
fixed by the Finance Officer subject to fulfilment of other terms and conditions
as maybe specified by the University from time to time.

3.3.2 At the end of this period, the registered suppliers willing to continue with
registration shall apply afresh for renewal of registration. The registration shall
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be renewed from time to time by the Financéfier on the deposit of renewal
fee fixed by him subject tlulfilment of such other terms and conditions as may
be specified.

3.3.3 New supplier(s) may be considered for registration at any time, provided they
fulfil all the required conditions.

3.3.4 Such registaxd suppliers shall be exempted from furnishing bid security/earnest
money along with their bids.

3.3.5 Only those suppliers could be considered for registration wbald prima facie
eligible for consideration for procurement of goods through Limited Tender
Enquiry.

3.3.6 Credentials, manufacturing capability, quality control systems, past
performance, after sales services and financial background of the supplier shall
be carefully verified before registration.

3.3.7 The performance and conduct of every registered supplier shall be watched by
the procurement entity.

3.3.8 The registered suppliers shall be removed if they fail to abide by the terms and
conditions of the registration ofail to supply the goods in time or supply
substandard goods or make any false declaration to any procurement entity or
for any ground which, in the opinion of the said entity, is not in the public
interest.

3.4 Enlistment of Indian AgentsAs per compulsorgnlistment scheme of suppliers, the
Finance Officer shall with the approval of the V@eancellor on the recommendation
of Central Purchase Committee, enlist the Indian Agents. It shall be compulsory for
Indian Agents who desire to quote directly on bdhi their foreign principals to get
them enlisted with the Finance Officer. However, such enlistment shall not be
equivalent to registration of suppliers.

3.5 Purchase of goods without quotationg he purchase of goods up to monetary value as
per schedule ofdelegation of financial powers, may be made by the concerned
authorized officers/functionaries of the University without inviting quotations or bids,
on the basis of a certificate to be recorded by such officers/functionaries in the
following format:

aL U] , am personally satisfied that the goods

purchased are of the requisite quality and specifications and have been
LIZNDOKF &SR FNRBY | NBtAFOES &dzLILJ ASNI I

3.6  Purchase of goods by the Purchase Committ€ae purchase of goadcosting above
the limit prescribed for purchase without quotations and upto Rs.1,00,000.00 only on
each occasion may be made on the recommendatiaf a duly constituted Local
Purchase Committee consisting of three members of an appropriate level aeddxy
the Head of Department/School/College/Centre. The Committee will survey the market
to ascertain the reasonableness of rates, quality and specifications and identify the
appropriate supplier. Before recommending placement of the purchase order, the
members of the committee will jointly record the following certificate:
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G/ SNIATASR GKId ¢S5 GKS YSYOoSNBR 2F GKS
individually satisfied that the goods recommended for purchase are of the requisite
specification and qualitypriced at the prevailing market rate and the supplier recommended
Ada NBftAFOES YR O2YLISGSyd G2 &adzZlx e GKS 3I22RA

3.7 Preferential/Mandatory Purchase from certain sourced/aapproved rates from
Government agencies

3.7.1 Khadi Goods/Handloom TextilesThe purchases as far as possible, in respect of
hand spun and hand woven textiles (khadi goods), may be madeKtadi and
Village Industries Commission (KVIC) or notified handloom units through the
Association of Corporations and Apex Societies of Hbandt (ACASH) and
22YSyQa 5S@St2LIYSYyd hNEHFYAFGA2YEA 025h03X
the balance from other sources. The purchase may also be made from approved
Government agencies like Super Bazar Markets, Cooperative Societies, small
scale industal units so as to encourage development of industries of the
country and especially those run on cottage or cooperative basis to the utmost
possible extent, consistent with economy and efficiency. For this purpose, the
goods so manufactured by such agesaieay be treated as reserved items.

3.7.2 Reserved Products of SSIThe purchase may also be made from approved
Government agencies like Super Bazar Markets, Cooperative Societies, small
scale industrial units so as to encourage development of industries of the
country registered with National Small Industries Corporation (NSIC) and
especially those run on cottage or cooperative basis to the utmost possible
extent, consistent with economy and efficiency. For this purpose, the goods so
manufactured by such agensienay be treated as reserved items.

3.7.3 Purchase of aesthetic value itemsThe purchase of aesthetic value items
especially required for Guest Houses, Canteens, Reception, Corridors,
Conferences/Training halls etc. like art, craft, furnishing, decoratiemsit
crockery, cutlery, bed linens, curtains etc. where the aesthetic value, make, finish,
pattern, colour, design, quality, feel, appearance, etc. dominate the decision
making, shall be considered by the Purchase Committee constituted by the Vice
Chancelbr irrespective of value.

3.8 Purchase of goods by obtaining bidSxcept in cases of purchasasvered under3.1,
3.2, 3.5, 3.6 and 3.7, the purchase of goods shall be effected by various functionaries
under the powers delegated to them, by following therstlard method of obtaining
bids through:
Limited Tender Enquiry
Single Tender Enquiry
Advertised Tender Enquiry
Two bid system
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3.8.1 Limited Tender EnquiryThe limited tender enquiry i.e. direct invitation to a
limited number of Firms, may be adoptéadthe following cases:

(@ When estimated value of the goods to be procured is ugg10 lakh3he
copies of the bidding document should be sent directly by speed
post/registered post/courier or @nail to firms dealing in required goods to
obtain more respnsive bids on competitive basis including the firms which
are borne on the list of registered suppliers for the goods in question.
Further web based publicity should also be given for limited tenders. Efforts
should also be made to identify a higher numlod approved suppliers to
obtain more responsive bids on competitive basis.

(i) The purchase of goods through the procedure of limited tender may also be
adopted even in cases where the estimated of goods to be procured in
above Rs.10 lakif the procurement entity certifies that the demand is
urgent and procuring of goods through limited tender system as also the
additional expenditure, if any, involved in by not adopting the system of
advertised tender, is justified in view of urgencyicating therein reasons
why the procurement could not be anticipated.

(iii) The purchase of goods through the procedure of limited tender may also be
adopted even in cases where the estimated value of goods to be procured in
above Rs.10 lakh when there are sui#int reasons to be recorded by the
procurement entity that it shall not in the public interest to procure the
goods through advertised tender enquiry.

(iv) Similarly, the purchase of goods through the procedure of limited tender
may also be adopted even in esswhere the estimated of goods to be
procured in above Rs.10 lakh when the procurement entity certifies that the
sources of supply are definitely known and possibility of fresh source(s)
beyond those being tapped, is remote.

(V) Sufficient time, not less thamvo weeks, should be afforded to the firms for
submission of their bids in limited tender enquiry system.

(vi) Generally, the number of supplier firms in Limited Tender system should be
more than sixThe purchases under limited tender system should normally
be considered when the number of responding suppliers/firms is not less
than three. However, the cases where responding firms is less than three
could also be considered for reasons to be recorded in writing.

3.8.2 Single Tender EnquiryThe procurement of goadfrom a single source may
be resorted to in the following circumstances:

@ When it is in the knowledge of the procurement entity that only a particular
firm is the sole manufacturer of the required goods;
(i) In a case of emergency, the required goods are reardly to be purchased

from a particular source and the reason for such decision is to be recorded
in writing and approval of the Vie€hancellor is obtained;

(iii) For standardization of machinery or spare parts to be compatible to the
existing sets of equipmen(on the advice of a competent technical expert
and approved by the Vie€hancellor), the required item is to be purchased
from a selected firm only;

(iv) For additional purchase of goods from the original suppliers, which are
intended either as part replacemé of existing goods, services or
installations or the extension of existing goods, services or installations,
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where such additional purchase of equipments and services shall meet the
requirement of the procurement entity for utilizing the already existing
equipments or services.

(v) The purchases through single tender enquiry should be kept to the barest
minimum and must be approved by the sanctioning authority after satisfying
itself that such procurement is unavoidable.

Provided that in cases covered undrrirrules (i), (ii) and (iv), the
articles of proprietary nature shall be purchased after obtaining a
certificate from the manufacturers or sole agents as the case may
be, to the effect that the rates quoted by them are identical to those
approved by Diretor General of Supplies and Disposal, Government
of India or that the rates quoted by them are similar to those quoted
by them in any other State or similar Department/University in the
country.

Provided further that a certificate in the following forninadl be
provided by the Procurement Entity before resorting to purchase of
goods through single tender system:

G/ SNIAFASR (GKI G GKS AYyRSYyGSR 322
M/S ;

that no other make or model is acceptable for the following
reasons: ; and

that the concurrence/approval of the Vi€hancellor has been
obtained through finance wing vide letter No.

dated: Yy YYYYYPYYYYYYyypy £

Signatures of procuring officer

(with designatbn & date)

3.8.3 Advertised Tender Enquiry

() Subject to exceptions under the procedure of single tender enquiry and
limited tender enquiry, the method of advertised teeidenquiry should be
followed for procurement of goods of estimated value of Rs.10 lakh and
above. The advertisement in such cases should be given at least in three
leading newspapers.
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(i) In addition, all advertised tender enquiries should be published onsiteb
The web site address should also be given in the advertisement published in
the newspapers.

(iii) The complete tender document shall also be posted on the web site and
prospective bidders shall be permitted to make use of the documents
downloaded from theweb site. Specific mention shall also be made in the
tender documents for comprehensive maintenance contract where ever
required. If such a tender document is priced, clear cut instruction shall also
be made for the bidders that the tender form could alse downloaded
from the web site and to pay the required amount by demand draft along
with the bid.

(iv) Where it is felt by the procurement entity that the goods of the required
guality and specifications may not be available in the country and it is
necesary to also look for suitable competitive offers from abroad, the
tender notice may also be sent to the Indian embassies abroad as well as to
the foreign embassies in India. The selection of embassies shall depend on
the possibility of availability of theequired goods in such countries.

(v) Ordinarily the minimum time to be allowed for submission of bids shall be
three weeks from the date of publication of the tender notice or availability
of the tender documents for sale, whichever is later. Where it is
contemplated to obtain bids from abroad, the minimum period shall be four
weeks for both domestic and foreign bidders.

(vi) All the terms and conditions stipulations and information to be incorporated
in the tender documents shall contain instructions to biddexsditions of
contract, schedule of requirements, specifications and allied technical
details, price schedule (to be utilized by the bidders for quoting their prices),
contract form and other standard form, if any, to be utilized by the
procurement entityand the bidders.

(vii)  The purchases should normally be considered when the number of
responding suppliers/firms is not less than three. However, the cases where
responding firms is less than three could also be considered for reasons to
be recorded in writing.

3.8.4 Two bid system For purchasing high value plant and machinery of a
complex and technical nature, bids may be obtained in two parts as under:

0] Technical bid(Annexure Il)consisting of all technical details along with
commercial terms and conditions and financial(Bidnexurelll) indicating
item-wise prices for the items mentioned in the technical bid shall be
submitted separately by the bidders;

(i) The technical bid and #financial bid shall be sealed by the bidder in a
separate covers duly supscribed. Both these sealed covers shall be put in
a bigger cover which shall also be sealed and duly ssgrédsed. The
technical bids shall be opened at the first instance andl@ated by a
competent committee or authority. At the second stage financial bids of
only the technically acceptable offers should be opened for further
evaluation and ranking before awarding the purchase order or the contract.
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3.9 Purchases omproprietary basis The purchases on proprietary basis can be resorted to
only when:

3.9.1 It is in the sure knowledge of the procurement entity that the item to be
procured is manufactured only by a particular manufacturer and that there
is no other option exagat to purchase this item as it is having unique feature
which is essential for the activity for which it is required which is not
available in any other similar equipment.

3.9.2 Spares, accessories, consumables etc. need to be procured which are
required to be ompatible with the existing sets of equipment for
standardization of machinery.

3.9.3 All purchases made on proprietary basis are on single tender basis while
items procured on single tender basis need not always be necessarily
proprietary in nature.

3.9.4 It must be ensured that such procurement is made for meeting the
immediate needs and not intended to stock over a long period of time.

3.9.5 The reasonability of prices and acceptability of other terms and conditions
should be confirmed by the procurement entity before @ty the order.

4 Maintenance ContractDepending upon the cost and nature of the goods to be purchased, it
may also be necessary to enter into maintenance contract(s) of suitable period either with the
supplier of the goods or with any other competent firmot necessarily the supplier of the
subject goods. Such maintenance contracts are especially needed for sophisticated and costly
equipment and machinery. It may however be kept in mind that the equipment or machinery is
maintained free of charge by theugplier during its warrant period or such other extended
periods as the contract terms may provide and the paid maintenance should commence only
thereafter.

5  Securities
5.1 Bid Security/EMD¢ 2 &l FS3dzZr NR F3FAyad I 60ARRSNRa oAl

the bid validity in the case of advertised or limited tender enquiry, the bid security
known as earnest money deposit is to be obtained from the bidders except those who
are registered with the University, KVICs, Small scale industrial units or the
Govermment/public sector undertakings.

5.1.1 The bidders should be asked to furnish bid security along with the tenders in the
shape of Account payee Bank Drafts or duly pledged Fix Deposit Receipts or a Bank
Guarantee on acceptable form. A model format of Bank Guarmfor obtaining
EMD is given annexurelV.

5.1.2 The amount of such earnest money shall be between two to five per cent of the
estimated value of goods to be procured as indicated in the tender documents.

5.1.3 The earnest money of unsuccessful bidder(s) shal refunded to them
immediately after the expiry of final validity period of the tender as stipulated in
the tender documents.

5.1.4 The earnest money of successful bidder(s) shall remain in the custody of the
University till the entire supply of goods has beeade by the contractor to the
best satisfaction of the University. The bid security should normally remain valid
for a period of forty five days beyond the final bid validity period.

5.2 Forfeiture of EMDThe earnest money deposited by the bidder(s) shalldréeited in
the following events; namely:

5.2.1 a modification or withdrawal of tender after the deadline for submission of
tenders and during the validity period;

5.2.2 refusal by the bidder(s) to accept an arithmetical error or otherwise
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appearing on the face aénder;

5.2.3 failure on the part of the successful bidder(s) to sign the contract in accordance
with the terms and conditions stipulated in the tender documents;

5.2.4 failure on the part of successful bidder(s) to provide performance security, if
demanded, for theexecution of the contract;

5.2.5 failure on the part of the successful bidder(s) to execute the contract as per terms
and conditions stipulated in the tender document; and

5.2.6 failure on the part of the successful bidder(s) to supply the goods of the quality,
quantity and specifications agreed as per tender or the contract and within the
stipulated period.

5.3 Performance Security To ensure due performance of the contract, Performance
security is to be obtained from the successful bidder awarded the contract.

5.3.1 The performance security is to be obtained from every successful bidder
irrespective of its registration status etc.

5.3.2 The performance security should be for an amount of five to ten per cent of the
value of the contract.

5.3.3 The performance security should lernished in the form of an Account payee
demand draft or FDR or bank guarantee from a commercial bank. The BG should
be in an acceptable form safeguarding the interest of the university in all respects.
A model format of Bank Guarantee for obtaining Perfance Security is given at
AnnexureV.

5.3.4 The performance security should remain valid for a period of sixty days beyond
the date of completion of all contractual obligations of the supplier including
warranty obligations.

5.3.5 Bid security should be refunded tohe successful bidder on receipt of
performance security.

5.4 Forfeiture of Performance Security:

5.4.1 In cases where there is a delay on the part of the contractor/tenderer in the
supply of goods and the goods do not conform to the prescribed samples,
specificatbns etc., or are not of the specified number, weight, volume etc. the
University may deduct the payment of short supply and in addition impose a
penalty, subject to the conditions contained in tender document. Where the
failure, partial or total, on the pa of the tenderer to supply goods leads to
purchase of those goods from another source at a higher rate, the contractor shall
also be liable to pay the excess expenditure incurred on such purchases. Penalty
so imposed and the excess expenditure so inaumdl be recoverable from the
Performance security and/or his pending bills or both.

5.4.2 Performance security is to be forfeited and credited to the University in the event of
a breach of contract by the supplier, in terms of the relevant contract

5.5 \Verification of Bank Guarantee: The acceptance of the Bank Guarantee(s) in all
cases, shall be subject to verification as follows:

5.5.1 The BG shall be subject to verification for its genuineness. For this purpose, a
registered AD letter shall be addressed to the concerned branch and head office of
the Bank enclosing a photocopy of the BG with each letter requesting them to
confirm within 10 days that the Bank Guarantee has been issued byAhsadel
format addressing the Bank for verifying the Bank Guarantee is givénregxure
VI.
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5.6

5.7

5.5.2 For the purpose of the verification of the genuineness of the BG, the name,
designation and code numbeds the officer(s) signing the BG may be got verified
by approaching the Regional Manager/Zonal Manager of the concerned Banks.

Refund of Performance Security: Performance Security should be refunded to the
supplier without any interest, whatsoever, afteduly performs and completes the
contract in all respects but not later than 60 days of completion of all such obligations
under the contract.

Safe Custody and Monitoring of EMDs, Performance Securities & Other
Instruments: The Earnest Money, Performan&ecurities and other instruments shall
remain in the safe custody with tbeawing & DisbursingOfficer duly recorded in the
Register of Security Deposigdnnexure-VIl).

6 Tender Notice/DocumentReceipt and Opening of Tenders

6.1

6.2

6.3

6.4

Text of Tender Notice/Document The tender notice for an Advertised Tender Enquiry
should be carefully drafted. It should contain all the salient features of the requirement in
brief to give a clear idea to the prospective tenderers about the requirements. Superfluous
or irrelevant details should not be incorporated in the tender notice, as it will increase the
cost of the advertisement. The Tender Notice should contain:

6.1.1 Description and specification of the goods and quantity

6.1.2 Period and terms of delivery

6.1.3 Cost of the tener/bidding document

6.1.4 Place(s) and timing of sale of tender documents

6.1.5 Place and deadline for receipt of tenders

6.1.6 Place, time and date for opening of tenders

6.1.7 Amount and Form of Bid Security / Earnest Money Deposit

6.1.8 Any other important information

Cost of Tender Documents: Price of the tender document should take care of the
preparation and delivering cost only. If it is too high, it will discourage the prospective
bidders to purchase the document and participate in the bidding process.

Sale of Tender DocumentsTender documents should preferably be sold up to one day
prior to date of opening of tenders and the same should be clearly indicated in the
documents. The procurement entity should also post the complete tender document on the
web site and permit prospaa tenderers to make use of the document downloaded from
the web site. If the tender document is a priced one, there should be clear instructions for
the tenderers in the document (which has been downloaded) to pay the amount by
demand draft etc. along thithe tender, prepared in the downloaded document. The sale
of tender documents should not be restricted and should be available for sale freely. The
procurement entity shall maintain proper records about the number of tender documents
sold, list of partes to whom sold, details of the amount received through sale and, also,
the number of unsold tender documents, which are to be cancelled after the opening of the
tenders.

Receipt of Tenders

6.4.1 The tenders received either by post or courier or by (@xakpting for Tenders
received against Single Tender Enquiry) shall be dropped in the tender box,
duly locked and sealed and its keys shall be with the Procurement entity.

6.4.2 If a tender, received in a cover without any superscription about its contents, is
opened by any official receiving it, he shall himself mark on the cover the
tender number and the date of its receipt and the date of its opening and shall
sign it and cause it to be delivered to the Procurement entity before the opening
date.

6.4.3 Tenders foritems where no bid security is applicable which are received in
open condition or through FAX or e mail or telegram within the due date and
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time, shall not be rejected but shall be accepted at the risk of the bidder if the
same is presented to procurementity before the scheduled date and time of
opening of bids and caused to be deposited into the tender box for formal
opening by the Tender Opening Committee.

6.4.4 There may be cases where the tenders are too bulky to be put in the tender box
or the tender bois not installed and, therefore, the tenders are to be submitted
by hand. In such cases, it should be ensured that names and designations of at
least two officers, who will receive the tenders, are prominently mentioned in
the tender documents. The infation about these officers should also be
displayed at the entrance / reception of the premises where tenders are to be
deposited. The officer receiving a tender is to give the bearer of the tender a
receipt duly signed by him with date and time of recaptthe tender. A
separate register is to be maintained for keeping records of the bids, received by
hand. Such bids will be kept in safe custody till the date and time of bid opening
and then such bids will be placed before the Tender Opening Committee.

6.5 ET Procurement:

6.5.1 Purchase of goods through electronic mode of interface with tenderers and IT
enabled management of the entire procurement process (notice inviting tenders,
supply of tender documents, receipt of bids, evaluation of bids, award of contract,
and execution of contract through systematic enforcement of its various clauses and
tracking of claims, counterlaims and payments) is gradually gaining popularity.

6.5.2 In order to cut down transaction costs and improve efficiency and transparency, the
University aims to introduce -grocurement in due course of time, in all the
Departments/offices/schools/centres/colleges under its administrative control for
conducting their procurements electronically.

6.5.3 To start with, all Departments/offices,colleges, s¢tlooentres shall invariably
publish all their tenders on their websites as the first step towarelefided e
procurement.

6.5.4 1t is, however, to be ensured that the system is secure, capable of maintaining
complete confidentiality at appropriate stages of the bidding process, so that the
tenderers feel confidence in electronically transmitting their queries and bids.

6.5.5 The Deparinents/ offices/schools/centres shall allow the receipt of quotations
through hard copies as well as bynail. The closing date and time for receipt of
tenders should be identical for both types of tenders.

6.6 Late/Delayed Tenders

6.6.1 Tenders received after thapecified time and date of opening are treated as
"Late" while tenders received after the last date specified for receipt of tender but
before the date of opening of the tender are treated as "Delayed".

6.6.2 Such tenders shall be marked as late/delayed asmfieemay be, and shall not be
opened at all and be returned to the bidders in their original envelope without
opening.

6.7 Postponement of tender opening date
6.7.1 Sometimes, situations may arise necessitating modifications in the tender
documents already issued already put on sale. Also, after receiving the
documents, a tenderer may point out some genuine mistakes necessitating
amendment in the tender documents. In such situations, it is necessary to
amend/modify the tender documents suitably prior to the afasabmission of
bids.
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6.7.2 Copies of such amendment /modification should be simultaneously sent to all
the selected suppliers by registered/speed post/courier/email in case of Limited
Tender Enquiry. In case of Advertised Tenders, the copies of such amerMdment
modification are to be simultaneously dispatched, free of cost, by
registered/speed post/courienmil, to all the parties who have already
purchased the tender documents and copies of such amendments are also to be
prominently attached in the unsoldtsef the tender documents (which are
available for sale), and simultaneously hosted on the web site and pointer
advertisement inserted in the news paper.

6.7.3 When the amendment/modification made in the tender, changes the requirement
significantly and /or whe there is not much time left for the tenderers to
respond to such amendments, and prepare revised tender, the time and date of
submission of tenders are also to be extended suitably, along with suitable
changes in the corresponding thinames for receipof bids, bid validity period
etc and validity period of the corresponding EMD/bid security. Depending on
the situation, such an amendment may also need fresh publication adopting the
same procedure as for publication of the original tender enquiry.

6.8 Opening of Tenders

6.8.1 All the tenders, irrespective of response received (excluding offers received
against proprietary /single tender enquiry) shall be opened by a Tender Opening
Committee so constituted by the Head of the Department/Office, with Finance
Offceror hi s nominee not below the rank
day and time. The bids should be opened immediately after the deadline of bids
with minimum time gap in between. In case of thid tenders, the Tender
Opening Committee will first operhé technical bids .The sealed envelope
containing financial bids, will be signed by Tender Opening Committee with
date and kept in a separate tender box meant for price bids exclusively. The
financial bids should not be kept in files till these are opemetithe key of the
box should be with the Procurement entity or a responsible officer nominated in
this behalf by him.

6.8.2 Separate notice for opening the bids needs to be sent to the bidders before
opening of the financial bid in the case of thid system. @ening of the
tenders without informing the bidders is strictly prohibited except for offers
received on Single Tender basis.

6.8.3 The representatives who intend to attend the teodening must bring with
them letters of authority from the correspondidders.

684 The question of o6l ate tenderdé as well
of bids, as applicable for Advertised Tenders and Limited Tender will not apply
in case of procurement through single tender enquiry.

6.8.5 The Tender Opening Committeleadl read out the following particulars only for
the information of the authorized representatives attending the tender opening.
() Tender number
(i)  Name of the firm
(i) Description of the item
(iv) Price
(v) Whether the price is inclusive/exclusive of taxes and duties
(vi) Discount offered.

(vii) Delivery Schedule.

(viii) Any other extra charges quoted for packing, transport etc.
(ix) Terms of delivery

(X) Warranty obligations.
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6.8.6 Responsibility of the Tender Opening Committee:

6.8.7

) After opening, every tender shall be numbered serially initiateti dated

on the first page by all the members of Tender Opening Committee. Each
page of the price schedule or letter attached to it shall also be initialed by
them with date, particularly the prices, delivery period etc., which shall
also be encircled ahinitialed with date. Blank tenders, if any, should be
marked accordingly by the members of tender opening committee.
Alterations/corrections in the bids should also be initialed legibly by them.
A similar procedure shall be followed wherever any erasuighg is
observed.

(i) Any correction in the price quoted in the tender in words and/or figures

shall be encircled in red ink by the representative of finance and signed.
The members of the tender opening committee shall endorse this. The
Tender Opening Comittkee will prepare a list of the representatives
attending the tender opening and obtain their signatures on the same. The

I i st wi || al so contain the represen:

bi dder so names and addr essesthe The

representatives will be attached with this list. This list must be signed by
the Tender Opening Committee with date and time.

(i) An onthespot report containing the names of the tenderers (serial number

wise) salient features of the tenders, as readdating public opening of
tenders will be prepared by the tender opening committee members duly
signed by them with date and time. The tenders, which have been opened, the
list of the representatives attending the tender opening and e @pot
report are to be handed over to the nominated purchase officer and
acknowledgement obtained for the same.
Amendments /modifications to tenders:The bidder, after submitting his bid, is
permitted to submit alterations/modifications to the bid so long such
alterations/modifications are received duly sealed and marked like original
tender, up to the date and time fixed for receipt of tender. Any
amendment/modification received after the prescribed date and time of receipt
of tenders are not to be considered.

7 Evaluation of tenders and conclusion of contracts
7.1 Introduction

7.1.1

7.1.2

7.1.3

Evaluation of tenders is one of the most serious exercises in the process of
procurement. Therefore, it requires due diligence, utmost care and proper
application of mind.

Evaluation of tends must be done in a scientific and logical manner. It is not
always necessary that the lowest quoted price shall finally emerge as the lowest
evaluated price. It may be that the lowest bidder has not quoted according to the
specifications and has left ocertain items asked for. His bid eventually may
not even be responsive.

All the bids are to be evaluated strictly on the basis of the terms and conditions
incorporated in the tender document (based on which offers have been
received). No new condition shlal be brought in while evaluating the tenders.
Similarly, no condition of the tender document shall be overlooked while
evaluating the tender. The idea is to ensure that no bidder should get undue
advantage at the cost of other bidders and/or at thettst Purchaser.
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7.2 Preliminary Examination

7.2.1 All the tenders received from the Tender Opening Committee will first be
scrutinized to see whether the tenders meet the basic requirements as
incorporated in the tender enquiry document. The tenders, wloiaiot meet
the basic requirements, are to be treated as unresponsive and ignored.

7.2.2 The following are some of the important points, for which a tender may be
declared as unresponsive and to be ignored, during the initial scrutiny:

@) The Bid is unsigned.

(i) TheBid is not eligible.

(iii) The Bid validity is shorter than the required period.

(iv) The Bidder has quoted for goods manufactured by a different firm
without the required authority letter from the proposed manufacturer.

(V) Bidder has not agreed to give the requiredguenance security.

(vi)  The goods quoted are sstandard, not meeting the required
specification etc.

(vii)  Against the schedule of Requirement (incorporated in the tender
enquiry), the bidder has not quoted for the entire requirement as
specified in that schedule.

(viii)  The bidder has not agreed to some essential condition(s) incorporated in
the tender enquiry.

7.2.3 During the above preliminary examination, the Procurement entity may also
find some minor informality and/or irregularity and/or nonconformity in some
tenders. [ may waive the same provided the same does not constitute any
material deviation and financial impact.

7.2.4 Wherever necessary, the Procurement entity is to convey his observation on
such O6minor6 issues to the biddteer by
bidder to respond by a specified date also mentioning therein.

7.2.5 If the bidder does not confirm the view of the procurement entity or does not
respond at all by that specified date, its tender will be liable to be ignored.
Depending on the outcome, sueimders are to be ignored or considered further.

7.2.6 In situations of this kind, opportunity should be extended to all the responsive
bidders

7.3 Non-conformities between the figures and words of the quoted price

7.3.1 Any discrepancy between quoted prices in figuaed that in words, if noted,
will be sorted out in the following manner:

7.3.2 If there is a discrepancy between the unit price and the total price (which is
obtained by multiplying the unit price by the quantity), the unit price shall
prevail and the total pre corrected accordingly, unless in the opinion of the
Purchase Committee / Tender Opening Committee there is an obvious
misplacement of the decimal point in the unit price, in which case the total price
as quoted shall govern and the unit price correatedrdingly.

7.3.3 If there is an error in a total corresponding to the addition or subtraction of
subtotals, the subtotals shall prevail and the total shall be corrected

7.3.4 If there is a discrepancy between words and figures, the amount in words shall
prevail, unless the amount expressed in words is related to an arithmetic error,
in which case the amount in figures shall prevail subject to above. If there is
such discrepancy in a bid, the same is to be conveyed to the bidder with target
date on the above linesd if the bidder does not agree to the observation of the
Purchaser, the tender is liable to be ignored.
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7.4 Discrepancies between original and additional copies of a bid
7.4.1 In case, discrepancies are observed between the original copy and the other
copies of he same tender set, the text etc. of the original copy will prevail. Here
also, this issue is to be taken up with the bidder in the same manner as above
and subsequent actions taken accordingly.
7.4.2 Details of all the bids, which have been declared unrespoasid to be ignored
based on the analysis as per clause (a) and (b) should be recorded.

7.5 Qualification Criteria : After completing above stage, it is to be examined whether the
remaining bidders (i.e. other than the unresponsive bidders) meet the required
qualification criteria incorporated in the tender enquiry document. The bidders, which
do not meet the required qualification criteria, are to be declared unresponsive and not
to be considered further. Details of such bidders, which do not meet the required
qualification criteria, are also to be recorded along with the grounds for their becoming
unresponsive.

7.6 Scrutiny of Responsive Bids

7.6.1 Single envelop Bid /tender In case of seeking bids in single envelop with
(Technical & financial details together), the responsive tenders (i.e. after
ignoring all the unresponsive bidders as above) are to be evaluated and ranked
as per the procedure indicated in subsequent paragraphs. However, when the
required goods are simple in natumedahave standard specifications, initial
scrutiny as well as scrutiny for qualification criteria may be done
simultaneously in one go. In case the required goods are of sophisticated nature
and comparatively of higher value, then in the first stage thilisicrutiny
will be done to segregate the unresponsive tenders. Thereafter, all the
remaining tenders are to be evaluated and ranked. The next step will be to
check fulfilment of required qualification criteria by the bidders so ranked,
starting from tle lowest evaluated tender (L1). If L1 meets the required
qualification criteria, that tender is to be selected for placement of contract. But
if it does not meet the required criteria then similar determination is to be done
for the next lowest evaluatedrtder (L2) and so on till reaching the tender who
meets the required qualification criteria. This procedure, will save time by not
checking the qualification aspects of all the responsive offers, simultaneously
in one go.

7.6.2 Two-bid System Under 2bid system the technical bid, will be opened first
and will be evaluated by the Technical Sub Committee of the Technical
Purchase Committee with respect to the qualification criteria and the technical
specifications as spelt out in the tender. The committee dbmg\aluation
will also draw a technical comparative chart. The tenders meeting the
qualification criteria and technical specifications will be short listed for
financial evaluation. Then, the financial bids of the short listed parties will be
opened andwaluated for lowest responsive offer.

7.6.3 In case the technical bid of a firm has been declared unqualified in the
technical evaluation, the unopened financial bid shall be returned within 1
week after communicating reasons of rejection to the party concefhed.
purpose of giving proposed time period of one week is that the parties rejected
may at times contest reasons of rejection and if at all procurement entity is
convinced with their view point/ reasons, they may consider the offer for
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further evaluationHowever, it should be done prior to opening of financial
bids of other short listed parties.

7.6.4 All the bids received against the open tenders will be evaluated by the same
Technical Sub Committee which had finalized its specifications. The
committee will ealuate the technical bids first for ascertaining responsiveness
and conformity to the specifications and other terms and conditions which had
been decided after the Ps#mdent Conference with the parties. The financial
bids of only those parties will bepened for further evaluation, whose
responsiveness is confirmed by the Technical Purchase Committee. After
opening of the financial bids, L1 will be decided and recommendations will be
conveyed to the procurement entity for placing order.

7.7 Conversion of Curencies

7.7.1 When bids are received in different currencies, the comparative statement shall
clearly give the exchange rate as notified in the newspapers on the date of
opening of the bid and the quoted price in rupees in the case of single bid
system. Howeverwhen twebid system is adopted, then the exchange rate as
notified in the newspapers on the date of opening the financial bid should be
the basis for preparing the comparative statement. Website www.xe.com,
www.rbi.org or any other website can also berséor spot conversions of
foreign currencies.

7.8 Evaluation and Ranking

7.8.1 Depending on the terms of delivery and the projected requirement, all the
applicable components of the costs, as quoted in the responsive tenders, are to
be added to work out theltimate evaluated costs of the tenders. The
evaluation is also to include applicable taxes, duties etc. in the bid prices.
Further, if the bid document provides for any price preference and/or Purchase
preference for SSI/PSU etc. the same is also to lp ke view while
evaluating such tenders.

7.8.2 The comparison between the indigenous and the foreign offers shall be made
on FOR (free on rail) destination basis and CIF (cost, insurance and
freight)/CIP (carriage and Insurance Paid) basis respectively. Howheer
CIF/CIP prices quoted by any foreign bidder shall be loaded further as under:

(1) Towards customs duty and other statutory lévias per applicable
rates.

(i) Towards custom clearance, inland transportation et2% of the
CIF/CIP value. Accordingly whilesoliciting bids, it should be clearly
stipulated in the tender document that the bidder should give a clear cut
break up of exvorks, FOB(free on board)/FCA(free carrier),CIF/CIP
price to facilitate the proper comparison.

7.8.3 In the case of purchase of mangnits against one tender, which are not inter
dependent or, where compatibility is not a problem, normally the comparison
may be made on ex works, ( in case of indigenous items) and on FOB / FCA
(in the case of imports) prices quoted by the firms for ifigng the lowest
guoting firm for each item.

7.8.4 Where there is no mention of packing, forwarding, freight, transportation,
insurance charges, such offers shall be rejected as incomplete. This condition
must be indicated in bold letters in the tender docuraeqtiry itself.
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7.8.5 If the bidder has quoted certain optional items, these items should not be taken
into consideration for the evaluation of the bid unless the specifications of the
optional item quoted by the vendor are a part of original indented speoiiicat

7.8.6 Conditional tenders shall not be accepted.

7.8.7 No tender shall be technically rejected on flimsy grounds or on such vague
grounds as unsatisfactory service during earlier purchases without providing
any documentary proof.

7.8.8 Situations may arise when suféat response has not been received or after
bid evaluation there is only one responsive bidder. In such situations, the
Purchase Committee / Technical Purchase Committee is required to check
whether, while floating/issuing the tender enquiry, all necgssauirements
like standard tender enquiry conditions, industry friendly specification, wide
publicity, sufficient time for formulation of tenders, etc. were fulfilled. If not,
the tender is to be 4issued/re-floated after rectifying the deficiencies.
However, if after scrutiny it is found that all such aspects were fully taken care
of and in spite of that the University ends up with one responsive bid only,
then contract/Purchase Order may be placed on that bidder provided the quoted
price is reasonable

7.9 Reasonableness of Prices

7.9.1 While placing the contract/Purchase Order, on the lowest evaluated responsive
tender (L1), the reasonability of price is arrived at. The procurement entity is
expected to ensure that the price to be paid is reasonable,asesl ¢

7.9.2 The broad guidelines for judging the reasonableness of price are as under:

) Last purchase price of same (or, in its absence, similar) goods

(i) Current market price of same (or, in its absence, similar) goods

(iii) Receipt of competitive offers from different sources

(iv)  Quantity involved

(V) Terms of delivery

(vi)  Period of delivery

(vii)  Economic indices of raw material/labour

(viii)  Other input cost and intrinsic Value

(ix)  Note: Price paid in an emergency Purchase or Purchase price of goods
of fered by a firm through O6distress
excess stock at throwaway prices to avoid further inventory carrying
cost etc.) are not accurate guidelines for future use.

793 1 f L16s price is not r édaPurchase Eomenitteet he n,
| Technical Committee has to review its own data and details to recheck
whether the reasonable price so arrived at is correct or not. If it is correct, the
procurement entity may, strictly as an exception, negotiate the price ohly wit
the lowest evaluated responsive tender (L1) in an attempt to bring down the
same. If L1 reduces the price to the desired level, contract may be placed on
him but if he does not agree, then further action likeenelering etc. may be
decided by the Purelse Committee / Technical Committee depending on the
merits of the case.

7.10 Negotiations

7.10.1 There should not be any negotiations. Negotiations if at all shall be an
exception and only in the case of proprietary items or in the case of items with
limited sourceof supply. Negotiations if at all required shall be held with the
lowest (L-1) evaluated responsive bidder with the cogent reasons to be
recorded.
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7.10.2 Counter offers tantamount to negotiations and should therefore be avoided.
7.10.3 Negotiations can be recommendecekteptional circumstances only after due
application of mind and recording valid, logical reasons justifying negotiations.
In case L1 backs out then re tendering shall be done.
7.10.4 The evaluation report shall clearly bring out:
) the technical acceptability tifie offer
(i) the reasonability of the price quoted, and
(i)  the reasonability of the delivery period offered.

7.10.5 The latest instructions issued by the Central Vigilance Commission,
Government of India on the subject dated 20.1.2010 are plad&athakure-
VIII, for compliance.
) the technical acceptability of the offer
(i) the reasonability of the price quoted, and
(i) the reasonability of the delivery period offered.

7.11 Comparative statement

7.11.1 A Comparative Statement of the tenders opened, should be prepared and if
neededhelp of technical person may be taken in the case of bids invited on
single bid basis.

7.11.2 However, in case of twbid system, the Chairman Technical Committee shall
have a technical comparative statement of specifications prepared strictly as
per indented b&et of items. Based on the recommendations of Purchase
Committee or Technical Committee concerned on the technical evaluation, the
financial bids shall be opened and Comparative Statement of prices would then
be prepared. Thereafter, recommendations of Ehechase Committee
concerned should be obtained.

7.11.3 A certificate to the effect that the details of all quotations opened by the tender
opening committee have been included in the comparative statement should be
incorporated by the officer/official preparithe comparative statement. The
comparative statement must be signed by all the members of Purchase
Committee or Technical Committee to confirm correctness of prices and
recommendations.

7.11.4 The comparative statement shall be without any overwriting or detetiad
shall neatly give the quoted price in figures.

7.11.5 When bids are received in different currencies, the comparative statement shall
clearly give the exchange rate as notified in the newspapers/internationally
known websites likegbi.org.in etc on the dat of opening of the bid and the
guoted price in rupees in the case of single bid system. However, when two bid
system is adopted, then the exchange rate as prevailing on the date of opening
the financial bid should be the basis for preparing the comparstatement.

7.11.6 The comparative statement must include all the details as indicated above for
bids received from within India and from abroad including the loading for
comparison only along with details of specifications of the material offered by
the bidder,rates quoted (including taxes or otherwise), discount, if any, all
other applicable components of cost, delivery schedule, earnest money deposit,
validity of the offer, payment schedule etc.

7.11.7 The recommendations of the procurement entity must be obtained prior to
referring the matter to Purchase Committee /Technical Committee as the case
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may be and the offer selected along with details of the items should be
encircled on the Comparative Statethe
7.11.8 Samples:

0] Where a contract is concluded on the basis of approved sample(s), it is to
be ensured that the samples are kept in the safe custody by the Finance
Officer. The samples shall bear seals and signatures of the members of
Tender Opening Committee/approvinglaarity.

(i) On finalisation of the contract, sufficient number of samples shall be
obtained from the successful tendeaad one such sample shall be made
available to all the Departments/offices/units so that they could verify the
specification and qualityfahe said item before making payment to the
supplier.

(i) A Register of all the samples shall be maintaidtsuch samples shall
be drawn, retained, classified in the said register.

(iv)  There shall be a system of physical verification of samples, which shall
be done annually and a certificate to this effect shall be recorded in the
Register.

(V) The samples which have completed the retention period and are no longer
required shall be either taken into account in the Stock Registers and
made use or set aside for pakauction periodically.

7.12 Finalization of Contract/Placement of order

7.12.1 A Rate Contract (RC) is an agreement between the University and the supplier
for supply of specified goods (and allied services if any) at specified price and
terms & conditions duringhe period covered by the Rate Contract. No
quantity is mentioned nor is any minimum drawls guaranteed in the Rate
Contract. The Rate Contract is in the nature of a standing offer from the
supplier firm.

7.12.2 The firm and/or the Purchaser (University) are &dito withdraw/cancel the
Rate Contract by serving an appropriate notice on each other. However, once a
Purchase Order is placed on the supplier for supply of a definite quantity in
terms of the rate contract during the validity period of the rate contret
Purchase Order becomes a valid and binding contract.

7.12.3 The RC may be concluded for the following items:

(i) Commonly used goods needed on recurring basis.
(i) Goods for which prices are likely to be stable.
(iif) Goods for which Rate Contract is convenienbperate.
e In case of goods of low value and which are required by the users in
very small quantities, rate contracts may not be concluded.
e Similarly the RC may not be concluded for the scarce /critical/
perpetually short supply goods.

7.12.4  The University may enclude rate contracts for Machine Tools, Information
Technology Products, Ancillary Spares and similar products and chemicals
where the design feature, performance parameters etc. of such
products/goods differ significantly among the products of different
manufacturers and even between different models of the same manufacturer
and where equitable comparison of prices of such products is not feasible.
However, in the case of proprietary items the RC may be concluded with
the manufacturers on single tendasis.
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7.12.5 The period of a Rate Contract should normally be one year. However, in
special cases, shorter or longer period may be considered. As far as
possible, termination period of rate contracts should be fixed in such a way
as to ensure that budgetary lessiwould not affect the price and thereby
frustrate the contracts. Attempts should also be made to suitably stagger the
period of rate Contracts through out the year.

7.12.6 Normally, rates for RC should be obtained from manufacturers especially in
specialized cosumable items like chemicals, glassware, plastic wares,
computer consumables, etc. For general items authorized dealers/ stockiest/
retailers may also quote for the purpose of concluding RC. The credibility
of these dealers/stockists/retailers shoulddja kn mind while deciding the
conclusion of the rate contract. Deliberately adding restrictive clauses like
insistence on having local dealers of the manufacturers should be avoided so
long as there is an efficient supply chain and the firm is willingupply
directly.

7.12.7 The Contract should be awarded to the lowest evaluated bidder whose bid
has been found to be responsive and who is eligible and qualified to perform
the contract satisfactorily as per the terms and conditions incorporated in the
correspoding bidding document.

7.12.8 The entire process of scrutiny and evaluation of tenders, preparation of
comparative statement and notification of award must be done within the
original tender validity period. The validity period should not be
unreasonably long askeeping the tender unconditionally valid for
acceptance for longer period entails the risk of getting higher prices from
the bidders. Generally, the validity period should not be more than three
months from the date of tender opening.

7.12.9 If due to some exg®ional and unforeseen reasons, it is not possible to place
the contract within the original validity period, the procurement entity
should request, before expiry of the original validity period, all the
responsive bidders to extend their tenders up tpeaifsed period. While
asking for such extension, the bidders are also to be asked to extend their
offers as it is, without any changes therein.

7.12.10 The bidders may also be requested to extend the validity of the Bid Security
for the corresponding additionakpod (which is to be specified in the
request). There may be occasion that a bidder may not agree to such a
request but this will not tantamount to forfeiture of his Bid Security. But the
bidders, who agree to extend the validity, are to do so withoagaigaany
terms, conditions etc. of their original kid

7.12.11 In all cases where a contract is to be signed on a stamp paper, a letter of
intent may be issued to the firm in advance of the contract, which should
specifically mention,interalia, the deadline forsigning of the contract
which should not normally be more than two weeks from the date of its
issuance.

7.12.12 All Purchase related contracts abdve25 lakhs are be signed on stamp
paper of Rs.100/= or as per prevalent stamp duty rules based on value, shall
beconcluded by the Finance Officer or
and on behalf of the Central Uni ver si
shall be countersigned by the Finance Officer.
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7.12.13 While entering into contracts, it should be ensured that;

() The terms of contract are precise, definite and without any ambiguities
and should not include an uncertain or indefinite liability.

(i)  No work of any kind is commenced without proper execution of a
contract as given above.

(iif) Contract should include provisidor payment of all applicable taxes
by the contractor or supplier.

(iv) The terms of a contract, including the scope and specifications once
entered into, should not be materially varied. Whenever material
deviations becomes unavoidable, the financial and ettfects should
be examined and recorded and specific approval of the Purchase
Committee concerned to the changes and to get the revised financial
sanction and other commitments must be obtained before varying the
conditions.

7.12.14 The RC shall be concluded gme following conditions:

(i) Inthe Schedule of Requirement, if any, no quantity is mentioned; only
the anticipated drawal may be mentioned without any commitment.

(i) The University reserves the right to conclude more than one rate
contract for the same item.

(i) The University as well as the supplier may withdraw the rate contract
by serving suitable notice to each other. The prescribed notice period
is generally thirty days.

(iv) The University has the option to renegotiate the price with the rate
contract holders.

(v) In case of emergency, the University may purchase the same item
through ad hoc contract with a new supplier.

(vi) Terms of delivery in rate contracts should be FOR destination.

(vii) A warranty clause should be incorporated in every contract and all
contracts for supply of goods should reserve the right to reject goods
which do not conform to the specifications.

7.12.15 The contract effective date is invariably indicated as per the agreed ter
and conditions.

7.12.16 Standard Form of Rate Contract: The form for award of rate contract is
given atAnnexure-1X. It consists of:

(1) Covering |l etter conveying accepta
(i) Schedules indicating price and other terms of contract
(i) Details ofparallel rate contracts concluded, if any.

7.12.17 Parallel Rate Contracts: The University may enter into parallel rate

contracts in the following cases:

(1) Where the rates and quality of more than one firm/tenderer is the
same

(i) Where it is observed that a singlepplier does not have enough
capacity to cater to the entire demand of an item, the University may
enter into more than one rate contract with different suppliers for the
same item. Such rate contracts are known as Parallel Rate Contracts.
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(i) In exceptional ccumstances where there is an acute need of parallel
Rate contract with more than one firms, and the L2 or L3 firms are
not willing to match the price quoted by L1 firm, the University
may also agree to conclude RC with L2 or L3 firms at their quoted
prices provided their rates are within a reasonable limit of variance
from the L1 prices. Reasonableness of the variance in prices will be
judged by the University at its best wisdom. In all such cases
specific approval of the Vie€hancellor shall be mandatory

7.13 Integrity Pact: Integrity part envisages an agreement between the prospective bidder
with the buyer with the aim not to exercise any corrupt influence on any aspect of the
contract. Adoption of an integrity pact in accordance with CVC guidelines
(Annexure X ) to ensure transparency, equity and competitiveness shall invariably be
done in all ondgime major purchase cases exceeding Rs. 3.0 (three) crores.

7.14 Liquidated Damages In order to take caref delays in supplies and performance, a
clause forclaiming liquidated damages ordinarily 0.5% of the delivered price of the
delayedgoods/services for each week, with maximum limit of 10% is to be incorporated
in the terms and conditions

7.15 Purchase Orders

7.15.1

7.15.2

7.15.3

7.15.4

7.15.5

7.15.6

Once the proposal is approved by the Purchase nGibee and the
sanctioning authority accords the expenditure sanction, the purchase/supply
order shall be prepared and arranged to be sent. However, the specifications
embodied in the Purchase Orders should be vetted by the procurement entity
before the Brchase order is issued especially in high value purchases and
purchases involving technicalities.

The purchase order shall contain the rate contract number and date, make
and model of the item with description, rate, quantity ordered, amount and
terms andconditions like Delivery schedule, Place of Delivery, Payment
terms, taxes and duties, any other charges like packing, forwarding,
transportation, insurance etc., discounts offered by the firm, installation and
commissioning, if required, warranty periddgining if anyFull address of

the Indenter along with telephone. No. Fax No. and E. mail adetess,

The order shall also contain the inspection procedures to be followed for
inspecting the ordered goods for acceptance and the probable time needed
for inspection.

Orders for equipments costing more than Rs.10 lakhs shall be dispatched
either in two copies with an instruction that one copy duly signed may be
returned as a token of the acceptance of the order or there should be a clause
for submission oficceptance of the supply order promptly within one week

of receipt of the said ordeHowever, if the contract is signed across the
table, then order acceptance is not required.

The copies of orders shall be hosted on the website in respect of Purchase
Orders/Contracts valuing more than Rs.25.00 Lakhs. The order
confirmation should be received within one week. However, the
procurement entity has the powers to extend the time ffamgibmission

of order confirmation and submission of Performance Security.

Even after extension of time, if the order confirmation or performance
security, are not received, then in consultation with Purchase Committee,
the Purchase order should be cdled and limited tenders irrespective of

the value may be invited from the responding firms after forfeiting the bid
security of the defaulting firm, where applicable provided there is no change
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7.15.7

7.15.8

7.15.9

7.15.10

7.15.11

in specifications. In such cases the defaulting firm shoatdoe considered
again for retendering in any particular case.

The copies of Purchase Ordealuing more than Rs.25.00 Lakhee to be
endorsed to the Finance Officer.

The University is entitled to place Purchase Orders thpdast day of the
validity of the rate contract and, though supplies against such Purchase
Orders will be effected beyond the validity period of the rate contract, all
such supplies will be guided by the terms & conditions of the rate contract.
The Purbase Order may be placed on any of the RC holder and no
Comparative Statement of prices is required to be prepared for the Purchase
of items on RC basis.

The modalities for concluding of the RC shall be decided by the Finance
Officer on the recommendationf Central Purchase Committee and
approval of the Vice&Chancellor. It is not mandatory to solicit RC proposal
through press tender in case the sources of supplies are definitely known.
The detail of the R/Cs and supply/purchase order should be hosted on th
website of the University.

7.16 Fall clause:Fall Clause is a price safety mechanism in rate contracts. The fall clause
provides that if the rate contract holder reduces its price or sells or even offers to sell
the rate contracted goods following conditiarfssale similar to those of the rate
contract, at a price lower than the rate contract price, to any person or organization
during the currency of the rate contract, the rate contract price will be automatically
reduced with effect from that date for alle subsequent supplies under the rate
contract and the rate contract amended accordingly.

7.17 Renewal / extension of Rate Contract:

7.17.1

7.17.2

7.17.3

7.17.4

7.17.5

It should be ensured that new rate contracts are made operative right after
the expiry of the existing rate contracts withcaty gap for all rate
contracted items. In case, however, it is not possible to conclude new rate
contracts due to some special reasons, timely steps are to be taken to extend
the existing rate contracts with same terms, conditions etc. for a suitable
period, with the consent of the rate contract holders.

Rate contracts of the firms, who do not agree to such extension, are to be
left out. Period of such extension should generally not be more than one
year in the first instance.

Also, while extending thexasting rate contracts, it shall be ensured that the
price trend is not lower.

The extension of rate contract should be made with due diligence and prudence.
It should be avoided especially in cases where the market/price trend is likely to
be lower.

Normally no extension of scheduled delivery or completion dates should be
granted except where events constitufiogge majeureas provided in the
contract, or any other convincing valid reasons. Extensions with or without
penalty may be allowed througbrmal amendments to the contract only
with the approval of the sanctioning authority, without referring to the
Purchase Committee. Prior to invoking Penalty clause, due notice should be
given to the supplier in consultation with the Finance Officer, exete the
order/contract failing which penalty shall be imposed.
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718 Tendererds right to question:

7.18.1 A tenderer shall have the right to be heard in case it feels that proper
procurement process is not being followed and/or its tender has been rejected
wrongly.

7.18.2 The tenderer may be permitted to send written representation which may be
examined by the Finance Officer or an officer to be designated by the Vice
Chancellor

7.18.3 The tenderer could make such a representation within one month from the date
of placement of @ntract and the said representation shall be decided/replied to
within one month from the date of its receipt.

7.19 Despatch of Goods after expiry of Delivery PeriodAs per the contract terms, the
supplier is not to supply the goods after the expiry of vglidielivery period. In case
the supplier makes any supply after expiry of delivery period, the procurement entity
can reject the supplies and inform the supplier accordingly. The procurement entity
shall also have the right to cancel the contract, witkresice to unsupplied goods, in
terms of the contract. If, however, theocurement entity requires the goods (which
has been supplied after expiry of the delivery period), he may accept the goods and
issue a delivery extension, to regularize the transactio

7.20 If the supplier is unable to complete the supply within the stipulated delivery
period: If the supplier is unable to complete the supply within the stipulated delivery
period for which the supplier is responsible, he is required to request for ertehsio
delivery period. If the purchaser agrees to extend the contractual delivery schedule,
the same may be done by issue of an amendment to the contract with suitable denial
clauses and with imposition of liquidated damages for delay. The amendmensletter i
to mention, inter alia that, in addition to imposition of liquidated damages, no extra
price or additional cost for any reason whatsoever beyond the contractual cost will be
paid to the supplier for the delayed supply. At the same time, if for any reason
whatsoever, the cost of the goods to be supplied/ services to be performed by the
supplier decreases, t hat benefit wi || b e
unconditional acceptance of the amendment letter by a specified date is to be watched
and ifthe supplier does not agree to accept the amendment letter, further action is to
be taken against him in terms of the contract. The model letter for extension of
contract delivery period on above lines is giveAmexure-XI.

7.21 Performance Notice: A situaion may arisewhere the supply/services has not been
completed within the stipulated period due to negligence/fault of the supplier and the
supplier has not made any request for extension of delivery period. But the stipply
the goods/services are stiflquired by the purchaser and the purchaser does not want
to cancel the contract at that stage. In such a case, a Performance notice may be
issued to the supplier by suitably extending the delivery date and by imposing
liquidated damages with denial claus&®he model letter of Performance Notice is
given atAnnexure-XII.

7.22  Notice-cum-extension letter:

7.22.1 If there is no response or no satisfactory response from the firm, a decision
should be taken depending upon the circumstances either to cancel the contract
or give further extension of delivery period. If it is déed to give further
extension in delivery period in a bonafide effort to procure the
supplies/services, a noticem-Extension letter orAnnexure-XIll may be
issued to the firm.

7.22.2 If there is no response within 15 days, notice may be issued to the firm on
Annexure-XIV . If still the firm does not acknowledge/communicate
acceptance, the contract shall then be cancelled after 15 days of notice period
and make the purchase from otheurse at the risk and cost of the contractor.

7.23 Correspondence with the Supplier after Breach of Contract:The procurement
entity or its authorized representative is not to enter into correspondence after expiry
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of the delivery date stipulated in the contrhetcause such a correspondence will
make the contract alive. This situation will not allow the procurement entity to cancel
the contract straight away without first serving a performance notice to the supplier.
However, even after expiry of the deliveryripgel of the contract, the procurement
entity may obtain information regarding past supplies etc. from the supplier,
simultaneously making it clear to the supplier that calling of such information is not
intended to keep the contract alive and it does mutuat to waiving the breach and
that it is without prejudice to the rights and remedies available to the purchaser under
the terms of the contract. A model communication which may be issued by the
purchaser to ascertain the supply position etc. afteryexpithe delivery period is
given atAnnexure i XV.

7.24 Cancellation of Contract for Default: The purchaser may, without prejudice to any
other remedy for breach of contract, by written notice of default sent to the supplier,
terminate the contract in whole iorpart:

7.24.1 If the supplier fails to deliver any or all of the stores within the time period(s)
specified in the contract, or any extension thereof granted by the Purchaser; or

7.24.2 If the supplier fails to perform any other obligation under the contract within
the period specified in the contract or any extension thereof granted by the
purchaser.

7.24.3 In the event the procurement entity terminates the contract in whole or in part;
he may take recourse to any one or more of the following action

7.24.4  the Performance Secuyiis to be forfeited;

7.24.5 the procurement entity may procure, upon such terms and in such manner as it
deems appropriate, stores similar to those undelivered, and the supplier shall be
liable for all available actions against it in terms of the contract.

7.24.6 Howe\r, the supplier shall continue to perform the contract to the extent not
terminated.

7.24.7 Before cancelling the contract and taking further action, it may be desirable to
obtain legal advice from the Legal Section/Advisor of the University.

7.25 Termination of Contract for insolvency: If the supplier becomes bankrupt or
otherwise insolvent, the procurement entity may, at any time, terminate the contract,
by giving written notice to the supplier, without compensation to the supplier
provided that such terminationilivnot prejudice or affect any right of action or
remedy which has accrued or will accrue thereafter to the purchaser.

7.26 Termination of Contract for Convenience: After placement of contract, there may
be some unforeseen situation compelling the purchasamnt®l the contract. In such
a case, the procurement entity is to send a suitable notice to the supplier for
cancellation of the contract, in whole or in part, for his convenieimter, alia,
indicating the date with effect from which the terminatiortasbecome effective.
Depending on the merits of the case, the procurement entity may have to suitably
compensate the supplier on mutually agreed terms for terminating the contract.

7.27  Right to reject the goods:The procurement entity has the right to rejibet goods
on receiptat site during final inspection, if found deficient in terms of quality,
specifications or otherwise, though the goods have already been inspected and cleared
at predespatch stage. However, such rejection shall be subject to the @ardms
conditions of the tender.

7.28 Joint Investigation against Complaints relating to Quality of GoodsIn case a
written complaint is received from the supplier disputing rejection of goods by the
inspecting officer/committee, the same should be jointly ingatd by a team
consisting of an authorized representative of the procurement entity, a senior
representative of the inspecting agency, who is well conversant with the goods and an
authorized representative of the supplier. The terms of reference gmdtleeure to
be followed in this regard and the format of the joint inspection report, should have to
be finalised before hand.
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7.29 Tolerance Clause:

7.29.1 To take care of any change in the requirement during the period starting from
issue of tender enquiry tilllacement of the contract, a plus/minus tolerance
clause is to be incorporated in the tender document, reserving right of the
procurement entity to increase or decrease the quantity of the required goods up
to that limit without any change in the terms amhditions and prices quoted
by the tenderers.

7.29.2 While awarding the contract, the quantity ordered may be increased or
decreased, if necessary, within the prescribed plus/minus tolerance limit.

7.29.3 The tolerance limit should be reasonable. Higher is the tolerance limit, more is
the uncertainty for the tenderers in formulating their prices. Therefore, higher
the tolerance limit, more is the chance of loading on the prices quoted by the
tenderers to tee care of such uncertainties.

7.29.4  As such the tolerance clause should be incorporated in the tender document
sparingly and in very exceptional cases.

8 Terms of Payments

8.1 Dutiesand Taxes on Domestic Goods:

8.1.1 The duties and taxes including excise duty and \l&vled by the Government
on domestic goods vary from product to product.

8.1.2 As a general policy, the statutory variations in such duties and taxes are to be
allowed during the period from the date of tender to the date of acceptance of
the tender (i.e. placesnt of contract) and during the originatfreed delivery
period of the contract so that both the supplier and purchaser are equally
compensated for rise or fall in the prices of the goods on account of such
statutory variations.

8.1.3 Refixed delivery periodmeans the fresh delivery period which is arrived at by
recasting the original contractual delivery period after taking care of the lost
period, for which the supiglr was not responsible.

8.14 Where the tenderer in its quotation mentions that the pricesxaheswe of
statutory dutiesand taxes and the same will be payable extra, this condition
should be incorporated in the resultant contract in clear terms.

8.1.5 Sometimes, the tenderer, in its tender mentions that its quotation includes
current rates of taxesd duties as applicable and statutory variations, if any at
the time of supply will be applicable. This condition may be acceptable

8.1.6 However, correctness of the taxes and duties quoted by a tenderer as applicable
during that period is to be verified whilonsidering its tender. Also, only
statutory variations, and not any other type of variations are allowed.

8.1.7 Sales tax is not leviable on transactions of sale in the course of import.
Categories of cases constituting sale in course of Import are:

()  Where the movement of goods from the foreign country to India is
occasioned directly as a result of the sale.

(i)  Where there is a privity of contract between the foreign supplier and the
purchase organization.

(iif)  Where the Indian supplier acts as the agerti@fareign manufacturer in
the agreement of the sale.

8.2 Octroi and Local Taxes The gods supplied against contraetee generally exempted
from levy of Town Duty, Octroi Duty, Terminal Tax and other Levies of local bodies.
The suppliers should be informedcacdingly by incorporating suitable instructions in the
tender enquiry document and in the resultant contract. Wherever required, the suppliers
should obtain the exemption certificate from tirecurement entityo avoid payment of
such levies and taxes tase, where the municipality or the other local bodies insist upon
such payments (in spite of purchase organi
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should make the payment to avoid delay in supplies and forward the receipt of the same
to the purchse organization for reimbursement and, also, for further necessary action by
the purchase organization.

8.3 Custom Duty on Imported GoodslIn respect of imported goods, the tenderers shall also
specify separately the total amount of custom duty included imquloted price. The
tenderers should also indicate correctly the rate of custom duty applicable for the goods in
guestion and the corresponding Indian Customs Tariff Number. Where customs duty is
payable, the contract should clearly stipulate the quantundubf payable etc. in
unambiguous terms. The standard clauses to be utilized for this purpose are to be
incorporated in the tender enquiry documents. Goeernment has allowed exemption
from payment of customs duty in respect of certain types of goodsstrby the
following organizations: i) Scientific and technical instruments imported by Research
Institutes. ii) Hospital equipment imported by Government Hospitals. iii) Consumable
goods imported by a public funded Research Institution or a Universityeter, to avail
of such exemptions, the organizations are r
certificate and ANot Manufactured i n I ndi
relevant contemporary instructions covering these aspects shouiddoporated in the
tender enquiry document and in the resultant contract.

8.4 Duties/Taxes on Raw MaterialsThe University is not liable to any claim from the
supplier on account of fresh imposition and/or increase (including statutory increase) of
excise duty, custom duty, sales tax etc. on raw materials and/or components used directly
in the manufacture of the contractedode taking place during theurrercy of the
contract, unless such liability is specifically agreed to in terms of the contract.

8.5 Terms of Payment for Domestic GoodsWhere the terms of delivery is FOR
Despatching Station, the payment terms, depending ovathe and nature of the goods,
mode of transportation etc. may b&0% to 90% on proof of despatch and other related
documents and balance on receipt at site and acceptance by the consignee. Where the
terms of delivery is CIP destination/delivery at $it@R destination, usual payment term
is 100% on receipt and acceptance of goods by the consignee and on production of all
required documents by the supplier. Where goods to be supplied also need installation
and commissioning by the supplier, the paymemnseare generally as under: i) For a
contract with terms of delivery as FOR despatching stati6Q% on proof of despatch
along with other specified documents, 30% on receipt of the goods at site by the
consignee and balance 10% on successful installatidrcommissioning and acceptance
by the consignee. ii) For a contract with terms of delivery as CIP destination/Delivery at
site/FOR destinationi 90% on receipt and acceptance of goods by the consignee at
destination and on production of all required wlbents by the supplier and balance 10%
on successful installation and commissioning and acceptance by the corGigmeslly,
in case ofgoods requiring installation and commissioningsié by the supplierthe
desirable terms of delivery are CIP deation or Delivery at site, so that the supplier
remains responsible for safe arrival of the ordered goods at the site. Therefore, unless
otherwise decided Eworks or FOR Despatching station terms should be avoided.

8.6 Terms of Payment for Imported Goods
8.6.1 Cases where Installation, Erection and Commissioning (if applicable) are
not the responsibility of the Supplieri 100 % net FOB/FAS price is to be
paid against invoice, shipping documents, inspection certificate (where
applicabl e), maficatefedcct urer sd test cert.i
8.6.2 Cases where Installation, Erection and Commissioning are the
responsibility of the Supplieri 80% - 90% net FOB/FAS price will be paid
against invoice, inspection certificate (where applicable), shipping documents
etc. and balance within 2% 30 days of successful installation and
commi ssioning at the consigneeds premis
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8.7 Payment of Agency Commission against FOB/FAS Contract Entire 100% agency
commission is generally paid after all other payments have ineele to the supplier in
terms of the contract.

8.8 Payment of Air Freight Charges Goods that are required to be air lifted are to be
despatched through Air India/Indian Airlines only on a "Charge forward basis'. All air
freight charges, which are shown on tledevant consignment note as chargeable to the
consignee, are to be paid to Air India/Indian Airlines in Rupees.

8.9 Documents for PaymentThe documents, which are needed from the supplier for release of
payment, are to be clearly specified in the contrace p&wying authority is also to verify
the documents received from the supplier with corresponding stipulations made in the
contract before releasing payment. The important documents, which the supplier is to
furnish while claiming payment, are) Original Invoice b) Packing List c) Certificate of
country of origin of the goods to be given by the seller or a recognized Chamber of
Commerce or other agency designated by the local Government for this purpose. d)
Certificate of predespatch inspection by purckas 6 s r epresent ati ve e)
certificate f) Certificate of Insurance g) Bill of lading/Airway bill/Rail receipt or any other
despatch document, issued by a government agency (like the Department of Posts) or an
agency duly authorized by thercerned Ministry/Department. h) Product is newusad
and also meets the other relevant contractual requirements. While claiming payment, the
supplier is also to certify in the bill that the payment being claimed is strictly in terms of the
contract andall the obligations on the part of the supplier for claiming this payment has
been fulfilled as required under the contract. There should also be a suitable provision for
verification of the authenticity of the person signing the invoice etc. for clainfiag
payment.

9 Modes of Payment

9.1 Payment to Domestic SuppliersPayments to domestic suppliers are usually made by
cheque/demand draft drawn on a Government treasury or branch of the Reserve Bank of
India or State Bank of Inditransacting government business. Such payment can also be
made to the supplierds bank, if th+eecepi | | s ar
embossed on the bills with the words, "Received payment" and both the endorsement and
pre-receipt araauthenticated by the supplier. In addition, an irrevocable power of attorney is
to be granted by the supplier in favour of the bank. In such of those cases where there has
been global tendering, in order to have uniform payment clauses, if domestiesppli
especially against high value contracts for sophisticated equipment/machinery, desire
payment through Letter of Credit, the same, depending on the merits of the case may be
agreed to.

9.2 Payment to Foreign SuppliersPayment to foreign suppliers are owity made by Letters
of Credit (LC) opened by the State Bank of India or any otltbeduled/ authorized Bank
If Letter of Credit is not opened, payment can also be made to the seller through Direct
Bank Transfer for which buyer has to ensure that gayris released only after the receipt
of prescribed documents.

9.3 Payment by Letter of Credit Two banks are involved for payment to the supplier by
Letter of Creditir pur chaser 6s bank and supplierds banl
request to its bankiithe prescribed format as formulated by State Bank of India, along with
all relevant details including authenticated copy of the contract. Based on the same, the
purchaserods bank opens | etter of credit on
the supplier through the supplierds bank. C
terms and the documents to be produced for receiving payments through letter of credit are
identical with those shown in the contract. Generally, irrevocable kttenedit is opened
so that the supplier is fully assured of its payment on fulfilling its obligations in terms of the
contract. In case, the delivery date of the contract is extended to take care of delay in
supply, for which supplier is responsible, ttemure of the letter of credit is also to be
extended, but the expense incurred for such extension (of letter of credit) is to be borne by
the supplier.

2nd Meeting of Finance Committee (11.6.2011).......ccccovviiiiiiiieeeeennnnns Minutes Pagel35



CENTRAL UNIVERSITY OF HIMACHAL PRADEIHHP)

9.4 E-Payments:

94.1 E-banking and Epayments are now used by various banks by adopting
Electronic Clearing Sstem and Electronic Fund Transfer procedure. The
payments to suppliers may be made through such mechanism where such
facility is possible.

9.4.2 The epayments to the contractors/supplies should be made in cases where the
bills are endorsed in favour of the Bamka prereceipt is embossed on the bills
wi t h t he wor ds ARecei ved Payment o a
contractor/supplier under his own signatures or under the signatures of an
authorised signatory.

9.4.3 The instructions issued in this behalf by the Centfigilance Commission,

Govt. of India dated 6/4/2004, are placedahexure-XVI for compliance.

9.5 Deduction of Income Tax, Service Tax, etc. at Source from Payments to Suppliers
This will be done as per the existing law in force during the currency obtiteact.

96 Recovery of Publ ic Mo 8oemgtimdsrraqmesatucegivedifrorn 6 s B
different Departmenrd/offices for withholding some payment of a supplier out of the
payment due to it against a contract. Such requests are to be examined by the
Departmenoffice concernean the merits of the case for further action. It will however, be
the responsibility of the Deptment asking for withholding of payment to defend the
University against any legal procedure arising out of such withholding as also for payment
of any interest thereof.

9.7 Refund from Supplier Sometimes, the suppliers, after claiming and receiving
reimbusements for sales tax, excise duty, custom duty etc. from the purchaser, applies to
the concerned authorities for refunds, on genuine grounds, of certain portions of such duties
and taxes paid by it and receives the allowable refunds. Such refunds cihr@ain
purchaserds share also (out of the payment
enquiry document and the contract are to contain suitable provisions for obtaining such
refunds from the supplier.

9.8 Payment against Time Barred ClaimsOrdinarily, all claimsbecometime barred after a
period of three years calculated from the date when the payment falls due unless the
payment claim preferred has been under correspondence. However, limitation is saved if
there is an admission of liabilitp pay, and fresh period of limitation starts from the time
such admission is made. Tibepartment/unit concerneghile dealing with time barred
claims will decide each case consultation with thé-inance OfficerNo payment against
such time barred dla is to bemade till a decision has been taken in this regard by the
competentuthority,

Advance payments to suppliers

9.9 Ordinarily payments for the supplies made or services rendered should be released only
after the supplies have been received or gervices have been availed.

9.10 To safeguard the university against any default, especially in case of equipments,
computers, etc. payments to the extent of 90% should be made against receipt of material
and balance 10% should be released after satisfactatgliation/working report.

9.11 In case of purchases of high value plant and machinery of a complex and technical nature,
80% payments may be made after receipt and installation and satisfactory working report;
and 20% payments should be released after adjugigihe working for three months.

9.12 However, it may become necessary to make advance payments in the following types of
cases:

9.12.1 To the firms/contractors holding maintenance contracts for servicing of
machinery and electronic equipments like-aanditioners, omputers etc;

9.12.2 To the firms/contractors executing fabrication contracts or turn key contracts,
etc.

9.12.3 Such advance payments should be restricted to the following limits:
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9.12.4  Thirty per cent of the contract value to the private contractors/suppliers;

9.12.5 Forty per ceh of the contract value to a State or Central Government
Department/Organization or Public Sector undertaking.

9.12.6 In case of maintenance contract, the amount should not exceed the amount
payable for six months under the contract.

Provided further that the lRance Officer with the prior approval of
the ViceChancellor may relax the ceilings (including percentage laid down
for advance payments) mentioned under these rules, subject to the
condition that adequate safeguards in the form of bank guarantee shall be
obtained from the supplier/contractor. A model form for obtaining BG for
making advance payments is giverAanexureXVII.

10 Part payments to suppliersDepending upon the terms of delivery/payments, incorporated in
the contract, part payments to the supet may be released after it dispatches the goods from
its premises in terms of the contract.

11 Buy back OffersThe procurement entity may, with the concurrence of the Finance Officer may
decide to replace an existing old item with a new and better verssoibject to further the
following conditions:

11.1 The Finance Officer may concur such a proposal after getting the proposal assessed from a
committee of atleast three persons from the concerned/related field.

11.2 For this purpose a suitable clause is toibeorporated in the bidding document so as to
facilitate the prospective and interested bidders to formulate their bids accordingly.

11.3 Depending upon the value and condition of the old item to be traded, the time as well as
the mode of handing over the oldem to the successful bidder should be decided and
relevant details in this regard suitably incorporated in the bidding document.

11.4 Further suitable safeguard provision should also be kept in the bidding document to
enable the purchaser either to trade or nto trade the item while purchasing the new
one.

12 Transparency, competition, fairness and elimination of arbitrariness in the procurement
process All university purchases should be made in a transparent, competitive and fair manner,
to secure best valugor money. This will also enable the prospective bidders to formulate and
send their competitive bids with confidence. Some of the measures for achieving these purposes
are as below:

12.1 The text of the bidding document should be self contained and comprefengihout
any ambiguities. All essential information, which a bidder needs for sending responsive
bid, should be clearly spelt out in the bidding document in simple language. The bidding
document should contain, inter alia:

12.1.1 The criteria for eligibility ash qualifications to be met by the bidders such as
minimum level of experience, past performance, technical capability,
manufacturing facilities and financial position, etc.

12.1.2 Eligibility criteria for goods indicating any legal restrictions or conditions tabou
the origin, manufacturing and supplying of goods etc. which may be required to
be met by the successful bidder.

12.1.3 The procedure as well as date, time and place for sending the bids.

12.1.4 Date, time and place of opening of the bids.
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12.1.5 Terms of delivery.
12.1.6 Special tems affecting performance, if any.

12.2 Suitable provision should be kept in the bidding document to enable a bidder to make
queries about the bidding conditions, bidding process and/or rejection of his bid.

12.3 Suitable provision for settlement of disputes, if angmanating from the resultant
contract, should be kept in the bidding document.

12.4 The bidding document should indicate clearly that the resultant contract will be
interpreted under Indian Laws and in case of a legal dispute the same shall be subject to
jurisdiction of local Courts of Himachal Pradesh.

12.5 The bidders should be given reasonable time to send their bids.

12.6 The bids should be opened in public and authorized representatives of the bidders should
be permitted to attend the bid opening.

12.7 The specificatios of the required goods should be clearly stated without any ambiguity so
that the prospective bidders can send meaningful bids. In order to attract sufficient
number of bidders, the specifications should be broad based to the extent feasible. Efforts
shoud also be made to use standard specifications which are widely known to the
industry.

12.8 Pre bid conference: In case of procurement of sophisticated and costly equipment of
highly technical nature involving latest technology or execution of costly-kayn
contracts, suitable provision is to be kept in the bidding documents for abjore
conference for clarifying issues and clearing doubts, if any, about the minimum level of
acceptable specifications and other allied technical details of the equipment, neaghin
etc. The date, time and venue of pb&d conference should be indicated in the bidding
document. This date should be sufficiently ahead of bid opening date.

12.9 The criteria for determining responsiveness of bids as well as factors to be taken into
accountfor evaluating the bids, awarding the contract to the responsive bidder should be
clearly indicated in the bidding document.

12.10Evaluation of bids should be made strictly in accordance with the terms and conditions of
the bidding document and no newonditions should be brought in for evaluation of the
bids. Determination of responsiveness of bids should be based on the contents of the bid
itself without any recourse to extrinsic evidence.

12.11Bidders should not be permitted to alter or modify their bafser expiry of the deadline
for receipt of bids.

12.12Negotiation with bidders after bid opening must be severely discouraged. However, in
exceptional circumstances where price negotiation is necessary due to some unavoidable
circumstances or reasonable jugtdtion, the same may be resorted to only with the
lowest evaluated responsive bidder. If the negotiation with lowest bidder fails to result in
an acceptable contract, the negotiations with the next ranked lowest bidder and so on,
may be held.

12.13In the rate contract system where a number of firms are likely to be brought on rate
contract for the same item, negotiations as well as counter offering of rates could be held
with the prospective bidders.

12.14Contracts should ordinarily be awarded to the lowest evaldabédder whose bid has
been found to be responsive and who is eligible and qualified to perform the contract
satisfactorily as per the terms and conditions incorporated in the bid document. However,
where the lowest acceptable bidder is not in a positiorstipply the full quantity required,
the remaining quantity, as far as possible, be ordered from the next higher bidder at the
rates offered by the lowest responsive bidder on the same terms and conditions.

12.15Where the rates of more than one firm have begrpeoved for the same item, time and
cost effectiveness may be kept in view.
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13

14

15

12.16The copies of latest circulars of Central Vigilance Commission, Government of India on the
issue of transparency in work/purchase/consultancy contracts awarded, issued vide letter
dated 5.7.2007 and Transparency in Tendering System DATED 11.2.2011, are placed at
Annexures-XVIIl and XIXor compliance by all concerned.

Efficiency, Economy and Accountability in Public Procurement Systaihile making
procurement of goods in th&Jniversity, it shall have to be ensuar¢hat there is complete
efficiency, economy and accountability in the system and for this purpose, the following key
areas should be addressed:

13.1 To avoid delay, appropriate time frame for each stage of procurementlghba
specified.

13.2 To minimize the time needed in decision making and award of contract, the
functionaries responsible for procurement of goods, shall act as per delegation of
financial powers.

13.3 The contracts should be awarded within the validity period agufted in the bid
document. Extension of bid validity must be discouraged and resorted to only in
exceptional circumstances.

Piecemeal purchases and repeat order& demand for goods shall not be divided into small
guantities to make piece meal purchases to avoid the necessity of obtaining the sanction of
higher/competent authority with reference to the estimated value of the total demand.
However, the repeat order with the concurrence of Finance Officer may be placec: lsaihe

or other units within six months of the approval of the tender.

Inspection of material and payment proces®No payment for goods received shall be made
unless the following procedure is followed:

15.1 No payment for the purchases should be made beforerdng the material unless the
terms of supply specifically provide for delivery against cash payment. In such a case, the
demand draft should be got prepared in the name of the supplier and steps should be
taken to collect the material against the samiea giving advance information to the
supplier to keep the material ready.

15.2 All materials received whether through purchase or by transfer, should be examined,
counted, measured or weighed as the case may be, when delivery is taken. The delivery
should betaken by the incharge of stores/a responsible employee, who should see that
the quantities are correct.

15.3 Immediately on receipt of material, the same shall be inspected by the Standing
Inspection Committee or Spot Inspection Committee. The Inspe@immmittee shall
certify that the materials received conform to the prescribed samples and specifications
and are correct in number, weight, volume, etc. as the case may be.

15.4 The materials so received shall be accounted for in the Stock register CUHP Stock
Register | (Permanent/nogonsumable materials) imAnnexure XX or CUHP Stock
Register 1l (Consumable materials) Annexure XXI All entries in the stock register
should be initialed by the incharge of stores.

15.5 The officer/official entrusted with stores of ng kind and the Head of the
Department/office shall take special care for arranging for the safe custody, upkeep and
protection from losses of damages or deterioration. Suitable accommodation should be
provided for valuable and combustible stores.

15.6 Suitabk accounts and inventories should be maintained with a view to preventing losses
through theft, accident, fraud or otherwise and to make it possible at any time to check
the actual balance with the book balances.
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and taken in charge will be affixed on the bill as under:
15.7.1 Stores received on
15.7.2 Certified that the stores mentioned in the bills have been inspected by the
Inspection Committee and found to be in accanda with the supply order and
are correct.
15.7.3 Entered in Stock register No. against entry No._
15.8 The bills thus certified shall be processed for payment.
15.9 Stages and Modes of Inspectiorithe stages and modes of inspection will depend on the
nature ofthe goods, total value of the contract, location of the supplier, location of the
user, etc. Usually, following types of inspecsame adopted:
15.9.1 Pre-despatch Inspection This type of inspection is conducted during the
manufacturing process (which is knoas Stage Inspection) and on the finished
products before despatch of the goods f

1592 I nspection of goods on r eS8uehiinsgectians consi
done on receipt of goods at site before accepting the same).

15.9.3 Inspection after Installation & Commissioning of the equipment at siteThis
method is adopted to check the performance and output of the equipment /
machinery after the same is commissioned at site.

16 Issue of goods

16.1 When the goods are issued from the ststkres for use or disposal, the official in
charge of the stores should see that the indent/requisition has been signed by a properly
authorized person, examine with reference to the orders of instructions for the issue
and sign it before making suitab#terations under his dated initials in the description
and quantity of goods if he is unable to comply with the requisition in full.

16.2 The goods should be issued against written acknowledgement, entries made in the stock
issue register on the basis of apped indent and the acknowledgement so obtained
and the goods immediately accounted for in the register and balances struck.

16.3 The furniture articles issued to various offices/employees shall be marked with the name
of the Department/office and serially nurebed. The inventory of all furniture and
permanent stores so issued shall be prepared and displayed in each room of the
Department/Office.

17 Transfer of charge

17.1 In case of transfer of charge the following procedure should be observed:

17.1.1 The stock registershould be closed on the date of handing over/taking over
and a note recorded in it over the signatures of both the relieved and the
reliving university employee, showing the balances of the stores.

17.1.2 The relieving official should bring to notice anythinggular or objectionable
in the conduct of taking over the charge, which may have come officially to his
notice. He should examine the accounts and goods, count, weigh and measure
the goods, as applicable, in order to test the accuracy.

17.1.3 In case of any suddecasualty occurring or any emergent necessity arising for
an employee to relinquish his charge, the next senior officer of the
department/office shall take over the charge and he should at once report the
circumstances to his nearest departmental supesand obtain orders as to the
stores in stocks.

17.1.4 The official entrusted with the custody of stores, should see that the stores in
his custody are made over correctly to his successor and a receipt taken from
him. A certificate of proper handing over and takever of charge shall be
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recorded under joint signatures of both the relieved and relieving officials on
the following form:

G/ SNIAFASR G(GKFdG LksS KIFIDBS (GKA& RIFEIXXXXPKIF YR
as per balances shown in the Stock Regstxcept the articles mentioned below for the
NEFazya akKz2gy | 3FAyald Sk OKe

Handed over Taken over

Signatures of relieved official Signatures of relieving official

This certificate should be filed under the orders of the Head of the
Department/office

18 Physical verification
18.1 Physical verification of all stores under the charge of a department/office shall be made
at least once in a year through a committee of at least 3 persons uhdeavrder of the

Head of Department/Office, subject to the condition that the verification is not

entrusted to a persomg

18.1.1 Who is the custodian of stores to be verified or who is the nominee or is
employed under the custodian of stores;

18.1.2 Who is not conversant with the specifications and nomenclature of the
particular class of stores to be verified.

18.1.3 The physical verification is to be done in accordance with general or specific
instructions prescribed by the Finance Officer.

18.1.4 The verificationshall never be left to junior subordinates and in case of large
and important stores, it shall be as far as possible entrusted to responsible
officers who are independent of the subordinate authority of store incharge.

18.1.5 In making the physical verificatidhe following instructions shall invariably be
followed:

()  The verification shall always be made in the presence of custodian of
stores or a responsible person deputed by him.

(i)  The discrepancies if any noticed during the course of such verification
should beaccounted for immediately so that the accounts may depict
true state of affairs.

(i)  Shortages and damages as well as unserviceable stores shall be reported
immediately to the Head of Department/office.

(iv) The balance of stores shall not be held in excess ofehairements for
a given period and for any prescribed minimum limit.

18.2 A certificate of verification of stores with its results shall be recorded on the list,
inventory or stock accounts as the case may be, where such verification is carried out.
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18.3 The physial verification committee shall submit a report of correctness or surplus/short
and obsolete stores.

18.4 The Head of Department/Office should satisfy himself with the verification report so
submitted by the said Committee and shall submit a copy of the anpbgsical
verification report to the Finance Officer, based on the results of verification by the
committee.

18.5 The Head of the Department/office shall take corrective measures wherever required to
ensure that the stores have been properly kept up to date #dmat the goods are
accurately held in stocks, and shall furnish the following certificate to the Finance Officer
in the month of April every year:

A 2 4 A X

G/ SNIAFASR GGKFG L KFE@S AyalLlSOiSR GKS NBIA
and have found that it halseen properly kept upto date and that the articles therein
FNB | OOdzNy 6Sfeé KSEtR Ay &aiz201a¢

19 Disposal ofsurplus/unserviceable/obsolete storesWith the passage of time, many of the goods
purchased by the Departments/schools/centres of the University may become unserviceable or
obsolete. Such goods are classified as surplus goods. The concerned Departments/units should
dispose off such surplus gi® at the earliest, to avoid unnecessary inventory carrying cost,
decrease in resale price of those goods etc. Detailed comprehensive instructions for disposal of
surplus goods are as under:

19.1 The writing off of all losses, deficiencies or depreciatiorhintalue of stores, disposal
of obsolete, surplus or unserviceable stores shall be done only after the prior sanction of
the competent authority.

19.2 The list of articles which have become obsolete, surplus or unserviceable shall be
prepared by the Department/office and placed before the physical verification
committee for deciding their disposal or otherwise.

19.3 The Committee after inspection shall redoits recommendation for disposal or
otherwise of the stores and also the manner, in which such stores are to be disposed,
that is, whether by auction, destruction or by transfer to other department/offitee
reasons for declaring the item surplus orabét® or unserviceable should be recorded by
the Committee.

19.4 In case an item becomes unserviceable due to negligence, fraud or mischief on the part of
a Government servant, responsibility for the same should be fixed.

19.5 The list of articles along with reconendation of the Committee shall be forwarded to
the competent authority for obtaining the prior sanction for its disposal.

19.6 The articles to be disposed off by destruction shall be destroyed in the presence of a
responsible officer of the concerned Departntffice.

19.7 The articles to be disposed off through public auction shall be put to auction by a
Committee of three persons, of the Department/office with nominee of the Finance
Officer.

19.8 The book value, guiding price and reserved price, which will be mgjwhile disposing
of the surplus goods, should also be worked out. In case where it is not possible to work
out the book value, the original purchase price of the goods in question may be utilized. A
report of stores for disposal shall be preparefininexure XXII .

19.9 Provided that in regard to auction of vehicles and other machinery/ equipment, the
auction notice through press shall be given and auction should be conducted by the
Committee so constituted from time to time where presence of Registrar anchééna
Officer or their nominees shall be compulsory.
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19.10After the process of destruction or auction is over, the entries with regard to manner of
disposal shall be made in the relevant stock registers and balances struck along with the
income out of the said aion realized.

20 Modes of Disposal :

20.1 Surplus or obsolete or unserviceable goods of assessed residual value above Rupees Two
Lakh should be disposed of by: a) obtaining bids through advertised tender or b) public
auction.

20.2 For surplus or obsolete or unserviceable goods with residual value less than Rupees Two
Lakh, the mode of disposal will be determined by the competent authority, keeping in
view the necessity to avoid accumulation of such goods and consequential blackage o
space and, also, deterioration in value of goods to be disposed of.

20.3 Certain surplus or obsolete or unserviceable goods such as expired medicines, food grain,
ammunition etc., which are hazardous or unfit for human consumption, should be
disposed of or ddgroyed immediately by adopting suitable mode so as to avoid any health
hazard and/or environmental pollution and also the possibility of misuse of such goods.

20.4 Surplus or obsolete or unserviceable goods, equipment and documents, which involve
security conerns (e.g. currency, negotiable instruments, receipt books, stamps, security
press etc.) should be disposed of / destroyed in an appropriate manner to ensure
compliance with rules relating to official secrets as well as financial prudence.

20.5 Disposal throughAdvertised Tender. The broad steps to be adopted for this purpose are
as follows :

20.5.1 Preparation of bidding documents.

20.5.2 Invitation of tender for the surplus goods to be sold.

20.5.3 Opening of bids.

20.5.4 Analysis and evaluation of bids received.

20.5.5 Selection of highesesponsive bidder.

20.5.6 Collection of sale value from the selected bidder.

20.5.7 Issue of sale release order to the selected bidder.

20.5.8 Release of the sold surplus goods to the selected bidder.

20.5.9 Return of bid security to the unsuccessful bidders.

20.5.10The important aspects tme kept in view while disposing the goods through
advertised tender are as under :

(1 The basic principle for sale of such goods through advertised tender is
ensuring transparency, competition, fairness and elimination of
discretion. Wide publicity shouldebensured of the sale plan and the
goods to be sold. All the required terms and conditions of sale are to be
incorporated in the bidding document comprehensively in plain and
simple language. Applicability of taxes, as relevant, should be clearly
stated inthe document.

()] The bidding document should also indicate the location and present
condition of the goods to be sold so that the bidders can inspect the
goods before bidding.

(i) The bidders should be asked to furnish bid security along with their
bids. The armunt of bid security should ordinarily be ten per cent of
the assessed or reserved price of the goods. The exact bid security
amount should be indicated in the bidding document.

(iv) The bid of the highest acceptable responsive bidder should normally be
acceptd. However, if the price offered by that bidder is not acceptable,
negotiation may be helohly with that bidder.
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(V) In case the total quantity to be disposed of cannot be taken up by the
highest acceptable bidder, the remaining quantity may be offered to the
next higher bidder(s) at the price offered by the highest acceptable
bidder.

(vi) Full payment, i.e. the residual amount after adjusting the bid security
should be obtained from the successful bidder before releasing the
goods.

(vii) In case the selected bidder dowd show interest in lifting the goods,
the bid security should be forfeited and other actions initiated including
resale of the goods in question at the risk and cost of the defaulter, after
obtaining legal advice.

(vii)  Late bids i.e. bids received after thgecified date and time of receipt
should not to be considered.

20.6 Disposal through Auction: A Department/office/school/centre of the university may
undertake auction of goods to be disposed of either directly or through approved
auctioneers.

20.6.1 The basicprinciples to be followed here are similar to those applicable for
disposal through advertised tender so as to ensure transparency, competition,
fairness and elimination of discretion. The auction plan including details of the
goods to be auctioned and ithiecation, applicable terms and conditions of the
sale etc. should be given wide publicity in the same manner as is done in case of
advertised tender.

20.6.2 While starting the auction process, the condition and location of the goods to be
auctioned, applicabléerms and conditions of sale etc., (as already indicated
earlier while giving vide publicity for the same), should be announced again for
the benefit of the assembled bidders.

20.6.3 During the auction process, acceptance or rejection of a bid should be
announcd immediately on the stroke of the hammer. If a bid is accepted,
earnest money (not less than twefitye per cent. of the bid value) should
immediately be taken on the spot from the successful bidder either in cash or
demand draft, drawn in favour of theoncerned Head of the
Department/school/centre selling the goods. The goods should be handed over to
the successful bidder only after receiving the balance payment.

20.6.4 The auction is to be done by an auction committee. The composition of the
auction committeewill be as approved by the Vigehancellor on the
concurrence of the Finance Officer, on case to case basis. The presence of the
Finance Officer or his representative shall be mandatory in auction committees.

20.7 Disposal at scrap value or by other modedf at occasions it is not possible to sell or
dispose off any surplus or obsolete or unserviceable item in spite of its attempts through
advertised tender or auction, the same may be didpaf§at its scrap value with the
approval of the Vice&Chancellor m concurrence with Finance Officer. In case still it is not
possible to sell or dispose off the item even at its scrap value, it may be done through any
other mode of disposal including destruction of the item in affremudly manner. A sale
account shdd be prepared for goods disposdd io Annexure-XXIll duly signed by
the members of auction committee and countersigned by the Head of the
Department/office concerned.

20.8 Powers to write off: All profits and losses due to revaluation, stéaking or other
causes shall be duly recorded and adjusted where necessary. Formal sanction of the
competent authority shall be obtained in respect of losses, even though no formal
correction or adjustment in university accounts is involved. Powers to write off the losses
are available under the Delegation of Financial Powers.
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20.9 Losses due to depreciation Losses due to depreciation shall be analyzed, and recorded
under following heads, as applicable :
20.9.1 Normal fluctuation of market prices;
20.9.2 Normal wear and tear;
20.9.3 Lack of foresight in regulating purchases; and
20.9.4 Negligence after purchase.

20.10Losses not due to depreciation Losses not due to depreciation shall be grouped under
the following heads-:
20.10.1Losses due to theft or fraud;
20.10.2Losses due to ndgkence
20.10.3Anticipated losses on aaaot of obsolescence of stores or of purchases in
excess of requirements;
20.10.4Losses due to damage, and

20.105Losses due to extra ordinary situati on:

fire, flood, enemy action, etc.;

22. Purchase Committees
There shall be followingtandingPurchase Committeder regulating, recommending and
deciding the procurement in the Departments, Colleges, Schools, Centre and
Campus level, as under:
22.1 Local Purchase Committee
(a) Constitution: The local purchase committee shall consist of at least three
persons not below Grade B employees, from the concerned
Department/office. Provided that where there are no sufficient officers
available in the Department, or in the opinion of Head of Depantf@ffice,
there is a need to include or-opt a person with technical know how, a
person from other Departmioffice may be included or eopted in the
purchase committee. The local purchase committee may be constituted by the
Head of the Department/ffze with the prior concurrence of Finance Officer.
(b) Functions. The functions and responsibilities of the local purchase
committee(s) shall be as mentioned under Rule 3.6.
22.2 Department Level Purchase Committee

(a) Constitution: Thee shall a Standing Purase Committee at each
Department/office level, consisting of at least three persons from the
Department concerned, one nominee of the Dean of the College and one
nominee of the Finance Officer.

(b) Functions: The purchases/procurement of all items, both consumable and non
consumables (equipment, machinery etc.) up to Rs. 5 lakhs, in a
Department/office, irrespective of mode of procurement.

22.3 School/Centre level Purchase Committee
(a) Constitution: Thee shall a Standing Purchase Committee at each
School/Centre level, consisting of at least three persons from the
School/Centre concerned, one nominee of the Dean of the College and one
nominee of the Finance Officer.
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(b) Functions: The purchases/procurement of all items, both consumable and non
consumables (equipment, machinery etc.) up to Rs. 10 lakhs, in a
School/Centre, irrespective of mode of procurement.

22.4 Campus Sale and Purchase Committee

(a) Constitution: There shall a Standing @gus Sale and Purchase Committee
at each Campus of the University, consisting of (i) Senior most Dean/Director
as the Chairman, (ii) all Deans/Directors as members, (iv) Concerned Head of
the Department(s)/Schools/Centres (whose cases are likely to bmedpas
members, (v) The Scientist(s)/Principal Investigator(s) concerned, as
members with (vi) Deputy Finance Officer at the campus, as Member
Secretary.

(b) Functions: The purchases/procurement of all items, both consumable and non
consumables (equipment,achinery etc.) up to Rs. 25 lakhs, at a Campus,
irrespective of mode of procurement.

22.5 Central Sale and Purchase Committee

@) Constitution: There shall a Standing Central Sale and Purchase
Committee at the University level, consisting of:Kinance Officer as the
chairman, (ii) all Deans/Directors as members, (iii) Registrar or his
nominee, (iv) Concerned Head of the Department(s)/Schools/Centres
(whose cases are likely to be examined) as members, (v) The
Scientist(s)/Principal Investigai@) concerned, as members with (vi)
Officer Incharge Store & Purchase, as Member Secretary.

(b) Functions: The purchases/procurement of all items, both consumable and
non consumables (equipment, machinery etc.) beyond Rs. 25 lakhs, in the
university,irrespective of mode of procurement.

Provided that all purchases intended to be made on rate contract of the
DGS&D, University or at approved rates of Government agencies like
Khadi and Village Industries, Small scale industries, or
Government/Public SeatoUndertakings, shall not be referred to the

Purchase Committees.

Provided further that at all the meetings of all these standing
committees, except the Local Purchase Committee(s), (i)presence of at
least 50% of the members shall be compulsory and€iptesence of the
nominee of the Finance Officer shall be mandatory.

23. Functions ofthe StandingPurchase Committes

23.1 The Committeeswill devise their own methods within the ambit of the ent of
purview, rules andegulations on the subject for making Purchases. Howther,
functionsof the committee (syill broadly include the following:

€) The Committees shall consider, examine and finalise the purchase cases
within their purview for approval of the competent d&ming authority,
and make recommendatiots the next higher Committee, in respect of
the cases, which may be beyond their purview.

(b) The Standing Purchase Committees shall advise the procurement entity
about the periodicity of procurement and on the repetness of
purchases, fixing the minimum and maximum levels.
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23.1

(©) It will check relevant specification for such Purchases and recommend
standardization of items where ever felt necessary.
(d) In cases where technical scrutiny is desirable, the Purchase Committee

may also nominate a Technical sub Committee of scientists/Technical
experts along with indenting scientist to select technically suitable
equipment and material wherever felt necessary after evaluating the bids
for examination/evaluation of specificatiorifhe Committees may meet
as and when necessary. In case of difference of opinion among members
of dissent by any member, the decision of the \@tancellor shall be
final.
Responsibility of Members of the Committee#\ll the members of the Committee
shal be responsible for the recommendations/decision taken by the Committee.
However, primary responsibility of the concerned nominee of the Finance Officer
shall be to exercise due diligence to ensure procedural compliance in their
respective areas of comperce.

24 General principles relating to expenditure and payments:

241

24.2

Standards of financial propriety: Every University employee incurring or
authorising expenditure from university/public money should be guided by high
standards of financial propriety. Evegymployee should also enforce financial order
and strict economy and see that all relevant financial rules and regulations are
observed by his own office and by his subordinate offid@song the principles on
which emphasis is generally required to be &gt

24.1.1 Every employee is expected to exercise the same vigilance in respect of
expenditure incurred from university money as a person of ordinary prudence
would exercise in respect of expenditure out of his own money.

24.1.2 The expenditure should not be primai¢éamore than the occasion demands.

24.1.3 No authority should exercise its powers of sanctioning expenditure to pass an
order which will be directly or indirectly to its own advantage.

24.1.4 Expenditure from university account should not be incurred for the benefit of
a particular person or a section of the people, uiiless
(a) A claim for the amount could be enforced in a Court of Law and/or
(b) The expenditure is in pursuance of a recognized policy or custom.

24.1.5 The amount of allowances granted to meet expenditure of a partigpéa
should be so regulated that the allowances are not on the whole a source of
profit to the recipients.

Expenditure from university/public funds: No authority may incur any expenditure

or enter into any liability involving expenditure or transfer aimays for investment

or deposit from university account unless the same has been sanctioned by a

competent authority.

25 Operation of the Procedures:

25.1

25.2

25.3
25.4

All out efforts have been made to cover all the important and significant areas of
public procurement of gats and services.

However, a situation may arise for which no solution may be readily available or
some areas might have remained uncovered or there may arise some doubt on the
interpretation of any of these rules. In such cases/situations, the provik®asaral
Financial Rules 2005 and the instructions issued by the Government of India,
Ministry of Human Resource Development and the University Grants Commission,
shall be followed.

All electronic records like-enail etc. shall be valid and may aecepted.

The ViceChancellor may relax any of the provisions outlined in these rules.
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PART Il: CONTRACTING AND OUTSOURCING OF
SERVICES

2nd Meeting of Finance Committee (11.6.2011).......ccccovviiiiiiiieeeeennnnns Minutes Pagel48



CENTRAL UNIVERSITY OF HIMACHAL PRADEIHHP)

PART II: CONTRACTING AND OUTSOURCING OF SERVICES

26 TheUniversity and the offices/colleges/departments/schools under it may outsource certain
services in the interest of economy and efficiency. The detailed procedure to be followed shall
be as under:

26.1ldentification of prospective contractors The department/éfice concerned shall
prepare a list of prospective contractors on the basis of formal or informal enquiries
from other Departments and/or Public Sector Undertakings of the State/Central
Governments involved in similar activities, scrutiny of trade jowaald web sites.
26.2Preparation of Tender Enquiry documentThe tender enquiry document to be
prepared for the purpose should intélia contain:
26.2.1 The details of the work or service to be done or rendered by the contractor;
26.2.2 The facilities and inputs which shéle provided to the contractor by the
University
26.2.3 Eligibility and qualification criteria to be met by the contractor for
performing the required work/service
26.2.4 Statutory and contractual obligations to be complied with by the contractor
26.25/ 2 Yy (i NI O 2 NdDee inlsimiBariwor dt $&ice, and
26.2.6 Any other condition which the Department/office concerned may deem fit.

26.3Invitation of bids through Limited Tender EnquiryThe procedure of limited tender
enquiry shall be followed in all cases where the estimatddevaf the work or service is
Rupees Ten Lakhs or less, in the following manner:

26.3.1 The list of prospective contractors shall be scrutinised and the eligible and
capable contractor shall be issued the limited tender enquiry asking for their
offers by a specified date and time as per standard practice.

26.3.2 The number of the contractors so idéfied for issuing limited tender
enquiry should not be less than six.

26.3.3 Copies of the tender document shall be sent directly by speed post or
registered post or courier or-mail so as to obtain more responsive bids on
competitive basis.

26.3.4 The minimum timeto be allowed for submission of bids shall not be less
than ten days.

26.3.5 The outsourcing should normally be considered when the number of
responding contractors, is not less than three. However, the cases where
responding contractors is less than three cowldo be considered for
reasons to be recorded in writing.

26.3.6 Outsourcing of services through limited tender enquiry system may also be
adopted even where the estimated value of the contract exceeds Rupees
Ten Lakh, in the following circumstances, if:

@) It is catified that the outsourcing of services through limited tender
system is justified in view of urgency, indicating therein reasons why the
requirement of outsourcing of services could not be anticipated for
resorting to advertised tender system.

(b) There are sufficient reasons to be recorded in writing by the
Department/ office that it shall not be in a public interest to outsource
the services through advertised tender system, and
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(© The sources of providing services are definitely known and possibility of
freshsource(s) beyond those being resorted to is remote.
26.4Advertised Tender EnquitySubject to exception under these rules, the procedure of
advertised tender enquiry shall be followed in all cases where the estimated value of
the work or service exceeds Rupeken lakhs.

26.4.1 The notice should be issued specifying the date and time for the receipt of
offers, in at least two popular largely circulated newspapers and web site of
the University giving the web site address in the advertisement in
newspapers.

26.4.2 Complete tender document should be posted on the web site and
prospective bidders should be permitted to make use of the documents
downloaded from the web site. If such a downloaded tender documents are
priced, there shall be clear instructions for the bidder @yphe amount
along with the bid.

26.4.3 The minimum time to be allowed for submission of bids shall not be less
than three weeks from the date of publication of the tender notice of
availability of tender documents for sale, whichever is later.

26.4.4 The outsourcing tould normally be considered when the number of
responding contractors, is not less than three. However, the cases where
responding contractors is less than three could also be considered for
reasons to be recorded in writing.

26.5Procurement of bids The twobid system shall be followed and the bids shall be
procured in the following manner:

26.5.1 The technical bids consisting of all technical details of services to be
provided by the contractor along with commercial terms and conditions and
financial bids indicatig the cost of services mentioned in the technical bid
shall be submitted separately by the bidder.

26.5.2 The technical bids and the financial bids shall be sealed by the bidder(s) in
separate covers duly superscribed. Both these sealed covers shall be putin a
bigger cover which shall also be sealed and duly superscribed. The technical
bids shall be opened at the first instance and evaluated by a committee
constituted for the purpose.

26.5.3 At the second stage the financial bids only of the technically acceptedsoffer
shall be opened for further evaluation and ranking before awarding the
contract.

26.5.4 The bids received after the date and time specified for their receipt shall not
be considered.

26.6Bid Security The bid security shall be obtained in the following manner:

26.6.1 The bid security shall be obtained from the bidders who shall furnish the
same along with the bids in the shape of Account Payee Bank Draft or duly
pledged Fixed Deposit Receipts.

26.6.2 The amount of bid security shall be between two to five per cent of the
estimated cost of contract for outsourcing of services as may be determined
and indicated in the tender document.

26.6.3 The bid security of unsuccessful bidder(s) shall be refunded to them at the
earliest after the expiry of final validity period of the bid as stipedain the
tender documents and the bid security of successful bidders shall remain in
the custody of the University till the completion of contract of outsourcing
of services by the contractor to the best of satisfaction of the University.
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26.6.4 The bid securitgeposited by the bidder(s) shall be forfeited in the following
cases:

(a) A modification or withdrawal of bid after the deadline for submission of
bid(s) and during the validity period;

(b) Refusal by the bidder(s) to accept an arithmetical error or otherwise
appearing on the face of bid(s)

(c) Failure on the part of the successful bidder to sign the contract in
accordance with the terms and conditions stipulated in the tender
document.

(d) Failure on the part of successful bidder to deposit performance security
for execuion of the contract; and

(e) Failure on the part of the successful bidder to execute the contract as
per terms and conditions stipulated in the tender document.

26.7Performance SecurityPerformance security for an amount between five to ten per
cent of the valueof the contract shall be obtained from the successful bidder on the
award of the contract irrespective of his registration status. Such security shall be
obtained in the form of an Account Payee Bank Draft or duly pledged Fixed Deposit
Receipts or Bank @uantee from a commercial bank, in an acceptable form with a view
to safeguard the interest of the University. The Performance Security shall remain valid
for a period of sixty days from the date of completion of contract to the best of
satisfaction of theJniversity.

26.80utsourcing by ChoiceThe outsourcing of service by choice in exceptional situation
from a specifically chosen contractor may be done in consultation and after obtaining
the concurrence of the Finance Officer, with the prior approval of tlee-&hancellor,
by giving detailed justification specifying therein the circumstances leading to the
outsourcing by choice and the special interest or purpose it may serve.

26.9Evaluation of bids, finalisation and award of Contracthe rules prescribeéh this
behalf for procurement of goods shall be followed mutatis mutandis.

26.10 Payment terms The payment terms including advance payment should be regulated
as per the procedure prescribed for procurement of goods.

26.11 The rules governing the procurement of goodéadl be mutatis and mutandis
followed wherever applicable
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PART Il HIRING OF CONSULTANCY
SERVICES
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PART Il HIRING OF CONSULTANCY SERVICES

27 The University or its departments/colleges/schools may hire professionally quabdiesbns,
consultancy firms or consultants having specific technical expertise (hereinafter referred to as
Wwo2yadzZ GFyadQo F2N) ALISOAFfAaSR aSNIBAOSasE gKAOK
for its completion. The following procedure shallfolowed in this behalf:

27.1Engagement of consultants may be made with the concurrence of the Finance Officer
and with the prior approval of the Vigghancellor.

27.2ldentification of work/services The consultants should be hired for the high quality
servicesdr which requisite expertise may not be available within the university.

27.3The consultant may be hired on the terms and conditions as may be mutually agreed
upon.

27.4Preparation of scope of work/serviceThe Department/office concerned shall prepare
in simple &ad concise language the requirement, objectives and the scope of the
assignment. The eligibility and pggialification criteria to be met by the consultants
should also be clearly identified and prescribed.

27.5Estimating reasonable expenditure The Departmerbffice proposing to engage
consultant should estimate reasonable expenditure for the same by ascertaining the
prevalent market conditions and consulting other organisations or departments/public
sector undertakings of the State/Central Governments.

27.6Prepamtion of Tender Enquiry documentThe tender enquiry document to be
prepared for the purpose should int@dia contain:

27.6.1 The details of the work or service to be rendered by the consultant;

27.6.2 The facilities and inputs which shall be provided to the consultgnthe
University

27.6.3 Eligibility and qualification criteria to be met by the consultant for rendering
the consultancy service

27.6.4 Statutory and contractual obligations to be complied with by the consultant

2765/ 2yadz GFyadQa LI ad SELISNRSYOS Ay &AYAL L

27.6.6 Any other condition which the Department/office concerned may deem fit.

27.7ldentification of consultant(s) throughLimited Tender Enquirgystem The procedure
of limited tender enquiry shall be followed in all cases where the estimated value of the
work or service is Rupees Twenty five Lakhs or less, in the following manner:

27.7.1 The list of prospective consultants shall be scrutinised and the eligible and
capable consultants shall be issued the limited tender enquiry asking for
their offers by a specified ¢aand time as per standard practice.

27.7.2 The number of the consultants so identified for issuing limited tender
enquiry should not be less than six.

27.7.3 Copies of the tender document shall be sent directly by speed post or
registered post or courier or-mail so as to obtain more responsive bids on
competitive basis.

27.7.4 The minimum time to be allowed for submission of bids shall not be less
than ten days.

27.7.5 The outsourcing should normally be considered when the number of
respondingconsultants is not less than the However, the cases where
responding consultantsis less than three could also be considered for
reasons to be recorded in writing.

27.7.6 ldentification of consultants through limited tender enquiry system may also
be adopted even where the estimated valuetioé contract exceeds Rupees
Twenty five Lakh, in the following circumstances, if:
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(a) It is certified that the outsourcing of services through limited tender system is
justified in view of urgency, indicating therein reasons why the requirement of
outsourcing of services could not be anticipated for resorting to advertised
tender system.

(b) There are sufficient reasons to be recorded in writing by the Department/ office
that it shall not be in the public interest to outsource the services through
advertised tendesystem, and

(c) The sources of providing consultancy services are definitely known and
possibility of fresh source(s) beyond those being resorted to is remote.

27.8ldentification of consultant(s) through AdvertisedTender Enquiry system The

procedure of limitedtender enquiry shall be followed in all cases where the estimated
value of the work or service is above Rupees Twenty five Lakhs, in the following
manner:

27.8.1 In addition to the procedure prescribed for limited tender inquiry, the notice
F2N) 4SS AYyI2WSEVNBABEZQ TNRY O2yadz al
specifying the date and time for the receipt of offers, in at least two popular
largely circulated newspapers and web site of the University giving the web
site address in the advertisement in newspapers

27.8.2 The expression of interest should include in brief, the broad scope of work
or service, inputs to be provided by the University, eligibility and the pre
jdzt t AFAOIGA2Y ONARGSNRAI G2 o6S YSG oe&
experience in similar w& or service. The consultants may also be asked to
send their comments on the objectives and scope of the work or service
projected | n the enquiry.

27.8.3 Complete tender document should be posted on the web site and
prospective bidders should be permitted toake use of the documents
downloaded from the web site. If such a downloaded tender documents are
priced, there shall be clear instructions for the bidder to pay the amount
along with the bid.

27.8.4 The minimum time to be allowed for submission of bids shall betless
than three weeks from the date of publication of the tender notice of
availability of tender documents for sale, whichever is later.

27.8.5 The consultancy should normally be considered when the number of
responding consultants, is not less than threewduer, the cases where
responding consultants is less than three could also be considered for
reasons to be recorded in writing.

27.9 Short listing of consultantsOn the basis of responses received from the interested
parties, the consultants meeting the regeiments, after applying the laid down
procedure, should be short listed for further consideration. The number of short listed
consultants should not be less than three.

27.10 Bid Security The bid security shall be obtained in the following manner:

27.10.1The bidsecurity shall be obtained from the bidders who shall furnish the
same along with the bids in the shape of Account Payee Bank Draft or duly
pledged Fixed Deposit Receipts.

27.10.2The amount of bid security shall be between two to five per cent of the
estimated cst of contract for hiring consultancy services as may be
determined and indicated in the tender document.

27.10.3The bid security of unsuccessful bidder(s) shall be refunded to them at the
earliest after the expiry of final validity period of the bid as stipulated in the
tender documents and the bid security of successful bidders shall remain in
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the custody of the Umersity till the completion for hiring consultancy
services to the best of satisfaction of the University.
27.10.4The bid security deposited by the bidder(s) shall be forfeited in the following
cases:
(&) A modification or withdrawal of bid after the deadline forlsnission of bid(s) and
during the validity period;
(b) Refusal by the bidder(s) to accept an arithmetical error or otherwise appearing on
the face of bid(s)
(c) Failure on the part of the successful bidder to sign the contract in accordance with
the terms and conttions stipulated in the tender document.
(d) Failure on the part of successful bidder to deposit performance security for
execution of the contract; and
(e) Failure on the part of the successful bidder to execute the contract as per terms and
conditions stipulatd in the tender document.

27.11 Performance SecurityPerformance security for an amount between five to ten per
cent of the value of the contract shall be obtained from the successful bidder on the
award of the contract irrespective of his registration stat8sich security shall be
obtained in the form of an Account Payee Bank Draft or duly pledged Fixed Deposit
Receipts or Bank Guarantee from a commercial bank, in an acceptable form with a
view to safeguard the interest of the University. The Performance Sgcshall
remain valid for a period of sixty days from the date of completion of contract to the
best of satisfaction of the University.

27.12 Preparation of Terms of Referenc@he terms of reference for hiring consultancy

services shall include the following:

27.12.1Precise statement of objectives;

27.12.20utline of services to be rendered/task to be carried out;

27.12.3Time schedule for completion of services

27.12.4The support or inputs to be provided by the University to facilitate the
consultant(s)

27.12.5The final outputs required from theonsultant(s)

27.12.6The time, date and place where the bids shall be submitted by the bidders
and

27.12.7Any other condition which the University may deem fit.
27.13 Preparation and Issue of Request for Proposal (RFHBP is the document to be
used by the department/officdor obtaining offers from the consultants for the
required work/service. The RFP should be issueth¢oshort listed consultants to
seek their technical and financial proposals. The RFP should contain:
27.13.1A letter of invitation
27.13.2Information to consultants regyding the procedure for submission of
proposal

27.13.3Terms of Reference

27.13.4Eligibility and pregualification criteria in case the same has not been
ascertained through Expression of Interest

27.13.5List of key position whose CV and experience would be evaluated

27.13.6Bid evalation criteria and selection procedure

27.13.7Standard formats for technical and financial proposal

27.13.8Proposed contract terms

27.13.9Procedure proposed to be followed for mid term review of the progress of
the work and review of the final draft report.

27.14 Invitation of Offers: The offers from short listed consultants shall be invited in the
following manner:
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27.15

27.16

27.17

27.18

27.19

27.20

27.21

27.14.1Technical bid consisting of all technical details of consultancy services to be
provided by the consultants along with commercial terms and conditions
and financial bidndicating the cost of services mentioned in the technical
bid shall be submitted separately by the bidders.

27.14.2The technical bid and the financial bid shall be sealed by the bidder in
separate covers duly superscribed. Both these sealed covers shall begput in
bigger cover which shall also be sealed and duly superscribed. The technical
bids shall be opened by the Department/University at the first instance and
evaluated by a committee constituted for the purpose; and

27.14.3At the second stage financial bids onlytleé technically acceptable offers,
shall be opened for further evaluation and ranking before awarding the
contract.

Late Bids Late bids i.e. bids received after the specified date and time of receipt

should not be considered.

Evaluation of Technical Bid§ echnical bids should be analysed and evaluated by a

Consultancy Evaluation Committee to be constituted by the Department/office in

consultation with Finance Officer. The Committee shall record in detail the reasons

for acceptance or rejection of the thnical proposals analysed and evaluated by it.

Evaluation of Financial Bidg he financial bids of only those bidders, who have been

declared technical qualified by the Consultancy Evaluation Committee, shall be

opened for further analysis or evaluation camanking and selecting the successful

bidder for placement of the consultancy contract.

Consultancy by Choice/nominationUnder some special circumstances, it may

become necessary to select a particular consultant where adequate justification is

available for such single source selection in the context of the overall interest of the

University. Full justification for singlsource selection specifying therein the

circumstances and the special interest or purpose it may serve, should be recorded

in the file and approval of the Vigehancellor through Finance Officer should be

obtained before resorting to such single sourckestton by choice/nomination.

Payment terms The payment terms including advance payment should be regulated

as per the procedure prescribed for procurement of goods.

Monitoring the Contract The Department/office should actively involve itself

through outin the conduct of the consultancy, preferably by taking a task force

approach and continuously monitoring the performance of the consultant(s) so that

the output of the consultancy is in line with the objective of the university in hiring

the said consuéincy.

The rules governing the procurement of goods shall be mutatis and mutandis

followed wherever applicable.
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Annexurel

Central University of Himachal Pradesh

Post Box; 21, Dharamshala, District Kangkimachal Prades176215
Phone No. 0189229330, 229573, Fax No. 018229331

The procedure to be followed for entering into rate contract

TERMS AND CONDITIONS FOR ENTERING INTO ANNUAL RATE CONTRACT FOR THE SUPF

1. Proformafor issue of Annexure (i)
Advertisement through
Press
2. Notice Inviting Tender | Annexure I(ii)
3. If two bid system is Annexure I(iii)
followed
4, Tender Form Annexure 1(iv)
5. List of items and Annexure 1(v)
specifications
6. Detailed Terms and Annexurel(vi)
Conditions
7. Contract Agreement Annexureg I(vii)
8. Declaration Annexureg I(viii)
9. Validity of Rate Contrag One year from the date of entering into Annual Rate
Contract
10. Period up to which the | The supply order received by the Contrac
supply order will be /[Firm/Tendered upto validity date shall have to b
placed by an Indenting | executed and supply will have to be effected on t
Officer laid down Terms & Conditions. No supply order recei
after the validity date shall be entertained byhe
Contractor/firm. Any order received after the date shall
returned to the Indenting Officer with the remarks that t}
validity date of the Contract is over and as such no su
can be made.
11. Specifications As given in Annexufi
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12.

Inspection

Theinspection will be made by the committee constituty
for the purpose. The Contractor/Firms shall be respons
for damage or loss if any in transit and replace the goog
if after inspection, it is found that the material supplied
not of the desiredspecification(s), the same shall |
rejected. The Contractor/ Firms shall not charge and
not be paid for the supplies as rejected above and as
the supply shall be removed by the Contractor/ Firms
once at his own expenses. He shall neithainclnor be
entitled to payment for any damaged/ rejected suppli
due to any reason/cause incidental to supply. The Cet
University of Himachal Pradesh shall not be responsiblé
any loss what so ever for rejected supplies and g
supplies shall beemoved by the contractor within 10 day
after issuance of notice for such rejection, and the rejec
322Ra ¢gAtt oS 4G GKS O2
Central University of Himachal Pradesh, may charge
for the period from the contractor/ Firm fothe space
occupied by the such rejected goods.

13.

Fall in Prices

The contractor/ Firms during the validity period of this rg
contract in any case shall not charge price for the sg
article from any office/deptt. othe University in excesg
than the price quoted by him. If at atiyne the
contractor/ Firms during the period of this rate contrg
decreased the price of any article or sell the article to

Department on less rates than that quoted in the ra
contract then he shall inform the HOD/Indenting Offig
concerned Central University of Himachal Pradesh in
regard. He shall have also to submit the price list to
Indenting Officer Central University of Himachal Pradé
which he will charge aftethie date of decrease of prices

the article prescribed in the contract.

14.

Quantity of material

Since the quantity of the material required in the tendel
approximate as such it cannot be promised that under

rate contract and during the period ofsitcurrency how
much store shall be purchased by the Indentee except

the supply order for the articles mentioned in th
annexure shall be placed with the contractor/ Firms exc
the rights reserved as under:

i) To enter into rate contract with one anore than one
contractor/supplier as the Indenting Officer may deem
AND

i) The right to get the supply of concerned article throu
any other source by thendenting Officer whose decisig
shall be final if he thinks that the supply of particulancet
and its quantity by the Contractor is not possible within {
prescribed period.

15.

Return of Earnest

The Earnest Money to the Contractor/ Firms shall
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Money

returned after the expiry of three months period of th
date of validity or date of satisfemry completion of
supplies whichever is earlier. At the time of applying
the refund of earnest money, the Contractor/ Firms sk
certify that all supply orders received have been execy
to the entire satisfaction of the Indentee and in accordar
with the prescribed specifications.

16.

Disputes

Any dispute arising out of the deal shall be subject to
decision of the Vic&€hancellor of the University whog
decision shall be final. Settlement of all disputes will
made within the jurisdiction othe Central University o
Himachal Pradesh at Dharamshala (HP).
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Annexure 1(i)

Central University of Himachal Pradesh

(Established under Central Universities Act 2009)
PO BOX: 21, DHARAMSHALA, DISTRICT KANGRES, HHMACHAL PRADESH
Phone: +911892229572, 229573; Fax: +911892229331; Wel:cuhimachal.ac.in

Advertisement No. Dated:

NOTICE INVITING THND

e Sealed Tenders/Proposalge invited for

e Tender form can be downloaded frotine web site Webwww.cuhimachal.ac.in

e Interested parties can submit their proposals/Tenders in the prescribed format along with DD of Rs. 500/
for processing feand EMDas per detail in tender forrdrawn in favour ofCentral University of Himachal
Pradesh, Dharamshala, payable at DHARAMSHALA, KANGRA, HP

e The last date for receipt of tender is ( am/PM)hanblids shall be opened on
the datesmentioned in TENDER DOCUMENT

Finance Officer
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Annexure I{i)

Central University of Himachal Pradesh

(Established under Central Universities Act 2009)
PO BOX: 21, DHARAMSHALA, DISTRICT KANGRES, HIMACHAL PRADESH
Phone: +911892229572, 229573; Fax: +911892229331; Wel:cuhimachal.ac.in

Advt.No. Dated:

Notice Inviting Tenders for entering intdnnual Rate
Contract for the supply of

Saled Tendersare hereby invited for entering into annual rate contract for the
supply of to Central University of Himachal Pradesh and its Departments/Offices. The
detailed terms and conditions as well as the list of items proposed to beredwnder the rate
contract are enclosed herewith.

The interested agencies may submit their offers on the appropriate format which
may be downloaded from the university websiteww.cuhimachal.ac.iand forward tle same to
the university with a non refundable processing fee of Rs._ - and Earnest Money Deposit for

Rs. in the form of Demand Draft in favour of Finance Officer, Central University of
Himachal Pradesh, Dharamshala, District Kangra. Thedtesfor the receipt of tenders/quotations
is upto (5.30 PM). The tender bids will be opened on at AM/PM). The

finalized bidder will have to enter into a legal contract/agreement with the University before
rendering its services tihe University.

Procedure:

The Tendergduotations, complete in all respects must be submitted in sealed
envelopes which must be either delivered by hand or sent by registered mail to university at
the address mentioned below s @0 reach not later than (5.30 PM). The
university in no case will be held responsible for late delivery or loss of the documents so mailed.

The Finance Officer

Central University of Himachal Pradesh
PO Box No. 21, Dharamshala,

District Kangra 176 215
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Annexure I{ii)

Central University of Himachal Pradesh

If two bid systems is followed

The Tender/Quotation should be submitted in accordance with the procedure
detailed herein. The documents should be enclosed in separate envelopes of appropriate size each
of which should be sealed

1. Envelope No. 1 should contain following documents d&oel superscribed as
a¢c9/ 1 bL/!'[ .L5¢®

a. Covering letter
b. Technical Bid (Proforraduly signed and stamped
c. Requisite Fee

2. Envelope No. 2 should contain the Financial Bid duly signed, stamped and super
AONAOSR |a aCLb&alBL/ !'[ . L5¢ Ot NRTF2NY

3. Envelop No. 3 should contain Envelopes 1 and 2.

The inner and outer envelops should be addressed to the university at the above
YSYiA2ySR FRRNBaax FyR akKz2dZ R Of SFNIe& YSyidizy
date. The inner envelopes should also indicate the name and address of the Bidgdetiie the bid
to be returned unopened in case it is declared "late". If the outer envelope is not sealed and marked
as required, the university will assume no responsibility for the bid's misplacement or premature
opening.

The Tender/Quotations receidahrough Email/Fax shall be at the risk of the bidder
and shall be accepted subject to receipt of processing fee and earnest money deposit. The tenders
received without processing fee and earnest money deposit or not in proper format, or tenders
without appropriate and supporting documents will be summarily rejected.

Finance Officer

Central University of Himachal Pradesh
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Annexurel(iv)

Central University of Himachal Pradesh
(Established under Central Universities Act 2009)
PO BOX: 21, DHARAMSHALSTRICT KANGRA76215, HIMACHAL PRADESH
Phone: +911892229572, 229573; Fax: +911892229331; Wels:cuhimachal.ac.in

TENDER FORM FOR ENTERING INTO ANNUAL RATE CONTRACT FC
THE SUPPLY OF

REFERENCE No.

DATE OF ISSUE OF TENDER

LAST DATE FOR RECEIPT OF QUOTATION

DOCUMENT

TIME AND DATE FOR OPENING OF THE

TENDER

PLACE OF OPENING OF THE QUOTATIONS: Central University of Himachal Pra@étbe Geeap
Cricket Stadium, Dharamshala (HP)

ADDRESS FOR COMMUNICATION: CENTRAL UNIVERSITY OF HIMACHAL PRADESH

POST BOX NO.21, DHARAMSHAIZA215 (HP)

SIGNATURE OF TENDERER/QUOTEE

WITH SEAL
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Annexurel(v)

Central University of Himachal Pradesh

List of items and Specifications proposed to be covered under Rate Contract)

Sr.No. | Name of Articles& specifications | Accounting | Estimated Rate per | Remarks
Unit Qty. unit
1. 2. 3. 4, 5.

Signatures of the Supplier/Quotee/Contractor
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Annexurel(vi)

Central University of Himachal Pradesh

DETAILEDERMS AND CONDITIONS

1. All rates quoted should be F.O.R destination and shoulchdtei.e. including packing
weighing, insurance and forwarding charges. The sales takiavikkver be extra in case
quoted by the supplier.

2. Sample wherever required shall be submitted by thiemsduly signed/stamped/tagged
indicating specifications, make/brand so as to reach this office by the date and time fixed
for opening of tender.Sampes should be sent againgtre-paid RRs/G.T.R.S. -fay
consignments will not be entertained and sample will remain undelivered with railway
authorities and transport companies at the risk of friem.

3. In case where full specifications are not incaigted or where specifications are such that
GKS &adzLJLdX ASNJ OFlyy2i 1jd2GS F2NE GKS adzJLJ A SNI
the articles quoted for. Any illustrative literature available, duly stamped and signed,
should also accompany.

4, In all cases the country of manufacturers/particulars of manufacturer and unit of
measurement etc., must prominently be stated. The unit should usually be the one stated
in the inquiry.

5. All containers, packing cases, bags etc. will be deemed to beretmmmable unless
specifically stated otherwise in the tender.

6. The area of supply is throughout Himachal Pradesh where the activities of the University

are located and the suppliers shall have to execute each order placed by any of indenting
officers of e University individually, irrespective of its quantity/numbers.

7. All supplies should be made withinfortnight of supply order oby the date stated in the
order whichever is earlier In case it is brought to the notice of the undersigned that the
swpply has not been made within the prescribed period, the tender will be cancelled and
earnest money will be forfeited The University shall then be at liberty to make the
LIJdZNOKF aS FNRBY |ye 20KSNJ a2 dz2NOS I ( odélazkit)d A SND A
the firm/suppliers.

8. No price increase will be allowed during the currencytlf rate contract and rates
approved shall remaiim forceduringthe currency othe rate contract.
9 The value of supply can be increased or decreased at fueadion of the University.

10 (i) The authorized dealers/suppliers once notified by the manufacturer/proprietors shall not be

allowed tobe changed in between the period of contract.

10 (iiy <ufficient number of samples according to the approved pattern for supply to each of the
INDENTING OFFICER and two spares will have to be supplied and got approved if
considered necessary by this office.

10(iii)  The inspection of goods will be carriedtday the consignee at the destination and rejected
goods will have to be removed by the party at its own cost within 10 days of dispatch of
FROAOS FNRBY (KS AYyRSYyGAy3a 2FFAOS TFlLAfAYy3A GKA
be disposed off by th&niversity by public auction, if so considered.

11()) The rejected goods will have to be replaced within 15 days of the dispatch by the Indenting
hFFAOSNNR&E NBIAAGSNBR y20A0S AyldAYFGAy3 GKIFG
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11

12.

13.

14.
15.

16.

17.

18.

19.
20.
21.

22.

23.

24

Indenting Officemwill be entitled to make purchases the risk and cost of the Contractor/
Firmswithout any further reference tahem.

If the supplier claims that the goods supplied by him/them are strictly according to the
approved samples/specifications, he méle an appeal to theViceChancellor of the
University within five days of theeceipt of the Registered Notice frorihe Indenting
Officer/ConsigneeWhere such appeal have been filed, the Indentindid®f /Consignee

will holdthe goods with him till tke final decision of th&iceChancellor.

All quotations/Tenders should be accompanied with an earnest money of
Rs. (Rupees ) in the shape ofAccount Payee Bank
Draft or F.D.R duly pledged in the name of Central Universaf Himachal Pradesh,
Dharamshalaor a Bank Guarantee for equal amount furnished on prescribed Proforma,
from any commercial bankThe tenders received without EMD will be rejected straight
way. The EMDBshall be returned in case the offer of bid is matepted by the University.

The supply must be completed satisfactorily within the stipulated period failing which the
Indenting Officer concernedvill have theright to purchase or allowo purchase the goods

F G &adzLJLX pr&iddd dthat MAede|gBods are not supplied according to the
specificationsand on account of urgency of the demand, the Indenting Officer decides to
retain the inferior goods, the supplier will be entitled to receive payment not at the
contract rate but at the rate fixed bthe University with due regard to the quality of the
material supplied.

The guotations may be accepted in part or whole.

The University resern&the right to enter into parallel rate contract with two or more
firms and to enter into negotiation \ith the concerned firmand to accept or reject any
tender without assigning any reasqnf so required.

The rates and units shall not be over written, amount shall be both in figures and words.
The wordsWb h v | h ¢ shblldhbe {vriten cross all éhitems in theannexurefor
which aFirmdoes not wish to tender. All corrections must be signed in full byFiha.

In case of goodsontrolled by the Government, the quotations must be sent subject to the
control rates and the other conditiorend supplier will be paid at the controlled rate or on
the rate offered by the supplier whichever is lower.

Any dispute arising out of the deal shall be subject to the decision of theCtiaacellor of

the University whose decision shall be fingettlement of all disputes will be made within

the jurisdiction of @ntral University of Himachal Pradesh at Dharamshala

The University reserves the right to accept or reject any/all the tender without assigning
any reason

The signature on th&ender/quotations and samples etc. sent therewith will be deemed to
be the authorized signature of tH&rm.

The tendes receivedafter due date or without the earnest money or without samples
wherever required shall stand cancelled.

In case it isagreed by the University and is incorporated as a conditions of the rate
contract, to accept supply through bank, the bank charges accruing thereon, shall be borne
by the supplier. No request and or payment above 75% through bank shall nhormally be
acceped. However, in special circumstances depending upon the merit of the case and or
credibility of the tender, the payment upto 90% through bank will be considered at the
time of purchase of the material.

Any term/condition given by the supplier/firmin contravention to the terms contained

in the tender shall not be acceptable and shall be treated as null and void.

In the event of tender, being accepted, the quotations will be converted into a contract
which will be governed by these terms and corudit.
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25. The above conditions will be enforced unless written order of t@entrolling
Officer/Competent authorityis obtained relaxing any specific condition in any particular
instance.

26. The tender not strictly in accordance with the above condgiare liable to be rejected.

27. The tender shall be on thprescribedtender Form(annexure I) The rates should be

guoted against each item in the tender form. The special terms, if any, should be added on
a separate sheet with tender.
28. The successfuFirms will have to execute an agreement on the Hjudicial paper of the
value of Rs. 100.00 (specimen enclosed for ready reference) duly signed and stamped.
29. On acceptance of the tender, the Contractor slfiathish Performance Security amounting
to Rs. (Rupees in the shape of
Account Payee Bank Draft or Fixed Deposit Receipt (FDR) duly pledged in the name of the
University orBank Guarantedor equal amount on the prescribed proform&y Central
University ofHimachal PradesThisperformance securitynust be deposited within 5 days
of the award of the contract and theame shall be in addition to the BD/EMD already
deposit,which will be converted intperformancesecurity deposit on award of the contract.
Nointerestwill be paid on theerformancesecurity amount.
30. TDSand other taxes as applicableAvf f 6 S RS R dzO G Shill #NRryGovO 2 y (i NI (
Instructions from time to time.
31. The Service tax (if claimed by the Bidder) will be reimbursed only afterutiission of
proof of payment of Service Tax.

Finance Officer,
Central University of Himachal Pradesh

READ AND ACCEPTED

Signature ofQuoted(s)
with sealand Date
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Annexurel(vii)

Central University of Himachal Pradesh

Post Box; 21, Dharamshala, District Kangkéimachal Pradesh176215
Phone No. 0189229330, 229573, Fax No. 018229331

CONTRACT AGREEMENT

(To be signed by thiinalized bidder, before rendering services to the University, on a hon
judicialstamp paper of Rs. 10§/

1. ¢KAA& FAINBSYSyld Aa YIRS 2y XXMk of6 Rl S0
Himachal PradeshHereinafter calledCUHP which expression shall unlesgcluded
by repugnant to context, include his successors and assignees) and
XXXXXXPPPPPDOPPPPPDPPDPDPPDDP DD P WOHMROO PP PP P DD D
expression shall unless excluded byrepugnant to context, include his successors
and assigees) on the other part. Thagreement shall remain valid from.................

10,
2 Whereas CHP has invited tender for providing Security Services in thHdFCU
fOr i
3 CWHP has approved the tender for the waskan amount of Rs. ................ The work
is tobe carried out as per the direction of the designated officer.
4, The scope of services to be rendered under each item can be increased or decreased

asper requirement, to be decided mutually between Id@RJand contractor and the
monthly payable for that item will be increased or decreased as per the rate already
approved.

5. The contract period shall be initially for ..........cccccccoviiiiiiinnnn, with effect from
................. fo ...........csoe....... Which can be extended on mutual consent of both the
parties for theadditional period. The following documents have been annexed as
integral part ofcontract and initialled one behalf of parties hereto:

(a) Tender document.
000 t NAOS XoXAXRPdh 2 ® X X XX
000 [SUGSNIb2d XXXXXXXXX

6. It shall be the sole responsibility of the contractor to ensure effective services and if
there is any loss/shortage of any material to the institute during the course of their
duties onaccount of dishonesty, theft, conrance or due to any cause other than
natural calamityThe same shall be recovered from the agency.

7. The contractor will take all steps as required under law in case of any loss or other
contingency in consultation with the institute.
8. The contracto has furnished a security of RS. .....ccccooooiiiiiiiinnnnn, (Rupees

PPPPDPPPPPDPPDPPDPDPPDPPDPDPPDPPDPPPDPPDPPPDOPPDPPDPDPPDPPD
XXXXXXXXX® 5dz & LI SRISR YR NBYSGgSR dzLJi 2
Universityof Himachal Padesh which shall carry no interest.

9. That in case of any dispute arising between the parties w.r.t. the contract,
interpretation of the terms or any claim whatsoever, the Vice Chancellor, Central
University of Himachal Pradesbr any person appoid by him shall be the sole
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

Arbitrator to decide thematter and the provisions of Arbitration and Conciliation Act
1996 shall be applicabl@he contractor shall have no objection to the Designated
Arbitrator or other appointedperson as Arbitrator by himlhe place of Arbitration
proceedings shall be &haramshala

All equipment / material etc. required for Security Services of the University
Campusesvill be provided by Contractor.

The contractor will not suket the contract of these servicdés any other agency or
individual(s).

The contractor amount of this work is as per the rate approved with services
charges

The contractor will be responsible for compliance of various statutory obligations
like EPF, ESI, minimum wages act, wakntompensation act and other laws
enacted fromtime to time.

Contractor will submit photocopy of challans of deposits of EPF & ESI along with bill
everymonth.

The contractor shall maintain absolute security with regard to all the matter that
comesto his knowledge by virtue of its contact.

The responsibility for implementing the instructions/ guidelines for working on
Nationalholidays and Sundays would be of the contractor.

Since the personnel will be employees of the contractoe, @entralUniversity of
Himachal Pradeswill not have any concern or relation with them either directly or
indirectly all statutoryobligation shall be discharged by the contractor and there
shall be no liability of CHP inthat respect.

Contractor wil ensure that the staff is periodically changed to ensure better output
andresult.

It is clearly understood by both the parties that this agreement is a commercial
agreement and not one is creating any employment.

Consolidated bill with the full details pertaining to the previous month will be
submitted by the contractor by 3rd of next month and after due scrutiny Central
University ofHimachal Pradeswill make requisite payment to contractor by 7th of
the same math of submissiomf the bill.

The workmen of the contractor shall have no privy of the contract with the company
andthere shall be no master servant relationship between the Cemttraversity of
Himachal Pradesand the contractors workmen of anyature whatsoever.

Any loss due to negligence, if proved, of security staff will be compensated by the
contractor.

The contractual amount payable to contractor every month would be reviewed as
andwhen minimum wages rate revised by Governmentofachal Pradesh.

The contractor shall comply with provisions of the contract labour (Regulation &
Abolition) Act 1970, Contract Labour (Regulation & Abolition) Central Rules 1971.
Contractor or his representative will remain in constant touchhwttoncerned
official of Central University of Himachal Pradedbr better understanding and
effective work.

All records, attendance registers and documents will be maintained and kebeby
contractor.
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27. The contractor will also submit an affida¥r committing minimum wages to the
workers deployed by him/them, abide by the Labour Act 1970 amended from time
to time, contract labour Central rates 1971, workmen compensation Act, P.F. &
Misc. Provision Act 1952 before the start of the work. Secudgposit will be
released once nobjection certificates are made available from all the statutory
bodies relevant under theontract.

28. That the terms of tender which have not been mentioned in the contract shall also
applyand form part of the contrador all the intents and purposes.

29. That the courts abDharamshalalone shall have exclusive jurisdiction for all the legal
purposes.

30. That in case of any loss being suffered byHEWr the violation of the terms and
conditions of contract; the ©®HP shall have right to deduct all claims against
contractor for thesecurity and CHP shall have right to forfeit and deduct the claim
amount from thesecurity amount partly or entirely as per the claim.

31. That in case if the contractor withdraws frorhet contract within the period of
contract,the CUHP shall forfeit the security amount without any refund and further
the contractorshall be liable to pay a sum of Rs 5 Lakhs tdRCU

In witness where of the parties here set their hand the day and yea ineabove
written.

XXXXDPDOXDPDDP DD DD P D drentralUniversity of Himachal Pradesh
......................... Dharamshala
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Annexurel(viii)

Central University of Himachal Pradesh

Post Box; 21, Dharamshala, District Kangkimachal Pradesy176215
Phone No. 0189229330, 229573, Fax No. 018229331

Declaration

1. I (Name of the person), am authorized to
declare on
behalf of the agency (Name of the Agency)hereby
declare that the agency has:

a. Fullfledged office establishment in Himachal Pradesh/ Dharamshala/nearby city with
needed manpower.

b. Creativity in development communication ofghi standard befitting the expectations of
the Central University.

2) | also declare that all the statements made in this application are true, complete and

correct to the best of my knowledge and brief. | understand that if at any stage, it is
found thatany information given in this application is false/ incorrect or that our agency
does not satisfy the eligibility criteria, our candidature/empanelment is liable to be
cancelled terminated.

3) I understand that the decision taken by the CUHP, Dharamsséihal in all matters.
4) | herby agree to work as per the terms and conditions rolled out by CUHP, Dharamshala.
5) I understand that the CUHP, Dharamshala reserves the right to accept or reject and to

cancel the empanelment process and reject allregpion of interests at any time prior
to the award of contact, without assigning any specified reasons whatsoever.

Signature

Place
Name

Date
Designation
Organisation Seal (In case of organization) /Signature
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Annexurell

Central University of Himachal Pradesh
(Established under Central Universities Act 2009)

PROFORMA FOR Payment Details

for
Technical Bid DD No.
FOR SECURITY SERVICE
DD Amount
Technical Bid should indicate following information along with | g5nkName/Branch

the selfattested photocopies of supporting documents:

1. Name of Firm/Agency:
2. Registered address:

. Telephone No. (Landline):
Fax No.:
. Mobile No.:

. Email Address:

. Name & Address of Branch, if any:
. Type of Organizati:

(whether sole proprietorship/partnership/

Private Limited for Cooperative body etc. attach proof)

©~NOoOUAW

9. Name of Proprietor/Partners/Directors
of the Organization/Firm:

S. No. Docunentary Proof of Attached Page Appendix No
(Yes/No) (If attached)

i. Proof of incorporation/inception of the Agency

ii. Registration for manpower supply/Licence to ac
as Private Security Agency

iii. PF Registration Proof

iv. ESI Registration Proof
V. PAN Number
Vi. Income Tax Return for the last 3 years
Vii. Service Tax Registration Proof
viii. Proof of Registration with the Labour
Commissioner
iX. Satisfactory Performance certificate from at leas

three organizations where the contractor has
supplied a group of more than 10 persons at a
time for Security during the last 3 years

X. Any other relevant information

Name and signature of the authorized person

2nd Meeting of Finance Committee (11.6.2011).......ccccovviiiiiiiieeeeennnnns Minutes Pagel73



CENTRAL UNIVERSITY OF HIMACHAL PRADEIHHP)

of the firm along with seal

Annexurelll
PROFORMA FOR FINANCIAL BID
1. Name of the organizatiaffrirm
PAN No.
2.Please attach proof wherever possible.
Sr.No. | Name of Articles specifications | Accounting | Estimated Rate per | Remarks
Unit Qty. unit

1. 2. 3. 4, 5.
The Financial bid being submitted has the approval of the (Name of the Agency) and |
have been authorised to submit it.
Place: Signature
Date: Name

Designation

2nd Meeting of Finance Committee (11.6.2011).......ccccovviiiiiiiieeeeennnnns Minutes Pagel74



CENTRAL UNIVERSITY OF HIMACHAL PRADEIHHP)

AnnexurelV

MODEL BANK GUARANTEE FORMAT FOR FURNISHING BID SECURITY (EMD)

,,,,,,,,,,,,,,,,,,

Wher eas eeeéééeéeceeceeééecece (hereinafter cal | e
submitted their offer datedéeéeé. éeéeééeeéefor t

eeeeeeeeeceeeeeeceeeeeceeeceeeeeecece.

(hereinafter called the Atender o) against the |
eeéééééeeceeeééeeceeé.. KNOW ALL MEN by these prese
WEéeéeéeéeéeeeeée. of eéeééeéeéeée. . having our
of fice atééeéeéeééeééeecéecécéeéecéce. are bound
Univers t vy of Hi machal Pradesh (herein after Cé
eéééeéfor which payment wil!/ and truly to be m

itself, its successors and assigns by these presents. Sealed with the Common Seatl @dh& sa

thisééééé day of ééééé. 20¢¢é
THE CONDITIONS OF THIS OBLIGATION ARE:

(2) If the tenderer withdraws or amends, impairs or derogates from the tender in any respect
Within the period of validity of this tender.

(2) If the tenderehaving been notified of the acceptance of his tender by the University during
the

Period of its validity:

a) If the tenderer fails to furnish the performance security for the due performance of the contract.
b) Fails or refuses to accept/execute theraght

We undertake to pay the University up to the above amount upon receipt of its first written
Demand, without the University having to substantiate its demand, provided that in its demand
the University will note that the amount claimed by it is du@ bwing the occurrence of one or

both the two conditions, specifying the occurred condition or conditions. This guarantee will
remain in force upto and including 45 days after the period of tender validity and any demand in
respect thereof should reattte bank not later than the above date.

(Signature of the authorized officer of the bank)

eééeeééeéeéeceecece.
(Name and designation of the officer)

éééééeéceeeececeé.
Seal, name and address of the Bank and address of the Branch.
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AnnexureV

BANK GUARNTEE PROFORMA FOR FURNISHING PERFORMANCE SECURITY

To

The Finance Officer,
Central University of Himachal Pradesh,
Post Box No.21, Dharamshala (HP)

Dear Sir,

N

9l { XXXXXP XXXXXXXXXXX (name and

da 2F GKS adzZll)X ASNL O6KSNBAYFFOSNI OFff SR

Ol Db2XXXXXPd RIFEGSRXXXXdPP (G2 &adzllllf @ O0RSE&EC
GGKS O2Yy NI OG2NE O O®

- N X« —

~ <, T ©
~—h N Z E

wz o

Oc O ™
po

AND WHEREAS it has been stgtad by you in the said contract that the supplier shall furnish
you with a bank guarantee by a scheduled commercial bank recognized by you for the sum
specified therein as Performance Security for the compliance with its obligations in
accordance with the contract.

b5 21 9wW9!l { FSXXXXXXXXXXXXDPDP 6yl YS 2F (GKS .|y’
such a bank guarantee.

bhz ¢19w9Chwg S XXXXXXXXXXXX® KSNBoe& | FFANN
responsible to you, on behalf of the supplier and we do herebydentake to pay to the

' YAGBSNEAGE Ly Y2dzyid y2i SEOSSRAY3I wWEAXXXXDD XX
(amount of the guarantee in words and figures), upon your first written demand declaring the

supplier to be in default under the contract against any loss of damagesed to or suffered

would be caused to or suffered by the Government by reasons of any breach of the said

Contractor(s) of any of the terms or conditions contained in the said Agreement.

HP 2 SXXXXXXXXXXXX R2 KSNBo6& dzy RS NIyajeundér2z LJ- &
this Guarantee without any demur, merely on a demand from the University stating that the

amount claimed is due by way of loss or damage caused to or would be caused to or suffered

by the University by reason of breach by the said contractr@ any of the terms or
O2yRAUGAZY& O2yilAYySR Ay (KS &FAR 1 ANBSYSyd 21
perform the said Agreement. Any such demand made on the Bank shall be conclusive as
regards the amount due and payable by the Bank under thisarantee. However, our liability
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under this guarantee shall be restricted to an amount not exceeding
WEXXXXXXXOwdzLISSa XXX XXX XXX XX
(amount of the guarantee in words and figures).

3. We undertake to pay the University any money so demanded notwithstandamy dispute

or disputes raised by the contractor(s)/supplier(s) in any suit or proceeding pending before
any Court or Tribunal relating thereto liability under this present being absolute and
unequivocal.

The payment so made by us under this Bond shall dealid discharge of our liability for
payment there under and the contractor(s)/supplier(s) shall have no claim against us for
making such payment.

NP 2 SXXXXXXXXXXXXXPD FdzNHKSNJ [ ANBS GKFG GKS 3
in full force and effet during the period that would be taken for the performance of the said
Agreement and that it shall continue to be enforceable till all the dues of the University under

or by virtue of the said Agreement have been fully paid and its claim satisfied octdisged or

GAET E XXXXXXd (GKIFIG GKS GSNya FyR O2yRAGAZYA 27
properly carried out by the said contractor(s) and accordingly discharges this guarantee.

Unless a demand or claim under this guarantee is made onus inwring 2 NJ 0 ST2NB (K
guarantee thereafter.

PP 2SS XXXXXXXXXXXXXX® FdzNHKSNI FANBS gAGK | yADE
fullest liberty without our consent and without affecting in any manner our obligations
hereunder to vary any of the terms andonditions of the said Agreement to extend time of
performance by the said contractor(s) from time to time or to postpone for any time or from
time to time any of the powers exercisable by the University against the said contractor(s) and
to forebear or erforce any of the terms and conditions relating to the said Agreement and we
shall not be relieved from our liability by reason of any such variation, or extension being
granted to the said contractor(s) or for any forbearance act or omission on the parthef
University to the said contractor(s) or any indulgence by the University to the said
Contractor(s) or by any such matter or this whatsoever which under the law relating to
sureties would, but for this provision, have effect of so relieving us.

6. Wehereby waive the necessity of your demanding the said debt from the supplier before
presenting us with the demand.

7. We further agree that no change or addition to or other modification of the terms of the
contract to be peformed there under or of any afie contract documents which may be made
between you and the supplier shall in any way release us from any liability under this
guarantee and we hereby waive notice of any such change, addition or modification.
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8. Notwithstanding anything contained herai above our liability under the guarantee is
NBEAGNRAOGSR (2 WAXXXXXXXX® [yR &Kkttt NBYIAY AY
dzy RSNJ 0 KA& 3dz2l NI yiSS Aa FAESR gAGK dza 2y 2NJ 0 €

9. This Guarantee will not be discharged due to the chamgé¢he constitution of the Bank or
the Contractor(s)/Supplier(s).

yd® 2S53 XXXXXXXXXXPd flFadfe dzyRSNIF{1S y2a4 G2 N
except with the previous consent of the University in writing.

5 SR GKS XXX® RIGS 2FXXX MbODOPOKHAAN

(Signature of the authorized officer of the Bank)
eééeéeéeeéeceéeéeéeceeceecet.

Name and designation of the officer

Code Noeéeéeééeeée.

Seal, name & address of the Bank and address of the Branch
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AnnexureVI

FORM OF LETTER TO BE ADDRESSED TO BANK FOR VERIFICATION OF BANK

GUARANTEE
To
eeéééééeceeééeéeeeeée i) Bank concerned
eééeéééeéeéecéeéeéeéeeée. . i Head office of the Bank

Subject: BANK GUARANTEE i VERIFICATION THEREOF
Sir,

It is to inform you that with reference to our Contract No.

,,,,,,,,,,,,,,,,,,,,,,
,,,,,,,,,

ééeéeéecéeeéeeé. a Bank Guar ant ee Noéééeééeééeéeé

/////////////////////

datedéeeeeéééeececé for Rséeeeééééeee. . i ssu
€ééeéééeééé.. Bank l ocated at éééeéeééeéeéeéeéeée. . (
Bank Guarantee enclosed) &s been received.
2. It is requested that the genuineness of the Bank Guarantee may be verified and
intimated to the undersigned at the earliest.

Yours faithfully,

Finance Officer

Encl: As above.

CC:
¢KS wSIA2Y It Kk¥%2Yy I f alltyregudiEl thathe Yexoingnéss of the BG, 0 ¢
the name, designation and code numbers of the officer(s) signing the BG mvayified/certified to

be genuine.
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AnnexureVIl

REGISTER OF SECURITY DEPOSITS

syleway
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AnnexureVII|
[eiegrapnicAQuress © 2 ) VUY/CKDIUILZ
"SATARKTA: New Delhi ./ No.
E-Mail Address HRAT JIhT
cenvigil@nic.in P TAhT ST
Website GOVERNMENT OF INDIA
WWW.CVC.Nic.in CENTRAL VIGILANCE COMMISSION
EPABX qasdr WA, ot 9 3. Birgere,
24651001 - 07 =H-T, AE.0A.0., 73 Rewi-110023
Satarkta Bhawan, G.P.O. Complex,
A/ Fax : 24616286 Block A, INA, New Delhi 110023
R / Doy i 010"
(i) The Secretaries of all Ministries/Departments of Government of India
(ii) The Chief Secretaries to All Union Territories

(iii) The Comptroller & Auditor General of India

(iv) The Chairman, Union Public Service Commission

(v) The Chief Executives of all PSEs/Public Sector Banks/Insurance Companies/Autonomous
Organisations/Societies.

(vi) The Chief Vigilance Officers in the Ministries/Departments/PSEs/Public Sector Banks/Insurance
Companies/Autonomous Organisations/Societies

(vii)  President’s, Secretariat/Vice-President’s Secretariat/Lok Sabha Secretariat/Rajya Sabha
Secretariat/PMO

CIRCULAR N0.01/01/10

Attention is invited to the Commission’s circular No. 4/3/07 dated 3.3.07 on the issue of “Tendering Process —
Negotiations with L1”.

In the said circular it has, among other things, been stated “As post tender negotiations could often be a
source of corruption, it is directed that there should be no post tender negotiations with L1, except in
certain exceptional situations”. It has come to Commission’s notice that this has been interpreted to
mean that there is a ban on post tender negotiations with L-1 only and there could be post tender
negotiations with other than L1 i.e. L2, L3 etc. This is not correct.

It is clarified to all concerned that - there should normally be no post tender negotiations. If at all
negotiations are warranted under exceptional circumstances, then it can be with L1 (Lowest tenderer)
only if the tender pertains to the award of work/supply orders etc. where the Government or the
Government company has to make payment. However, if the tender is for sale of material by the
Government or the Govt. company, the post tender negotiations are not to be held except with HI (i.e.
Highest tenderer) if required.

2. All other instructions as contained in the circular of 3.3.2007 remain unchanged.

3. These instructions issue with the approval of the Commission and may please be noted for immediate

compliance. 4
‘ 2

z&wuﬂ& l“\’”v

(V. Ramachandran)
Chief Technical Examiner
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AnnexurelX
FORMAT OF THE INTEGRITY PACT
INTEGRITY PACT
Between
Centr al University of Hi machal Pradesh here
And

rrrrrrrrrrrrrrrrrrr

ééeecééeecéeeceeceeceeceéeéeeéeherein referred to as AThe

Preamble
The Principal intends to award, under laid down organizational procedures, contract/s for
eééeééeéeééeéeéeéée. The Principal values full C O My

of the land, ules, regulations, and economic use of resources and of fairness / transparency in its
relations with its Bidder and/or Contractor.

In order to achieve these goals, the Principal will appoint an Independent External Monitor
(IEM), who will monitor the teder process and the execution of the contract for compliance with
the principles mentioned above.

Section I Commitments of the Principal

1. The Principal commits itself to take all measures necessary to prevent corruption and to
observe the following prinples:

a. No employee of the Principal, personally or through family members, will in
connection with the tender for, or the execution of a contract, demand, take a promise
for or accept, for self or third person, any material or immaterial benefit which the
person is not legally entitled to.

b. The Principal will, during the tender process treat all Bidder(s) with equity and
reason. The Principal will in particular, before and during the tender process, provide
to all Bidder(s) the same information and will nptovide to any Bidder(s)
confidential/ additional information through which the Bidder(s) could obtain an
advantage in relation to the tender process or the contract execution.

c. The Principal will exclude from the process all known prejudiced persons.

2. If the Principal obtains information on the conduct of any of its employees which is a
criminal offence under the IPC/PC Act, or if there be a substantive suspicion in this
regard, the Principal will inform the Chief Vigilance Officer and in addition carateiti
disciplinary action.
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Section 2" Commitments of the Bidder(s)/Contractor(s)

1. The Bidder(s)/Contractor(s) commit himself to take all measures necessary to prevent
corruption. He commits himself to observe the following principles during his
participation in the tender process and during the contract execution.

a. The Bidder(s)/Contractor(s) will not, directly or through any other Person or firm,
of fer, promise ofr give to any of the Pri
process or the exation of the contract or to any third person any material or other
benefit which he/she is not legally entitled to, in order to obtain in exchange any
advantage of any kind whatsoever during the tender process or during the execution
of the contract.

b. The Bdder(s)/Contractor(s) will not enter with other Bidders into any undisclosed
agreement or understanding, whether formal or informal. This applies in particular to
prices, specifications, certifications, subsidiary contracts, submission or non
submission bbids or any other actions to restrict competitiveness or to introduce
cartelization in the bidding process.

c. The Bidder(s)/Contractor(s) will not commit any offence under the relevant IPC/PC
Act; further the Bidder(s)/Contractor(s) will not use impropeffiyr purposes of
competition or personal gain, or pass on to others, any information or document
provided by the Principal as part of the business relationship, regarding plans,
technical proposals and business details, including information contained or
transmitted electronically.

d. The Bidder(s)/Contractor(s) of foreign origin shall disclose the name and address of
the Agents/representatives in India, if any. Similarly the Bidder(s)//Contractors(s) of
Indian Nationality shall furnish the name and addrésheforeign principals, if any.
Further det ail s as mentioned in the i Gu
Supplierso shall be disclosed by the Bidd
the Guidelines all the payments made to the Indian agpregentative have to be in
Il ndi an Rupees only. Copy of the AGuidelin
is annexed and marked as Annexure.

e. The Bidder(s)/Contractor(s) will, when presenting his bid, disclose any and all
payments he has made, is cortted to or intends to make to agents, brokers or any
other intermediaries in connection with the award of the contract.

2. The Bidder(s)/Contractor(s) will not instigate third persons to commit offences outlined
above or be an accessory to such offences.

Sedion 371 Disqualification from tender process and exclusion from future contracts

If the Bidder(s)/Contractor(s), before award or during execution has committed a transgression
through a violation of Section 2, above or in any other form such as thigpuéliability or

credibility in question, the Principal is entitled to disqualify the Bidder(s)/Contractor(s) from the
tender process or take action as per the proc
business dealingscdc.s @munpyBamfnitnlge ofi Gwiudda Iniems s d ¢
marked as Annexi B 0 .

Section 4 Compensation for Damages

1. If the Principal has disqualified the Bidder(s) from the tender process prior to the award
according to Section 3, the Principal is entitleddeemand and recover the damages
equivalent to Earnest Money Deposit/ Bid Security.

2. If the Principal has terminated the contract according to Section 3, or if the Principal is
entitled to terminate the contract according to Section 3, the Principal sledtitbed to
demand and recover from the Contractor liquidated damages of the contract value or the
amount equivalent to Performance Bank Guarantee.
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Section 5 Previous transgression

1.

The Bidder declares that no previous transgressions occurred in tBeYleats with any

other Company in any country conforming to the anti corruption approach or with any
other Public Sector Enterprise in India that could justify his exclusion from the tender
process.

If the Bidder makes incorrect statement on this subfextcan be disqualified from the
tender process or action can be taken as
Banning of business dealings. o

Section 6 Equal treatment of all Bidders / Contractors/ Subcontractors.

1.

2.

3.

1.The Bidder(s)/Contractor(sundertake(s) to demand from all Subcontractors a
commitment in conformity with this Integrity Pact, and to submit it to the Principal before
contract signing.

The Principal will enter into agreements with identical conditions as this one with all
Bidders,Contractors and Subcontractors.

The Principal will disqualify from the tender process all bidders who do not sign this Pact
or violate its provisions.

Section 7' Criminal charges against violating Bidders / ContractStgicontractors.

1.

The Principal appints competent and credible Independent External Monitor for this
Pact. The task of the Monitor is to review independently and objectively, whether and to
what extent the parties comply with the obligations under this agreement.

The Monitor is not subjecto instructions by the representatives of the parties and
performs his functions neutrally and independently. He reports to theCtiaacellor of
Central University of Himachal Pradesh or any officer so appointed by him in this behalf.
The Bidder(s)/Contractor(s) accepts that the Monitor has the right to access without
restriction to all Project documentation of the Principal including that provided by the
Contractor. The Contractor will also grant the Monitor, upon his request and
demonstrion of a valid interest, unrestricted and unconditional access to his project
documentation. The same is applicable to Subcontractors. The Monitor is under
contractual obligation to treat the information and documents of the
Bidder(s)/Contractor(s)/Subctactor(s) with confidentiality.

. The Principal will provide to the Monitor sufficient information about all meetings among

the parties related to the Project provided such meetings could have an impact on the
contractual relations between the Principal #mel Contractor. The parties offer to the
Monitor the option to participate in such meetings.

As soon as the Monitor notice, or believes to notice, a violation of this agreement, he will
so inform the Management of the Principal and request the Managentistontinue or

take corrective action, or to take other relevant action. The monitor can in this regard
submit norbinding recommendations. Beyond this, the Monitor has no right to demand
from the parties that they act in a specific manner, refrain &ction or tolerate action.

The Monitor will submit a written report to the Vi€ghancellor of Central University of
Himachal Pradesh or any officer so appointed by him in this behalf, within 8 to 10 weeks
from the date of reference or intimation to himthg Principal and should the occasion
arise, submit proposals for correcting problematic situations.

Monitor shall be entitled to compensation on the same terms as being extended
to/provided to Independent Directors on the CSIR.

If the Monitor has reporteto the ViceChancellor of Central University of Himachal
Pradesh or any officer so appointed by him in this behalf, a substantiated suspicion of an
offence under relevant IPC/PC Act, and the Mifeancellor of Central University of
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Himachal Pradesh or wrofficer so appointed by him in this behalf has not, within the
reasonable time taken visible action to proceed against such offence or reported it to the
Chief Vigilance Officer, the Monitor may also transmit this information directly to the

Central Vigi ance Commi ssioner. The word O6Monitor
plural.

Section 9 Pact Duration

This Pact begins when both parties have legally singed it. It expires, for the Contractor, 10
months after the last payment under the contract, andlf@ther Bidders 6 months after the
contract has been awarded.

If any claim is made/lodged during this time, the same shall be binding and continue to be valid
despite the lapse of this pact as specified above, unless it is discharged/determined by Vic
Chancellor of Central University of Himachal Pradesh or any officer so appointed by him in this
behalf.

Section 10 Other provisions

1. This agreement is subject to Indian Law. Place of performance and Jurisdiction is the
Registered Office of the Prin@p i.e. Dharamshala, District Kangra (Himachal Pradesh).

2. Changes and supplements as well as termination notices need to be made in writing. Side
agreements have not been made.

3. If the Contractor is a partnership or a consortium, this pact must be sigadidohytners
or consortium members.

4. Should one or several provisions of this pact turn out to be invalid, the remainder of this
pact/agreement remains valid. In this case, the parties will strive to come to an agreement
to their original intentions.

(For & On behalf of the Principal) (For & On behalf of Baldwrctor)

(Office Seal) (Office Seal)

Witness 1:
(Name & Address):

Witness 2:
(Name & Address):
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AnnexureX

MODEL AMENDMENT LETTER FOR EXTENSION OF DELIVERY PERIOD

Registered Acknowledgement Due

From
The Finance Officer,
Central University of Himachal Pradesh,
Dharamshala (HP)
To
M/ s ééééééeéeeéééé
6ééééééeeeeeeeé
Sub: This office contract noéééeeéeéeeée. . dated ééé
e6éééééééé.
Ref: Your |l etter noéééééééeéeééeéeée dated éééeéeéeé.
Dear Sirs,

It is to inform you that you have failed to deliver tieods / entire quantity of the
goods within the contract deliver period/delivery period as last extended up to .In
your above referred letter, you have asked for extension/further extension of time for delivery. In view
of the circumstancedated in your above referred letter, the time of delivery is extended from
(last delivery period) to (presently agreed delivery period).

2. Pl ease note that in terms of clauseéée.
€é% ( ééeé gantpafthecdelivered price of the delayed goods for each week of delay or part
thereof (subject to the ceiling as provided in the aforesaid clause) beyond the original contract
delivery date/the last unconditionally-figed delivery date (as & if applitde) viz. will be

recovered from you as liquidated damages.

3. The above extension of delivery date will also be subject to the following further
conditions:

a. That no increase in price on account of any statutory increase in or fresh
imposition d custom duty, excise duty, sales tax or on account of any other tax or
duty leviable in respect of the goods specified in the said contract, which take
place after shall be admissible on such of the said goods as delivered
after the said date.

b. That notwithstanding any stipulation in the contract for increase in price on any
ground, no such increase whatsoever, which takes place after shall be
admissible on such of the said goods as are delivered after the said date.
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C. But nevertheless, thaugchaser shall be entitled to the benefit of any decrease in
price on account of reduction in or remission of custom duty, excise duty, sales
tax or on account of any other tax or duty or any other ground whatsoever,
including the impact of price variatiatlause (if incorporated in the contract),
which takes place after the expiry of the above mentioned date namely

4, You are also required to extent the validity period of the performance guarantee for
the subject cont rdaactte )f rtoom éééé ... ((erxeiqsutiirnegd ext ende
of issue of this letter.

5. Please intimate your unconditional acceptance of this amendment letter, to reach this
office within ten days of issue of this letter, failing which the contract will Inealbed at your risk
and expense without any further reference to you.

All other terms & conditions of the contract remain unaltered.

Yours faithfully,

Finance Officer,
for and on behalf of Central
University of Himachal Pradesh

,,,,,,,
,,,,,,,

,,,,,,,

eééeéee.
(All concerned)

Note: (i) Original delivery date or the last unconditionallyfreed delivery date (as the case may be)
should be mentioned.
(i) The entries which are not applicable for the case under considerationlaeeteleted.
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AnnexureXI

MODEL FORMAT FOR PERFORMANCE NOTICE
Registered Acknowledgement Due

To

M/s
Sub: Contract Noééééeéeceéééeéeéeéé. . dadngodforé é é é .

supply of ééééécééécéecéécééecééecéeceécéeceé
Dear Sirs,

Your attention is invited to the acceptance of tender cited above, according to which
suppliers ought to have been completed by you on or before . In spite of the fact that the
time of delivery of the goods stipulated in the contract is deemed to be of the essence of the contract,
it appears that (detail of goods/services) are still outstanding even though the date of

delivery has expired.

2. Although not bound to do sthe delivery date is hereby extended to and
you are requested to note that in the event of your failure to deliver the goods within the delivery
period as hereby extended, the contract shall be cancelled for the outstanding goods at yadir risk an
cost.

3. The above extension of delivery date will also be subject to the following further
conditions:

i) That no increase in price on account of any statutory increase in or fresh
imposition of custom duty, excise duty, sales tax or on account ofthertax or
duty leviable in respect of the goods specified in the said contract, which take

place after shall be admissible on such of the said goods as delivered
after the said date.

i) That notwithstanding any stipulation in the contract forease in price on any
ground, no such increase whatsoever, which takes place after shall be
admissible on such of the said goods as are delivered after the said date.

iii) But nevertheless, the purchaser shall be entitled to the benefit of any decrease in

price on account of reduction in or remission of custom duty, excise duty, sales
tax or on account of any other tax or duty or any other ground whatsoever,
including the impact of price variation clause (if incorporated in the contract),
which takes placeafter the expiry of the above mentioned date namely
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4, You are also required to extent the validity period of the performance guarantee for

the subject contract fr om éextendddelate) within fiiteen dhygst e )
of issue of this letter.

5. Please intimate your unconditional acceptance of this amendment letter, to reach this

office within ten days of issue of this letter, failing which the contract will be cancelled at your risk
andexpense without any further reference to you.

All other terms & conditions of the contract remain unaltered.

Yours faithfully,

Finance Officer,
for and on behalf of Central
University of Himachal Pradesh

,,,,,,,
,,,,,,,

,,,,,,,

eéééeéeé.
(All concerned)

Note: (i) Original delivery date or the last unconditionallyfieed delivery date (as the case may be)
should be mentioned.

(i) The entries which are not applicable for the case under consideration are to be deleted.
(iii) Details of outstanding goods.
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AnnexureXI|
To
Subject: Acceptance of Tender No. dated

for supply against Indent No. dated
Ref: dated
Dear Sirs,

Your attention is invited to the acceptance of tender cited above, according to
which supplies ought to have been completed by you on or before in spite of the
fact that the time of delivery of the stores stipulated in the acceptance of teddemed to be of
the essence of the contract it appears that the supplies (give details of quantity of

items) are still outstanding even though the date of delivery has expired.

2. Although not bound to do so, | hereby extend the delidatg to
and you are requested to note that in the event of your failure to deliver the stores within the
delivery period as hereby extended, the contract shall be cancelled and the outstanding quantity of
the stores shall be purchased at yisk and cost.

3. Please note that price preference loss where stipulated for in the schedule to the
acceptance of tender and an amount equal to the liquidated damages for delay in supply of the
stores after the expiry of the contract delivery persb@ll be recovered from you for the
extended period notwithstanding the grant of this extension of delivery period. You may tender
the stores/(Balance of the stores for inspection in terms of this letter).

4, The above extension of delivery date valso be subject to the following further
conditions.

(a) that no increase in price on account of any statutory increase in or fresh
imposition of customs duty, excise duty, sales tax or on account of any other tax
or duty leviable in respect of the storesafied in the said A/T which takes place
after _*  shall be admissible on such of the said stores as are delivered after
the said date, and

(b) that notwithstanding any stipulation in the contract for increase in price on any
other ground no such increasewhich takes place after

* shall be admissible on such of the said stores as are
delivered after the said date.

(c) But, nevertheless, the purchaser shall be entitled to the benefit of any decrease in
price on account of the reduction in @mission of customs duty, excise duty,
sales tax or on account of any other ground as stipulated in the price variation
clause which takes place after the expiry of the above mentioned date
namely

5. You are requested to note that nohstanding the extension in Delivery Period, (if
accepted by you) the time hereby extended for supply of stores shall be deemed to be of essence of
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contracts and failure on your part to supply the stores by the extended time shall entitle the
purchaserto&ancel the contract at your risk and cost

6. Please intimate your unconditional acceptance to reach this office within 21 days of
issue of this letter failing which the contract will be cancelled at your risk and sxpéthout any
further reference.

7. All other terms and conditions of the contract remains unaltered.

8.

(6666666..)

for & on behalf of the University
Give here the date of original delivery.

Copy to:
1. (Indenting Officer/purchaser) to intimate within a period of one month whether any loss
actual/potential, damage or inconvenience has been suffered on account of the delay in
supplies. In case no reply is received within this period, it will be prestimédo loss damage
or inconvenience has been suffered and A/T will be finalized without any further reference to
them.
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AnnexureXIll

DRAFT NOTICE TO BE ISSUED AFTER 15 DAYS OF ISSUE OF AMENDMENT
LETTER REGARDING EXTENSIONS OF DELIVERY PERIOD WHERE THE

SUPPLIER HAS NEITHER ACKNOWLEDGED NOR ACTED UPON THE EXTENSION

LETTER

REGISTERED AD

No.
Datedéééeééécé
To
M/Smmmmmmmm e
Sub: A/T No. Dated for supply of
Dear Sirs,
This is with reference to your letter Ne: Dated----------mzmem-

requesting the grant of extension of delivery period under the above mentioned contract and this
office amendment letter Ne- dated

You have neither conveyed your acceptance of the extelediter as desired in
Para 6 of the letter/nor you have cared to effect any supplies without prejudice to the rights of the

(Here give date by adding 15 dayo the date of issue of this notice) whether the aforesaid
amendment letter regarding extension of delivery period is acceptable to you. In event of your
failure to acknowledge acceptance of the extension letter by the above mentioned date, the
contractwill be cancelled and outstanding quantity of the stores shall be purchased at your risk
and cost under the terms of the contract.

Yours faithfully,

For an on behalf of the

Copy to(Not to appear on firmds copy)

1. e He should inform telephonicallyy fax
whet her any supplies have been made by th
last agreed delivery period) the last agreed delivery period after the issue of the
extension letter mentioned in this notice. This reply should be sent so as taheach
undersigned before the (Here give the date which has been
indicated in the notice for the supplier to send his acceptance).

For an orbehalf of the
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AnnexureXIV

MODEL FORMAT FOR CORRESPONDENCE WITH SUPPLIER
AFTER BREACH OF CONTRACT

Registered Acknowledgement Due

To
M/s
Sub: Contract Noééeéééeéeéeéeéeéeée dated
eééeéeéeé. é. . for supply of éeéeééeééeé
Dear Sirs,
The date of delivery of the subject contract expired on . As supplies

against the same have not yet been complétetk is a breach of the contract on your part. As
information is required regarding past supplies against this contract, you are requested to send the
particulars regarding the quantity so far supplied and, also, the quantity so far inspected but not yet
despatched and the quantity so far not tendered for inspection before the expiry of the date of delivery.
The above information is required for the purpose of verification of our records and is not intended to
keep the contract alive and does not waieltfeach.

This is without prejudice to the rights and remedies available to the purchaser in
terms of the contract and law applicable in this behalf.

Yours faithfully,

Finance Officer,
for and on behalf of Central
University of Himachal Pradesh
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AnnexureXV

BANK GUARANTEE FORM FOR ADVANCE PAYMENT

To:

The Finance Officer,

Central University of Himachal Pradesh,

Post Box No.21, Dharamshala (HP)
Dear Sir,

In accordance with the provisions of the Purchase Order no. ,
dated ,M/s ame ard
addressof Supplierjhereinafter called "the supplier') shall deposit with Central University of
Hi machal Pradesh, Dharamshala (herein after C
guarantee his proper and faithful perrmfanr mance
amount of &mount of guarantee * ir{ words.

We, the bafk or financial institutiojy as instructed by the
Supplier, agree unconditionally and irrevocably to guarantee as primary obligator and not as
Surety merely, th payment to the University on its first demand without whatsoever right of
objection on
our part and without its first claim to the Supplier, in the amount not exceeding
afmount of guarantg® if words.

We further agree thano change or addition to or other modification of the terms
of the Contract to be performed there under or of any of the Contract documents which may be
made
between University and the Supplier, shall in any way release us from any liability under this
guarantee, and we hereby waive notice of any such change, addition or modification.

This guarantee shall remain valid and in full effect from the date of the advance
payment received by the Supplier under the contract until

Yours truly,

Signature and seal:
Name of bank/
financial institution:
Address:

Date:

Note: An amount is to be inserted by the bank or financial institution representing the amount of
the Advance Payment.
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Annexure-XVI

No0.98/ORD/1
Government of India
CENTRAL VIGILANCE COMMISSION

*kkkkk

Satarkta Bhavan,

G.P.O. Complex, I.LN.A.,
New Delhi 7 110 023
Dated the 6th April, 2004

Office Order No. 20/4/04

Sub: Improving Vigilance Administration: Increasing Transparency and
cutting delays by e-payments and e-receipt by Govt. Organisations etc.

The Commission has been receiving complaints about inordinate delays in
making payments to the vendors and other suppliers to the Govt. organisations, Public
Sector Undertakings etc. Similarly complaints are received about delays in getting refunds
from taxation dept. and other departments. Apart from increasing the cost of procurement,
the delays lead to opportunities for corruption. A number of measures are required to cut
down on delays in making payments. One such step is resorting to mechanism of e-
payments and e-receipts wherever such banking facilities exist.

In the last few years tremendous progress has been made by the banking
sector in computerization including net-working of branches, making it possible to do e-
banking by making use of facilities like electronic clearing system (ECS) and electronic fund
transfer (EFT) etc. These facilities are available in most of the banks including the State
Bank of India as well as in private banks. A large number of corporates including public
sector undertakings are already making e-payments to vendors and employees instead of
making payments by issue of cheques.

The Commission has been receiving complaints that delay is intentionally
caused with ulterior motives in the issue and dispatch of cheques in the accounts and
finance wings of a large number of Govt. Organisations. As the e-payment facility is already
available in the metros as well as practically in all the main urban centres of the country, in
order to curb the above mentioned malpractices, the CVC in the exercise of powers
conferred on it under Section 8(1) (h) issues following
instructions for compliance by all govt. departments, PSUs, banks and other
agencies over which the Commission has jurisdiction.

1. The payment to all suppliers/vendors, refunds of various nature, and other payments
which the organisations routinely make shall be made through electronic payment
mechanism at all centres where such facilities are available in the banks.
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2. Salary and other payments to the employees of the concerned organisations at such
centres shall also be made through electronic clearing system (ECS) wherever such facilities
exist.

As the organisations will have to collect bank account numbers from the
vendor, suppliers, employees and others who have interface of this nature with the Govt.
organisations, the concerned organisations may plan to switch over to e-payment system in
a phased manner starting with transactions with the major suppliers in the beginning or in
whatever manner is found more convenient.

It is expected that in three months i.e. by 1st July, 2004, 50% of the payment
transactions both in value terms as well as in terms of number of transactions shall be made
through ECS/EFT mechanism instead of payment through cheques. The remaining 50%
payment transactions at all centres where such facilities exist shall be made by 31st Dec.,
2004.

These instructions are applicable to all the metro cities and other urban
centres where the banks provide ECS/EFT and similar other facilities.

The departments, PSUs, Banks etc. should also provide an enabling
environment and facilities so that businessmen and other citizens can make payment of
Gouvt. dues and payments to PSUs etc. electronically.

In addition to significantly reducing processing costs in preparation and
dispatch of cheques, the above measures also reduce the risk of frauds by providing speed,
efficiency and easier reconciliation of accounts.

Sd/-
(ANJANA DUBE)
DEPUTY SECRETARY
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AnnexureXVII

Central University of Himachal Pradesh

Post Box; 21, Dharamshala, District Kangkéimachal Pradesh176215
Phone No. 0189229330, 229573, Fax No. 018229331

No. Dated:
To
Name of the firm
Address
Sub: Rate Contract No. dated for the supply
of ééeéeééeééeéeéeé.valid froméééétoéeéeée.
Ref: (I) This office Tender Enquiry No.
(1) Your Quotation No. and subsequent letters.

Dear Sir,

You are hereby informed that your above referred tender read with subsequen
letters mentioned above for the stores specifiedarStthedules annexed has been accepted. This
Rate Contract will be governed by the terms and conditions brought in the Tender document. Tt
Rate Contract and the Schedules annexed hereto shall be the sole repository of this R:
Contract/Transaction.

SCHEDULES ANNEXED
1. Schedul e

0 A Description of Stores, Pric
2. Schedule 6B
6C

Speci al Conditions of Contr
List of parallel rate contr
Yours faithfully,

'''''

3. Schedul e

OO O

[
e

For and on behalf of the
Central Univergy of Himachal Pradesh

CC:
1.(All DDOs/HODs, of the University as per mailing list)
2.Internal Audit Officer

Finance Officer,
Central University of Himachal Pradesh
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10

11

12.

13.

14.

16.

17.

18.

SCHEDULE 06AD®

RATE CONTRACT No. DATED FOR THE
SUPPLY OF
(Nomenclautre of Stores)

ADVANCE RATE CONTRACT NO.

(A) NAME AND FULL ADDRESS
OF THE FIRM

Telephone No.

FAX NO.

(B) NAME AND FULL ADDRESS OF
MANUFACTURER

VALIDITY OF RATE CONTRCT:

DESCRIPTION OF ITEM, SPECIFICATION, UNIT RATE

STORE DESCRIPTION ~ SPECIFICATION, UNIT RATE PER
CODE NO. OF ITEM DRAWING NO. UNIT
1 2 3 4 5

TERMS OF DELIVERY

EXCISE DUTY

SALES TAX

DELIVERY PERIOD

ANNUAL TURN OVER/
MONETARY LIMIT

SLAB DISCOUNT, IF ANY

PRICES : Prices are Firm and Final (or)
Prices are variable as per Price
Variation Clause given in
Schedul edB6.

MINIMUM QUANTITY IN

SINGLE SUPPLY ORDER

STATUS OF RC HOLDING FIRM : LSI/SSI/PSU
INSPECTION AUTHORITY

QUALITY ASSURANCEOFFICER : ééééééééé
PLACE AT WHICH THE STORES

ARE TO BE TENDERED FOR
INSPECTION : (FULL ADDRESS)
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SCHEDULE 06B6O®

(SPECIAL CONDITIONS APPLICABLE TO THE RATE CONTRACT)
Special Conditions, where they differ from the or in addition to General Conditions or
override the latter.

SCHEDULE 0C6o

LIST OF PARALLEL RATE CONTRACT

SlI. Name of the Parallel R/C No.
No. Parallel R/C Holder and date.
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AnnexureXVIll

No.005/CRD/19
Government of India

Central Vigilance Commission
*kkkk

Satarkta Bhawan,

GPO Complex, INA,
New Delhi- 110 023
Dated the 5t July 2007

Office Order N0.23/7/07

Subject:- Transparency in Works/Purchase/Consultancy contracts awarded on
nomination basis.

Reference is invited to the Commi
letter N0.OO5/CRD/19 dated 9.5.2006), wherein the need for award of contracts in a
transparent and open manner has been emphasized.

2. A perusal of the queries and references pertaining to this circular, received
from various organizations, indicates that several of them believe that mere post-facto
approval of the Board is sufficient to award a contracts on nomination basis rather than
the inevitability of the situation, as emphasized in the circular.

3. It is needless to state that tendering process or public auction is a basic
requirements for the award of contract by any Government agency as any other method,
especially award of contract on nomination basis, would amount to a breach of Article 14
of the Constitution guaranteeing right to equality, which implies right to equality to all
interested parties.

4, A relevant extract from the recent Supreme Court of India judgment in the
case of Nagar Nigam, Meerut Vs Al Faheem Meat Export Pvt. Ltd. [arising out of
SLP(civil) No.10174 of 2006] is reproduced below to reinforce this point.

nThe | a wsetiled thatv eohttacts by the State, its corporations,
instrumentalities and agencies must be normally granted through public auction/public
tender by inviting tenders from eligible persons and the notifications of the public-auction
or inviting tenders should be advertised in well known dailies having wide circulation in
the locality with all relevant details such as date, time and place of auction, subject
matter of auction, technical specifications, estimated cost, earnest money deposit, etc.
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The award of Government contracts through public-auction/public tender is to ensure
transparency in the public procurement, to maximize economy and efficiency in
Government procurement, to promote healthy competition among the tenderers, to
provide for fair and equitable treatment of all tenderers, and to eliminate irregularities,
interference and corrupt practices by the authorities concerned. This is required by
Article 14 of the Constitution. However, in rare and exceptional cases, for instance,
during natural calamities and emergencies declared by the Government; where the
procurement is possible from a single source only; where the supplier or contractor has
exclusive rights in respect of the goods or services and no reasonable alternative or
substitute exists; where the auction was held on several dates but there were no bidders
or the bids offered were too low, etc., this normal rule may be departed from and such

contracts may be awarded through O&éprivate

(Copy of the full judgement is available ontheweb-s i t e of the Honobl

India, i.e., www.supremecourtofindia.nic.in )

5. The Commission advises all CVOs to formally apprise their respective
Boards/managements of the above observations as well as the full judgment of the

nego

Surp

Hondoble Supreme Court for necessary observanc:

this regard may be reflected in the CVOOs

6. Further, all nomination/single tender contracts be posted on the website
ex post-facto.

(Rajiv Verma)
Under Secretary
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AnnexureXIX

2nd Meeting of Finance Committee (11.6.2011).......ccccovviiiiiiiieeeeennnnns Minutes Page202



