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ORDINANCE NO: 1

ASSIGNMENT OF DEPARTMENTS AND CENTRES TO SCHOOLS OF STUDIES

(Statute 15 (5) (a) of the Statute$the Central Universities A2009)
(Approved by the Executive Council and theademic Council in their meetings held on"?.mly, 2010 and :L‘bJuIy, 2010 respectively)

The Departments and Centres of Studies as assigned to each School of Stuakegrater

1. School of Medical Sciences

a) Colleges Maintained by the University
i) College of Medical Sciences
i) College of Dental Sciences

b) Departments of Studies
i) Such Departments as may be established from time to time under the Statutes and
assigned by the Ordinance

¢) Centres of Studies
i) Such Centre as may be established from timetitne and assigned by the
Ordinances

2. School of Health & Allied Sciences

a) Departments of Studies:

i) Department of Nursing & Patient Care
i) Department of Physiotherapy

iii) Department ofRehabilitationSciences

iv) Department of Pharmaceutical Sciences
V) Departmentof Pathology & Diagnostics

Vi) Department of Nutrition & Food Technology
vii) Such other Departments as may be established from time to timder the Statutes
and assigned by the Ordinances

b) Centres of Studies:

i) Centre for Criminology & Forensic Sciences

i) Centre forHospital & Healthcare Management

iii) Such other Centre as may be establistiemn time to time and assigned ke
Ordinances

3. School of Engineering Sciences & Technology

a) Departments of Studies:

i) Department of Civil & Environmental Engineering

i) Department ofElectrical Engineering & Energy Technology

iii) Department of Electronics & Communication Engineering

iv) Department of Mechanical & Aerospace Engineering

V) Department of Chemical Engineering & Chemical Technology
Vi) Department of Computer Engineering & Robotics

Vii) Department of Pharmaceutical Technologies

viii) Department of Biotechnology & Genome

iX) Such other Departments as may be established from time to time under the Statutes
and assigned by the Ordinances
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b) Centres of Studies
i) Centre for Emerging Technologiedrfaovation
i) Centre for Earthquake Sciences & Engineering

iii) Centre for Skill Development & Community Polytechnic
iv) Such other Centre as may be established from time to time asgigned by the
Ordinances

4. School of PlanningArchitecture & Design

a) Departmentsof Studies:

i) Department of Architecture

i) Department of Landscape Architecture

iii) Department of Interior Design

iv) Department of Planning

V) Department of Design

Vi) Such other Departments as may established from time to timender the Statutes

and assigned bthe Ordinances

b) Centres of Studies:

i) Centre for Urban Renewal and Architectural Conservation
i) Such other Centre as may be established from time to time asgigned by the
Ordinances

5. School of Physical & Material Sciences

a) Departments of Studies:

i) Department of Physics & Astronomical Science

i) Department of Microwave & Electronics

iii) Department of Chemistry & Chemical Sciences

iv) Department of Nanoscience & Materials

V) Such other Departments as may established from time to timender the Statutes

andassigned by the Ordinances

b) Centres of Studies:
i) Centre for Energy Studies
0] Centre for Analytical Techniques in Physical & Material Sciences
iii) Centre for Interdisciplinary Research in Basic Sciences
iv) Such other Centre as may be establisfredn time to timeand assigned by the
Ordinances

6. School of Life Sciences

a) Departments:

i) Department of Animal Sciences

i) Department of Plant Sciences

iii) Department of Structural Biology

iv) Department of Microbiology

V) Department of Biochemistry & Molecular Biology

Vi) Such otheDepartments as may be established from time to tiomeler the Statutes

and assigned by the Ordinances
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b) Centres of Studies:
i) Centre for Computational Biology & Bioinformatics
0)] Centre for Human Biological Chemistry & Genetics

iii) Centre for Biomedical Engineegi & BicEngineering
iv) Such other Centre as may be established from time to time asgigned by the
Ordinances

7. School of Earth & Environmental Sciences

a) Departments:

i) Department of Geology

0)] Department of Geography

iii) Department of Environmental Sciences

iv) Department of Atmospheric & Planetary Sciences

V) Such other Departments as may be established from time to time under the Statutes

and assigned by the Ordinances

b) Centres of Studies:

i) Centre for Climate Change, Oceanic Sciences & Glacier Studies

i) Centre forHydrological Sciences & Hydro Energy

iii) Centre for Natural Resource Management & Human Ecology

iv) Such other Centre as may be established from time to time asgigned by the
Ordinances

8. School of Mathematics, Computers & Information Sciences

a) Departments:

i) Department of Mathematics

i) Department of Statistics & Actuarial Science

iii) Department of Computer Science & Informatics

iv) Department of Library & Information Science

V) Such other Departments as may be established from time to time under the Statutes

and assigad by the Ordinances

b) Centres of Studies:
i) Centre for the Development of Multimedia Systems
i) Such other Centre as may be established from time to timeasgigned by the
Ordinances

9. School of Humanities & Languages

a) Departments:
i) Department of Philosoph& Human Values

i) Department of Comparative Religion & Civilisation

iii) Department of History, Culture & Archaeology

iv) Department of Linguistics & Etymology

V) Department of English & European Languages

Vi) Department of Hindi & Indian Languages

vii) Department of Sansk & Pali

viii) Department of Urdu

iX) Such other Departments as may be established from time to time under the Statutes
and assigned by the Ordinances
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b) Centres of Studies:
i) Communication and Language Lab
i) Centre for Comparative Literature & Translation Studies

iii) Centre for IndeArab and Iranian Studies

iv) Centre for IndeTibet and Chinese Studies

V) Such other Centre as may be established from time to timeasgigned by the
Ordinances

10. School of Social Sciences

a) Departments:

i) Department of Economics & Public Policy

i) Department of Political Sciences & International Relations
iii) Department of Public Policy & Public Systems Management
iv) Department of Sociology & Social Anthropology

V) Department of Social Work

Vi) Department of Psychology & Behavioural Sciences

Vii) Department ofFamily & Community Sciences
viii) Such other Departments as may be established from time to time under the Statutes
and assigned by the Ordinances

b) Centres of Studies:
i) Centre for Peace Studies & Conflict Resolution
i) Centre for South Asian Studies
iii) Centre for Defene & Strategic Studies
iv) Centre for the Study of Social Exclusion & Inclusive Policies
V) Centre for Women Studies
Vi) Centre for Dalit & Minority Studies
Vii) Centre for Rural and Tribal Studies
viii) Such other Centre as may be established from time to time and assignéue by
Ordinances

11. School of Education
a) Departments:

i) Department of Educational Studies

i) Department of Teachers Education

iii) Department of Special Education

iv) Department of Early Childhood Education

V) Such other Departments as may be established from time to tindeuthe Statutes

and assigned by the Ordinances

b) Centres of Studies:

i) Centre for Policy Research in Education

0] Centre for Educational Technology & Innovation

iii) Such other Centre as may be established from time to time and assigned by the
Ordinances

12. School of Business BanagementStudies

a) Departments:
i) Department of Accounting & Finance

i) Department of HRM & Organisational Behaviour
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iii) Department of Production & Operations Management
iv) Department of Marketing & Supply Chain Management
V) Department of Management Science
Vi) Department of Change Management & Organisation Development

Vii) Department of International Trade, Business & Finance
viii) Such other Departments as may be established from time to time under the Statutes
and assigned by th@rdinances

b) Centres of Studies:

i) Centre for Corporate Social Responsibility, Ethics & Corporate Governance

i) Centre for Entrepreneurship & Innovation

iii) Such other Centre as may be established from time to time and assigned by the
Ordinances

13. School of TourismJravel and Hospitality Management

a) Departments:

i) Department of Tourism & Travel Management
i) Department of Hotel & Hospitality Management
iii) Department of Event, Trade Fair & Exhibition Management

iv) Such other Departments as may be established from time to tinder the Statutes
and assigned by the Ordinances

b) Centres of Studies:

i) Centre for the Promotion of Ecological, Adventure, Health & Cultural Tourism
i) Such other Centre as may be established from time to time and assigned by the
Ordinances

14. School of Finé\rts & Art Education

a) Departments:
i) Department of Performing Arts

i) Department of Visual Arts

iii) Department of History of Art, Art Education & Art Appreciation

iv) Such other Departments as may be established from time to time under the Statutes
and assigned bthe Ordinances

b) Centre of Studies:

i) Centre for Popularisation and Preservation of Pahari Language, Art, Culture &
Handicrafts

0] Such other Centre as may be established from time to time and assigned by the
Ordinances

15. School of Journalism, Mass Communicati®&iNew Media

a) Departments:

i) Department of Journalism & Creative Writing

i) Department of Mass Communication & Electronic Media

iii) Department of Photography, Films & Television

iv) Department of Advertising and Marketing Communication

V) Such other Departments as may ésgtablished from time to time under the Statutes

and assigned by the Ordinances
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b) Centres of Studies:
i) Centre for Media Studies & Development Communication
i) Such other Centre as may be established from time to time and assigned by the
Ordinances

16. School of Lev & Jurisprudence
a) Departments

i) Department of Constitutional Law

i) Department of Administrative Law

iii) Department of Criminal Law

iv) Department of Corporate & Taxation Law

V) Department of Labour Laws & Industrial Relations
Vi) Department of International Law

Vii) Departmentof Personal Law
viii)  Such other Departments as may be established from time to time under the Statutes
and assigned by the Ordinances

b) Centres of Studies:
i) Centre for Comparative Law & Jurisprudence
i) Centre for the Study of Cyber Law & Cyber Crimes
iii) Centre for he Study of WTO, WIPO & IPR related Laws

iv) Centre for Human Rights

V) Centre for Environmental Law

Vi) Such other Centre as may be established from time to time and assigned by the
Ordinances

17. School of Physical Education, Sports and Athletics
a) Departments:

i) Department of Athletics

i) Department of Indoor Games & Sports
iii) Department of Court Games & Sports
iv) Department of Field Games & Sports
V) Department of Water Sports

Vi) Department of Equestrian

Vii) Department of Shooting & Archery

viii) Department of Adventure Sports & Trekking

iX) Such other Departments as may be established from time to time under the Statutes
and assigned by the Ordinances

b) Centres of Studies:

i) Centre for Sports Psychology

i) Centre for Sports Medicine

iii) Centre for Sports Physiotherapy

iv) Centre for Yoga and other Fitné2egimen

V) Such other Centre as may be established from time to time and assigned by the
Ordinances

*kkkk
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ORDINANCE NO: 2

ADMISSION OF STUDENTS TO THE UNIVERSITY

(Section 28(1)(19f the Central UniversasAct 2009)
(Approved by the Executive Council atieé Academic Council in their meetings held oﬁ“ZIuIy, 2010 and :L‘bJuIy, 2010 respectively)

1. General Rules relating to Admission:

a) The University shall be open to the persons of either sex and of whatever caste, creed, race
or class, and it shatiot be lawful for the University to adopt or impose on any person, any
test whatsoever of religious belief or profession in order to entitle him to be to be admitted
as a student in the University or to graduate thereat or to enjoy or exercise any pgivileg
thereof.

b) The Unwversity shall maintain an Allhdia character and high standards of teaching and
research and shall admit students strictly on merit as determined through a common
national level entrance examination conducted by the University eithdividually or jointly
with other universities.

¢) The common national level entrance examination shall be aimed at assessing knowledge,
comprehension and aptitude of the student to pursue higher studies and merit of the
candidates shall be determined by angposite score based on the marks scored in written
test, past academic performance, viva, group discussion and personal interview.

d) The academic calendar and commencement of classes for all Programmes of Studies shall be
in accordance with the guidelindsregulations issued by the UGC and/or other national
level regulatory bodies as issued and amended from time to time.

€) The minimum and maximum duration of Programmes of Studies shall be prescribed by the
Academic Council in conformity with requirementgedulations prescribed by the UGC and
other national regulatory bodies from time to time and shall be notified in the Prospectus.

f) No candidate, pursuing a ftilme programme of study in the University shall be allowed to
take up a job without prior anégxplicit permission of the University.

i) Provided further that those already employed at the time of admission shall submit,
within thirty days, in original, a certificate from their employer to the effect that the
employer has granted him/her leave foralwhole duration of the programme of study
for pursuing the programme of study in the university.

i) Provided that the above shall not prohibit, exclude or exempt a student from
undergoing obligatory or optional work placement, if completion of the progranoh
studies in which he/she has taken admission, so requires.

g) No student pursuing full time Programme of Study in the University shall be permitted to
take any other regular examination leading to another degree of this University or any other
educationinstitutions. However a student would be eligible to take courses under Career
Oriented Proficiency Certificate/ Diploma Programmes of simultaneougdjther from
CUHP or any otherriiversity/ Educationallnstitution/ Board etc.

h) If at any time it igliscovered that a candidate has made a false or incorrect statement or has
furnished false or incorrect information or has used any other fraudulent means have been
used for securing admission his/her name shall be removed from the rolls of the University

i) A Student admitted to the University shall be a member either of a Hall of Residence Hostel
or NonResident Students Centre of the University.
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]) A student admitted to a Programme of Study if detained due to the shortage of attendance
in the first Semeste will no longer remain the student of the University. Such students will
have to seek fresh admission and will be required to go through the entire admission
process.

k) *The following shall not be eligible for admission in the University:

(@ A person whadhas been suspended, rusticated, debarred, expelled or removed from
the role of the University by a competent authority of the University.

(b) A person who at any time, was admitted to an.[Plprogramme in this University or
has completed PB degree either frm this University or from any other University
shall not be eligible to apply for the same or any other UBG/ M.Phil/ PhD.
programme of this University.

() A person who at any time, was admitted to anP¥lil Programme in this University or
has completedan M.Phil Degree either from this University or from any other
University shall not be eligible to apply for the same or any other/ B&/ M.Phil
Programme of this University.

(d) A person who at any time, was admitted to a PG Programme in this Univerdips
completed PG Degree either from this University or from any other University shall not
be eligible to apply for the same or any other UG/PG Programme of this University.

(e) A person who at any time, was admitted to a UG Programme in this Universigsor
completed UG Degree either from this University or from any other University shall
not be eligible to apply for the same or any other UG Programme of this University.

() Provided that permission to pursue second PG/UG programme may be granted to an
exceptonally bright and brilliant person with consistently excellent academic record
by the ViceChancellor on the recommendation of the Admission Committee and
Admission Review Committee.

2. Application for Admission

a) All admissions shall be based on tapplications received in response to the admission
notification and issue of Prospectus. The University shall, publish its Prospectus, as approved
by the Executive Council on the recommendation of Academic Council.

b) Applications for admission must lmEcompanied by a nerefundable application fee in the
form of an Account Payee Bank DrafPay Order (payable to the Central University of
Himachal Pradesh) or receipt of remittance of cash transfer to the University through
designated channels or CaRleceipt obtained from the designated Banks.

¢) University will have a single common application form for admission to all programme of
studies at a particular level i.e. a single common form for all programme of studies at the
Undergraduate (UG) Level, angie common form for all programme of studies at the
Postgraduate (PG) and a single common form for admission in Research Degree (RD)

d) Applicants for admission shall be required to indicate their choices of Programme of Studies
in order of their preferene in their application form and that the admission shall be made
strictly on the merit of based on the composite score of the selection criteria in accordance
with the preference of the applicants.

*
As Amended / Modified by the Executive Council vide Item No. 6.4 ifi keéting held on 19 April, 2012 on the recommendations
/ approval of the Academic Council made vide Item No. 4.6 iffiekting held on 8 April, 2012.
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3. Prospectus:

a) The prospectus shall be published on the witdb of the University, and the attention of
prospective students and the general public shall be drawn to such publication on the
website through advertisements in the prominent national dailies. Printed copies of the
prospectus may also be available ajowith the application forms for admission at a
nominal price.Price of Prospectus and application fee shall be prescribed by Executive
Council on the recommendation of the Academic Council

b) Content of the Prospectus, shall be such as approved by theutiseecCouncil on the
recommendation of the Academic Council, and will broadly contain, at least, the following:

i) the number of approved intaké seats and the commencement and last date of the
receipt of application for each programme of study for theademic year for which
applications for admission are invited.

ii) procedure for the issue and receipt and submission of application forms for admission
including the dates and timings of the issue and receipt of Admission forms

iii) the conditions ofeligibility including the minimum prescribed educational qualification
and minimum and maximum age limit of persons for admission as a student in a
particular programme of study, where so specified by the institution.

iv) the process of admission and selectioof eligible candidates applying for such
admission, including all relevant information in regard to the details of test or
examination for selecting such candidates for admission to each programme of study
and the amount of fee to be paid for the admasitest.

v) each component of the fee, deposits and other charges payable by the students
admitted to the University for pursuing a course or programme of study, and the other
terms and conditions of such payment.

vi) the percentage of tuition fee and other ciges refundable to a student admitted in the
University in case a student withdraws from such institution before or after completion
of course or programme of study and the time within, and the manner in, which such
refund shall be made to that student.

vii) details of the teaching faculty, including the educational qualifications and teaching
experience of every member of its teaching faculty and also indicating therein whether
such members are on regular basis or as visiting member.

viii) information in regard tophysical and academic infrastructure and other facilities
including hostel accommodation, library and hospital or industry wherein the practical
training to be imparted to the students and in particular the facilities accessible by
students on being admiéd to the institution.

iX) broad outline of the syllabspecified for every programme of study, including the
teaching hours, practical sessions and other assignments.

X) all relevant instructions in regard to maintaining the discipline by students within or
outside the campus of the institution including provisions relating to the prohibition of
ragging of any student or students

4. Reservation of Seats in Admission:

a) The University shall follow reservation in admission as mandated under the Central
Educational Institutions (Reservation of Seats) Act 2008 as amended from time to time and
other. Besides, the University shall also follow reservation in admission irogtpnmes of
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studies in accordance witlhe Persons With Disabilities (Equal Opportunities, Protection of
Rights and Full Participation) Act, 199%&ccordingly, the University shall reserve in all
programmes of studies seats for admission as under fortindesits belonging to:

i) Scheduled Caste (SC) Category 15.0%
i) Scheduled Tribe (ST) Category 07.5%
iii) Other Backward Classes (OBC) Category 27.0%
iv) Persons with Disabilities (PWD) 03.0%

b) Candidates seeking admission under the reserved categshiak be required to fulfil the
prescribed conditions of admission requirement of the Course. Application Form of a
candidate in the reserved category must be submitted along with the CAStebe/ Non
creamy layer certificate issued by the competentthanrity. Application Form received
without the required certificates is liable to be rejected.

c) If a candidate in the reserved category qualifies for admission in the general category he/she
shall be treated as a general category candidate. If sufficiamber of candidates are not
available to fill up the seats reserved for scheduled tribes, these may be filled up by suitable
candidates from scheduled castes and weesa.

5. Minimum Eligibility Conditions:

a) Minimum eligibility conditions for admissiot® various programme of studies including
gualifications for admission, age limits and relaxation if any, shall be prescribed by the
Academic Council and notified in the Prospectus each year.

b) The minimum eligibility requirements and selection critedfar admission in the
Undergraduate (UG) Programme, as approved by the Academic Council on date, are as

under:
S NO| PROGRAMMERSTUDY MINIMUM ELIGIBILITY REQUIREMENT
1 Undergraduate (UG) A minimum of 50% Marks or an equivalent grade
Programme 10+2 qualification of a recognised school board or
equivalent examination in the specified discipline.
2 Postgraduate (PG) A minimum of 50% Marks or an equivalent grade
Programme Bachelord UG degree of a recognised University
an equivalenexamination in the specified discipling
3 | Research Degree (RD) | “A minimum of 5% Marks or an equivalent grade
Programme Master's/ PG degree of a recognised University or
equivalent examination in the specified discipline.

6. Relaxation in MinimumQualifying Marks

a) Relaxation in minimum qualifying marks up to a maximum of 5% shall be made in case of
candidates belonging to the SC, ST and Persons with Disabilities Categories.

*

As Amended /Modified by the Executive Council vide Item No. 2.9 in F&I\ﬂeeting held on 1% February, 2011 on the
recommendations / approval of the Academic Council made vide Item No..2.18(T)”FrMBéIing held on 11 February, 2011.
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7. Criteria for Selection:

a) All applicants seeking admission t&egramme of Study shall be required to appear in and
gualify the relevant specified Single Common Entrance Examination as under:

S.No RELEVANT SINGLE COMMON ADMISSION TEST
' FOR ADMISSION IN SPECIFIED RELEVANT TEST
1 UGProgramme HEAT HigherEducation Admission Test
2 PGProgramme FEAT Further Education Admission Test
3 RDProgramme TREATThe Research Entrance Aptitude Test

b) *Subject to the fulfilment of the minimum cwtff marks as prescribed from time to time by
the School Board;andidates equivalent to three times the number of seats shall be called
for Group Discussion / Personal Interview (GD/PI) strictly on the basis of merit of the
relevant common admission test

c) *Subject to the fulfilment of the minimum cwtff marks as precribed from time to time by
the School Board, final selection for admission shall be made on the basis of the merit of the
composite score determined as under

S No WEIGHTAGE OF DIFFERENT COMPONENTS OF THE COMPOSI|
Components UG PG RD
1 Scores obtained in HEAT FEAT/ 50% 50% 50%
TREAT as applicable

2 Percentage of Marks in 10th 15% 10% 10%
3 Percentage of Marks in 10+2 20% 10% 10%
4 Percentage of Marks in UG degree NA 20% 10%
5 Percentage of Marks in PG degree NA NA 10%
6 Personalnterview/ GD 15% 10% 10%

Total 100% 100% 100%

d) *TheJRF NET/ SLET qualified candidates shall be exempted from TREAT for admission to
RD Programmes. For the purpose of calculating composite score, the JRF qualified
candidatesshall be deemed to have scored 100% marks in the TREAT whereas the NET
SLET qualified candidates shall be deemed to have scored marks equivalent to the marks
d02NBR 060& (UKS (G2LJIJISN) 2F GKS 2SFNDRa ¢wol ¢o

e) *Subject to the fulfilment of minimum eligibility nditions for admission, a teacher who has
been awarded Teacher Research Fellowship by the UGC and is working in any institution of
higher education shall be exempted from the requirement of appearing in TREAT and that
he/she shall be considered at par wiRtET/ SLET qualified candidates.

f) *Subject to the fulfilment of the following conditiors person already employed in teaching

/ research profession shall be exempted from the requirement of appearing in TREAT and
shall be treated at par with the NEBLET qualified candidates:

i) He/She must meet the minimum eligibility condition for admission in the Research
Degree Programmes;

*

As Amended / Modified by the Executive Council vide Item No. 2.9 in”ﬁtsMéeting held on 1% February, 2011 on the
recommendations / approval of the Academic Council made vide Item No..2.18(T)"Miseting held on 1% February, 2011.
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i) He/She has been working as LectufeAssistant Professof Associate Professafr
Professor or in an equivalent position orreggular basis for at least 10 (Ten) years in a
state or central university government or governmenraided college institution of
national importance government research institution or laboratory.

iii) His/Her application for admission in the Reseafddgree Programme has been duly
forwarded by the present employer with the undertaking that he/she shall be granted
leave to pursue the Programme of Studies ontiulle basis.

g) Syllabus, Coverage and weightage of different Components of the HEAT, FERE&IT

i) The syllabus, coverage, weightage of different components, durations and the degree
and level of difficulty of the HEATFEAT TREAT as applicable for admission in various
programmes of studies of the University shall be approved by the Academic Council and
duly prescribed and notified in the Prospectus.

i) Broadly, however, the HEATFEAT TREAT shall be aptitude based an@ td 3 Hours
duration. The time, date and centres shall be notified in the University Prospectus.
Further, the HEATFEAT TREAT shall generatigve Multiple Choice Questions (MCQs)
aimed at assessing the knowledge, aptitude and skills of candidatesia td:

(1) Verbal Ability Ly 4§ SYRSR G2 (Sad GKS OFyRARFI(GSQa dz
grammar and English usage, this section will cover Pronouns, Misplaced Modifiers,
SubjectVerb agreement, Parallel Construction, Verbs, Quantifiers, Comparatives
and Idiomatic Expression, Vocabulary, Synonyms and Antonyms and Sentence
completion.

(2) Critical ReasoningL Yy i SYRSR (2 lFaasSaa FaLANIryGaQ o7
underlying assumptions, discern flaws in arguments and ascertain their validity and
Ffa2 (2 lFaasSaa aLANIyGaQ FoAftAGe G2 ONIRI
questions in this part shall be based on short passages.

(3) Reading Comprehension. Y 1 SYRSR (2 |daSadaa OFyRARFIGSAQ
analyze information presented y G SEG FyR | faz2 (2 | aasSaa |
concepts and information presented in a passage to parallel situations, in this part,
candidates shall be provided one or more passages accompanied by sets of
guestions.

(4) Quantitative Aptitude & Numercal Ability: This section is intended to assess the
jdzl yGAGE GA @GS I LJG A GdzRS & 2 ¥ 0dKS I LILIX A O y
understanding and ability to apply the knowledge of basic mathematical concepts.
This section shall have questions pertaininduactions, algebra, coordinate system,
inequalities, time, speed, distance, ratios and proportions, sets, profit & loss, simple
and compound interest and elementary statistics central tendency, dispersion,
Probability etc.

(5) Data_Analysis and Dat&ufficiency:L Y G SYRSR (2 YSIF &adz2NE OF y R
analyze a situation and make decisions based on available data, this section shall
have questions based on data given either in a tabular for or in the form of diagrams
of different types, this sectio shall comprise of questions based on graphs, tables,
bar chart etc.

(6) Reasoning _and General Intelligencd: Yy 4§ SYRSR G2 | aasSaa | &LAN
capacity to draw inferences from various given situations and their ability to use
logic and general inteence, this section will have questions that will require
aspirants to use logic to draw inferences and make effective decisions.
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h) Notwithstanding the above provisions, the University may also admit students, in case of
programme of studies where the mber of intake is small, on the basis of marks obtained
in the qualifying examination in such courses. In that cases, the weightage of different
components of the selection criteria shall be adjusted accordingly.

i) Provided further that, in the very firstear of the commencement of a programme of
studies, when the university is not sure of the magnitude of applications likely to be
received, the University may admit students on merit determined by the composite score of
candidates in the qualifying examinah, past academic records and performance in the
group discussion/ personal interviews. In that cases, the weightage of different
components of the selection criteria shall be adjusted accordingly.

8. Supernumerary Seats for Admission of the Foreign Naéils/ NRIs/ PIOs

a) In all the courses 15% seats may be filled as Supernumerary Seats meant for Foreign
Nationals (FN), NeResident Indians (NRI) and Persons of Indian Origin @t@gory
candidates. Out of the above 15% Supernumerary Seatsthomeshallbe earmarked for
the children of Indian workers in the Guilf.

b) Candidates belonging to the FNNRI/ PIO category shall not be required to appear for the
single common entrancexamination of the University will have to fulfil minimum eligibility
conditions for admission. Additionally, they may be required to qualify internationally
accepted aptitude tests like SATGMAT/ GRE/ TOEFL as prescribed for admission in
different programme of studies as specified in the Prospectus of the University.

¢) Admission to these category of students shall be granted on merit determined either by
their past academic records or by internationally conducted aptitude tests for admission in
higher education or a combination thereof with due regards to need for providing
opportunities to the nationals belonging to different countries.

d) Candidates seeking admission under the above quota of Supernumerary Seats shall be
required to submit their applittion on a prescribed form, along with the certified copies of
all the necessary documents, as per the procedure specified in the Prospectus, to the office
of the Foreign Students Advisor (FSA) in advance throughout the year but not later than 30th
April.

e) Application for admission should be submitted to the Dean of the School / Head of the
Department concerned along with the attested / certified copies of all the necessary
documents.

f) Candidates seeking admission under/FENRI/ PIO category shall be reijed to pay fees
and other charges as applicable to their category and as specified in the ordinances relating
to fee structure and as notified in the Prospectus.

g) Candidates admitted under the FNPIO category shall be required to undergo a medical tes
(including test for HIV AIDS) within a week from the date of admission.

h) Candidates admitted under the FNPIO category shall be required to produce STUDENT
VISA within one month of the date of completion of the admission but prior to the
commencement bthe academic session and submit a copy of the same in the Office of the
Foreign Students Advisor, failing which their admission shall stand cancelled.
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9. Completion of Admission Formalities:

a) No candidate shall be entitled to claim admission as a matter of right and that the University
reserves the right to refuse admission in any individual case without assigning any reason.

b) A candidate shall be considered as admitted to a Programme of Shdlige eligible to avail
the privileges of a student of the University only after he/she has completed all admission
formalities including payment of the prescribed fee, as per the Prospelftascandidate
fails to complete the admission formalities the prescribed date, he/she will automatically
forfeit his/her right of admission.

c) List of selected candidates shall be displayed on the university website
(www.cuhimachal.ac.if and on the Notice Boards of the @oller of Examination and
School/ Department concerned. No intimation to the selected candidates will be sent by
post.

d) The candidates shall be required to get their admission completed by the date given in the
schedule.

e€) The selected candidates shdde required to produce, for verification at the time of
interview/ last date for completion of the admission formalities, the following documents in
original.

i) Certificates, Diplomas, Degrees, M&keets of all educational qualifications

i) In case ofthe working students, a No Objection Certificate (NOC) from the employer
clearly mentioning the permission of the employer has no objection in the candidate
pursuing higher education at the University.

iii) In case of gap between the qualifying examination #ralyear of seeking admission in
the university, the candidate shall be required to submit an affidavit for engagement
during the intervening period.

f) Admission will be granted to only those students whose results of the qualifying
examinations are comete in all respects.

g) Admission of candidates to a Programme of study shall be subject to the clearance from the
Proctor of the University

h) Admission of such candidates who are seeking admission after a gap of three or more
academic years of their takingertificate/ Diploma/ Degree/ PostGraduate Degree from
this University or any other UniversityEducational Institutiod Board, shall be subject to
the clearance by the Admission Review Committee consisting of the Dean Students' Welfare
(DSW), théean of the School concerned, the HOD concerned, and the Proctor.

i) At the time of admission, every student shall be required to sign a declaration to the effect
that he/she submits himself/herself to the disciplinary jurisdiction of the \Mibancellor and
other authorities of the University.

i) All the students admitted to a Programme of Study shall be required to submit Transfer
Certificate/ Migration Certificate in original within 30 days from the date of admission,
failing which their admission in the iwersity may be cancelled.
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10. Conduct and Administration of Admission:

a) The administration, conduct and logistics including maintenance of confidentiality and
secrecy and preparation of list of candidates called for interview on the basis of the merit of
the HEAT FEAT TREAT, as applicable, shall be the responsibility of the Controller of
Examination or of any person specifically appointed by the-Elwncellor for the purpose.
Accordingly, it shall be the responsibility of the Controller of examindtion

i) Ensure that the provisions of the Act, Statutes and Ordinancesregird to admission
of students are strictly adhered to.

i) Coordinate the task of preparation of the University Prospectus.

i) Issue notification for admission including the datecoimmencement of the issue and
the last date for the receipt of application form.

iv) Receive, verify and process application forms received for admission including allotment
of roll numbers and issue the admit cards.

v) Take care of the logistics and condo€entrance examination including.

vi) obtain the approval of the Vie€hancellor for appointment of paper setter (s),
evaluator(s), coder(s) and decoder(s) and get the answer scripts coded, evaluated and
decoded by the panel of experts as approved by the-Cicancellor.

vii) Prepare and notify the list of candidates called for Group Discus&tensonal Interview
(GD/PI) interview, as per the merit of the HEAAEAT TREAT, as applicable.

viii) Forward the list of the candidates shdisted for GOY PI, in alphabtical order, without
disclosing the marks obtained in the HEAREAT TREAT, to the Dean of the School
concerned.

ix) Verify and tabulate the scores obtained in all the components of the Selection Criteria as
specified in these Ordinances and prepare tig bf candidates finally selected for
admission in various programmes of studies in accordance with the merit of the
composite score.

X) Notify the list of the selected candidates along with the waiting list and to issue
admission and fee slips to the sdied candidates for completing the admission
formalities.

xi) Allot registration/ enrolment numbers to the candidates finally admitted and Forward
the names of the candidates admitted to different programmes of studies to the Deans
of the School and Heads of the Department concerned

b) Question Papers for each of the single common entrance examination i.e. the HEAT, FEAT
and TREAT each year shall be separately set by the Expert(s) appointed by the
ViceChancellorin accordance with the syllabi, coverage and weightage of different
components as approved by the Academic Council and notified in the Prospectus.

c) There shall be an Admission Committee at the level of each School comprising the Dean of
the School concerd, as Chairman, Heads of each Department in the Schubltao
nominees of the Viec€hancellor. The Admission Committee may, if hecessary, constitute
Admission Interview Committee comprising the Head of the Department Concerned as
Chairman, a Nominee ofhé Dean, one or two faculty members of the concerned
Department and a Nominee of the Vi€&hancellor.
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d) Admission Committee shall conduct the GPI of the shoristed candidates, verify their
marks in the qualifying and other previous examinations &ehn as Chairman of the
Admission Committee shall forward the list of candidatesntioningthe marks scored by
each students in the GDPI and in the qualifying and previous examinasion

e) Final selection of candidates for admission shall be done by the Controller of Examination,
who shall verify from record and tabulate the marks obtained by each candidate in different
components of the Selection Criteria and will prepare and notify tsteoli candidates
selected for admission in different programmes of studies.

*kkkk
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ORDINANCE NO : 3

APPOINTMENT, FUNCTIONS, DUTIES AND RESPONSIBILITIES OF THE DEAN

(Under Section 28(1) Clause 5 (3) of the Central Uniesisdt 2009
(Approved by theExecutive Council and the Academic Council in their meetings held ‘Brjm, 2010 and beuIy, 2010 respectively)

1. The Dearof the School shall be appointed by the V&lancellor from amongst the Professors
in the School Concerned by rotation in order of seniority.

2. Provided thaif there is no Professor in the school, the Dedwall be appointed, for the time
being, from amongst the Associate Professors in the school by rotation in order of seniority.

3. The tenure of the Dean of the School shall be three years or till he/she attains the age of
superannuation, whichever be earlier

4.  The Dean of a School shall be the Head of the School and shall be empowered to convene and
chair the meeting of the School Board

5. The Dean of the School shall be responsible for the conduct and maintenance of standards of
teaching and research in the Schand shall

a) be entitled to such allowances and amenities as the Executive Council may approve from
time to time.

b) provide effective leadership and guidance in the policy, curriculum planning and
implementation of the School

¢) be responsible for overalbordination within the school and also coordinate the conduct
of exams and award of the marks sheet;

d) be responsible for overall performance and discipline of the school.

e) be responsible for overall administration, upkeep and maintenance of all the buslding
and properties under the School

f) operate the Budget of the School.
g) be responsible for the records, furniture and equipments under him.

h) be empowered to remove the name from the rolls and readmit a student in the School
concerned.

i) be empowered to withhal the Hall Ticket of student of the School for valid reasons. and
j) exercise such other powers and perform such other functions, as may be delegated or
assigned to him.

kkkkk
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ORDINANCE NO: 4

CONSTITUTION OF THE BOARD OF STUDIES ANERMS OF OFFICE OF ITS MEMBERS

(Section 23 and Stature 16(2) of the Central Universities Act 2009)
(Approved by the Executive Council and the Academic Council in their meetings held“o]ml&z,lZOlO and :L‘bJuIy, 2010 respectively)

1. Each Departmerghall have a Board of Studies comprising the following members
a) Head of the Department, who shall be the Chairman & Convenor
b) Dean of the School concerned or his/her nominee
c) All the Professors of the Department / Centre-(@kcio members)
d) OneAssociate Professor of the Department by rotation in order of seniority
e) One Assistant Professor of the Department by rotation in order of seniority

f) Two teachers, from amongst the faculty members of the University belonging to the
allied and cognate digplines, nominated by the Vigghancellor.

g) Two subject experts, not in the service of the university, to be nominated by the
ViceChancellor

2. The term of office of the members, other than the-efficio members i.e. the Head of the
Depatment and the Professors of the department, shall be three years.

3. A Teacher of the University Department / Centre shall cease to be a member if he ceases to be
a teacher of the concerned Department / Centre.

4.  Subject to the overall control ansupervision of the Academic Council, the functions of the
Board of Studies shall be:

a) To approve subject for research for various degree and the other requirements of
research degree.

b) To recommend to the concerned School Board

i) courses of studies arabpointment of examiners but excluding research degree
ii) appointment of supervisors for research.
iii) measures for the improvement of the standard of teaching and research.

¢) To ensure that the curricula and syllabi of various courses offered by the teachées in t
Departments are periodically reviewed and continuously revised and updated.

d) To perform such other functions as may be assigned to it by the Academic Council, School
Board or the Vic&hancellor.

5. The Head of the DepartmentCentre shall convene andgside over the meeting of Board of
Studies.

6. In case Head of the DepartmenhtCentre is not present at any meeting the senioost
member present shall act as the Chairman for the meeting.

7. Board of Studies shall ordinarily meet at least twice a year and on such occasions as may be
directed by the Vice&hancellor.
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8.  Notice for a meeting of the Board of Studies, other than a special meeting, shall ordinarily be
issued at least 10 days beforbet day fixed for the meeting. The rules of conduct of the
meetings of the Board shall be prescribed by the regulations.

9. The quorum for the meetings of the Board of Studies shall be 50% of the members of the
Board of Studies which shall include at least onitside expert.

10. Special meetings may be called by the Chairman at his/her own initiative or on a written
request by at least 50% of the members of the Board of Studies.

11. In case of special meetings called at the request of the members, no item otherttiose
notified in the Agenda shall be discussed and that the presence of all members, at whose
request the Special meeting was called, will be essential.

12. If in the opinion of the Viec€hancellor, it is not necessary or expedient to convene a meeting
of the Board of Studies to consider any item and if he considers that a matter could be
disposed off by circulation among the members of Board of Studies he may issue necessary
instructions to that effect.

*kkkk
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ORDINANCE NO : 5

FUNCTIONS & DUTIES OFHE HEADS OF THE DEPARTMENTS

(Section 28(1)(0) of the Central Universities Act 2009)
(Approved by the Executive Council and the Academic Council in their meetings held“o]ml&z,lZOlO and beuIy, 2010 respectively)

1. The Head of the Department shhk the academic head of the Department and shall convene
and preside over the meetings of the Department and the Board of Studies

2. The Head of the Department shall under the general supervision of the Dean:

(i)  Organize the teaching and research work in tep&tment.

(i) Frame the time table in conformity with allocation of the teaching work made by the
Department.

(i)  Maintain discipline in the class rooms and laboratories through the teachers.

(iv) Assign to the teachers in the Department such duties as may be negdsséne proper
functioning of the Department.

(v)  Assign work to and exercise control over the #ieaching staff in the Department. and

(vi) be responsible for the coordination and supervision of teaching and reseéartime
Department.

(vii) be responsible for theaecords, equipment and furniture of the Department and the
books of the Departmental Library.

(viii) operate the Budget of the Department

(ix) Perform such other functions as may be assigned by the Dean, the Board of the School
concerned, the Academic Council and WieeChancellor.

*kkkk
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ORDINANCE NO : 6

FUNCTIONS & DUTIES OF THE DIRECTORS OF THE CENTRES

(Section 28(1)(0) of the Central Universities Act 2009)
(Approved by the Executive Council and the Academic Council in their meetings held“o]ml&z,lZOlO and beuIy, 2010 respectively)

1. The Director of the Centre shall be the academic head of the Centre and shall convene and
preside over the meetings of the Centre and the Board of Studies

2. TheDirector of the Centrshall under the general pervision of the Dean:
(i) Organize the teaching and research work in the Centre;

(i) Frame the time table in conformity with allocation of the teaching work made by the
Centre;

(i)  Maintain discipline in the class rooms and laboratories through the teachers;

(iv) Assignto the teachers in the Centre such duties as may be necessary for the proper
functioning of the Centre;

(v)  Assign work to and exercise control over the #ieaching staff in the Centre; and

(vi) be responsible for the coordination and supervision of teaching and reséartite
Centre

(vii) be responsible for the records, equipment, library books and furniture of the Centre ;
(viii) operate the Budget of the Centre

(ix) Perform such other functions as may besigeed by the Dean, the Board of the School
concerned, the Academic Council and the Mid¢®ncellor.

*kkkk
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(Section 9 (9) & 27(2) of the Central Universities Act 2009)
(Approved by the Executive Council and the Academic Council in their meetings held“o]ml&z,lZOlO and :L‘bJuIy, 2010 respectively)

The5 Sty { i dzRS yDBWYXshatl Exerdide NI8h powers and perform such duties in
respect of the welfare of the students, as may be delegdtebsigned to him/her by the
ViceChancellor

The5 Sy {GdzZRS§BHERDV2EKFENB0S GKS / KFEFANXYIY 27F
shall convene the meetings of the Council.

The5 Sy { (i dzR S yOBWQshall 6 aBdisteéd by AssocBtS8 | 'y { 1 dzRSy i aQ

(ADSW) who shall bappointed by the Vic&€hancellor fromamongst the teachers of the
University for a term of three years.

The Associats S|y { (i dzRSy (i a Qshadll 8 ehtitlétiBo sach allpwadces as the
Executive Council may approve from time to time.

The Dean of Students' Welfare in the Universitalslook after the general welfare of the
students, as also provide appropriate encouragement for sound and fruitful relationship
between the intellectual and social life of the students and for those aspects of the University
life outside the classroom, lich contribute to their growth and development as mature and
responsible human beings.

The Dean of Students' Welfare shall:

a) Coordinate the activities of various Halls of Residence and have power of shifting a
resident student from one HallHostel b another, if deemed necessary;

b) Make arrangement with the Railway and Airlines for the issue of concession tickets to

3 /£

0K

2

A0dRSy (& RANAY3 @I OFiGA2y&asS F2N SRAOF4GA2Y ¢

curricular activities and sports;

¢) Maintain the register of Alumni and foster communication;

d) Operate the budget of his Office;

e) Perform such other duties and discharge such other responsibilities, as may be assigned
to him by the Academic Countithe ViceChancellor from time to time.

The Dean of Students' Welfare, will arrange for the guidance of and advise to the students of
the University in matters relating to the following:

a) Organisation and development of students' bodies;

b) Counselling and students' guidance facilities;

¢) Promotion of students' participation in exurricular and social activities;
d) Financial aid to students;

e) Students Teacher and StuderAdministration relationship;

f) Career advice services;

g) Health and Medical Services for the students;

ORDINANCES NO.1TO4 6 é é .Updated upto 03.04.2014 Page 24

[
‘



C’\. CENTRAL UNIVERSITY OF HIMACHAL PRADESH

&7/

h) Residential I# of the students;

i) Facilities for the students' Educational Tours and Excursion, other than those prescribed
as part of curriculum;

i) Securing facilities for students for further studies in the country and/or abroad, and
career advancement; and

k) Any other issues relating to the students of the University.

*kkkk
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ORDINANCE NO: 8

EMOLUMENTSTERMS & COMBITIONS OF SERVICE OF THE VICHANCELLOR

(Under Section 28(1)(0) & Statute 2(6) of the Central Universities Act 2009
(Approved by theExecutive Council and the Academic Council in their meetings held ‘Brjm, 2010 and :L‘bJuIy, 2010 respectively)

1. The ViceChancellor shall be entitled to receive salary and allowances, other than House Rent
Allowance, as notified by the UniversiBrants Commission Central Government from time
to time.

2. The ViceChancellor shall be entitled to such terminal benefits as may be prescribed by the
Government of India from time to time including the benefits of the Contributory Provident
Fund of the Wiversity.

3. Where an employee of the University, or a College or an Institution maintained by the
University or of any other University or Institution maintained by or admitted to the privileges
of such other University, is appointed as V@&eancellor, b/she may be allowed to continue
to contribute to any provident fund of which he/she is a member and the university shall
contribute to the account of such person in that provident fund at the same rate at which the
person had been contributing immediatddgfore his appointment as the Vigghancellor.

a) Provided further that where such employee had been a member of any pension scheme,
the University shall make the necessary contribution to such scheme.

b) Provided further that where an employee of theniMersity is appointed as
ViceChancellor, he/she shall be allowed to avail himself of any Leave at his credit before
his/her appointment as Vie€hancellor. Similarly, on his/her relinquishing the post of the
ViceChancellor and in thevent of his/her rgjoining his/her substantive post, he/she
shall be entitled to carry back the Leave at his/her credit to the new post.

c) Provided further that if a person, employed in another Institution, is appointed as
ViceChancellor orDeputation, he/she shall be entitled to Salary, Allowances, Leave and
leave Salary as per Deputation Rules of the Institution to which he/she was entitled prior
the his/her appointment as Vie€hancellor and till he/she continues to hold his/her lien
on this post. The University shall also pay Leave Salary, Provident Fund, Pension
Contributions to the Institution, where he/she is permanently employed, as admissible
under the Rules.

4.  The ViceChancellor shall be entitled to Leave Travel Concession, as appogwhe Executive
Council (EC) from time to time.

5. The ViceChancellor shall be entitled to the reimbursement of medical expenses incurred on
the medical treatment of himself and his family members obtained from the Private /OPD
Private Wards of any gpoved Hospital Nursing Home approved by the University.

6. The ViceChancellor shall be entitled to the reimbursement of the expenses on account of
TA/DA for himself/herself and his/her family members and transportation of personal effects
(inclusive ofthat of his/her family) from his/her home town to Dharamshala (Himachal
Pradesh) and back on his/her assuming office and relinquishing it on the expiry of his/her
tenure.

7.  The ViceChancellor shall be entitled to receive Travelling Allowance at the fixied by the
Executive Council.
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8. The ViceChancellor shall, during the tenure of his office, be entitled to Leave on Full Pay at the
rate of 30 days in a calendar year. The Leave shall be crediteddoduant in advance in two
half-yearly instalments ©15 days each on the first day of January and the first day of July
every year.

a) Provided that if the Vic€hancellor assumes or relinquishes the charge of his/her office
during the currency of a half year, the Leave shall be credited proportionatéihe atte
of two and a half days for each completed months of service.

b) The Leave at the credit of the ViGhancellor at the close of the previous half year shall
be carried forward to the new half yeasubject to the condition that the Leave, so
carriedforward plus the credit for that half year, does not exceed the maximum limit of
300 days.

c) The ViceChancellor, on relinquishing the charge of his office, shall be entitled for the
number of days equivalent of the salary admissible for the number of afdgave on full
pay due to him at the time of his relinquishing of charge, subject a maximum of 300 days,
including encashment benefit availed of elsewhere.

d) The ViceChancellor shall also be entitled to HRHy Leave at the rate of twenty days for
eat completed year of service. The hpHy leave may also be availed of as commuted
leave on full pay on medical certificate. Provided that when such commuted leave is
availed of, twice the amount of haffay leave shall be debited against the kadfy leae
due.

e) The ViceChancellor shall also be entitled to avail himself of EQrdinary Leave without
pay for a maximum period of three months during the full term of five years on medical
grounds or otherwise.

f) In case the Vie€hancellor is appointed for a further term, the leave period mentioned
above, shall apply separately to each term.

g) During the period of such Leave, the Vkancellor shall be entitled to the same Salary,
Honorarium and Allowances andich other facilities of services as may have been
provided.

9. Inthe case of any absence of the Vi&kancellor occasioned by any call by the Central or State
Government, or Public Service, or on Deputation on behalf of the University for any public
purpose, the period, so spent shall be treated on duty .

10. The ViceChancellor shall be entitled, without payment of rent to use a furnished residence
throughout his/her term of office andancharge shall fall on the Vi€ghancellor in respect of
the maintenance of such residence including water and electricity.

11. The ViceChancellor shall be entitled to the facility of a free official car and free telephone with
STD & ISD facility at his/her residence. He/She shall also be entitled to one cook, and two
attendants at his/her residence.

*kk k%
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ORDINANCE NO: 9

EMOLUMENTSTERMS & CONDITONS OF SERVICE OF THE PRCECHANCELLOR

(Under Section 28(1)(0) & Statute 4(3) of the Central Universities Agt 2009
(Approved by the Executive Council and the Acade@oancil in their meetings held on ﬁ4]uly, 2010 and :L‘bJuIy, 2010 respectively)

1. The PraeViceChancellor shall be entitled to receive salary and allowances as notified by the
University Grants CommissiéoiCentral Government from time to time

2. The PreViceChancellor shall be entitled to such terminal benefits as may be specified by the
Government of India from time to time including the benefits of the Contributory Provident
Fund of the University.

3. Where an employee of the University, or all€ge or an Institution maintained by the
University or of any other University or Institution maintained by or admitted to the privileges
of such other University, is appointed as RfiseChancellor, he/she may be allowed to
continue to contribute to anyrovident fund of which he/she is a member and the university
shall contribute to the account of such person in that provident fund at the same rate at which
the person had been contributing immediately before his appointment as the
ProViceChancellor

a) Provided further that where such employee had been a member of any pension scheme,
the University shall make the necessary contribution to such scheme.

b) Provided further that where an employee of the University is appointedPrasVice
Chancellor), he/she shall be allowed to avail himself of any Leave at his credit before
his/her appointment as PriceChancellor. Similarly, on his/her relinquishing the post of
the PreViceChancellor and in the event of his/her-j@ning higher substantive post,
he/she shall be entitled to carry back the Leave at his/her credit to the new post.

¢) Provided further that if a person, employed in another Institution, is appointed as
ProViceChancellor on Deputation, he/she shall be entitled to Salary, Allowances, Leave
and leave Salary as per Deputation Rules of the Institution to which he/she was entitled
prior the his/her appointment as P#diceChancellor and till he/she continugs hold
his/her lien on this post. The University shall also pay Leave Salary, Provident Fund,
Pension Contributions to the Institution, where he/she is permanently employed, as
admissible under the Rules.

4,  The PreViceChancellor shall be entitled to &ee Travel Concession, as approved by the
Executive Council (EC) from time to time.

5. The PreViceChancellor shall be entitled to the reimbursement of medical expenses incurred
on the medical treatment of himself and his family members obtained from theate
OPD/Private Wards of any approved Hospitdursing Home approved by the University.

6. The PreViceChancellor shall be entitled to the reimbursement of the expenses on account of
TA/ DA for himself/ herself and his/her family members and transgadion of personal
effects (inclusive of that of his/her family) from his/her home town to Dharamshala (Himachal
Pradesh)and back on his/her assuming office and relinquishing it on the expiry of his/her
tenure.

7. The PreViceChancellor shall be entitledo receive Travelling Allowance at the rates
prescribed by the relevant Ordinances.
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8. The PreViceChancellor shall, during the tenure of his office, be entitled to Leave on Full Pay
at the rate of 30 days in a calendar year. The Leave shall be credited to his account in advance
in two half yearly instalments of 15 days each on the firay f January and the first day of
July every year.

a) Provided that if the Pr¥/iceChancellor assumes or relinquishes the charge of his/her
office during the currency of a half year, the Leave shall be credited proportionately at
the rate of two and a h&ldays for each completed months of service.

b) The Leave at the credit of the PxiceChancellor at the close of the previous half year
shall be carried forward to the new half yeanbject to the condition that the Leave, so
carried forward plus the cradfor that half year, does not exceed the maximum limit of
300 days.

c) The PreViceChancellor, on relinquishing the charge of his office, shall be entitled for the
number of days equivalent of the salary admissible for the number of days of leave on full
pay due to him at the time of his/her relinquishing of charge, subject a maximum of 300
days, including encashment benefit availed of elsewhere.

d) The PreViceChancellor shall also be entitled to HRHy Leave at the rate of twenty days
for each completdd year of service and halhy may also be availed of as commuted
leave on full pay on medical certificate. Provided that when such commuted leave is
availed of, twice the amount of haffay leave shall be debited against hadfy leave due.

e) The PreViceChancellor shall also be entitled to avail himself of EQrdinary Leave
without pay for a maximum period of three months during the full term of five years on
medical grounds or otherwise.

f) In case the PrdiceChancellor is appointed for #&urther term, the leave period
mentioned above, shall apply separately to each term.

g) During the period of such Leave, the RfiteChancellor shall be entitled to the same
Salary, Honorarium and Allowances and such other facilities of services as radyekav
provided.

9. Inthe case of any absence of tReo-ViceChancellor occasioned by any call by the Central or
State Government, or Public Service, or on Deputation on behalf of the University for any
public purpose, the period, so spent shall be trahta duty .

10. The PreViceChancellor shall be entitled, to a free furnished resick throughout his/her
term of office and no charge shall fall on the Rrf@meChancellor in respect of the
maintenance of such residence including water and power.

11. TheProViceChancellor shall be entitled to the facility of a staff car for journeys performed
between Offce and his/her residence. Hghe shall also be entitled to free telephone with STD
facility and an attendant at his residence.

**k k k%
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ORDINANCE NO: 10

EMOLUMENTS, TERMS & CONDITIONS OF SERVICE, FUNCTIONSREEPONSBILITIES OF

THE REGISTRAR

(Section 28(1)(0) & Statute 6 (3)& 6( 7)(g) of the Central Universities Act 2009)
(Approved by the Executive Council and the Academic Council in their meetingmhézi“ July, 2010 and :L‘bJuIy, 2010 respectively)

1. The Registrar shall be a whdlme salaried officer appointed on the basis of direct
recruitment on the recommendation of a Selection Committee constituted for the purpose for
tenure of five yearsvhich can be renewed for a similar term by the Executive Council and shall
be placed in the scale of pay as recommended by the University Grants Commission and
adopted by the Executive Council from time to time.

a) Provided that the Registrar shall retire attaining the age of sixtywo years.

b) Provided further that lmere an employee of this university or any other Institution /
Government and its organisations is appointed as Registrar, he/she shall continue to be
governed by the same retirement benefitteane, (namely general Provident Fuhd
Contributory Provident Fund/ Pension / Gratuity / Transfer TA) to which he was entitled
prior to his appointment as Registrar, and till he/she continues to hold his/her lien on
that post.

2. In case the Registrar is agipted on deputation from the Government or any other
Organisation Institution, the terms and conditions of his/her service shall be governed by the
Deputation Rules of the Government of India. Provided that the Registrar appointed on
deputation may beepatriated earlier than the stipulated period by the Executive Council on
the recommendation of the Vie€hancellor

3. When the office of the Registrar is vacant or when the Registrar is, by reason of illness,
absence or any other cause, unable to perfdfa duties of his office, the duties of the office
shall be performed by such person as the Mid&ncellor may appoint for the purpose.

4.  Registrar shall be entitled to a unfurnished residential accommodation for which he/she shall
pay the prescribed ligece feesas applicable to the category of the house.

5.  Registrar shall be entitled to the facility of staff car between the Office and his/her residence
and shall also be entitled to free telephone with STD facility.

6. The terms and conditions of servideave, allowances, provident fund and other terminal
benefits of the Registrar shall be such as prescribed by the University from time to time for its
non-vacation staff.

7. The Registrar shall have power to take disciplinary Action against such of theyeewlo
excluding teachers and other academic staff, as may be specified in the order of the Executive
Council and to suspend them pending inquiry, to administer warnings to them or to impose on
them the penalty of censure or the withholding of incremeno\Rded that:

a) no such penalty shall be imposed unless the person has been given a reasonable
opportunity of showing cause against the Action proposed to be taken in regard to him.

b) an appeal shall lie to the Vigghanellor against any order of theeistar Imposing any
of the penalties specified in stddause (a).
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c) In a case where the inquiry discloses that a punishment beyond the power of the
Registrar is called for, the Registrar shall, upon the conclusion of the inquiry, make a
report to the ViceChancellor along with his recommendations: Provided that an appeal
shall lie to the Executive Council against an order of the-®&@ncellor imposing any
penalty.

8. The Registrar shall be ex officio Secretary of the Executive Council and the Acadeantd,
but shall not be a member of either of these authorities and he shall be ex officio Member
Secretary of the Court.

9. It shall be the duty of the Registrar

a) To be the custodian of the records, the common seal and such other property of the
University as the Executive Council shall commit to his charge;

b) To issue all notices convening meetings of the court, the Executive Council, the Academic
Council and of any Committees appointed by those authorities.

c) To keep the minutes of all the meetin@f the Court, the Executive Council, the Academic
Council and of any Committees appointed by those authorities.

d) To conduct the official correspondence of the court, the Executive Council and the
Academic Council;

e) To supply to the visitor, copies of thegenda of the meetings of the authorities of the
University as soon as they are issued and the minutes of such meetings;

f) To represent the University in suits or proceedings by or against the University, sign
powers of attorney and verify pleadings or dae his representative for the purpose; and

g) To perform such other duties as may be specified in the Statutes, the Ordinances or the
Regulations or as may be required from time to time by the Executives Council or the
ViceChancellor.

*%k kK%
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ORDINAN CE NO: 11

EMOLUMENTSTERMS & CONDITIONS OF SERVICE OF THE FINANCE OFFICER

(Section 28(1)(0) & Statuté3j& 7(6)(b) of the Central Universities Act 2009)
(Approved by the Executive Council and the Academic Council in their meetings held“o]ml&z,lZOlO and :L‘bJuIy, 2010 respectively)

1. The Finance Officer shall be a whitilee salaried officer appointed on the basis of direct
recruitment on the recommendations of a Selection committee constituted for the purpose
for tenure of five years wibh can be renewed for a similar term by the Executive Council and
shall be placed in the scale of pay as recommended by the University Grants Commission and
adopted by the Executive Council from time to time.

2. Provided that the Finance Officer shall reton attaining the age of sixtyvo years.

3. When the office of the Finance Officer is vacant or when the Finance Officer is, by reason of
illness, absence or any other cause, unable to perform the duties of his office, the duties of the
office shall be pdormed by such person as the Vi€hancellor may appoint for the purpose.

4. In case the Finance Officer is appointed on deputation from the Government or any other
Organisation/Institution, the terms and conditions of his/her service shall be governeceby th
Deputation Rules of Government of India. Provided that the Finance Officer appointed on
deputation may be repatriated earlier than the stipulated period by the Executive Council on
the recommendation of the Vie€Ehancellor

5. Where an employee of thisiniversity or any other Institution /Government and its
organisations is appointed as Finance Officer, he/she shall continue to be governed by the
same retirement benefit scheme, (namely general Provident HuGdntributory Provident
Fund/ Pension /Grauity / Transfer TA) to which he was entitled prior to his appointment as
the Finance Officer, and till he/she continues to hold his/her lien on that post.

6. Finance Officer shall be entitled to a unfurnished residential accommodation for which he/she
shallpay the prescribed licence fees as applicable to the category of the house.

7.  Finance Officer shall be entitled to the facility of staff car between the Office and his/her
residence and shall also be entitled to free telephone with STD facility.

8. The terms and conditions of service, leave, allowances, provident fund and other terminal
benefits of the Finance Officer shall be such as prescribed by the University from time to time
for its nonvacation staff.

9.  The Finance Officer shall be ex officio Secretdtye Finance committee, but shall not be its
member.

10. The Finance Officer shall:

a) exercise general supervision over the funds of the University and shall advise it as regards
its financial policy;

b) perform such other financial functions as may assigned to him by the Executive
Council or the Vic€hancellor or as may be prescribed by the Statutes or the Ordinances.

11. Subject to the control of the Executive Council, the Finance Officer shall

a) hold and manage the property and investments of theivdrsity including trust and
endowed property;
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b) ensure that the limits fixed by the Executive Council for recurring and nonrecurring
expenditure for a year are not exceeded and that all moneys are expended on the
purpose for which they are granted alotted.

¢) be responsible for the preparation of annual accounts and the budget of the University
and for their presentatiorto the Executive Council;

d) keep a constant watch on the state of the cash and bank balances and on the state of
investments;

e) watchthe progress of the collection of revenue and advise on the methods of collection
employed;

f) ensure that the registers of buildings, land, furniture and equipment are maintained up
to-date and that stocichecking is conducted, of equipment and other conabfa
materials in all offices, Departments, Centres and Specialized Laboratories;

g) bring to the notice of the Viec€hancellor unauthorised expenditure and other financial
irregularities and suggest disciplinary action against persons at fault; and

h) call fao from any office, Department, Centre, Laboratory, College or Institution
maintained by the University any information or returns that he may consider necessary
for the performance of his duties.

12. Any recépt given by the Finance Officer the person or prsons duly authorized in this behalf
by the Executive council for any money payable to the University shall be sufficient discharge
for payment of such money.

*kkkk
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ORDINANCE NO: 12

EMOLUMENTSTERMS & CONDITIONS OF SERVICE OF THE CONTROLLERX®MINATIONS

(Section 28(1)(0) & Statute 8 (3) of the Central Universities Act 2009)
(Approved by the Executive Council and the Academic Council in their meetings held“o]ml%ZOlO and 1‘bJuIy, 2010 respectively)

1. The Controller of Examinatisrshall be wholdime salaried officer appointed on the basis of
direct recruitment on the recommendations of a Selection Committee constituted for the
purpose for tenure of five years which can be renewed for a similar term by the Executive
Council and sHhbe placed in the scale of pay as recommended by the University Grants
Commission and adopted by the Executive Council from time to time.

2. Provided that the Controller of Examinations shall retire on attaining the age oftwiaty
years.

3. When the office of the Controller of Examinations is vacant or when the Controller of
Examinations is, by reason of iliness, absence or any other cause, unable to perform the duties
of his office, the duties of the office shall be performed by such pesasotne ViceChancellor
may appoint for the purpose.

4. In case the Controller of Examinations is appointed on deputation from the Government or
any other Organisatiori Institution, the terms and conditions of his/her service shall be
governed by the Depation Rules of the University. Provided that the Controller of
Examinations appointed on deputation may be repatriated earlier than the stipulated period
by the Executive Council on the recommendation of the \Zihancellor

5. Where an employee of this Umrsity or any other Institution / Government and its
organizations is appointed as Controller of Examinations, he / she shall continue to be
governed by the same retirement benefit scheme, (nhamely general Provident Fund /
Contributory Provident Fund / Peion / Gratuity / Transfer TA) to which he was entitled prior
to his appointment as the Controller of Examinations, and till he / she continues to hold his /
her lien on that post.

6. Controller of Exainations shall be entitled to annfurnished residentibaccommodation for
which he/ she shall pay the prescribed licence fees as applicable to the category of the house.

7. The terms and conditions of service, leave, allowances, provident fund and other terminal
benefits of the Controller of Examinations sHadl such as prescribed by the University from
time to time for its nonvacation staff.

8. The terms and conditions of service of Controller of Examinations shall be such as prescribed
by the University from timéo time for its nonvacation staff

9. Controller of Examinations shall arrange for and superintended the examinations of the
University in the manner prescribed by the relevant Ordinances.

10. Subject to the provision of the Act, Statutes and Ordinance, the Contmill&xaminations
shall perfem suchdutiesand functions as may be assigned to him from time to time by the
Executive Council or Vigghancellor.

*kk k%

*

As Amended / Modified by the Executive Council vide Item No. 12.8 in stMQeting held on 15 November, 2013 on the
recommendations / approval of the Academic Council made vide Item No. 10.4(T) ifi ie&ng held on 18 November, 2013.
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ORDINANCE NO: 13

EMOLUMENTSTERMS & CONDITIONS OF SERVICE OF THE LIBRARIAN

(Under Section 28(1)(0) & Statute 9 (2) of @entral Universities Act 2009
(Approved by the Executive Council and the Academic Council in their meetings held“o]ml&z,lZOlO and :L‘bJuIy, 2010 respectively)

1.  The Librarian shall be a whdiee salaried officer appointed by the Executive Coumeithe
basis of direct recruitment on the recommendations of a Selection Committee constituted for
the purpose and shall be placed in the scale of pay as recommended by the University Grants
Commission and adopted by the Executive Council from time te.tim

2. Librarian shall be entitled to receive salary and allowances as prescribed by the Central
Government and as adopted by the Executive Council from time to time.

3. The terms and conditions of service of the Librarian shall be such, as prescribed for other non
vacation employees of the University.

4. In case the Librarian is appointed on deputatifmom the Government or any other
Organisation Institution, the termsand conditions of his/her service shall be governed by the
Deputation Rules of the University. Provided that the Librarian appointed on deputation may
be repatriate earlier than the stipulated period by the Executive Council on the
recommendation of the \¢e-Chancellor.

5. The Librarian shall be entitled to a unfurnished residential accommodation for which he/she
shall pay the prescribed licence fees as applicable to the category of the.house

6. The terms and conditions of service, leave, allowances, provident fund and other terminal
benefits of the Librarian shall be such as prescribed b the University from time to time for its
non-vacation staff.

7. The terms and conditions of service of the hiflan shall be such as prescribed by the
University from time to time for its nomacation staff.

8. Librarian shall manage and superintend the Libraries of the University in the manner
prescribed by the relevant Ordinances.

9. Subiject to the provision of thAct, Statutes and Ordinanceset Librarian shall exercise such
powers and perform such duties as may be assigned to him / her from time to time by the
Executive Council or by the Vi€ghancellor.

kkkkk

*
As Anended / Modified by the Executive Council vide Item No. 12.8 in its Mgeting held on 1% November, 2013 on the
recommendations / approval of the Academic Council made vide Item No. 10.4(T) ifi ie&ng held on 18 November, 2013.
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ORDINANCE NO: 14
TERMS ANDCONDITIONS OF SERVICE AND CODE OF CONDUCT FOR

TEACHERS AND OTHER ACADEMIC STAFF

(Section 28 (1) Section2(b% 2(q) Statute 22(1) of the Central Universities Act 2009)
(Approved by the Executive Council and the Academic Council in their meetings;»h@dh July, 2010 and :L‘bJuIy, 2010 respectively)

Teachers of the University mean Professors, Associate Professors, Assistant Professors and
such other persons as may be appointed for imparting instruction or condues®grches in

the Universityor in any College or Institution maintained by the University anddassgnated

as teachers by the Ordinances.

A teacher of the University shall be a whtilee salaried employee of the University and shall
devote his / her wholdime to the Universityand does not include honorary, visiting, part
time and adhoc teachers.

a) No teacher of the University shall without the permission of the Executive Council engage
directly or indirectly in any trade or business whatsoever or any private tuition or other
work to which any emolument or honorarium is attached.

b) Provided that teabers may be permitted to undertake such assignment as examination
work of Universities or learned bodies or Public Service Commissions or any literary work
or publication or radid television talk or extension lectures or, any other academic work
with the permissionof the ViceChancellor.

¢) Provided further that teachers shall be encouraged to actively engage in research,
publication, consultancy and manageméngxecutive development programmes as per
UGC guidelines and with prior approval of the Uniipgrs

Nature of Duties

3.

The work load of teachers in term of contact hours, presence on the campus and other
activities relating to teaching, research, examination, evaluation, curricular development self
study and reparation for lectures shall be as thexr norms prescribed by the University Grants
Commission.

Organisation of teaching, teaching of courses of studies assigned and other work related to the
effective teaching such as development, revision of curricula & syllabi, laboratory & field work,
tutorials, work related to examination and evaluation of students, maintenance of discipline
in the classroom, general welfare of students etc shall be the primary duties of the teachers.

In addition to the teaching of assigned courses of studies,heacshall be expected to
actively engage in research, publications, patent development, promotion of academic culture
etc in true spirit of the best intellectual traditions.

Teachers shall be bound by the decision of the department, the Board of Stusidool
Board, the Academic Council and the Executive Council of the University and shall act and
work under the general direction and supervision of the Head of the Department and Dean of
the School concerned.

Every teacher shall undertake to takarpin such activities of the University and perform such
duties in the University as may be required of him/her in accordance with the letter and spirit
of the Act, the Statutes and Ordinances as made from time to time and as in force.
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8. Every teacher is appointed as a teacher in the University and his/her present placement in a
particular School/ Department / Centre is in accordance with the current needs and
requirements of the University. The University reserves the right to estalalstlish, merge,
reorganize and renamés Schoold Departments/ Centres as warranted by the changing
needs, requirements and circumstances and that the placement/place of posting of teacher
may be changed accordingly at any time in the best interegi@fJniversity.

Probation

9. Teachers shall be appointed on probation ordinarily for a period of twelve months, but in no
case the total period of probation shall exceed 24 months. Provided that the condition of
probation shall not apply in the case @fichers appointed by the Executive Council under the
provisions of Statute 19.

Confirmation

10. It shall be the duty of the Registrar to place before the Executive Councitabke of
Confirmation of a teacher on probation, not later than forty days befbeend of the period
of probation.

11. The Executive Council shall have the power to confirm the teacher or decide nohfiom
him, or extend the period of probation by a maximum of twefdayr months in all.Provided
that the decision not to confirm teacher shall require a twihird majority of the members of
the Executive Council present and voting.

12. In case the Executive Council decides not to confirm a teacher, whether ki&frend of
twenty-F 2 dzNJ Y2y 1 KA Q LISNR 2R 2 T hefedd®fthaextén8aderigdBfo I G A 2 v
probation, as the case may be, the teacher shall be informedriing to that effect, not later
than thirty days before the expiration of that period.

Increment

13. Every teacher shall be entitled to increment in his/lseale of pay, as per rules, unless the
same has been withheld or deferred or postponed by a resolution of the Executive Council.
Provided that a teacher whose increment is proposed to be withheldferred/ postponed
shall be given due opportunity to malis/her written representation.

Promotion through career advancement

14. The promotion through career advancement of Assistant Professors / Associate Professors /
Professor in the university shall be governed by the NotrRegulations prescribed by the
University Grants Commission in vogue andmagnded from time to time.

Age of retirement

15. Subject to the provision of Statute 25, every teacher confirmed in the service of the University,
shall continue in such servicatil he / she attains the age of superannuation as prescribed by
the UGC / Govt. of India from time to time.
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a) Provided that if the date of Superannuation of a teacher falls at any time during the
Academic Session, the Executive Council, may tlen recomnendation of the
ViceChancellor reemploy the teacher for any period up to the end of the academic
session, with a view not to disturb the teaching work of the Departméteiitre.

b) Provided further that in special cases, a teacher lue/her attaining the age of
superannuation, may be remployed on a contract in keeping with the regulations in this
behalf as issued by the UGC from time to time.

Professional Code of Conduct

16. Every teacher shall be bound by the Act, the StatutesQfdinances, the Rules & Regulations
and Code of Conduct as formulated by the University from time to time.

a) Provided that no change in the terms and conditions of service of a teacher shall be made
after his/her appointment in regard to designation, scalepay, increment, provident
fund, retirement benefits, age of retirement, probation, confirmation, leave; leave salary
and removal from service so as to adversely affect him.

17. Every teacher of the University shall abide by the Code of Conduct framtwgk byniversity
from time to time. As a matter of general rules, the following lapses would amount to and
constitute misconduct on the part of a University teacher:

a) Refusal, words or actions, to teach courses of studies, supervise research and/or other
administrative and cecurricular activities assigned to him/her by the Department, the
Board of Studies, the Dean of the School, the School Board and th€Naceellor.

b) Lapses or negligence or carelessness in performing or carrying out the resporsihdlitie
defined or asassignedo him/her from time to time by the university.

c) Refusal to carry out the decisions of the university authorities, academic bodies and/or
functionaries of the University.

d) Nonradherence to the highest standards of personal amdfgssional ethics and/or
indulging in plagiarism of any kind and sort, within the legal meaning, interpretation and
expression of the term.

e) direct and tacit involvement in activities leading to:

i) disturbance of peace and harmonious community life on t@mpus including
involvement and abetment in inciting students, staff and outsiders against other
students, colleagues, administration and campus.

i) spread of communal feeling, hatred, campus violence including making derogatory
remarks on caste, creed, colour, religion, racgender.

ii) in any activities, actions and deed adversely affecting or impinging upon the interest
of the university

f) Nothing contained in these ordinances shall, however, interfere with the right of a
teacher to express his/her views and difference of opinion on matters of principles in
public forum, seminars, conferences, workshops and/or in his speech and writing.

Resignation

18. ! (GSFOKSNJ YlFIe&x G Ftye GAYSSET OGSNNAYIFIGS KA&akKSN
notice in writing or on payment to the University of three months' salary in lieu thereof.
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19. The notice period shall be one month in case of probationers, contractual, temporary and ad
hoc teachers or salary in lieu thereof.

20. Provided that the Executive Council may waive the requirement of notice at its discretion.

Written Contract

21. As mandated under Section 33(1) of the Central Universities Act 2009, every teacher of the
University shall be required to enter into a Written Contract with the University in the form as
prescribed in Annexure | of this Ordinance and as amended fromttirtiee.

Teaching Days, Work Load and Leave Rules

22.  The rules and conditions governing number of teaching days, work load and leave rules shall
be as prescribed by the UGC from time to time.

Fixation of Pay of Remployed pensioners

23. As per theGovernment of India Rules issued from time to time.

Seniority of Teachingt&ff:

24. It shall be the duty of the Registrar to prepare and maintain in respect of each category of
employees to whom the provisions of this Ordinance apply, a complete and wjat®
seniority list in accordance with the provisions of this Ordinance.

25.  Seniority of teachers shall be determined in accordance with the UGC norms. However, while
determining the seniority of teachers the following principles shall be observed:

a) Seniorityin each grade shall be determined in accordance with the length of continuous
service from the date ddppointmentof the person in his/her grade.

b) If a teacher of the University is selected by a duly Selection Committee for an
appointment to a post in thsame grade in another DepartmehtCentre/ School of the
University, his/her seniority in the University will be reckoned from the date of his/her
original appointment to the post in the same grade in the University.

¢) In case two or more teachers are resmended for appointment by the same selection
committee held on the same date, the Selection Committee shall have powers to specify
their seniority with due regards to the merit of the selected candidates and that the same
shall be used for the purpose détermining seniority in service.

d) Seniority of the teachers appointddpromoted under the Career Advancement Scheme
shall be determined in accordance with the UGC guidelinegulations/ norms in this
regard. If a teacher is promoted to the next highgrade/ post under the Career
Advancement Scheme, his/her seniority in the higher graplest shall be reckoned from
the date of eligibility for promotion to the next gradepost. However, if a candidate is
denied promotion, his/her seniority shall beckoned from the date of the next eligibility.

e) If two or more persons have equal length of continuous service in a particular grade or
post or the relative seniority of any person(s) is otherwise in doubt or in question, the
Registrar may, on his ownotion or at the request of any person, submit the matter to
the Executive Council whose decision thereon shall be final.
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f) Seniority among the Deans &chools Heads of the Departments, Directors of the

Centres of studies and Principals of the Collegemtaiaed by the University shall be
determined with effect from the date of their appointment to such position.

Temporary Appointment of €achers

26. Temporary appointment of teachers shall be restricted to appointment against vacancies
caused due to leaviy teachers and shall be governed by the following rules:

a) Vacancies caused due to leave of ProfessdkssociateProfessorgAssistant Professors

b)

c)

d)

will be filled in the cadre of Assistant Professor.

Temporary vacancies shall be filled on the adviceth& Selection Committees in
accordance with the procedure prescribed as géause 18 (6)

A temporary appointment so made shall be continued for the period of leave granted to a
permanent incumbent. However, the temporary appointee cannot without amyhéu
express recommendations of a Selection Committee be continued after the exhaustion of
his/her temporary tenure obe adjusted against any othea¥ancy vacancies.

A temporary teacher, who has been detained for official work during the Vacation shall
be entitled to an exgratia payment equivalent to the emoluments he/she would have
received had his/her appointment continued till the end of the vacatimmyvided that

the teacher has worked in the University for a minimum period of 180 days during that
academic year and has hetbat appointment on the last day of that academic year.
Provided further that such teacher must not hold any appointment elsewhere for
remuneration during the period of that vacation.

The temporary appointment so held shall not confer any rights on the teacher(s), so
appointed to seniority, regularisation absorption or preference in future appointment in
the University.

Reemployment of Teachers

27.

The Executive Council may, in the interest of the Universitemploy a distinguished
superannuated University teacher, who has contributed substantially to the field of knowledge
and learning in accordance with the following procedure:

a)

b)

d)

A Unversity teacher retiring on superannuation shall intimate his/her willingness for re
employment to the Vice&hancellor at least six months before the date of his/her
superannuation through proper channel.

The Head of the Department/Institution and the Deaoncerned shall forward the same
to the ViceChancellor with their express recommendations.

In the case of the Head of the Department seekingmgloyment, the Dean of the School
shall forward his/her application with remarks to the \{iChancellor.

If the Dean of the School is himself/herself seekingmgloyment, he/she shall submit
his/her application to the Viec€hancellor directly.
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e) The application for remployment shall be supported by the following documents:

i) Complete biedata of the retirirg teacher with special emphasis on the academic and
other achievements made during the last five years. Thedbta shall include details
regarding teaching and research experience, publications, attendapiasentations
at conferences, workshops, semans, symposia etc.

i) Medical certificate of fitness from the recognised Health Centrétospitals. (The
University reserves the right to get it verified by the University Medical Officer).

f) On receipt of the applicatiod proposal and complete bidata from the University
teacher willing to work on remployment, the Vic&hancellor shall, in consultation with
the Head of the Department or with any other expert in the fieklibject of the applicant
teacher, form his/her opinion and views about theemployment of such a teacher and
place the same in the form of a proposal before the Executive Council for consideration.

g) No teacher can claim remployment as a matter of right.

h) The reemployment of a University teacher would be subject to the ealérage limitas
prescribed by the UGC for Central Universibegond which there would be no provision
for extension.

i) The reemployment shall be treated as a fresh temporary appoigit.

i) The Executive Council at its discretion may terminate the services ofempiyed
' VAGSNERAGE (GSFOKSNJ o0& 3IAPAYId KAYKKSNI 2yS Y2y

k) A reemployed University teacher shall not be eligible for appointment as Head of the
Department or Dean of a School nean be a member of an authority of the University nor
shall be given any other administrative responsibility.

[) The salary and other benefits admissible to a University teacher shall be in accordance
with the Rules prescribed hifie University from time to time.

Professor Emeritus

28. Executive Council may, confer the title of "Professor Emeritus" on a Professor of the
University, who has retired from this University after a total service of at least fifteen years as
a Professor irthis or any other University, including at least seven years' service as Professor
in this University.

29. The ViceChancellor may recommend to the Academic Council the conferment of the title of
"Professor of Emeritus" and on the recommendations of the AgadeCouncil, the Executive
Council may confer the title. (Notd&he proposal for appointment of Professor of Emeritus is
to be carried unanimously at all levels.)

30. The title of "Professor Emeritus" will be conferred only on scholars, who have made
outstanding contribution to their subject by their published research work and teaching.

31. A "Professor Emeritus" may pursue academic work within the framework of the Department
Centre to which he/she is attached and shall not be entitled to any spedditiés like a
personal office or an independent laboratory nor will he/she be a member of any Committee
of the Department or of the University.
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32. Emeritus Professorship will carry with it no financial commitment for the University or
responsibility for poviding residential accommodation.

33. The conferment of the title of "Professor Emeritus" will be for life.

Honorary Professar

34. The Executive Council may appoint any outstanding scholar or eminent person resident,
whose association with the University wollélp in furtherance of the academic activities of
the University as an Honorary Professor for a period of two years. This period may, however,
be extended for a period of only one year.

35. The Head of the Department concerned in consultation with his/hdieagues in the
Department, may propose to the Vi€ghancellor the appointment of a person as Honorary
Professor and the Vie€hancellor may, after satisfying himself recommend the appointment
to the Academic Council and the appointment will be made byHRkecutive Council on the
recommendation of the Academic Council.

36. No person shall be appointed or continued as Honorary Professor on his/her attaining the
maximum age of superannuation as prescribed by the UGC.

37. An Honorary Professor shall be expectedé&associated with the normal academic activities
of the Department to which he/she is attached but shall not be a member of any committee of
the University except that of the Board of Studies of the Department concerned.

38. An Honorary Professorship wdharry with it no financial commitment for the University or
responsibility for providing residential accommodation.

Visiting Professar

39. Distinguished persons, having special competence in one or other of the fields of study
coveredby the University, may, with the approval of the Executive Council, be invited by the
ViceChancellor to function as Visiting Professors in the University. These Visiting Professors
can be drawn either from within India or abroad.

40. Such Visiting Professorsath according to arrangements entered into in each individual case,
teach a course of study, deliver a Lectures or take Seminars or supervise research scholars
assigned to him/her or participate in such other manner as may be deemed appropriate.

41. Personsinvited as Visiting Professors may be paid such salary, honorarium, travelling
expenses, hospitality, etc. as may be decided in each case Mydh€hancellor.

42. A Visiting Professor shall be expected to be associated with the normal academic activities o
the Department to which he/she is attached but shall not be a member of any committee of
the University except that of the Board of Studies of the Department concerned.

43. To the extent possible, the University will make arrangements for accommodatingisitaty
professors within the campus so that fruitful contacts could be established between them and
the teachers and students of the university.

44. Subject to the above, the Vigeéhancellor will determine, at his discretion, such other terms
and conditionsncluding the duration of appointment as may be deemed necessary in the case
of any visiting Professor.
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Adjunct Professar

45,

46.

47.

48.

49,

Distinguished persons, from within the country and/or abroad, having special competence in
one or other of the fields of study cored by the University, may, with the approval of the
Executive Council, be invited by the Vkancellor to associate with the University as Adjunct
Professors.

Such Adjunct Professors shall, according to arrangements entered into in each individual case
teach a course, deliver Lectures or take Seminars or supervise research scholars assigned to
him/her or participate in such other manner as may be deemed appropriate.

Persons invited as Adjunct Professors may be paid soclorarium, travelling expenses
hospitality, etc. as may be decided in each case by theGheacellor.

An Adjunct Professor shall be expected to be associated with the normal academic activities of
the Department to which he/she is attached but shall not be a member of any comnaittee
the University except that of the Board of Studies of the Department concerned.

Subject to the above, the Vigehancellor will determine, at his discretion, such other terms
and conditions including the duration of association as may be deemed negessar
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ANNEXUREI

FORM OF WRITTEN CONTRACT TO BE SIGNED BY TEACHER AND MEMBER OF THE ACADEMIC ST
(Under Clause 22(3) of the Central Universities Act)2009

WRITTEN CONTRAOF APPOINTMENT

Every teacher and member of the academic staff of theversity shall be appointed on a written
contract, the form of which is hereby prescribadd appended to this ordinance

TO BE TYPED ON)/- NONJUDICIAL STAMP PAPER & SUBMIT ONE ORIGINAL AND TWO COPIES
THEREOF.

SERVICE CONTRACT

ARTICLES ORGREEMENT EXECUTED this / her _the day of

the year TWaousand the Year of the Republic of
India between S/O/D/IO/WIO
aged years, residing at of the first part (hereinafter
OFff SR WGKS LI NIie Ceiral WivBrsitF df NilnachallBradkkiQhe sdcofiR (G K S
part.

WHEREAS thelause 22(1) KSNBA Y TG SNJ NEFSRNBERE & yKIFAS a & RFI I3 §F
the first part as (Designation) in the School of
...................................... and the party of the first part has agreed to serve the University on the

terms and conditions hereinaftecontained; Now these present witness and the parties here to
respectively agree as follows:

1. The party of the first part shall submit to the orders of the University and of the authorities under
whom he may from time to time, be placed by the Universibd shall remain in the service
commencing from the date of joining duty (Date) subject to the terms and
conditions herein contained.

2. The party of the first part shall devote his/her whole time and attention efficiently and diligently
to his/her duties and at all time obey the rules including the University Servants Conduct Rules
prescribed for the time being for the regulations of the branch of the University to which he may
be attached and shall whenever required to perform such duties)ag be assigned to him/her
from time to time.

3¢KS LI NIeé 2F UGUKS FANRBRG LINL akKlfft oS 2F GKS ¢
that of (designation) in the School of
(School) and presently placedthe...............c.ooovvvvnenen. Department /Centre/ Office)

4. The party of the first part understands and agrees that his/her present placement in a particular
School/ Department/ Centre is in accordance with the current needs and requirements of the
University and that the University reserves the right to establish, abolish, merge, reorganize and
rename its schools, departments and centres as changing nesfilsrements and circumstances
may warrant and that the party of the first part shall willingly accept and have no objection to
any chamge in his/her placement to any&ool/ Department/ Centre of the University.
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5. The party of the first part shallfrom the date of coming into fee of these be granted

: (Basic Pay including the grade pay of
) in the pay scalé of . He shall
also be eligible for the usual allowance admissioieler the rules of the University / Govt. of
India in force.

6. The party of the first shall, during the period of this / lagreement earngeave according to the
rules applicable to him/her.

7. If the party of the first part is required to travel in the émest of the University Service; he/she
shall be entitled to travelling allowance on the scalelagable to the Officers of hiser/her
equal rank in the University.

8. Hisher agreement may be terminated at any time within the said period of the age of
adzLISNY yydz GA2Yy k 0@ SAGKSNI LI NILesz o6& 3IAQAYy3d (K
always that either party may in lieu of the notice, give to the other party a sum equal to the
salary of the period which may fall short of three months.

9. The party of the first part shall be eligible to the benefit of the University Provident Fund /
Pension / New Pension Scheme according to the rules applicable.

10.In regard to any matter in respect of which no provision has been made in this agreement, the
provision of the rules made or deemed to have been made under Article 309 B & 313 of the
Constitution of India, the provisions of any Act or Rule made by the University in regard to the
employees borne in the category of the Teacher / Officer in the Uniyessitvice shall apply to
the extent to which they are applicable to the service of the party of the first part under this
agreement and the decision of the University as their applicability shall be final

IN WITNESS WHEREOF the party of the first part
and the (Name) Registrar acting for and on behalf of and by the order and direction of the
Executive Council, have hereunto set their hands in the ar of yhee

REPUBLIC OF INDIA.

SIGNED BY THE PARTY OF THE FIRST PART:

IN THE PRESENCE OF:

Witness: 1)

Witness: 2)

kkkkk
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ORDINANCE NO. 15

LEAVE RULES FOR THE TEACHING STAFF

(Under Section 28(1)(0) of the Central Universities Act)2009
(Approvedby the Executive Council and the Academic Council in their meetings held"bﬂuzyt, 2010 and :L‘bJuIy, 2010 respectively)

1. General Rules Relating to Leave:

a) No teacher can claim leave as a matter of right and when the exigencies or service so
demand, leave of any description may be refused or revoked by the leave sanctioning
authority.

b) In case a teacher is recalled to duty before the expiry of his leave, such recall to duty shall be
treated as binding and compulsory in all cases.

c) Except as otherwise provided in these rules, leave shall be earned by period spent on duty
only.

d) No teacler shall avail leave of any kind, except in case of emergency or for reasons beyond
his/her control, unless the leave has been sanctioned by the competent authority. Provided
further that application for leave must reach the competent authority in advagietng
sufficient time to grant or deny the leave.

e) As a general rule, such long leave as Study Leave, Sabbatical Leave, Extra Ordinary Leave can
be availed from the commencement of the academic session and no teacher would be
permitted to proceed on longeave while the academic session is in progress and
continuing.

2. Leave Admissible to Teachers:

a) The following kinds of leave would be admissible to permanent teachers:

i) Leave treated as duty: Casual Leave, Special Casual Leave and Duty Leave.

i) Leave earned by duty: Earned Leave, Half Pay Leave and Commuted Leave.

iii) Leave not earned by duty: Extra Ordinary Leave and Leave not due.

iv) Leave not debited to leave accountaternity Leave, Maternity Leave, Quarantine
Leave, Study Leave, Duty Leave and Sabbatical Leave.

v) Exceptional Leave: The Executive Council may in exceptional cases grant, for the reasons
to be recorded, any other kind of leave subject to such terms amdliions as it may
deem fit to impose.

3. Casual Leave

a) A whole time teacher of the University shall be eligible for 8 days' casual leave each year for
attending to exigent personal and family responsibilities.

b) Provided that the Casual Leave cannotheried over to the next leave year.

¢) Provided further that Public Holidays and Weekly holidays falling in between the Casual
Leave shall not be counted as part of Casual Leave and such holidays mayfikedore
suffixed with casual leave.
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4. Special Casl Leave

a) Special Casual Leave not exceeding ten days in a calendar year may be granted to a whole
time permanent teacher by the Vigehancellor for the purposes of academic activities.

i) Provided that in computing the total nhumber of ten days leave admissible to the
teacher, the number of days taken in the journey, shall not be counted.

b) Special casual leave to the extent mentioned below may also be granted to

i) A maximum of six workinglays to a male teacher for undergoing the sterilization
operation under family Planning Programme;

i) A maximum of fourteen working days to a female teacher for undergoingpoerperal
sterilisation;

¢) Special Casual Leave cannot be accumulated, nonibeacombined with any other kind of
leave except Casual leave. It may, however, be granted in combination with holidays or the
vacation.

5. Duty Leave:

a) A whole time permanent teacher may be granted Duty Leave of such duration as may be
considered necessary by the sanctioning authority on each occasion for the following
purposes:

i) attending conferences, congresses, symposia, seminars, workshops and geestihe
national level bodies on behalf of the University or with the permission of the University.

i) delivering lectures in institutions and Universities at the invitation of such institutions or
Universities received by this University and acceptedieyMiceChancellor.

iii) working in another Indian or foreign University, any other agency, institution or
organisation when so deputed by the University.

iv) participating in a delegation or working on a Committee appointed by the Government
of India, the Univeasity Grants Commission, a sister University or any other Academic
Body and for performing any other duty for the University.

b) Duty Leave may be granted on full pay provided that if the teacher receives a fellowship or
honorarium or any other financial a@stance beyond the amount needed for normal
expenses, he/she may be sanctioned duty leave on reduced pay and allowances.

¢) Duty Leave may be combined with earned leave,-pajf leave or extra ordinary leave.

6. Earned Leave

a) Earned Leave admissible to a teacher shall be (a) 1/30th of actual service including vacation
plus (b) 1/3rd of the period, if any, during which he is required to perform duty during
vacation such that the total Earned Leave at the credit of a teacherrsttabe accumulated
beyond 300 days. Provided that for the purpose of computation of period of actual service
all periods of leave except Casual, Special Casual and Duty Leave shall be excluded.

b) The maximum earned leave that may be sanctioned at a sl not exceed 60 days,
except in the case of higher study or training or leave on medical certificate or when the
entire leave or portion thereof is spent outside India.
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c¢) Earned Leave taken as leave preparatory to retirement can be availed up to mumaxf
300 days. However, no permission for private employment except with Public Sector
Undertaking or Government of India shall be granted during the period of leave.

d) Prefixing and suffixing holidays to leave, other than leave on medical certifidatt, be
allowed automatically except in cases where for administrative reasons permission for
suffixing/ prefixing holidays to leave is specifically withheld.

e) Inthe case of leave on medical certificate, if the day on which a teacher is certified ryedical
fit for rejoining duty, happens to be a holiday, he shall be automatically allowed to suffix
such holidays to his medical leave and such day(s) shall not be counted as leave.

f) When a teacher combines vacation with Earned Leave, the period of vac#izdinbe
reckoned as leave in calculating the maximum amount of leave on average pay which may
be included in the particular period of leave.

g) In case where only a portion of the leave is spent outside India, the grant of leave in excess
of 120 days shable subject to the condition that the portion of the leave spent in India shall
not in the aggregate exceed 120 days.

h) While limiting the maximum of 300 days, where the balance at credit is3R94days,
further advance credit of 06 days dif January 1% July will be kept separately and seff
against the Earned Leave availed of during that half year endifigi@te/ 31% December.
However, if the leave availed is less that 06 days, the remainder will be credited to the leave
account subject to thediling of 300 days at the close of that half year.

7. Half Pay Leave

a) Half Pay Leave admissible to a permanent teacher shall be 20 days for each completed year
of service. Such leave may be granted on medical certificate, from a Registered Medical
Practitioner, for private affairs or for academic purposes.

b) A completed yearof service means continuous service of specified duration under the
University and includes period spent, on duty as well as leave including extra ordinary leave.

8. Commuted Leave

a) Commuted Leave not exceeding half the amount of half pay leave may béedran
medical certificate to a permanent teacher.

b) Commuted leave during the entire service shall be limited to a maximum of 240 days.

00 ¢KS G2aGFf RdzNI A2y 2F SINYySR tSH@S FyR 02YY
exceed 240 days at a time.dvided that no commuted leave may be granted under the
provision unless the authority competent to sanction leave has reasons to believe that the
teacher will return to duty on its expiry.

d) When commuted leave is granted, twice the amount of such leavé Bbadebited against
the haltpay leave due.

e) Where a teacher who has been granted commuted leave resigns from service or at his
request is permitted to retire voluntarily without returning to duty, the commuted leave
shall be treated as half pay leavadathe difference between the leave salary in respect of
commuted leave and half pay leave shall be recovered. Provided that no such recovery shall
be made if the retirement is by reason oflikkalth incapacitating the ,teacher for further
service or inlie event of his death.
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9. Extra Ordinary Leave

a) A permanent teacher may be granted extra ordinary leave when no other leave is admissible
or when other leave is admissible, the teacher specifically applies in writing for the grant of
extra ordinary leave.

b) At no time, more than 20% of the strength of the teachers on rolls of the Department shall
be allowed to avail the extra ordinary leave and study |dasabbatical leave.

¢) Extra Ordinary Leave shall always be without pay and allowances and shallunttf@o
increment except in the following cases:

i) Leave taken on medical certificate.

ii) Cases where the Vigehancellor is satisfied that the leave was taken due to causes
beyond the control of the teacher, such as inability to join or rejoin, duty, duewib
commotion or a natural calamity, provided that the teacher has no, other kind of leave
to his credit.

iii) Leave taken for pursuing, furthering and fostering higher studies.

iv) Leave granted to accept an invitation to a teaching post or fellowship oarelseum-
teaching post or an assignment for technical or academic work of importance.

d) Extra Ordinary Leave may be combined with any other kind of leave except the casual leave
and special casual leave.

i) Provided that the total period of continuous absence from duty on leave (including
period of vacation when such vacation is taken in conjunction with leave) shall not
exceed three years except in cases where leave is taken on medical certificate.

i) Provided further that the total period of absence from duty shall in no case exceed five
years in the full working life of the individual.

10. Leave Not Due

a) A permanent teacher may, dhe sole discretion of the Vie€hancellor, granted 'leave not
due' for a period not exceeding 360 days during the entire service. Provided further that
such leave shall not be granted for more than 90 days at a time except in case of medical
ground, in which case the maximum leave of 180 days may be sanctioned.

b) 'Leave notdue' availed by a teacher shall be debited against the-fre$fleave earned by
him subsequently.

¢) 'Leave not due' sHhbe granted only if the VieEhancellor is satisfied that, as far as can
reasonably be foreseen, the teacher will return to duty oe txpiry of the leave and earn
the leave granted.

d) A teacher to whom 'Leave not due' is granted, shall not be permitted to tender his
resignation from service so long as the debit balance in his leave account is not wiped off by
active service, or he refunds the amount paid to him as pay and allowanc#sefgeriod
not so earned.

e) Provided that In a case where retirement is unavoidable on account of reason of illness
incapacitating that teacher for further service, refund of leave salary for the period of leave
still to be earned may be waived by the Extve Council.
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f) Provided further that the Executive Council may, in exceptioas¢€, waive, for reasons to
be recorded, the refund of leave salary for the period of leave still to be earned.

11. Maternity Leave

a) Maternity Leave may be granted to a womaacher on full pay as applicable to the
employees of the Central Government .

b) Maternity leave may also be granted in case of miscarriage, including abortion, subject to
the condition that the total leave granted in respect of this to a woman teacheeircareer
shall be as applicable to the employees of the Central Government and the application for
leave is supported by medical certificate.

c) Maternity Leave may be combined with leave of any other kind, except casual leave, but the
leave applied forn continuation of maternity leave may be granted only if the application is
supported by a medical certificate.

d) Leave in continuation of maternity leave may also be granted in case of illness of a newly
born baby, subject to production of medical cedifte to the effect that the condition of the
ailing baby warrants mother's personal attention and that her presence by the baby's side is
absolutely necessary.

12. Paternity Leave

a) Paternity Leave as applicable to the employees of the Central Governmenbengranted
to male teachers during the confinement of their wives provided, the limit is up to two
children.

13. Quarantine Leave

a) Quarantine leave is leave of absence from duty necessitated in consequence of the presence
of an infectious disease in the fagnor household of a teacher.

b) Quarantine leave may be granted on medical certificate for a period not exceeding 21 days;
in exceptional cases this limit may be raised to thirty days.

¢) Any leave necessary for quarantine purpose in excess of this pshalll be treated as
ordinary leave.

d) Quarantine leave may be combined with earned leave, half pay leave or extra ordinary
leave.

14. Study Leave

a) A permanent teacher may be granted Study leave after a minimum of 3 years of continuous
service in the Univeity, to pursue a special line of study or research directly related to
his/her work in the University or to make a special study of the various aspects of university
organisation and methods of education.

b) Study Leave, with pay, may be sanctioned inftlst instance for a period of two years and
may be extended for a maximum of one more year, if there is adequate progress as reported
by the Research Guide.
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c) Study leave shall be granted by the Executive Council on the recommendation of the
concerned Head of the Department. The leave shall not be granted for more than three
years in one spell, save in very exceptional cases in which the Executive Counisiliés! sat
that such extension is unavoidable on academic grounds and necessary in the interest of the
university.

d) Study leave shall not be granted to a teacher who is due to retire within five years of the
date on which he/she is expected to return to datiyer the expiry of study leave.

e) Study leave may be granted not more than twice during one's career. However, the
maximum of study leave admissible during the entire service should not exceed five years.

f) In computing the length of service, the time thg which a person was on probation or
engaged as a research assistance may be reckoned provided that the person is a permanent
teacher on the date of the application and that there is no break in service. Provided that
the Executive Council may, in theesfal circumstances of a case, waive the condition of
years of service being continuous.

g) Care should be taken that the number of teachers given study leave, does not exceed the
stipulated percentage of teachers in any department who can be on long leave.

h) A teacher on study leave shall not be permitted to chahgtter substantially the course of
study or the programme of research without obtaining the prior permission of the Executive
Council.

i) Notwithstanding the expiry of the Study Leave sanctioreedeacher on Study leave shall
resume duty immediately upon the completion of the programme of study for which the
study leave was sanctioned and availed.

J) The amount of scholarship, fellowship or other financial assistance that a teacher, granted
studyleave, has been awarded will not preclude his/her being granted study leave with pay
and allowances. However, the amount of scholarship, fellowship or financial assistance etc.
so received shall be taken into account in determining the pay and allowanedich the
study leave may be granted.

k) Provided further that the foreign scholarshifellowship received by such teachers would
be offset against pay only if such scholarshigellowship exceed the amount, as
determined and specified from time tante, with due regard to the cost of living for a
family in the country in which the study is to be undertaken. In case of the Indian fellowship,
which exceeds the salary of the teacher, the study leave shall be sanctioned without pay.

[) Study leave may beombined, with earned leave, halpay leave, extraordinary leave or
vacation, provided that the earned leave at the credit of the teacher shall be availed of at
the discretion of the teacher subject to the condition that the total period of absence from
duty shall not exceed three years.

m) A teacher who is selected to a higher post during study leave, will be placed in that position
and get the higher scale only after joining the post.

n) A teacher granted study leave shall on his/her return angomsing the service of the
university may be eligible to the benefit of the annual increment(s) which he/she would
have earned in the course of time if he/she had not proceeded on study leave. However,
he/she shall not be entitled to receive arrears of increments.

0) Study leave shall count as service for pengi@ontributory provident fund, provided the
teacher joins the university on the expiry' of his/her study leave.
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p) Study leave granted to a teacher shall be deemed to have been cancelled if the teacher fails
to avail the same within 12 months from the date of sanction. Provided that where study
leave granted has been so cancelled, the teacher may be eligible to aggily f@r such
leave.

g) A teacher availing study leave shall be required to undertake that he/she shall resume duty
and shall serve the university for a continuous period of at least three years to be calculated
from the date of his/her resuming duty aftexpiry of the study leave.

r) Before availing the study leave sanctioned, a teacher shall be required to:

i) execute a bond in favour of the university binding himsé&lérself for the due fulfilment
of the conditions of the Study Leave.

i) give security oimmovable property or a fidelity bond of an insurance company or a
guarantee by a scheduled bank or furnish security of two permanent teachers for the
amount which might become refundable to the University in case of thefalliiment
of the conditions othe Study Leave.

s) The teacher on Study Leave shall be required to submit to the Registrar, six monthly reports
of progress in his/her studies from his/her supervisor or the Head of the Institution. This
report shall reach the Registrar within one monthtbe expiry of every six months of the
study leave, failing which the payment of leave salary may be deferred till the receipt of such
report.

15. Sabbatical Leave

a) Permanent, whole time teachers of the university who have completed a minimum of seven
years of service as Associate Professor or Professor in the University, may be granted
sabbatical leave to undertake study or research or other academic pursuit orhéor t
development of higher education system.

b) The duration of sabbatical leave shall not exceed one year at a time and two years in the
entire career of a teacher.

¢) A teacher who has availed Study Leave shall not be granted Sabbatical Leave until after the
expiry of five years from the date of the teacher's return from last availed study leave.

d) A teacher shall, during the period of sabbatical leave, be paid full pay and allowances at the
rates applicable to him/her immediately prior to his/her proceeding on sabbatical leave.

e) A teacher on sabbatical leave shall not take up during the periotiaifleave, any regular
appointment under another organisation in India or abroad. He/She may, however, be
allowed to accept a fellowship or a research scholarship or teaching and research
assignment on honorarium or any other form of assistance. Providadin such cases the
Executive Council may, if it so desires, sanction sabbatical leave on reduced pay and
allowance.

f) During the period of sabbatical leave, the teacher shall be allowed to draw the increment on
the due date. The period of leave shalls@l count as service for purposes of
pension/contributory provided fund, provided that the teacher rejoins the university on the
expiry of his/her leave.

g0 The programme to be followed during sabbatical leave shall be submitted to the university
for approvd along with the application for grant of leave.
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h) On return from leave, the teacher shall report to the university the nature of studies;
research or other work undertaken during the period of leave.

16. Commencementnd Termination d Leave:

a) Leave ordinaly begins from the date on which leave as such is actually availed of and ends
on the day preceding on which duty is resumed.

b) Weekly holidays or other public holidays (except vacations) may be prefixed as well as
suffixed to leave.

¢) Teachers are normallgxpected to be present on the last day of the academic session and
on the opening day of the session after a vacation. However, in exceptional or special
circumstances, combination of vacations at one end might be allowed by theCYenecellor
to any kird of leave except casual leave.

17. Return o Dutyon Expiryof Leave:

a) Except with the permission of the authority which granted the leave, no person on leave
may return to duty before the expiry of the period of leave granted to him.

18. Combinationof Leave

a) Except as otherwise provided in these rules, any kind of leave under these rules may be
granted in combination with or in continuation of any other kind of leave.

19. Grantof Leave Beyondhe Dateof Retirement and on Resignation

a) No leaveshall be granted beyond the date on which a teacher must retire, provided that a
teacher may be paid each equivalent of leave salary in respect of the period of earned leave
at his credit at the time of retirement on superannuating subject to the followimgditions:

i) The payment of cash equivalent of leave salary for earned leave shall be limited to 300
days.

i) Inrespect of a teacher who retires on attaining the normal age prescribed for retirement
under the terms and conditions governing his service, @athority competent to grant
leave shall sumnotu issue an order granting cash equivalent of leave salary for earned
leave, if any, at the credit of the teacher on the date of his retirement subject to a
maximum of 300 days.

iii) The cash payment will be egl to leave salary as admissible for earned leave and
dearness allowance admissible on that leave salary at the rates in force on the date of
retirement. No city compensatory allowance and/or rent allowance shall be payable.

iv) The cash payment for unuskd earned leave shall equivalent to the pay admissible on
the date of superannuation plus dearness allowance for the number of unutilised earned
leave at the date of superannuation subject to maximum of 300 days.

v) A teacher who is remployed after retirement may, on termination of his-re
employment, be granted sumotu by the authority competent to grant leave, cash
equivalent in respect of earned leave at his credit on the date of termination -of re
employment; sbject to a maximum of 300 days, including the period for which
encashment was allowed at the time of retirement.
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vi) A teacher can also avail of, as leave preparatory to retirement, a part of earned leave at
his credit. In that case, he will be allowed bétseof this rule for the earned leave that
remains at credit on the date of retirement in accordance with the terms and conditions
stipulated in this rule.

vii) A teacher already on leave preparatory to retirement who has been allowed to return to
duty shallalso be entitled to benefit under this rule on the date of retirement.

viii) The authority competent to grant leave may withhold whole or part of cash equivalent
of earned leave in the case of a teacher who retires from service on attaining the age of
superanmiation while under suspension or while disciplinary or criminal proceedings are
pending against him, if in the vieof such authority there is a possibility of some money
becoming recoverable from him on conclusion of the proceedings against him. On
conclwion of the proceedings, he will become eligible to the amount so withheld after
adjustment of University's dues, if any.

20. Conversion of one ikd of Leave mto another kind:

a) At the request of the teacher, the sanctioning authority may convert any kintkafe
retrospectively into leave of a different kind which was due and admissible to him at the
time the leave was granted, but the teacher cannot claim such conversion as a matter of
right.

b) The conversion of one kind of leave into another, shall beestitip adjustment of leave
salary on the basis of leave finally granted to the teacher, that is to say, any amount paid to
him in excess shall be recovered or any arrears due to him shall be paid.

c) Extra Ordinary Leave granted on medical certificate or otherwise may be converted
retrospectively into leave not due subject to the provisions of Rule 9 (Leave not due ).

21. Rejoining ¢ Duty on return from Leaveon Medical Grounds

a) A teacher who has beegranted leave on medical certificate will be required to produce a
medical certificate of fitness before resuming duties in such manner and from such persons
as may be prescribed.

b) The authority competent to grant leave may in its discretion, waive tradyction of a
medical certificate in case of an application for leave for a period not exceeding 3 days at a
time on medical ground. Such leave shall not however, be treated as a leave on medical
certificate and shall be debited against leave other treavé on medical grounds.

22. Increment diring Leave

a) If the increment falls during leave other than casual leave or special causal leave, the effect
of increase of pay will be given from the date the employee resumes duty without prejudice
to the normal date of his increment.

b) No permanent employee shall bgranted leave of any kind for a continuous period
exceeding three years.
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¢) When an employee does not resume duty after availing leave for continuous period of three
years, or whether an employee after the expiry of l@ave remains absent from duty
otherwise than on foreign service or on account of suspension, for any period which
together with the period of leave granted to him exceeds three years his lien shall, unless
the Executive Council in view of the exceptional circumstances of the case otherwis
determines, be deemed to have terminated and he shall cease to be in the University
service.

23. Absence &er Expiryof Leave:

a) Unless the authority competent to grant leave extends the leave, a University employee who
remains absent after the end of leave is entitled to no leave salary for the period of such
absence and period shall be debited against his leave account as thowgihei half pay
leave, to the extent such leave is due, the period in excess of such leave due being treated as
extraordinary leave.

b) The leave account except casual and compensatory leave shall be maintained for each
teacher in the Office of the Regiatr

¢) The order sanctioning earned leave half pay leave to a teacher shall thereafter indicate the
balance of such leave at his credit.

24. Leave Salary:

a) Except as provided in these rules, a teacher on earned leave is entitled to leave salary
equivalent to the pay drawn immediately before proceeding on leave.

b) Teacher on half pay leave or leave not due is entitled to leave salary' equal to half the
amountspecified in sulsule(l).

¢) A teacher on commuted leave is entitled to leave salary equal to the amount admissible
under subrule(l).

d) A teacher on extra ordinary leave is not entitled to any leave salary.

e) A teacher who is granted leave beyond the date of retirement or quitting of service, as the
case may be, shall be entitled during such leave, to leave salary as admissible under the rules
in lump sum for the entire period of such leave as one time settl@mesduced by the
amount of pension and pension equivalent of other retirement benefits.

f)  Where such teacher is femployed during such leave, the leave salary shall be restricted to
the amount of leave admissible while on half pay leave and furtheraedlipy the amount
of pension and pension equivalent of other retirement benefits. Provided that it shall be
open to the teacher not to avail himself of the leave but to avail of full pension

25. Advance & Leave Salary:

a) The advance in lieu of leave salagmissible to a teacher proceeding on leave of not less
than thirty days shall include allowances as well subject to deduction on account of income
tax, provident fund, house rent recovery of advance etc.

b) In case a teacher who dies in harness, the cadhivatpnt of the leave salary that the
deceased employee would have got, had he gone on earned leave, but for the death, due
and admissible, on the date immediately following the date of death, subject to a maximum
of leave salary for 300 days, shall bedpn his family. Further, such cash equivalent shall
not be subject to reduction on account of pension equivalent of deaim retirement,
gratuity.
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c) Half Pay Leave up to a maximum of 180 days shall be allowed to be commuted during the
entire service wheresuch leave is utilised for an approved course of study i.e. a course
which is certified to be in the public interest by the leave sanctioning authority.

26. Teacher appointed n Probation:

a) A teacher, appointed as a probationer against a substantive vgcamt with definite terms
of probation, shall during the period of probation be granted leave which would be
admissible to him if he held his post substantively otherwise than on probation.

b) If for any reason it is proposed to terminate the services pfabationer, any leave granted
to him should not extend beyond the date on which the probationary period expires or any
earlier date on which his services are terminated by the orders of the Executive Council.

¢) On the other hand, a teacher appointed 'oropation’ to a post, not substantively vacant to
assess his suitability to the post shall until he is substantively confirmed, be treated as a
temporary teacher for purposes of grant of leave.

d) If a person in the permanent service of the University is appointed on deputation to a higher
post he shall not, during probation, be deprived of the benefit of leave rules applicable to his
permanent post.

27. Temporary Teacher:

a) The teachers appointed on temporary basis in the University are entitled to the same
privileges of leave and annual increments as are given to permanent teachers.
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ANNEXUREI

OFFICE OF THE REGISTRAR
CENTRAL UNIVERSITY OF HIMACHAL PRADESH
DHARAMSHALA, DISTRICT KANGRA, HIMACHAL PRADESH

FORM OF BOND FOR STUDY LEAVE

Form of bond to be executed by the employees of the CENTRAL UNIVERSITY OF HIMACHAL
PRADESH, DHARAMSHALA, DISTRICT KANGRA, HIMACHAL PRADEjsHi@al asthlop paper

of the value of 10/- (According to the Stamp Act, if the value of the BondL@00/- then the stamp

would be’ 10/- only but if it exceeds, than a stamp 'd@/- per " 500/- in excess of 1000/-).

THIS BOND is executed on the day of two thousand by
Shri/Smt./Km. S/O, D/O, WIO

OKSNBAYIFFUSNI OFtft SR WiGKS SYLX 28SSQ0 Ay Tl @2dzNJ 2
0SAY3 | /SYGNrt ! YyAGSNBERAGE dzy RSNI Iy ! O 27F t | NI
the UNIVERSITY upon an applicatisade by the Employee has granted to the Employee Study

Leave for a period of from to for the purpose of

in pursuance of Resolution No
passed by the Executive Council of the UNIVERSITY in its meeting held on
And whereas the Employee has agreed to accept the said leave on the terms, and
conditions laid down by the UNIVERSITY under ......ccccccccevveeeen.. , as el IT IS HEREBY
CONVENANTED BY THE EMPLOYEE as-follows:

1. That the Employee availing himself/herself of Study Leave undertake that he/she shall serve
the UNIVERSITY for a continuous period of at least three years to be calculated from the date
of his/her resuming duty after expiry of the Study Leave.

2. That the employee binds himself/herself under this Bond for the due fulfiiment of the
conditions and give security of Immovable property to the satisfaction of the Finance Officer,
or a fidelitybond of an insurance company or a guarantee of a scheduled Bank or furnish a
security of two permanent teachers for the amount which shall become refundable to the
University, in case of nejoining of the said employee or fails to satisfy the other imgabs
conditions, in facts or in law.

3. That if the Employee, who is granted Study Leave on full, half or no pay, either fails to
complete his studies within the period of Study Leave or with a maximum period of 5 years or
fails to rejoin the service of the CUHP on the expiry of his/her Stualyel@r fails to complete
the prescribed period of service after rejoining the service which he/she has covenanted to
perform as Clause 1 or he/she is dismissed or removed from the service by the University
within the said period, then the said employee @By binds himself/herself, his/her heirs,
executors, representatives or assigns to pay back to the University, the amount of leave salary
and allowances and other expenses incurred on him/her or paid to him/her behalf to others in
connection with his/her aurse of study or research pursuit, together with the interest or such
proportion thereof as the Executive Council may fix in its discretion, from time to time.
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4.  Should the Employee be refused extension applied for and he/she does not rejoin dutg on t
expiry of his/her Study.eave originally sanctioned, fsée will be deemed to have failed to
rejoin the service of the CUHP on the expiry of his/her Study Leave for the purpose of recovery
of the amount payable to the University under this Bond.

In witness thereof the Employees puts his/her signature to this Bond on the day aforesaid

EMPLOYEE

Name:

S/o, D/o, W/o
RO

In the presence of the Officer of the CUHP
In the presence of :

REGISTRAR
Central University of Himachal Pradesh
(Stamp)

Witnhesses:

1. Name:
S/o, D/o, W/o
R/o

2. Name:
S/o, D/o, W/o
R/o

— _ ___________ ________________________________________________—____——____—__—_—__—____—__—__—___—_—__—_——__—__________1
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ANNEXUREHI
FORMOFSURETBOND
KNOW ALL MEN BY THESE PRESENTS THAT I, S/0, D/O, W/O
, permanently resident of , presently resident of
,employed as with in the

presentscaleof Y Y P PP PP PP PP PP PPy O6KSNBAYEFTFIESNI OFrff SR GKS
to the CENTRAL UNIVERSITY OF HIMACHAL PRADESH, a Central University ESTABLISHED UNDER T
CENTRAL UNIVERSITIES ACT 2009 acting ttedRegggistrar in the sum of an amount calculated by

the Registrar with interest as specified and all costs incurred, legal or otherwise, as also all expenses
incurred by or occasioned by the CENTRAL UNIVERSITY OF HIMACHAL PRADESH AND | hereby
voluntarily and truly bind myself, my heirs, executors, administrators and representatives firmly by

these Presents putting my hafrein belowon this the day of , 20.

WHEREAS the CENTRAL UNIVERSITY OF HIMACHAL PRADESH has agreed to grant/accord to
S/O R/O
employed as (hereinafter called the Teacher of University/Employee of the
University) at his/her own request Study Leave as per Ordinance of the CENTRAL
UNIVERSITIES ACT 20 __ vide an office order bearing no. dated issued

by

AND WHEREAS the said Teacher of the Univéraityundertaken vide a Bond duly executed by
him/her on , binding himskelfierself for the due fulfilment of the conditions
incorporated in Ordinance of the University.

ANDWHEREAS in consideration of the CENTRAL UNIVERSITY OF HIMACHAL PRADESH having
agreed to grant’ accord the Study Leave to the Teacher/Employee of the University, the Surety
herein has consentetlagreed to execute this Bond with such conditions as artemrhereunder:

The Surety herein shall stand discharged from the obligations of this Bond if the
Teacher/Employee of the CENTRAL UNIVERSITY OF HIMACHAL PRADESH pays all such sums
(inclusive of costs, clerkages, and expenses (legal or otherwise)catated by the Registrar of
CENTRAL UNIVERSITY OF HIMACHAL PRADESH or any other Officer authorized on his behalf for any
default commissioned by the said Teach&mployee of the University in violation of the terms and
conditions of the Bond executed lwym/her on or nefulfilment of the requirements
of Ordinance

BUT SO NEVERTHELESS that if the said Te&heioyee of the University shall die or
become insolvent or any time ceases to be in the service of the CENTRAL UNIERSIMACHAL
PRADESH or for any reason whatsoever, the whole or part of the Liability (as the case may be )
imposed upon him/her by the University shall remain unpaid/unsatisfied, the same shall become
immediately payable and due to the CENTRAL UNIVERBIRYMACHAL PRADESH by the Surety
herein in one instalment by virtue of this Bond. The obligation undertaken by the Surety herein shall
not be discharged or in any way affected by an extension of the Study Leave granted to the said
Teacher Employee ofhe University whether with or without the knowledge of the Surety herein.
Signed by the Surety on this the dayof 20

( )

Signature of Surety

Designation & Seal
In the present of :
1.

2.

( Name and Designation of the Witnesses)
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ANNEXUREIII
FORM OF SUREB®ND
KNOW ALLMEN BY THESE PRESENTS THAT |, son of
permanently resident of House No. , Street name
and No. , empldyself employed as
, havingPermanent Account No. with the Income Tax Authorities ( hereinafter called

0KS WYW{dNBlieQo Y KSftR YR FTANX{& 02dzyR dzLJ (G2 (K
Registrar in the sum of an amount calculated by the Registrar witheisiteas specified and all costs

incurred, legal or otherwise, as also all expenses incurred by or oceddignthe Central University

of Himachal Pradesh AND | hereby voluntarily and truly bind myself, my heirs, executors,
administrators and representatds firmly by these Presents putting my hanerein belowon this

the day of , 20

WHEREAS the Central University of Himachal Pradesh has agreed tbagreatd to

,S/o , resident of , employed
as ( hereinafter called the Teacher of the UniveEsitgloyee of the
University) at his/her own request Study Leave as per Ordinance LIl 13 of the Central University of
Himachal Padesh vide an office order bearing no. dated issued
by

And WHEREAS the said Teacher of the University has undertaken vide a bond duly executed by
him/her on , binding himself/herself for theiedfulfilment of the conditions
incorporated in Ordinance LII1.13 of the University.

AND WHEREAS | am the true and lawful owner of immoveable prdpgrtperties the details of
which are laid ouherein below

S. NO| DESCRIPTION OF THE PROPE SITUAED AT AREAS ESTIMATED VALUATIC

1
2
3

(True copies of the relevant documents of the said properties are annexed herewith for the perusal
and satisfaction of he Finance Officer, CUHP)

ANDWHEREAS in consideration of the Central University of Himachal Pradesh having agreed to
grant/accord the Study Leave to the TeachdEmployee of the University, the Surety herein has
consented/agreed to execute this Bond with such conditions as areswiiitereunder:

(i) The Surety Herein shall stand discharged from the obligations of this Bond if the Téacher
Employees of the Central University of Himachal Pradesh pays all such sums (inclusive of costs,
clerkages, and expenses (legal or otherwisegadsulated by the Registrar of Central University of
Himachal Pradesh or any other officer authorized on his behalf for any default commissioned by the
said Teachef Employee of the University in violation of the terms and conditions of the Bond
executed by him/her on or ndualfilment of the requirements of Ordinance
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(i) BUT SO NEVERTHELESS that if the said Telaetmoyees of the University shall die or become
insolvent or any time ceases to be in the service of theti@eUniversity of Himachal Pradesh or for
any reason whatsoever, the whole or part of the liability (as the case may be) imposed upon him/her
by the University shall remain unpaid/unsatisfied, the same shall become immediately payable and
due to the Cental University of Himachal Pradesh by the Surety herein in one instalment by virtue of
this Bond.

(iii) The obligation undertaken by the Surety herein shall not be discharged or in any way affected by
an extension of the Study Leave granted to the Sadcher/ Employee of the University whether
with or without the knowledge of the Surety herein.

Signed by the Surety on this the day of 20

( )

Signature of Surety
Designation & Seal

IN THE PRESENUIE:

( Name and Designation of the Witness )
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(Affidavit of the Surety)
AFFIDAVIT

I, son of , resident of , do
hereby solemnly affirm and declare as under :

That | am the true and lawful owner of the following immoveable propegyoperties:

S.NO | DESCRIPTION OF THE PROPE SITUATED AT  AREAS ESTIMATED VALUATIO

| affirm on oath that the said properties have not been sold, transferred, or assigned in favour of
anyone whomsoever and command a good marketable title.

That | havestood surety binding myself to Central University of Himachal Pradesh vide a Surety Bond
dated and | affirm that I shall not in any way trdres$ergn or part with the
said properties till my Surety is duly discharged by the said University.

( DEPONENT )

VERIFICATION :

Verified at Dharamshala on thisd day of , 20 that the contents of my
above Affidavit are true andocrect, ;no part thereof is false and nothing material has been
concealed therefrom.

(DEPONENT)

*kk k%

— _ ___________ ________________________________________________—____——____—__—_—__—____—__—__—___—_—__—_——__—__________1
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ORDINANCE NO: 16

PROCEDURE NORMS TO BE FOLLOWED BY THE SELECTION COMMITFBIR APPOINTMENT TO THE
POSTS OF PROFESSOR, ASSOCIATE PROFESSOR, ASSISTANT PROREBSORHER ACADEMIC STAFF

(Under Clause 18(4) of the Central Universities Act)2009
(Approved by the Executive Council and the Academic Council in their meetings held“o]ml%ZOlO and 1‘bJuIy, 2010 respectively)

1.  In order to attract the most talented candidates, the University shall have the policy of rolling
advertisements whereby eligible candidates can submit their applications for different faculty
positions throughout the year, and all applications received at least 30 days' before the
meeting of the Screening Committee shall be considered for being called for the interview.

2. In order to provide equal opportunity to all, the University will also advertisgaalancies on
all-India basis in leading national dailies giving at least 30 days' time to all eligible candidates to
apply.

3. The number of positions advertised by the University may be treated as tentative and that the
University shall have the right tancrease/reduce the number of positions at the time of
selection and make appointments accordingly.

4,  The prescribed application forms for various positions shall be available at request, for a
nominal price, as prescribed by the Executive Council of thigelbsity from time to time.
However, the prescribed application forms may be downloaded from the university website
free of cost.

5. Applicants shall be required to pay a nominal application processing fees, as prescribed by the
Executive Council of the Uirsity from time to time, in the manner prescribed in the
advertisement notification.The applicants belonging to the SC/ST/Physically Handicapped
category shall, however, be exempted from the payment of application fees.

6. Applicantsalready in the servicé employment shall be required to apply through Proper
Channel. They may, however, submit an advance copy of their application. However, the duly
forwarded application form along with the No Objection Certificate (NOC) and Vaaficait
the Employer must, however, reach the University at least ten days prior to the date of
interview, failing which the applicant may not be called for interview.

7.  Applicants shall be required to attach satfested copies of all the relevant documts in
support of their educational qualifications, work experience, research and publications, which
they shall be required to produce in original for verification at the time of interview.

8. The terms and conditions with regard to the minimum qualifications and other terms and
conditions shall be as prescribed by the UGC from time to time. In addition to the above, the
ViceChancellor may prescribe, in consultation with the concerned DeanHeat of the
Department, to the Academic Council such specification or any other condition as required for
the post to be filled up.

9. The fact that a candidate possesses the minimum prescribed qualification and experience,
shall not necessarily entitle hitér to be called for interview and that the University shall
have the right to restrict the number of candidates to be called for interview, based on the
recommendations of the Screening Committee constituted as per the Regulations for this
purpose, to aeasonable number on the basis of qualifications and experience higher than the
minimum prescribed or by any other condition that it may deem fit.
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No TA/DA and/or local conveyance shall be paid by the University to the candidates called for
interview. Oustation candidates belonging to SC/ST categories called for interview shall,

however, be paid equivalent to the return single second class railway fare towards their travel

expenses on production of Tickets as a proof of their travel.

Canvassing in anyro either by the candidates himself/herself or by any one on behalf of the
candidate will disqualify the candidate.

Appointments to the post of Professors, Associate Professors and Assistant Professors and
other Academic Staff shall be made on all Indgsi® on the recommendations of the duly
constituted Selection Committee as per Statute 18(2).

The Selection Committee shall follow the procedure laid down by the UGC from time to time
and that the rules and procedures prescribed by the Government of indiaspect of the
reserved categories as provided in Section 7 of the Central Universities Act 2009, as amended
up to date, shall be strictly adhered to.

Meeting of the Selection Committee shall be fixed after prior consultation with, and subject to
0KS O2y@SyASyO0S 2F +AaA0G2NRA& y2YAYSS FyR 27
and that the Presidenr€onvener shall issue, to each member a Noticg,less than ten days

before the meeting, stating the time and venue of the meeting.

The PresidenConvener shall have the power to ldgwn the procedure in respect of any
matter not mentioned in the Acf Statute/ Ordinance. The Presidef@onvener Ball be
entitled to vote at the Selection Committee meeting and shall have a casting vote in the case
of a tie.

The Selection Committee, after considering a candidate for the post of Professor or Associate
Professor, may, if it is of the opinion that be she will be suitable choice for the next lower
post, can make such recommendation.

The Selection Committee shall have no power to recommend candidates for appointment with
condition(s) attached to the occurrence of the future events.

The recommendatios of the Selection Committee shall be submitted to the Executive Council
and orders of appointment shall be issued after the approval of the Executive Council in
accordance with Statute 12(&).

In case two or more persons are selected on the same datd by the same selection
committee, the selection committee shall have the right to specify the seniority in order of
merit of the selected candidates for the purpose of determining seniority in service.

The statutory provision relating to the relaxation age, minimum qualification, experience
etc. as prescribed in case of the candidates belonging to SC/ST/OBC/PH categories shall be
adhered to.

If any candidate is recommended by the Selection Committee for appointment in relaxation of
any of the presribed conditions relating to qualifications, age, experience etc., the reasons
justifying the same shall have to be duly recorded in the proceedings of the Selection
Committee.

While recommending advandeadditional increment(s) to a selected candidatiee Selection
Committee shall abide by the rules relating to the additional/advance increment as specified
by the UGC regulations. Further, when the Selection Committee considers it fit to recommend
a higher initial pay or advance increments to be oftete a selected candidate, the reasons
justifying the same has to be duly recorded in the proceedings of the Selection Committee.
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remain valid for a period of one yetom the date of such approval.

24. Notwithstanding the provisions contained in these ordinanciéswould be open to the
Executive Council to offer appointment to suitable persons who may not have applied in
accordance with Statute 19(1).

25. In cases of anglisputes any suites or legal proceedings against the University, the jurisdiction
shall be restricted to the Courts in Dharamshala, District Kangra, which is the Headquarter of

the University.

*% k)%

— _ ___________ ________________________________________________—____——____—__—_—__—____—__—__—___—_—__—_——__—__________1
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ORDINANCE NO: 17

CONDITIONS OF RESIDENCE OF THE STUDENTS AND FUNCTIONS, DUTIES, RESPONSIBILITIES

AND PROCEDURE OF APPOINTMENT OF PROVOST & WARDENS OF THE UNIVERSITY

(Under Section 28(1)(h) and 28(2) of the Central Universities Act 2009
(Approved by the Executive Councildithe Academic Council in their meetings held oﬁ“%ly, 2010 and :L‘bJuIy, 2010 respectively)

1. There shall be Halls of Residence for resident students. Each Hall of Residence shall, consist of
as many Hostels as may be allocated by the Academic Council from time to time.

2. Students will be admitted to the Halls of Residenhddostels subject tavailability of seats.
Those of the students who are not admitted to the Halls of Residénidestels shall be
treated as members of Non Resident Students Centres (NRSC)

3.  The students residing in the University Hostel shall pay such fees as may be ptebygrihe
Executive Council from time to time. Similarly, the members of the NRSC shall be required to
pay such membership fees as may be prescribed by the Executive Council from time to time.

4.  Every Hall of residence shall maintain such Register andd&cas may be prescribed by the
university, and shall furnish such statistical information as the university may require, from
time to time.

5. Every resident shall have to observe discipline as per the hostel rules.

6. 22YSy aidzZRSyda NIB & AHodtefsTshalk pe gdiversed By 2hé Sollawing
Regulations:

a 22YSy ailidzRRSyi
Common Hall at 8:00NP daily.
by 22YSy &ddzRSyita NBaARAYy3I Ay (KS 2 2308y Qa | 2.
visitors in the visitors room on Sunddyklolidays anather approved days from 5:00W°
to 6:30 PM as have been permitted in writing, by their LégalLocal guardians.

¢ Thenatural f S3I f 3Jdzr NRAFY 2F (KS ¢g2YSyteh RSy Ga |
nominate local guardian(s) and affix their photographs in a prescribed form. These forms
shall remain in the custody of the administrative Warden concerned.

d 22YSy &adddzRSyita K2 RSAANB (2 3I2 2dzi 2F GKS
purchases or for any other valid reason shall leave the hostel only after obtaining prior

permission from the Administrative Warden/Warden. A record of the permission so given
will be maintained in a Register.

QX
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e) b2 22YSy aidzZRSy G NB i Adsishal acdoyimodate Quesdts2inyey Q& |
room. In exceptional cases of near female relations, the student may approach the
Warden who may, if satisfied, permit her to stay for a day in the Common Room attached
in the Hostel.

7.  Each Hall of Residence shall haweravost who shall be appointed by the \{icbancellor for
a period of three years from amongst the teachers of the University on such terms and
conditions as may be prescribed by the Executive Council from time to time.

8.  The Provost shall exercise suawers and perform such duties in respect of the maintenance
of discipline the Halls of Residence, as may be deleghtadsigned to him/her by the
ViceChancellor
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The Provost shall hold office for a period of three years and shall be eligible for
reappointment.

The Provost shall be entitled to such allowances and amenities as the Executive Council may
approve of from time to time.

The Provost shall be assisted by Wardens who shall be appointed by th€h4neellor for a
term of three years, on such terms and conditions as may be prescribed by the Executive
Council from time to time.

The Provost shall have the power to:

a) take cogizance of any breach of discipline in the Halls of Residence, and if the
circumstances so require, to take immediate disciplinary action in such cases.

b) supervise the Hall(s) of residence in his/her charge in matters relating to the overall
functioning d the hostels in the Hall, the welfare of the residents and discipline;

c) inspect periodically the Hostels and becontact with the Wardens, staff and students;
d) permit stay of any guest according to the Hostel Rules;
e) take punitive action, including the ordering of eviction of a resident from the Hostel;

f) suspend mess facilities in respect of resident students defaulting payment of Mess Bills;
and

g) prepare and operate the budget of the Hall of residence with due amrof the
ViceChancellor;

h) Sanction leave for Wardenstime Hall;

The Provost shall be responsible:

a) to ensure maintenance of discipline and decorum in the halls of residence;

b) for all matters relating to health, hygiene, sickness, food, sanitation and cleanliness of the
Hall;

¢) for supervising the functioning of the Mess and the working of the Mess Staff;
d) for supervision of the purchases and procurements of mess stores, provisions etc.;

e) to ensure the correctness of receipts, issuance ossnstores, crockery etc. and/ibe
stock balance.

f) for the verification of Stock Register and bills received froppbers with reference to
the Stock register;

g) drawl and adjustment of temporary advance;

h) for the overall security of the Hostels in coordination with the security staff of the
University

Each Hostel shall have Wardens, who shall be appointed by tee&CYancellor for a period of
three years, from amongst the teachers of the University on such terms and conditions as may
be prescribed by the Executive Council from time to time.

There shall be up to a maximum of four Wardens for each Hostel for two hundred students.

The Provost may, if necessary, designate one of the Wardens in a Hostel as Senior Warden,
Warden (Mess), Warden (Sports), Warden (Common Room) etc.
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17. The Wardens shiabe entitled to such honorarium as may be decided by the Executive Council
from time to time.

18. The Warden shall ordinarily be required to stay in the Warden's accommodation during the
tenure of his office. On the expiry of his/her term or on the termioat of his/her
appointment, the Warden shall be required to vacate his/her accommodation.

19. The warden shall also be required to vacate the room before proceeding on leave for a period
exceeding 90 days during his/her tenure, unless he/she is graspestial permission by the
ViceChancellor on the recommendation of the Provost concerned for retaining the room.

20. The Wardens of Hostels shall perform such duties as are assigned to them by the Provost from
time to time and they shall function under the ovéiraharge of the Provost. In addition to
specific duties assigned by the Provost, the Wardens shall:

a) be responsible for the health, hygiene, sanitation, cleanliness and food of the resident
students;

b) ensure that the resident students in his/her charge observe the rules framed by the
University relating to the maintenance of discipline and decorum in the Hostel;

¢) have the right to inspect Hostel Rooms;
d) be individually and collectively responsible foe smooth functioning of the Hostels;

e) ensure that the resident students in his/her charge observe the Hostel Rules properly and
maintain discipline and decorum and shall promptly report to the Provost all cases of
misbehavior, indiscipline and sicknesshe resident students in his/her charge;

f) be available in the Hostel Office everyday at specified hours to attend to official business
and to the problems of resident students;

g) be responsible for the proper up keep and maintenance of such properties of the,
concerned Hostel, as are under his/her charge;

h) allot and supervise Hostel Rooms and Guest Rooms;

i) check the Resident Student's Register and the Guest Room Register;

i) permit stay of a resident student's guest up to a period of 3 days, if necessary;

k) take disciplinary action against a resident student for keeping any unauthorized guest;
[) order doublelocking or rooms of resident students and theiraeening, when required;

m) take action for the eviction of resident students in consultation with the Senior Warden;
and

n) periodically verify the furniture and fittings of the Hostel with tlassistance of the
Caretaker and take action for their repairs/replacement for obtaining additional
furniture.

21. A teacher who has been appointed as Warden shall not be sanctioned leave without the prior
approval of the Provost shall be necessary for a \Wiarth go on leave. When a Warden is on
leave, his/her responsibilities and functions will be distributed among other Wardens for the
duration of his/her absence.

kkkkk
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ORDINANCE NO: 18

MAINTENANCE OF STUDENTS DISCIPLINE ARBOCEDURE OF APPOINTMENT, FUNCTIONS,

DUTIESAND RESPONSIBILITIES OF THE PROCTOR OF THE UNIVERSITY

(Statute 28(2) of the Central Universities Act 2009)
(Approved by the Executive Council and the Academic Council in their meetings held“o]ml&z,lZOlO and beuIy, 2010 respectively)

1. Discipline includes the observance of good conduct and orderly behaviour by the students of
the University.

2. It shall be the duty of each student to strictly comply with and observe the following and such
other rules as framed by the University from time to time:

a) Each student shall maintain discipline and consider it his/her duty to behave decently at
all places. Men student shall, in particular, show due courtesy and regard to women
students.

b) No student &all visit places or areas declared by the Proctor as "Out of Bounds" for the
students

¢) Every student shall always carry on his/her person the ldentity Card issued by the Proctor

d) Every student, who has been issued the Identity Card, shall have to produce or surrender
the Identity Card, as and when required by the Proctor or his/her staff or Teaching or
Library Staff and any other officials of the University.

e) Any Student found guilty of impersonation or of giving a false name shall be liable to
disciplinary action.

f) The loss of the Identity Card, whenever it occurs, shall immediately be reported in writing
to the Proctor.

3. Breach of discipline, inter alia, ahinclude:
a) irregularity in attendance, persistent idleness or negligence or indifference towards the
work assigned;

b) causing disturbance to a Class or the Office or the Library, the auditorium and the Play
Ground etc.;

¢) disobeying the instructionsfaeachers or the authorities;

d) misconduct or misbehaviour of any nature at meetings or during curricular or-extra
curricular activities of the University;

e) use of unfair means or the misconduct or misbehaviour of any nature at the Examination
Centre;

f) misconduct or misbehaviour of any nature towards a teacher or any employee of the
University or any visitor to the University;

g) causing damage, spoiling or disfiguring the property of the University

h) inciting others to do any of the aforesaid acts;

i) giving publicity to misleading accounts or rumour amongst the students;

j) mischief, misbehaviour and/or nuisance committed by the residents of the hostels;

k) visiting places or areas declared by the proctor as out of bounds for the students;
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[) not carrying the Identity cards issued by the Proctor;

m) refusing to produce or surrender the ldentity Card as and when required by the Proctorial
and other Staff of the University;

n) any act and form of ragging.

0) any other conduct anywhere which is catesied to be unbecoming of a student.

Students found guilty of breach of discipline shall be liable to such punishment, as Fine,
Campus Ban, Expulsion and/or Rustication.

A student found to be continuously absent from classes without information for a period of 15
days in one or more classes, his/her name shall be struck off the rolls. He/she may, however,
be readmitted within the next fortnight by the Dean on payment ofe tiprescribed
readmission fee etc. He/she will not be readmitted beyond the prescribed period.

However, no such punishment shall be imposed on a erring student unless he is given a fair
chance to defend himself. This shall not preclude the -“@ikancellorfrom suspending an
erring student during the pendency of disciplinary proceedings against him.

All powers relating to discipline & disciplinary action in relation to the student shall vest in the
Vice-Chancellor. Howevetthe ViceChancellor may delegatall or any of his powers as he
deems proper to the proctor or to the discipline committee as the case may be or any
functionary of the University.

There shall be a Discipline Committee comprising of the following members

a) The ViceChancellor, who shigbe the Chairman

b) The PreViceChancellor

0 ¢KS 58Iy {GdzRSyi{iaQ 2StFIFINB 05{20
d) The Provost

e) The Deans of Schools

f) The Proctor, who shall be the Memb8ecretary

Subject to any powers conferred by the Act and the Statues on theCGliaacellor, the
Committee shall take cognizance of all matters relating to discipline and proper standards of
behaviour of the students of the University and shall have the powers mishuhe guilty as it
deems appropriate.

The said Committee shall, make such Rules as it deems fit for the performance of its functions
and these Rules and any other orders under them shall be binding on all the students of the
University.

The decisiorof the Discipline Committee shall be final and binding. However, in exceptional
circumstances the Discipline Committee shall be empowered to review its decisions

Onethird of the total members shall constitute the quorum for a meeting of the Discipline
Committee.

The University shall have a Proctor, who shall be appointed by theCVliaecellor from
amongst the teachers, of the University not below the rank of Associate Professor

The Proctor shall exercise such powers and perform such functiondugied in respect of the
maintenance of discipline among students, as may be delegassdigned to him/her by the
ViceChancellor
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15. The Proctor shall hold office for a period of three years and shall be eligible for reappointment.

16. The Proctor shall bentitled to such allowances and amenities as the Executive Council may
approve of from time to time.

17. The Proctor shall be the Secretary of the Discipline Committee, and he/she shall convene the
meetings of the Committee.

18. The Proctor shall be assisted by Deputy Proctors and Assistant Proctors appointed by the
ViceChancellor for a term of three years.

19. The Deputy Proctors and Assistant Proctors shall be entitled to such allowances and amenities
as the Executive Council may approve from time to time.

20. The Proctor shall have the duty to:

a) take cognizance of any breach of discipline, and if the circumstasg require, to take
immediate disciplinary action in such cases.

b) monitor the disciplinary climate prevailing in the student community.

c) take preventive steps such as issue of notices, warnings, instructions regulating certain
acts, and other arrangeemts for the purpose of forestalling acts of individual or
collective indiscipline;

d) collect relevant facts about the incidents of indiscipline, evaluate the evidence and decide
/ recommend the quantum of punishment to be imposed on the erring students.
Whenever considered necessary, the Proctor shall place the relevant information before
the ViceChancellor or the Discipline Committee for their decision;

e) issue all orders relating to disciplinary proceedings against students.

21. The Proctor shall maintain liaison with the local State Administration in matters regarding the
law and order situation in the University Campus.

22.  The Proctor shall have the power to:

a) institute proceedings in cases of breach of discipline, referred to him/her by the
ViceChancellor or reported to him/her by any other person or noticed by himself/herself.

b) to suspend or rusticate a student up to a maximum period of tveeke and/or impose a
fine as prescribed from time to time.

c) In all cases of disciplinary action, where the Proctor dealing with the matter considers
that a higher punishment than he/she has power to impose is required, he/she shall
report the same to thdiscipline Committee for suitable action.

23.  The Proctor shall perform sh other functions as the Viegghancellor may direct from time to
time.

* kkkk

ORDINANCES NO.1TO4 6 é é .Updated upto 03.04.2014 Page 71



CENTRAL UNIVERSITY OF HIMACHAL PRADESH

7/

ORDINANCE NO: 19

UNIVERSITY BUILDING COMMITTEE

(Under Section 28 (1) (0) of the Central Universiizs2009
(Approved by the Executive Council and the Academic Council in their meetings held“o]ml&z,lZOlO and :L‘bJuIy, 2010 respectively)

1.  The University shall have a Building Committee consisting of the following members, namely:

a) The ViceChancellor, who shall be the Chairman

b) A Representative of the CPWPWD, not below the rank of Executive Engineer

c) A member of Planning & Monitoring Board nominated by \ibancellor

d) The Finance Officer

e) A Representative of User Department

f) Two teachers ofthe University not below the rank of Professor nominated by the
ViceChancellor

g) Dean of the School of Engineering in the University or the Principal of a nearby University
Engineering College or the Director of a nearby National Instituteecfinology.

h) University Engineer

i) OSD DR/ AR in charge of Development

i) The Registrar, who shall be the Memisgecretary

2. The Dean of the School/ Head of the Department / Director of the Centre who is the main user
of the proposed Building, may be invited attend the meeting in which the said project
comes up for consideration.

3. The Building Committee shall:

a) be responsible for finalizing the Plans and Estimates of the various Building Projects
approved by the UGC, or other funding Agencies, and for profiezation of the Grants
received from the UGC etc;

b) be responsible for the maintenance and upkeep of the University Buildings;

c) assess the cost of repairs, additions, alteration and demolition of the University Buildings
annually and prepare the Budgébr the same to be submitted for approval of the
Executive Council.

d) exercise all such powers, as delegated to it by the Executive Council from time to time
and

e) Constitute one or more Sub Committees to look after any of the functions and
responsibilitiesassigned to it.

4.  The Committee shall meet at least twice in a year, or as and when necessary.
5. One third members shall form the quorum.

6. The Building Committee shall be responsible for ensuring the completion of the building in
accordance with the approvegglans and estimates and proper utilization of the funds received
FTNRY (GKS ! yAGSNARAGE DNIyla /2YYAaarzy (GKS
resources.
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ORDINANCE NO: 20

UNIVERSITY LIBRARY COMMITTEE

(Under Section 28 (1) (0) of the Centyaiversities Act 2009
(Approved by the Executive Council and the Academic Council in their meetings held“o]ml&z,lZOlO and :L‘bJuIy, 2010 respectively)

1.  There shall be a University Library Committee consisting of the following Members, namely:

a) ViceChancellor, who shall be the Chairman

b) ProViceChancellor

¢) Registrar

d) Finance Officer

e) Deans of the Schools including DSW

f) The senior most professor from each of the Schools to be appointed by the
ViceChancellor by rotation in der of seniority

g) Proctor

h) Librarian, who shall be the Convener

2. The term of office of the Members of thdniversity LibraryCommittee, other than the ex
officio members, shall be one calendar year.

3. The Committee shall:

a) exercise general supervision over the University Central Library, and all the other
Libraries of the University;

b) frame Regulations for the management and use of the Libraries subject to the approval of
the Academic Council;

¢) allocate funds to various Partments, assess the requirements of the Library and other
Libraries and frame budget to be submitted to the Authorities concerned;

d) submit to the Academic Council of the working of all the Libraries of the University
annually;

e) recommend to the Execwé Council the creation of any new post in the Libraries;
f) formulate and administer proposals concerning the development of libraries of the
University.

4,  The Committee shall meet at least twice in a year.

5. Onethird of the total number of members shall constitutiee quorum for a meeting of the
Committee.

6. The Convener shall issue to each member a Notice convening the meeting and a copy of the
Agenda at least seven days before each Ordinary Meeting o€tmemittee. In case of the
Extra ordinary Meetings, the notice and agenda has to be sent at least 24 hours before the
meeting.

*kkkk
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ORDINANCE NO: 21

SENSITIZATION, PREVENTION AND REDRESSAL OF SEXUAL HARASSMENT (SPARSH)

(In Compliance with Section 28¢f)the Central Universities Act 2009)
(Approved by the Executive Council and the Academic Council in their meetings helﬂhtﬁebruar% 201&nd 11" February 2011 respectively)

1 The Central University of Himachal Pradesh shall be committed to the elimination of all forms
of discrimination against women and shall take proactive steps towards gender sensitisation
and elimination of sexual harassment.

2. In order to take proactive sfis and sustained efforts towards gender sensitisation and
prevention of workplace harassment of all kind, the University shall have an Apex Committee
consisting of the following:

a)  Three persons, of whom at least two shall be women, from amongst the teachthe
Universty, to be appointed by the Vie€hancellor, the senior most of the wam
member shall be the Chairperson.

b)  Two persons, of whom at least one shall be a \aonfrom amongst the notteaching
staff of the University, to be nominated by thedgstrar.

c) Two persons, of whom at least one shall be a \aonirom amongst the Students of the
University, to be nominated by the Dean of Students' Welfare (DSW).

d) One representative of an NGO engaged in women rights, gender issues and social
developmentetc. to be appointed by the Vie€Ehancellor.

e)  One person to be appointed ke ViceChancellor fromthe StudentsCouncil

3. The chairperson and members shall hold office, as such, for a term of two years from the date
on which they assume officer till such time as the VieEhancellor may decide from time to
time.

4, The Apex Committee shallith the approval of the Vie€Ehancellor of the University:

a) evolve a permanent mechanism for prevention and redressal of gender based
discrimination, sexueharassment and other acts of gender based violence

b) promote gender equity, obliterate genddxias, eliminate discrimination against
women, prevent and protect women from sexual harassment and gebdsed
violence

c) take measures necessary for creatiagsocial and psychological environment for
harmonious and healthy relationship at workplace

d) shall design and organise awareness cammmigiendersensitisation programmes,
orientation and training for sensitising the students, staff and teachers obthigersity
about gendetbased discrimination and workplace harassment

e) organise counselling, guidance and help centres aimed at preventing and protecting
women against discrimination and sexual harassment

f) frame and issue policies and guidelines of geodduct and behaviour amongst the
students, staff, and teachers of the university

g)  ensure that the provisions of the ordinance are implemented in letter and spirit through
proper reporting and redressal of the complaints
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fulfil the directives of the Supme Court enjoining all employees to develop and
implement a policy against sexual harassment at the workplacd

take suemotu cognizance of any act of gender discrimination, gender bias and sexual
harassment on the campus and direct the Complainh@ittee to look into the matter
and make their recommendations for their redressal.

5. For effective and efficient discharge of the complaints against sexual harassment, the
University shall have &niversity Complaint CommitteqUCC)consisting of the follaing

members:

a)  One of the Members of Apex Comisie to be appointed by the VieEhancellor, who
shall be the chairperson

b) Three persns to be appointed by the Vigehancellor from amongst the women
teachers of the University.

c) One person to be nominateby the Registrar from amongst the women nt@aching
staff of the University.

d)  The chairperson and members shall hold office, as such, for a term of two years from

the date on which they assume office till such time as the Vie€hancellor may decide
from time to time

6. TheComplaint Committee shall have thights and dutiego:

a)

b)

d)

receive and register, in strict confidentiality, complaints from students, staff and
teachers of the University and/or from any other person from outside the university
against sexual harassment by a student, staff, teacher, service provider of the
University

request the university authorities to initiate necessary action for lodging complaint with
the appropriate authorities, in case of sexual harassment by an outsiderpy.ea
person or persons unconnected with the University

take cognizance of complaints about sexual harassment, and conduct enquiries, provide
assistance and redressal to the victims and recommend penalties and other action to be
takert and

conduct a formal enquiry against tteudent / teacher / noreaching staff/ service
provider of the University allegedly involved in a case on the basis of its findings during
the preliminary enquirynaintaining strict confidentiality

7. Sexual harassmerghall include such unwelcome sexual behaviour (whether directly or by
implication) as:

a)
b)
©)
d)
€)

Unwanted physical contact and advances;

A demand or request for sexual favours;

Making a sexuallgoloured remarks;

Exhibiting/ displaying showing pornography;ral/or

Any other unwelcome physical, verbal or regrbal conduct of sexual nature

8. The aggrieved partynay lodge complaint of sexual harassment, either in writing or orally,
directly to the ViceChancellor, or to the Chairperson or to any Member of @emplaint
Committee.
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10.

11.

12.

13.

14.

In case the complaint is made orally, the same shall be recorded in writing by one of the
Members of the Complaint Committee and shall be read out to the complainant and digned
the complainant and countersigned by the member

Thecomplaint received as such or as recorded in writing shall be forwarded to the Complaint
Committee for conducting enquiry.

The Complaint Committee shall hear both the parties invalved the complainant and the
accused in a manner as it may deem ajiate, and determine the course of action that the
situation merits.

The enquiry shall be conducted under the rules and proceduskeady laid down by the
University and will be in conformity with the principles of natural justice.

The formalenquiry shall commence within a week and shall be completed within two months
from the date of its reference. If the UQ@niversity Complaint Committeépds it impractical

to disposeoff the case within the given time, it will be recorded in writing, dnel period may

be extended by the Vie€Ehancellor.

Depending upon the severity of the case, theiversityComplaint Committee may

a) In case of employees of the Universitgcommenddisciplinary action including penalty
and punishment as per universityles

b) In case of outsiders/service providers to the Universitgguest the university
authorities to initiate necessary action for lodging complaint with the appropriate
authorities and

c¢) In case of students, the penalty, punishment and discipliaatipn against the offender
may include:

i) Warning

i)  Written apology

iii)  Finein cash

iv)  Bond of good behaviour

v)  Debarring entry into hostel/campus
vi)  Withholding examination results
vii)  Expulsion from the university

viii) Denial of readmission

kkkkk
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ORDINANCE NO: 22

CONSTITUTION, POWERS AND FUNCTIONS OF THE SCHOOL BOARD

(Statute 15(3) & (4) of the Statutes of the Central Universities Act 2009)
(Approved by the Executive Council and the Academic Council in their meetings helﬂhtﬁebruar% 201&nd 11" February 2011 respectively)

1. Each School shall have a School Board which shall consist of the following members:

a) Dean of the School who shall be the Cpaison
b) Heads of the Departments in the School

¢) Directors of the Centres in the School;

d) All Professors in #nSchool;

e) One Associate Professor from each Departmedentrein the School to be appointed by
rotation in order of seniority from each Departmeh€entrein the School,

f) One Assistant Professor from each Departme@entrein the School to be appointetly
rotation in order of seniority from each Departmeh€entrein the School,

g) Three expertnot in the service of the University having special knowledge of the subject
or subjectsconcerned,around which the Departments / Centres in the School are
organisednominated by the Academic Council;

h) Two profesers to be nominated by the Vigghancellor from amongst the professors of
the Allied & Cognate Schodl®iscipline;

2. The term of the Office of the members other thanafficio members shall be tee years and
they shall be eligible for rromination.

3. The School Board shall, subject to the overall supervision of the Academic Council of the
University, perform the following functions:

a) To prescribe the qualifications for and procedures for admissif candidates to the
various Programmes of Studies in the Departmér@gntresof the School;

b) To coordinate the teaching and research work in the Departmeh&entresin the
School;

¢) To consider andapprove subjects for research for various degremsd other
requirements of research degrees, as recommended by the Board of Studies

d) To constitute committees to organise the teaching and research work in subjects or areas
which do not fall within the sphere of any DepartménCentre in the School andat
supervise the work of such committees;

e) To recommend to the Academic Council the creation or abolition of teaching posts, and
to consider proposals received from the DepartmentsCentres or committees
mentioned in clause (d) above;

f) To consider schemesrfthe advancement of the standards of teaching and research, and
to submit proposals in this regard to the Academic Council;

g) To promote and review research within the School and to submit reports on research to
the Academic Council;

h) To frame general ruleand guidelines for the evaluation of continuous internal
assessment including th€ounselling Activities & Tutorials(CAd3signmend, quizzes
sessional workMid-Term and Enédemester Examinations
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i) To recommend to the Academic Council, the award oéaesh degrees to candidates
who have been found qualified and fit to receive such degrees;

i) To consider and act on any proposal regarding the welédthe students of the Schqol

k) To perform all other functions which may be prescribed by the thet,Statues and the
Ordinances and to consider all such matters as may be referred to it by the Executive
Council, he Academic Council or the Vi€dancellor; and

[) To delegate to the Dean, or to any other member of the Board or to a Committee such
powers, generabr specific, as may be decided upon by the Board from time to time.

Meetingsof the School Board:

4, The Board shall hold at least two ordinary meetings in an Academic year, one in each
semester

5. The Dean may convene special meetings of the Board #tehiown initiative orat the
suggestion of the Vie€hancellor or on a written request from at least dfifth of the
members of the Board;

Quorunt

6. The quorum for the meeting of the Board shall be @hied of its total members.

Notice:;

7.  Notice for anymeeting of the Board shall be issued at least 14 days before the date fixed for
the meetings.

8. The Dean may convene emergency meeting of the Board at short notice.

Rules of Business

9.  Rules of conduct of the meetings shall be as prescribed by thddtiegs in this regard.

*kkkk
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ORDINANCE NO: 23

*
TRAVELING AND DAILY ALLOWANCE RULES

(Section 28(0);t8tute 2(iii) and 12(xx) of th€entral Universities Act 2009)
(Approved by the Executive Council and the Academic Council in their meetings h&tﬂ"zﬁebruary, 201mnd 1" February 2011 respectively)

1) These Rules may be called the Travelling@aitlyAllowance Rules of the Central University of
Himachal Pradesh and shall apply to the members of the authorities of the University,
members of the Committee(s) appointed by the authorities or by\ti@eChancellorand the
officers, employees and teachavfthe University

2)  The officers, employees and teachers of the University will be paid travéliiatdy allowance
travel in connection with:

a) Official work including deputation to accompany students on excursion, educational
tour, field work etc

b) Re®arch, Fieldwork, Consultancy and/or Extension work etc

c) Participation, as aaominated delegate of the University, in congresses, conferences,
seminars, workshopgrainings and management development programnegs,

d) Such other duties as may be assigrieda person by the Vie€hancellor and/or the
University authorities

3.1) Claim for TA/DA shall not be entertained unless prior approval of the competent authority has
been obtained for undertaking such journeys as under:

a) Travel in connection with particition in congresses, conferences, seminars, workshops,
trainings, management development programmes, @t&.a nominated delegate of the
University, shall regjre prior approval of the Vie€hancellor.

b) Travel in connection with research wafrKield worksby teacherdncluding Head of the
Department / Director of Centrand other Research Technical Staff of the University
shall require prior sanction of the Deans of the School concerned. Provided that the
Dean of the School shall ensure that the trageini connection with respect to projects
already approved by the University and that the expenditure shall be within the
sanctioned provision.

¢) Travel in connection with teachers staff accompanying students on excursion,
educational tour, field work etcshall require prior approval of the Heads of the
Department/ Directors of the Centres. Provided that the HeadBirectors shall ensure
that the excursion! tours/ field works is prescribed as a component of the course and
that necessary provisions aavailable in the approved budget of the University.

d) Travel in respect of Coaches, Convenors, Teams or any other person(s) in connection
with Activity Clubs / Societies etc. shall require prior approval of the Dean of Students'
Welfare.Provided that the BPan of Students' Welfareshall ensure that the travel is in
comection with activitiesalready approved by the University and that the expenditure
shall be within the sanctioned provision.

e) Travel by Deans, Registrar, Finance OffiGmtroller of Examirteon, Librarian and
Dean of Students' Welfareshall require prior sanction and approval of the
ViceChancellor.

*
AsAmended / Modifiecby the Executive Council vide Item No. 74rid Item No. 7.12 in its"Meeting held on § June, 2012 on the
recommendations / approval of the Academic Council made vide Item No. 5.3 ifi Meéting held on 26 May, 2011 and the
Fnance Committee made vide Item No. 6.3 in l’fsMieeting held on 9 June, 2012.
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f)  Travel in connection with worksaigned to a person by the Vi€@hancellor and/or
University authorities shall require setion and approval of the Vie€hancellor.

g) Travel in connection with approved official work, shall require prior sanction of the
Dean, Registrar, Finance OfficE€ontroller of ExaminatigrHeads of the Departments /
Directors of the Centred.ibrarian and Ban of Students' Welfareyith respect to the
staff working with them.

3.2) *The Official and NotOfficial members shall be as defined hereunder:

4)

5)

6)

7)

8)

9)

10)

11)

(A) Official Members: Serving (Central/Statepovt. Servants, Senrtovt./ Autonomous
Bodies, Employees paid from consolidated fund of India / State through -pyrzind
from UGC / GOl are treated as Official members.

(B) Non-Official Members:All other including retiredSovt. Servants and retired members
of UGC or Statutory Baebs viz. Universities, Institutions, Councils, Boards and Societies
etc.

Travelling andDaily Allowance: Travelling and Dailllowance shall be applicable to various
categories as pe8chedule A.

Daily Allowance Daily Allowance shall be payable to various categorigeeaschedule- B
and shall be subject t&ovt.of India rules as notified from time to time

Members of the authorities other than the employees of the University who reside at
Headquarters shHhbe entitled to travelling allowance for attending meetings of authorities or
Committees as prescribed under 2(a) above.

*Travelling and Daily Allowance shall be granted strictly as per rules of Government of India.
However, in the Vic€hancellor shallavethe power tomake relaxation in exceptional cases.

Travel in connection with the funded research projettsonsultancy/ extension work (i.e.
projects sanctioned to a teachérstaff / researcher by an agency other than the University)
shall be gwerned by the TA DA rules as applicable to the project and specified by the funding
agency. Provided that if the rules of the funding agency are silent on the subject, then the
project/ consultancy extension shall be governed by the TA/DA rules ofuh@versity.

If a person combines tour with vacatiohleave and does not return to headquarters
immediately on completion of tour, he/she shall be entitled to travelldwly allowance for
onward journey only.

If a member of the vacation staff isa&led from outside, during vacation, to attend meetings

or any other official worlof the University, he/she will be entitled to travielg allowancefor

the journey undertaken from the place of stay outside to the place of the meeting and back
but not to ary dailyallowance.

An employeerecalled to duty before the expiry of leave sanctioned to /hien will be entitled

to draw traveling allowancefrom the place at which the communication reaches ter
provided the leave is curtailed by not less than a month. If the period by which the leave is
curtailed is less than a month traliab allowancemay be allowd at the discretion of the
ViceChancellor.

*

AsAmended/ Modified by the Executive Council vide Item No. 7ahtl Item No. 7.12 in its"7Meeting held on 8 June, 2012 on the
recommendations / approval of the Acaitic Council made vide Item No. 5.3 in ifsNeeting held on 26 May, 2011 and the Finance
Committee made vide Item No. 6.3 in if8 Bleeting held on 8 June, 2012.
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12) *For travel in connection with conferendeseminar/ workshop etc. with theseparate /
specificfinancial assistace / grant of University Grants Commission shall be governed by the
rules as prescribed by the UGC, for such grant.

13) In respect of teachers nominatedddeputed to attend the conferencelssemiar/ workshop
from out of the University funds other than unassigned gratits following cases of teachers
shall be considered for approval by the competent authority

a. A person who is nomated or elected as President @hairman of the Conference
Meeting/ Sesdon etc.

b. A person whose paper has been accepted for being presented at the Confeftence
Seminar.

c. The travelling allowance shall not exceed the actual travelling expeasdsdaily
allowance thaimay be paid in special cast® the participatng teachersshall be decided
by the ViceChancellor.

14) On educational touf field work trips, the railway fare will belalved at the concessional rate,
where such concession is permissible under the railway regulations, by the class to which the
person is entitled according higher grade.

15) *All the TA/DA claims viDrawal of advances, adjustment of TA claims and recovery of
unspent advance, levy ofavel interest and forfeiture of claims etc. shall be regulated as per
Govt. of India FRs / SRs (TA) Rules.

16) **Travelling anddaily allowances once drawn and admitted shall not be revised in
consequence of revision of TA regulations or increase in pajtaason promotion/ grant of
advance increments with retrospective effect

17) The ViceChancellor will be hiker own Controlling Officer and shall also be the Controlling
Officer in the case obeans, Registrar, Finance Officer, Controller of Examindtibrarian
and Dean of Students' Welfare.

18) The Deans, DirectorsHoDs Registrar, Finance Officer, Controller of Eixetion, Librarian
and Dean of5tudents Welfare shall be the Controlling Officers in respect of the staff working
under them.

19) It shall bethe duty of a Controlling Offer before signing or counteggiing a travelling
allowance:

a. To see that the halt has not been unnecessarily or unduly protracted;

b. To satisfy himsefierself that travelling allowance for journey by Rail has been claimed
for the class ohccommodation actually used;

c. To observe any other instructions which thiiversity may issue for his/her guidance
from time to time.

20) The Controlling Officer may disallowyanlaim,which in his/her opinion, does not fulfil #
above conditions.

AsAmended/ Modified by the Executive Council vide Item No. 7ahil Item No. 7.12 in its"Meeting held on 8 June, 2012 on
the recommendations / approval of the Academic Council vide made Item No. 5.3 tfH\Iteeiing held on 28 May, 2011 and the
Finance Committee made vide Item No. 6.3 in 'ﬁsMieeting heldon 9" June, 2012.

**  As aresult of deletion of Clause 16 as approved in the aforesaid meetings, the existing Clause 17 to 24 shall renutob28.as 16
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21) The Controlling Officer may permit a person to draw the actual cost of hiring a conveyance not
exceeding the scales given below in connection with a journey performed in the Utide®ia
interest within a radius of 8 kmsdm higher headquarters when a staff cdr University
conveyance is not made available and no travelltigwanceis admissible. Rules in this
regard shall be as p&ovt.of India rules issued and amendi&dm time to time.

Scale of conveyanceThe conveyance hire reimbursed shall normally be the bus fare if the
places to be visited are connected by the public conveyance. If on such routes any other
conveyance is hired, the hire charges may be reimbursed on the certificate of the Finance
Officer, Deans and Registrar that in the interest of the University work or due to the urgency it
was necessary to hire such a conveyance. If the places to be visited are not connected by
public conveyancescooter/ auto rickshawfare may be paid.

Note 1: Conveyance expenses will not be reimbursed in respect of a journey if the person concerned is
granted any compensatory leave or otherwise receives any special remuneration, for the purpose
of the duty which necessitated the journey. However, where the @elis recalled to office from
higher residence the controlling officer may reimburse conveyance expenses in addition to the
overtime allowance admissible to hiher.

Note 2: In the case of a person less thartle rank of Assistant or equivalentonveyance expenses may
be paid to hinher, if he/sheis required to come to office outside the ordinary hours of duty and
does not eceive any special remuneratitvertime allowance.

Note 3: When a person travels in a class lower than thasheis entitled, he'she shall be entitled to the
reimbursement fare of the class actually used.

22) If there is any confusion or overlap, the Govt. of India Rules shall prevail.

23) Anything which is not contained in this ordinance may be dealt as piee rules of the
Govermment of India.
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SCHEDUL-EA: TRAVELLING & DAILY ALLOWANCE

TRAVEL BY TAXI JOURNEY BY ROAD
CATEGORIES JOURNEY BY AIR JOURNEY BY TRAIRAIL OWN CAR ROADMILEAGE

Non-Official Members of| According to the | Entitled to travel by all "8.00 per km The taxi/ own car (AG

the University Athorities | entittements to which he/ | trains including Rajdhan Non-AC) fare from

/ Committeesand Experts| she was entitled beforg Expresd Shatabdi Expresg residence to airport/

retirement. Other norn | They will be entitled to railway station / Bus
official members/ experts | travel by the class of stand and from the placg
will be entitled to travel by| entitlement before of meeting to airport/

air by the cheapest fare il retirement. The railway station / bus

economy class inclusive ( cancellation charges sha station / residence shal
Development Fee charged, | also be reimbursable i be payable @ 16.00 per
any. The journey by privat{ case of cancellation o km and auto rickshaw

airlines is also permissibl{ postponement of meeting scooter @ 8.00 per km
subject to the condition that| by the University. or as may be amende
the fare charged is not mor¢ by the UGC from time ta
than Air India Fare or whert time.

Air India does not operate.

Official Members of the| According to the| According to the| ~8.00 per km As per Govt. of India

University Aithorities / | entitlements as per their| entittements as per their Rules

Committees Grade Pay according to thh Grade Pay according t

Gouvt.of India Rules Gouvt.of India Rules
The ViceChancellor Executivd Business Class | Air conditioned First Clasl As per Govt. of | Actual as perGovt. of
or the highest class o] India Rules India Rules
accommodation provideg
by the Railway

Employees drawing grad| Businesg Club class AC First class As per Govt. of | As per Govt. of India

pay of "10,000¢ and India Rules Rules

above and those in pa

scale of HAG+ and abave|

Employees drawing grad| Economy Class AC First class As per Govt. of | As per Govt. of India

pay of " 7,600-, " 8,000 -, India Rules Rules

*8,7000-, "8,900- and

9,000/-.

Employees drawing grad| Economy Class AC- Il Tier As per Govt. of | As per Govt. of India

pay of"5,400-, " 6,000/ -, India Rules Rules

6,600~ 7,000-.

Employees drawing grad| Not Entitled AC- Il Tier As per Govt. of | As per Govt. of India

pay of ~4,200-, " 4,600 - India Rules Rules

& 4,800/ -.

Employees drawing grad| Not Entitled First Class AC- lll Tier/f AC| As per Govt. of | As per Govt. of India

pay below 4,200 -. Chair car India Rules Rules

Notel: Wtl&Q YSIyazr LIé& Ay GKS NBGA&ASR aldrtS8a 2F LI eé&sx aLSOA
which may be specially classed as pay, actually drawn hyettson.

Note 2: Inthecaseof ’E YL} 28 SR LISNER2yasz WLIF&Q gAtft AyOfdRS GKS | vyzd
gratuity which he has been allowed to draw in addition to pay eemployment. If the total of pay plus pensieic. exceeds the
maximum of the pay scale of the post, such excess will be ignored.

Note 3: Contractual/fixed salary employees/workers or part time workers shall rank in such grade as tH@hsieeellor may decide on
case to case basis.
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SCHEDLE- B: DAILY ALLOWANCE

CATEGORIES

DAILY ALLOWANCE

Non-official Outstation Members / Experts

*1,000.00 per day (inclusive of boarding / lodging) if the Member / Expert s
in a Hotel and produces a Receip250.00, if the membef expert makes his
own arrangements irrespective of the classification of the city or arrangen
made and the expenditure borne by the University, for stay (lodging only) ir|
State Guest House or for single room in medium range ITDC or State run 1
hotels/ hostelsor registered societies like IIC, India Habitat Centre, for wi
prior approval of the University is required to be obtained.

Non-official Local Members / Experts

No DA is payable to local Members / Experts.

Official Members of the

Authorities

Universit|

As per their entitlements according to Govt. of India Rules

Members of the Committees appointed K
the University Authorities and Experts

As per their entitlements according to Govt. of India Rules

TheViceChancellor

As applicable to HAG + Officers

Employees drawing grade pay df0,000+
and above and those in pay scale of HA
and above.

Reimbursement for Hotel accommodatidrguest house of up to 5,000/~ per
day; reimbursement of AC taxi charggfsup to 50 kms per day for travel withi
the city; and reimbursement of food bills not exceedir&0/- per day.

Employees drawing grade pay of 600/,
* 8,000~ * 8,700F, " 8,900/ and " 9,000F.

Reimbursement for Hotel accommodatidnguest house of pi to ~ 3000/~ per
day; reimbursement of no#\C taxi charges of up to 50 kms per day for trg
within the city; and reimbursement of food bills not exceedird§)0/- per day.

Employees drawing grade pay d,400/F,
" 6,000+, " 6,600/, " 7,000/

Reimbursemenfor Hotel accommodatiord guest house of up t6 1500/~ per
day; reimbursement of taxi charges of up th50 per day for travel within the
city and reimbursement of food bills not exceedir2pO/- per day.

Employees drawing grade pay 0f4,200,
4,600/ & " 4,800/

Reimbursement for Hotel accommodation / guest house of up %00/- per
day; reimbursement of taxi charges of up td00 per day for travel within the
city and reimbursement of food bills not exceedirth0/- per day.

Employees drawinggrade pay below
Rs.4,200/.

Reimbursement for Hotel accommodation / guest house of up 300/- per
day; reimbursement of travel charges of up't60 per day for travel within the
city and reimbursement of food bills not exceedirtp0/- per day.

Note: The nonofficial as well as official members of the authorities / committees and the Experts, other than uniy
employees, shall also be entitled for sitting fee / honorarium which shall also be payable as per University Rule

*kkkk
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ORDINANCE NO: 24

CADRE RECRUITMENT RULES INCLUDING MANNER OF APPOINTMENT AND EMOLUMENTS

OF EMPLOYEES OTHER THAN TEACHERS AND OTHER ACADEMIC STAFF

(28(1)(0) read with Statute 23(2) of the Central Universities Act 2009)
(Approved by the Executive Council and the Academic Council in their meetings helﬂhtﬁebruar% 201&nd 11" February 2011 respectively)

1. The employees of the university, other than teachers and other academic staff, shall be
grouped in to Group A, B and C category and such other categories as classified by Govt. of
India from time to time.

2. The age, qualifications and method of recruitmdat appointment to various posts in the
university shall be such as may be prescribed in the cadre recruitment rules or as determined
by the Executive Council from time to time.

3.  The emoluments of employees shall be as prescribed by Govt. of India froif@Gime to
time.

Selection Committee:

4.  The constitution of the Selection Committee for appointment by direct recruitment of various
categories of employees shall be as S&HEDUL-H.

5. The candidates will be selected by Selection Committee througyisopal interview. The
University reserves the right to shdist the candidates to be called for interview by a
Screening Committee constituted by the \{ichancellor.

6. The University may conduct competitive written test / trade test / technical testtfar
selection of such posts and that the candidates may be distetd for interview on the basis
of marks obtained in the written test, in order of merit, in the ratio of 10:1 of the vacancies to
be filled-up.

7.  The Chairman will be entitled to vote dtd Selection Committee meeting and shall have a
casting vote in case of a tie.

8. The recommendations of the Selection Committee in respect of the posts of group A will be
submitted to the Executive Council and orders of appointments will be issuedafiatythe
approval of the Executive Council.

9.  The ViceChancellor shall make appointments on the basis of the recommendations of the
Selection Committee to the posts of Groups B & C.

10. The rules and procedures prescribed by the Govt. of India / UGC inctespthe reserved
categories shall be followed as provided in Section 7 of the University Act and as prescribed by
the GOI / UGC from time to time.

11. The Central Civil Services Rules in regard to Pay & Allowances, Leave, Pension and PF shall be
followed sibject to amendments, if any, from time to time.

12. The Selection Committee may decide its own method of evaluating the performance of the
candidates in interview.

13. If two or more candidates are selected, the recommendations shall be made in order of merit
of the selected candidates.

14. No recommendation should be made with a condition attached to it.
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15.

16.

17.

18.

19.

20.

21
22,

23.

24,

25,

26.

27.

The ViceChancellor shall have the right to relax any of the qualifications, experience, age, etc.,
in exceptionally deserving cases of all posts.

The relaxationin age, qualification etc., shall be applicable to the SC/ST, OBC, physically
challenged etc. candidates as per rules of GOI / UGC.

a. The employees of Central Govt. / State Govt. / Universities and autonomous bodies,
shall be granted 5 years relaxationage limit.

b. The age limit shall be determined with reference to the age as on the last date for
receipt of applications.

If any candidate is recommended by the Selection Committee for appointment in relaxation of
any of the prescribed conditions relatinig qualifications & age etc, it shall be so stated and
recorded.

The Selection Committee may grant higher initial start of advance increments within the rules
as notified by Government of India form time to time.

Number of posts advertised may be tredtas tentative. The University shall have the right to
increase / decrease the number of posts at the time of selection and make appointments
accordingly.

The prescribed qualifications and experience will be minimum and the mere fact that a
candidate possssing the same will not entitle him for being called for interview. The
University will have the right to restrict / shelist the candidates to be called for interview to

a reasonable number on the basis of qualifications and experience higher thamitiraum
prescribed or by any other condition that it may deem fit.

The inservice candidates shall be required to apply through proper channel.

Outstation candidates called for interview for the Statutory Positions shall be paid uft® 2
fare.

Outstation candidates belonging to SC / ST / PH categories called for interview for Group A
Post will be paid up to-AC fare and for Group B & C posts, the candidates shall be paid
eguivalent to return single second class railway fare towards journegresgs on production

of proof.

The Chairman of the Selection Committee shall have the power tdday the procedure in
respect of any matter not mentioned in the Act, Statutes & Ordinances.

Canvassing in any form by the candidate and/or on his/her thewdl disqualify such
candidate.

¢KS {StSOlA2y /2YYAGGSSQa NBO2YYSYyRIFIGAZ2YaAZ
of one year from the date of such approval.

The University shall encourage candidates to apply online by logging on to the wafotiee
University. However, application forms for various posts may be downloaded, free of cost

from the University Website or may be purchased from the University for the price as
determined by the University from time to time.

*

AsAmended / Modified by the Executive Council vide Item No. 7.11 iff ideeting held on Y June, 2012n the recommendations
/ approval of theAcademic Coundihadevide Item No. 5.3 in its"5SMeeting held on 26 May, 2012.
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28.

20.

The applicants shall bequired to pay a nomefundable application fee as prescribed by the
University from time to time. The application fee for the/SET/ PH category candidates shall
be onefourth of the application fee so prescribed-darvice candidates of the Universiteed
not pay any application fee.

In cases of any disputes, any suites or legal proceedings against the University, the territorial
jurisdiction shall be restricted to the High Court in whose jurisdiction the University is located.

Promotion Policy:

30.

Promotional avenues to the naeaching staff shall be in accordance with the Rules as
determined by the Executive Council.

Departmental Promotion Committee:

3L

The constitution of the Departmental Promotion Committee for promotion to eaching
posts shll be as pe6CHEDULALI.

Cadre Recruitment Rules:

32

33.

34.

35.

36.

The University shall have the following methods of recruitment for employees of the
university, other than teachers and other academic staff:

a. By direct recruitment;

b. By promotion;

c. By deputation oEmployees whose services are borrowed from other organisations;
d. By appointment of contract service; and

e. Reemployment of persons who retired from service.

Appointment to a post in any grade by promotion shall be made, whether in permanent or
officiating capacity, from amongst employees serving in posts in the next lower grade in a
service, subject to such conditions of eligibility as may be prescribed by the Executive Council.

Every appointment by promotion shall be on the basis of qualifications, dlitifatpast
performance and conduct, as evident in the Annual Confidential Reports, besides due regard
to seniority, on the recommendation of the Departmental Promotion Committee, constituted
for the purposefrom time to time.

The scales of pay for the gi@ in various cadres of employees shall be as prescribed yGhe
/ UGC from time to time, and emoluments shall be drawn at the minimum of the scale or at
such higher stage as may be fixed in accordance with the rules prescribed.

Provided that the pg scales may be revised from time to time by GOIGC and upon such
revision, every employee shall have an option, to be exercised in writing within a prescribed
time limit, as to the pay scale in which he/she shall draw his/her emoluments.

Qualifications, experience and age etc. for selection to th@tutory, nonteaching posts:

37.

The qualifications, experience and age etc., required for different posts are set out in
SCHEDULHH and for such other posts that may be created in future, the same shall be
prescribed in these rules as approved by the Executive Council in accordance with the GOI /
UGC Guidelines.
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SCHEDUL-E: COMPOSITION OF SELECTION COMMITTEE FOR APPOINTNVERITBYECRUITMENT

For Group A & B Posts (Other than Statutory Positions)

1. | The ViceChancellor or his/her Nominee not be&ldhe rank of Professor or, thero-Vice Chancellor Chairman
2 | Twomembers of the Executive Council nominated by WiesChancellor Members
3 | Two Experts not in the service of the Univsr$o be nominated by the VieEhancellor Members
4 | Head of the Office / Dean of the School concerned Member
5 | One peson to be nominated by the Vigghancellorwho is a womana SC / ST Category and one mino Member
community memberin case any of the candidates appearing for the post belong to these categorig
if none of the other members belong to these categories
6 | The Registrar Member
*
For Group C Posts
1 | ProViceChancellor or a Professor to be nominated by the \bancellor Chairman
2 | One Member of the Executive Council to be nominated by the-&f@ncellor Member
3 | Two members of the teaching staff of the University to be nominated byibeChancellor Members
4 | One expert not in service of this University, to be nominated by the-@ancellor Member
5 | Head of the Office Dean of the School Member
6 | One person to be nominated by the Vi€hancellorwho is a woman, a SC / 8&tegory and one minority Member
community memberin case any of the candidates appearing for the post belong to these categorie
if none of the other members belong to these categories
7 | Registrar Member

SCHEDULE COMPOSITION OF DEPARTMENTAL PROMOTION COMMITTEE FOR APPOINTMEN
PROMOTION TO NGREACHING POSTS

For Appointment by Promotion to nofieachingposts with the grade pay of 2,800/- or below (or equivalent slab
in the revised scale)

1 | Registrar Chairman
2 | Dean of School or Head of the Section concerned Member
3 | Two persons not in the service of the Univgrdo be nominated by the Vie€hancellor, one of whon Members
shall be SC/STategory, a woman and a minority community persam case any of theandidates
appearing for the post belong to these categories and if none of the other members belong to
categories
4 | Deputy Registrar (Administration) Member

For Appointment by Promotion to NMn-Teaching posts with grade pay of above2800Q - & upto "~ 46
equivalent slab in the revised scale)

00 - (or the

shall be S€ STcategory, a woman and a minority community persam case any of the candidatg
appearing for the post belong to these categories and if none of the other members belong to

categories

1 | ProViceChancellor or one of the Deans to be nominated by the-Cicancellor Chairman
2 | Registrar Member
3 | Two Members of the Executive Council to be nominated by/iikeChancellor Members
4 | Dean of the School or Head of the Section concerned Member
5 | Two persons not in the service of the University to be nominated by theGhecellor, one of whon Members

shall be S€ STcategory, a woman and a minority community persam case any of the candidate

appearing for the post belong to these categories and if none of the other members belong to

categories
For Appointment by Promotion to nofieaching posts wh grade pay of 4800 - or above (or the equivalent slak
in the revised scale)
1 | ViceChancellor or the PriceChancellor in case the Vi€hancellor is not available Chairman
2 | Registrar Member
3 | Two members of the Executive Cailrio be nominatedy the ViceChancellor Member
4 | Dean of the School or Head of the Section concerned Member
5 | Two persons not in the service of the Uniugrso be nominated by the Vie€hancellor, one of whoni Members

*

As Amended / Modified by the Executive Council vide Item No. 12.8 in‘ltlé&ting held on 15 November, 2013 on the recommendations

/ approval of the Academic Council made vide Iltem No. 10.2(T) in"itMﬂzGting held on 18 November, 2013.
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SCHEDULHII: MINIMUM PRESCRIBEIVJALIFICATION FGRATUTORY AND NONACHING POSITIO

POSITIONS & PAY SEAL MINIMUM & DESIRABIGUALIFICATION & AGEMIT

STATUTORY POSTS

REGISTRAR Minimum Qualifications:
Pay Scate 3740067000 -
(Grade Pay10,000F)

i. Aal A0 SNR&a 5S8S3aINBS sAdGK d tSrad p
BQ Ay K SpointBdale;a SBSy
ii. Atleast 15 yeatf experience as Assistant Professor in AGP7600Q - and
above or with 8 yea®f servicein the AGP of 8000 - and above inluding as
Associate Professor along with the experienceduocational administration.
OR
Comparable experience in research establishment and / or other institut
of higher education.
OR
15 years of administrative experiencef which 8 yearshall beas Deputy
Registrar or an equivalent post.

Age of Superannuation62 Years

FINANCE OFFICER Minimum Qualifications:
Pay Scalé 3740067000 - . AalaliSNDRDa 5S3INBS sAGK LG €Skal p
(Grade Pay10,000f) B(n the UGC sevepoint scale
ii. At least 15 yea®of experience as Assistant Professor in AGP7600 -
and above or with 8 yeaf®f service in the AGP 0f8000- and above
including as Associate Professor along with the experience in educat
admiristration.
OR
Comparable experience in research establishment and/or other institut
of higher education
OR
15 years of administrative experienagf which 8 yearshall beas Deputy
Registrar or an equivalent post

Desirable: Preference will be given to candidates with M.Com / M.B.A (Finan
CA / ICWA / SAS and / or appropriate experience of fina
management of which 8 years as Deputy Registrar or an equiv
post of a University / Government.

Age of Superannuation62 Years

LIBRARIAN Minimum Qualifications:
Pay Scate 3740067000 - _ LA 5 . L ) ~ . o
(AcademicGrade Pay 10,000%) i. Aal adSNXa 5 S3NXES Inforyhatign’Soieddd Badumieratiod

with at least 55% marks or its equivalent grade of B in the UGC seven
scale and consistently good academic record.

ii. At least thirteen yearsexperienceas a Deputy Librarian in a Univers
[ AONI NB 2NJ SA3IKGSSYy &SI NBQ SELISN]

*
AsAmended / Modified by the Executive Council vide Iltem No. 4.31(2) ifi Mesting held on 16 December, 2011 and Item No. 7.11
in its 7" Meeting held on 4 June, 2012 on the recommendation / approval of the Academic Council made vide Item No. 3.22 in its
3“ Meeting held on 19 November, 2011 and Item No. 5.3 in itseeting held or26™ May, 2012 respectively.
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iii. Evidence of innovative Library service and organization of publisioekl

Desirable M.Phil / PhD. Degree inLibrary Sience/ Information Sience/
Documentation/ Archives and Mnuscriptkeeping.

Age of Superannuation62 Years

CONTROLLER OF EXAMINATI( Minimum Qualifications:

Pay Scale:3740067000 - i. ! alaidiSNRa 583aNBS gAlGK |G tSIad

(Grade Pay10,000F) B in the UGC sevemint scale;

ii. At least 15 yea®of experience as Assistant Professor in AGP7600 -
and above or 8 yeafbf service with AGP 68000 - and above including a:
Associate Professor along with the experiencedacationaladministration

OR
Comparable experience in research establishment and / or o
institutions of higher education.

OR
15 years of administrative experienagf which 8 yarsshall beas Deputy
Registrar or an equivalent post.

Desirable: Adequate experience in the pionduct and postonduct of
University examinations or other comparable examinations; work
knowledge of examination software and results automation.

Age of Superannuation62 Years

GROUP A POSTS
DEPUTY REGISTRAR Minimum Qualifications:
Pay Scale:1560039100- i ! aladiSNDa 583INBS sAdGK Fd S8 ad
(Grade Pay7,600F) W, QO Ay { KpBint s5chld; alanddwitls y

i. bAYyS @SIENBQ 2F SELISNASYyOS '16600- ari

above withexperience in educational administration.

OR
Comparable experience in research establishment and / or o
institutions of higher education.

OR
5 year€)of administrative experience as Assistant Registrar or in
equivalent post

Age of Superannuation60 Years
DEPUTY FINANCE OFFICER | Minimum Qualifications:

Pay Scale:1560039100 -
(Grade Pay7,600/)

i ! aladSNRa 5S3INBS sAGK FG tSKad
Y. QO Ay (i KpBint scBlé; alanddwitls y
i. bAYyS @SIENBQ 2F SELISNASYyOS '16600- ari
above withexperience in educational administration.
OR
Comparable experience in research establishment and / or o
institutions of higher education.
OR
5 year§)of administrative experience as Assistant Registrar or in
equivalent post

Age of Superannuation60 Years
DEPUTY LIBRARIAN: Minimum Qualifications:

Pay Scate 1560639100 -
(Academic Grade Pay000/-)

i. aladSNRa 58S3aINBS Ay [AONINE { OASy
with at least 55% of the marks or its equivalgmade of B in the UGC sevg
point scale and a consistently good academic record.
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ii. Five years experience as an Assistant University Librarian / College Lib
iii. Evidence of innovativéibrary serviceand organization opublished work
and professionatommitment, computerization oftbrary.

Desirable A M. Phil / Ph.D. Degree ihibrary Sience/ Information Sience /
Documentation / Achives and Manuscrigeeping /Computerisation
of Library.

Age of Superannuation60 Years

DEPUTY CONTROLLER Minimum Qualifications:

EXAMINATION i. AaladSNna 5SaNBS gAdK 4 tSrad p
Pay Scale:1560639100 - BQ Ay (K SpointBdale; aléh@\Giti

(Grade Pay7,600/) . A - A P N =oAL .
i. bAYS €SINARAQ 2F SELSNRASYOS 'I6@00-'and ]

above withexperience in educational administration.
OR
Comparable experience in research establishment and / or o
institutions of higher education.
OR
5 year€)of administratie experience as Assistant Registrar or in
equivalent post

Age of Superannuation60 Years

SYSTEBADMINISTRATOR Minimum Qualifications:
PayScale " 1560039100 - i. Bachelor's Degree in Electronic Engineerin@omputer Engineering
(Grade Pay7,600-) with 5 years' experience in computing.
OR
ii. M.Sc. with PGDCA with 7 years experience in computing.
OR

iii. M.C.A. with 7 years Experience in computing.

All Degree/Diplomas shall be from recognized University / Institution wi
minimum 55% marks

Desirable Adequate experience i€omputer Hardware and software &ther
comparable experiencén office automation/ egovernance/ ERP
Networking.

Age of Superannuation60 Years

INTERNAL AUDIT OFFICER Minimum Qualifications:
Pay Scale:1560039100+ i IA & AS/ SAS / CA/ ICWA or equivalent Accounts qualifications;
(Grade Pay7,600/)

) ) ii. Deputy Controller / Deputy Director (Audit) in the scale d66006
(On Deputation Basis)

39100+ + GP 7600/-
OR
iii. Assistant Controller / Assistant Director (Audit) / Senior Audit Office
equivalent in the Scale 6f1560039100+ + Grade Pay5400/- with 5
years experience
OR
iv. 15 years combined experience Assistant Controller / Assistant Dirg
(Audit) / Senior AudiOfficer & Section Officer (Audit).

Desirable Preference will be given to candidatieaving experience of working i
organisations having Double entry systemao€ounting and working i
universities or similar organisations and knowledge of compy
applications.
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EXECUTIVE ENGINEER
Pay 8ale " 1560039100 -
(Grade Pay6,600F)

Minimum Qualifications:

i Bachelors Degree in Civil Engineerfrgm a recognised University
Institution;

ii. 10 years of experience in desjgystems and construction of buildin
roads, sanitary and water supply systems including maintenantieeo
same of which 5 years' experience as Assistant Engineeomparable
post

Desirable Postgraduate Degree in structurésStructural / Civil Engineering

Age of Superannuatior60 Years

ASSISTANT REGISTRAR
Pay Scale:1560039100 -
(Grade Pay5,400/)

Minimum Qualifications:
i. al &aliSNRa 553 NBY%of he niakks dr s eduidit §rade
of B in the UGC sevegmint scalealong with a good academic record,
laid down by UGC

Age of Superannuation60 Years

Pay Scale:1560039100 -
(Grade Pay5,400/)

ASSISTANT FINANCE OFFICEI

Minimum Quialifications:
i aladisSNRa 5S3INBS gAGK | f Sitgrdde
of B in the UGC sevemint scalealong with a good academic record

Age of Superannuation60 Years

EXAMINATION
Pay Scale:1560039100 -
(Grade Pay5,400/)

ASSISTANT CONTROLLER

Minimum Qualifications:
i. alaidiSNna 583INBS gAlGK I{ f Sritgrade
of B in the UGC sevemint scalealong with a good academic record

Age of Superannuation60 Years

PayScale " 1560039100 -
(Grade Pay5,400/)

PUBLIC RELATIONS OFFICER

Minimum Qualifications:
i D22R FOFRSYAO NBO2NR LX dza al &
marks or its equivalent grade of B in the UGC segx@nt scale.

ii. Five years of experience as editor/sub-editor/deputy
editor/correspondent/Assistant Public Relations Officer in a repu
National level Media Organisatior in an equivalent post in Centra
[/State University / similar institutiolGovernment Department

Desirable:
i. al & S NI2an CerénmiNdation and Journalism fronrexognised
University;

ii. Experience in theNews deskéditorial Department of any establishe
English/Hindi Newspapers accredited with ABC, National N
Agencies, Radio or Television, Film ragdeputed advertisinggencies;
and

iii. Knowledge otwo or more Indian Languagesth proficiency in English
& Hindi with good working knowledge of computer applications.

Age of Superannuation60 Years

MEDICAL OFFICER
Pay 8ale " 1560039100 -
(Grade Pay5,400/)

Minimum Qualifications:
i. Medical Graduate (Allopathic).e., MBBS registered with the Medic
Council of India (MCI)
ii. Fiveyearsof experience as General Duty Officer in a residential teac
institution or a hospital of repute.

Desirable:Candidates with posgraduate qualificationgn Medicine/Surgerywill
be preferred.

Age of Superannuatior0 Years
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ASSISTANT LIBRARIAN
Pay 8ale " 1560039100 -
(Academic Grade Pa,000-)

Minimum Qualifications:

il al &G SNRa 58 =h#h& / Anformdtidn 6 Htlerdd
Documentation or an equivalent professional degree with at least §
marks (or an equivalent grade in a point scale wherever grading sy|
is followed) and a consistently good academic record with knowledd
computerizaton of library.

ii. Qualifying in the National Levetligibility Test conducted for the
purpose by the UGC or any other agency approved by the UGC.

Age of Superannuatior60 Years

INFORMATION SCIENTIST
Payale " 1560039100 -
(Grade Pay5,400/)

Minimum Qualifications:
i Bachelos Degree in Computer Engineering
OR
ii. Master's Degree in Computer Application (MCA)
OR
iii. Masters Degree in Library and Information Science (M.Lib or M.Lib
and Post Graduate Diploma in Computer Applica(@GDCA)
OR
iv. Bachelos Degree in Library and Information Sciern@:.Lib or B.L.l.S¢
with three year§experience in the field and Post Graduate Diplomg
Computer Application (PGDCA).

All Degreg/Diplomas shall be from recognized University / Institution wi
minimum 55% marks

Desirable Adequate experience irComputer software &other comparable
experiencen office automation / egovernance / ERP / Networking.

Age of Superannuation60 Years

SYSTEBANALYST
PayScale " 1560039100 -
(Grade Pay5,400/)

Minimum Qualifications:
i Bachelos Degree in Electronic Engineeringomputer Engineering witl
5 years' experience in computing.
OR
ii. M.Sc. with PGDCA with 7 yeagperience in computing.
OR
iii. M.C.A. with 7 yeaftsExperience in computing.

All Degres/ Diplomas shall be from recognized University / Institutig
with minimum 55% marks

Desirable Adequate experience irComputer software &other comparable
experiencan office automation/ egovernance/ ERP/ Networking.

Age of Superannuatior60 Years
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GROUP BOSTS

SECTION OFFICER
Pay 8ale “ 930034800 -
(Grade Pay4,600/)

Minimum Qualifications:
i Graduate in any disciplin@ith good working knowledge of compute
applications.
ii. 5 yearsof experience as Superintenderit Assstant OR 10 year
experience as Senior Assistant / UDCCentral/ State Universities o
similar otherinstitutions/ Government Departments

Age of Superannuatior60 Years

PRIVATISECRETARY
Pay 8ale " 930034800 -
(Grade Pay4,600/)

Minimum Qualifications:

i. Graduate in any disciplineith proficiency in English and good worki
knowledge in computer application
ii. EnglishTyping speed, 40 wpm.
iii. EnglishStenography speed2Dwpm.
iv. Five years ofExperience as Personnel Assistam CentralState
Universitiesor similar other institutions/ @vernment Department

Desirable:Knowledge of Hindi Typing

Age of Superannuation60 Years

STATISTICAL OFFICER
Pay 8ale “ 930034800 -
(Grade Pay4,600/)

Minimum Qualifications:

i. Graduate with at least 55% of marks
ii. Five years of experience @ssistant in Centrdl State Universitieor
similar other hstitutions/ Government Department.
iii. Good working knowledge of Computer Applications and Statistics
iv. Proficiency in collection and collation of data, tabulation and statist
analysis

Age of Superannuation60 Years

ASSISTANT ENGINKERIl)
Pay $ale 930034800 -
(Grade Pay4,600/)

Minimum Qualifications:

i. Bachelor's Degree in Civil Engineering

ii. Five years of experience of supervising Civil works in any Govt. /
approvedA ClasContractor, of which at least three years' experien
should be as Junior Engineer

Age of Superannuation60 Years

ASSISTANT ENGINEERCctrical)
Pay 8ale " 930034800 -
(Grade Pay4,600/)

Minimum Qualifications:

i Bachelor's Degree lectrical Engineering

ii. Five years of experience of supervising Civil works in any Govt. /
approvedA ClasContractor, of which at least three years' experien
shouldbe as Junior EngineéElectrical)

Age of Superannuation60 Years

PERSONAL ASSISTANT
Pay $ale 930034800 -
(Grade Pay4,200/)

Minimum Qualifications:

i Graduate in any discipe with proficiency in English and goq
knowledge of computeapplication
ii. EnglishTyping speed, 40 wpm.
iii. EnglishStenography speed 100 wpm.
iv. Five Years dExperience aStenographem CentralStateUniversitiesor
similar other institutions/ Government Department

Desirable:Knowledge of Hindi Typing

Age of Superannuatior60 Years
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ASSISTANT
Pay 8ale " 930034800 -
(Grade Pay4,200F)

Minimum Qualifications:

i Bachelor's Degree
ii. Three years Experience as UDC / Office Assistan€eéntral/ State
Universities or similar other institutiorisGovernment Department

iii. Good working knowledge of computer applications.

Age of Superannuation60 Years
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GUEST HOUSE MANAGER
PaySale " 930034800 -
(Grade Pay4,200/)

Minimum Qualifications:

i. Bachelor's Degree

ii. Five years of experience of managing a Canteen or a Mess attache|
Students Hostel or Guest House of a Universitynstitution of higher
learning.

Age of Superannuation60 Years

PROFESSIONAL ASSISTANT
PayScale " 930034800 -
(Grade Pay4,200/)

Minimum Qualifications:

i. M. Lib/M. Lib.Sc or equivalent degree in Library/Information Science
OR
ii. PG with B. Lilmformation Science with 3 years experience.
OR
iii. Graduate with B.Lib. Information Science with 5 years experience.

iv. Good knowledge of computer application

All Degreg/Diplomas shall be from recognized University / Institution wi
minimum 55% marks

Age of Superannuatior60 Years

JUNIOR ENGINEERvil)
PayScale " 930034800 -
(Grade Pay4,200/)

Minimum Qualifications:

i. Bachelor's Degree in Civil Engineering with at least three vy
experience in supervision of erectiémaintenance ofCivil works.
OR
ii. Three years Diploma in Civil Engineering with at least five ye
experience in supervision of erectiémaintenance of Civil works.

iii. Good working knowledge of computer applications.

Age of Superannuation60 Years
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JUNIOR ENGINEHRectrical)
Pay 8ale " 930034800 -
(Grade Pay4,200F)

Minimum Qualifications:

i Bachelor's Degree iflectrical Engineeringvith at least three years
experience in supervision of erectiémaintenance oElectricaworks.
OR
ii. Threeyear Diploma inElectricalEngineering with at least five yeal
experience in supervision of erection/ maintenanceetdctricalorks.

iii. Good working knowledge of computer applications.

Age of Superannuatior60 Years

STAFF NURSE
Pay 8ale " 930034800 -
(Grade Pay4,200/-)

Minimum Qualifications:
i 10+2 in Science Stream from a recognised Board

ii. Bachelor's Degree in Nursing
OR
Threeyear Diploma in Nursing GNM from a recognized Institutior
Authority with a minimum of 2 years experience in Nursing in a rept
Hospital or Clinic.

iii. Registration with Nursing Council of India/State

Age of Superannuation60 Years

GROUP C POSTS

SEMI PROFESSIONAL ASSIST]
Pay 8ale * 520020200 -
(Grade Pay2,800/)

Minimum Qualifications:
i. Bachelor's Degree in Libratyibrary & Information Sciences
ii. Good working knowledge of computer applications

Desirable: Master's Degree in Library / Library & Information Science® @i
Diploma in Library Automation and Networking or PGDCA.

Age of Superannuation60 Years

PHARMACIST
PayScale " 520020200
(Grade Pay2,800/)

Minimum Qualifications:

i 10+2 in Science stream from a recognised Board / University
ii. A Minimum of Tweyear Diploma in Pharmacy
iii. Registration with Pharmacy Council of India / State
iv. 5 years experienceas a Compounder Pharmacist in a reputed
dispensary or hospital.

Age of Superannuation60 Years

TECHNICAL ASSISTANT
Pay 8ale " 520020200 -
(Grade Pay2, 800#)

Minimum Qualifications:

i Bachelor's Degree in Sciences
OR
ii. 10+2 witha minimum ofThreeyears Diploma in the relevant field.

iii. Good working knowledge of computer applications and maintenanc
computer lab.

Age of Superannuation60 Years

X-RAY TECHNICIAN
Pay 8ale "520020200-
(Grade Pay2,400/)

Minimum Quialifications:

i. 10+2 in Science stream
ii. Diploma in Radiology from recognized institutions.
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iii. Two years experience in handling Ray equipment of 300 M.A g
above and in doing radiological readihmvestigations / sonographin
a hospital or clinic of repute.

Age of Superannuation60 Years

LAB TECHNICIAN
Pay 8ale " 520020200 -
(Grade Pay2,400/)

Minimum Qualifications:
i 10+2 in Science stream
ii. Diploma in Laboratory Technology or its equivalent from recogn
institutions.
iii. Two years experience as Labmmy Technician in g
HospitalClini¢Diagnostic Labof repute with familiarity in handling
sophisticated equipmerst

Age of Superannuation60 Years

STENOGRAPHER
Pay 8ale ~520020200-
(Grade Pay2,400F)

Minimum Qualifications:
i Bachelor's Degreen any disciplinewith knowledge of compute
application
ii. English Typing Speed 35 wpm
iii. English shorthand speed 80 wpm
iv. A minimum of two years)@erience in Stenography

Desirable:Knowledge of Hindi Typing

Age of Superannuation60 Years

UPPER DIVISIGN.ERK
PaySale " 520020200 -
(Grade Pay2,400/)

Minimum Qualifications:
i Bachelor's degree or its equivalent with good working knowledge
computer application
ii. A minimum of threeyears experience asudior / Office Assistanin
Central/ State Universities or similar other institutions Government
Department.

Age of Superannuation60 Years

ELECTRICIAN
Pay 8ale " 520020200 -
(Grade Pay2,400/)

Minimum Qualifications:
i. Matriculate or equivalent with Industrial Training Institutertificate in
Electrician Trade with at least 60% marks
ii. Two years experience as Electrician in reputed organization

Age of Superannuation60 Years

LIBRARY ASSISTANT
PaySale " 520020200 -
(Grade Pay2,000/)

Minimum Qualifications:
i. 10+2 withDiploma in Library Sciences

Desirable: Lower Grade Typing, Data entry operation or experience of workir]
computerized library.

Age of Superannuatior60 Years

LAB ASSISTANT
Pay 8ale "520020200-
(Grade Pay2,000/)

Minimum Qualifications:
i 10+2 in Science stream with three years experience of working in
in an educational institution.

Age of Superannuatior60 Years

LOWER DIVISION CLERK

Pay 8ale "520020200-
(Grade Pay1,900/)

Minimum Quialifications:
i 10+2 or equivalengualification from a recognized Board or Univers
with at least50% marks
ii. English Typing speed of 30 WPM
iii. Good working knowledge of computer applications

Desirable:Bachelor's degree in any discipliwéh good academic record.

Age of Superannuatior0 Years
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CARETAKER Minimum Qualifications:
Pay 8ale "520020200-

(Grade Pay1,900%) i 10+2 from a recognised Board or University.

ii. Experience of maintenance including sanitation, upkeep & security.

Age ofSuperannuation60 Years

DRIVER Minimum Qualifications:
Pay 8ale ~5200-20200-
(Grade Pay1,900/)

i Matriculate
ii. Valid Driving License for Light / Medium Vehicles
iii. At least 3 years experience of driving Light/Medium Vehicle
(Selection is to be madeylDriving Test and Interview)

Age of Superannuation60 Years
COOK Minimum Qualifications:

Pay 8ale 520020200 -
(Grade Pay1,900/)

i. Matriculate
ii. At least 3 yeargxperiencein the Kitchen of Hostel Canteen/ Guest
House/ Restaurant.

Age of Superannuation60 Years

LIBRARY ATTENDANT Minimum Qualifications:
Pay 8ale "520020200-

(Grade Pay18005) Matriculate from a recognised BoardUniversity or its equivalent with certificat

course in Library Sciené®m a recognized Institute.

Age of Superannuation60 Years

LAB ATTENDANT Minimum Qualifications:
PayScale " 520020200 -

(Grade Pay1,800%) Matriculate from a recognised Board University or equivalent with Sciend

subjects.

Age of Superannuatior60 Years

OFFICE ATTENDAMTHOSTEL Minimum Qualifications
ATTENDANT _
Pay 8ale 520020200 - Matriculate

(Grade Pay1,800/)
Age of Superannuatior60 Years

KITCHEN ATTENDANT / CLEAI Minimum Qualifications:
Pay $ale " 520020200 - g" Clasgasswith experience of working ithe Kitchen /Hostel/ Canteen or any
(Grade Pay1,800/) large eatinghouses.

Age of Superannuation60 Years
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10.

11

12.

13.

ORDINANCE NO: 25

THE ALUMNI ASSOCIATION
(Under Clause 35(2) of the Centdaliversities Act 2009)

(Approved by the Executive Council and the Academic Council in their meetings helﬂhtﬁebruar% 201&nd 11" February 2011 respectively)

There shall be an Alumni Association of the University.

The objective of theAssociation shall be to promote the objectives of the University, to
maintain contacts and solidarity among the graduates of the University, and to raise funds for
the development of the University.

The membership of the Association shall be open to afjrele holders of the University,
including the holders of diplomas and certificates.

The membership fee for the Associatiahall be” 500/- per year and 10,000+ for life or as
decided by the Executive Council of the University from time to time.

There $all also be an Alumni Association Admission feel®0/- which shall be collected at
the time of admission of students in the university.

The application for membership shall be in a form prescribed by the University.

The Executive Committee of the Asgtion shall consist of the (a) President ; (b) Vice
President; (c) General Secretary; (d) Joint Secretary; and (e) 10 other Members.

The ViceChancellor shall be the efficio Patron. All other officebearers and members of the
Association shall belected for a term of three years.

No member of the Association shall be entitled to vote or stand for election unless he has
been a member of the Assaociation for at least one year prior to the date of the election and is
a degree holder of the Universiof at least five years' standing.

Provided that the condition relating to the completion of one year membership shall not apply
in case of the first election.

The funds of the Association shall be managed by the Finance Officer of the University who
will maintain a separate Account for the purpose.

The elections of the Association and all its meetings shall be conducted in the manner to be
prescribed by Regulations.

In case of any difficulty in operating any clause of the Ordinance the matter shadfdve=d
to the ViceChancellor whose decision thereon shall be final.

kkkkk
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ORDINANCE NO: 26

GAMES AND SPORTS COMMITTEE

(Under Section 28 (1) (o) of the Central Universities Act 2009)
(Approved by the Executive Council and the Academic Council in their meetings helﬂhtﬁebruar% 201&nd 11" February 2011 respectively)

1.  There shall be a Games and Sports Committee consisting of the following members, namely:

The Dearof Students Welfare who shall be the Chairperspn

a
b. Two prominent sportspersons to be nominated by the Md&ncellor;

o

Presidents of various Games and Sports Clubs;

d. One Outstanding Sportsmah Sportswoman from among the students on rolls,
nominated by the Chairmaior a period of one yeaand

e. The Director of Physical Education, who shall be th©ffigio Member-Secretary of the
Games and Sports Committee

2. The Committee shall :

a. take measures to attract the sports talent available in the University

make arrangements and supervise the games and sports of the University and frame
Regulations in this regard;

c. Proposethe budgetiry requirementdor games and sports;
d. allocate finances to the various Clubs;

e. maintain the playgrounds, gymnasia, swimminggs and other sports facilitiesf the
University;

f. hold/ organisecontests, competitions, tournaments, athletic meets etc.;

g recommend to the Vic&€hancellor the names of outstanding playérsportgpersonsto
be nominated for admission under sports dapif any;

h. recommend to the Vic&€hancellor names of the Outstanding player / Sportspersons for
training / coaching facilities / stipend, if any; and

i. perform such other functions, as may be assigned to it by the Executive Céuncil
Academic CoundilVice-Chancellor from time to time.

3.  The Director, Physical Education will operate the budget under the supervision of theoDean
Student€Velfare.

4,  The Committee shall hold its meetings at least once in two months under the supervision of
the DSW.

5. Onethird of the total members shall form the quorum for a meeting of the Committee.

*kkkk
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ORDINANCE NO: 27

PROCEDURE FOR GOPERATION AND COLLABORATION WITH OTHER UNIVERSITIES,

INSTITUTIONS AND OTHER AGENCIES INCLUDING LEARNED BODIES OR ASSOCIATIONS

(Under Section 28(1)(k) of the Central Universities Act)2009
(Approved by the Executive Council and the Academic Council in their meetings he.lahtﬁebruar% 201&nd 11" February 2011 respectively)

1. In consonance with the provision under section 5, 6(x) (xiv) of the Central Universities Act
2009, the University envisages to network and collaborate with other institutions of repute
from India and abroad.

2. The University may network and collaborate witistitutions of higher Education, research
institutions, industry, and/or NGOs of National and International repute.

3.  The objective of such networking and collaboration shall be to further teaching, research,
extension, consultancy aimed at providing oppmities of enhanced learning, hands on
experience, crossultural dialogue and exchange of ideas for its faculty, research scholars and
students.

4.  With the above in view, the University may enter into Memorandum of Understanding (MOU)
with other institutions of national and international repute.

5. Any proposal received and/or initiated by the University to enter into an MOU with other
institutions shall be examined by a Committee comprising the following:

a. TheProViceChancellor (PVC) or One of Deans, tmbminated by the Vic&€hancellor,
who shall be the chairperson

b. Two faculty members not below the rank of Professor, to be nominated by the
ViceChancellor

Coordinator, External Relations

c
d. The Deans of the Schools concerned
e. The Finance Officer

f.

The Registrar, who shall be tMember Secretary

6. The Committee, referred as above, shall examine the proposal taking into consideration all
aspects involving rights and obligations of the University and will make a recommendation as
to whether it is inthe interest of the University to enter into the MOU.

7. Recommendations of the Committee together with the draft of the MOU shall be placed for
the consideration and approval of the Academic Council and Executive Council of the
University.

8. All MOUs are to bdor a specified time period and shall be reviewed periodically by the
Committee for extension/continuation.

kkkkk
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ORDINANCE NO: 28
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(Section 28(n) of th€entral UniversitieAct2009
(Approved by the Executive Council and the Academic Council in their meetings helﬂhtﬁebruar% 201&nd 11" February 2011 respectively)

1.  The University shall constitute a mechanism for the redressal of the grievances of Employees
and Students of tla University. To this effect the University shall constitute the following three
Grievance Redressal Committees:

a) Students' Grievance Redressal Committee
b) Teachers' Grievance Redressal Committee
¢) NonTeaching Staff Grievance Redressal Committee

2. Students' Grievance Redressal Committee:
a ¢KS {GdzZRSyGaQ DNRARSOlIyOS wSRNBaalf /2YYAGGSS
) ¢KS 5SIy 2F {GdzRSyGdaqQ 2StFIFINBE 2N adzOK 2
ViceChancellor, who shall be the Chairman & Convener
ii) Dean of the School concerned;

iii) Three persons nominated by the Vi€ghancellor; and
iv) Three Representatives of the Students' Council.

byt 26 SNBR FyR CdzyOiAzya 2F GKS {GdzRRSydiaQ DNRSQO
i) to entertain written and signed complaints and petitions of students in respect of
matters directly affecting them individually or as a group;

ii) to enquire into the grievances, and make recommendations and report to the
concerned authorities for redressat suitable action; and

iii) to recommend appropriate action against complainant(s), if allegations made are
found to be baseless.

3. ¢Sl OKSNHEQ DebsklSanimitedS wSR
a) The Teachers' Grievance Redressal Committee shall comprise the following:
i) ProViceChancellor (PVC) or one of the Deans to be nominated by the

ViceChancellor, who shall be the Chairman & Convener;

ii) Three faculty members, not below the rank of Professor to bminated by the
ViceChancellor;

iii) Five teachers representingomen, minority, SC, ST, QBE be nominated by the
ViceChancellor; and

iv) Dean of the School concerned.

b) The Powers and Functions of the Teachers' Grievé&egressal Committee shall be:

i) to accept and consider written and signed complaints and petitions of teachers and
other academic staff in respect of matters directly affecting them individually or as a

group;
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i) to enquire into the grievances, and make recommendations and report to the
concerned authorities for redressal or suitable action; and

iii) to recommend appropriate action against complainant(s), if allegations made are
found to be baseless.

4. Non-Teaching Staff Grievance Redressal Committee

a) The NonTeaching Staff Grievance Redregsaimittee shall comprise the following:

i) Registrar, who shall be the Chairman & Convener;

i) Five persons from the neteaching staff representing women, minority, SC, ST,
OBCto be nominated by the Vie€hancellor; and

i) Head of the Section concerned

b) Powers and Functions of the Ndeaching Staff Grievance Redressal Committee shall be:

i) to accept and consider written and signed complaints and petitions of staff-(Non
Teaching) in respect of matters directly affecting them individually or as a group;

i) to enquire into the grievances, and make recommendations and report to the
concerned authorities for redressal or suitable action; and

iii) to recommend appropriate action against complainant(s), if allegations made are
found to be baseless.

5. Grievances pertainh (2 GKS {GdzZRSyia akKlFrtf o06S NBOSAOSR
Welfare and shall be referred to the Students' Grievance Redressal Committee.
6.  Grievances pertaining to the teachers, and other academic staff shall be received in ¢be offi

of the ProViceChancellor/ / KI ANXY Y 3 [/ 2y @SySNJ 2F GKS ¢SI O
Committee and shall be referred to the Teachers' Grievance Redressal Committee.

7.  Grievances pertaining to the ndgeaching and other nofacademic staff shall be received in
the office of the Registrar and shall be referred to the Niieaching Staff Grievance Redressal
Committees.

8. The Grievance Redressal Committees, in their respective areas of jurisdiction, shall observe
the following general principles:

a) Create awareness amonbé students, staff and teachers about the grievance redressal
mechanism;
b) Register and acknowledge grievances received and referred to them;

c¢) To the extent possible, all grievances received shall be settled within a fortnight by
arriving at a final decision;

d) If a final decision is not possible within a fortnight, an acknowledgement should be sent
to the applicant along with an indication as to when he/she can expect a final reply;

e) As a matter of general rule, no grievances should remain pending beyondhtheofi
three months;

f) The Chairman & Convener of the respecti@eevance Redressal Committees should
make himself/herself freely available to hear the grievances personally; and

9.  Aggrieved parties who are not satisfied with redressal by the Grievance $8atiGommittee,
may appeal to the Vie€hancellor for a reconsideration and review.

kkkkk
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ORDINANCE NO: 29

STANDING COMMITTEE ON EQUIVALENCE FOR RECOGNITION OF EXAMINATIONS / DEGREES

(Section 28 (1) (o) of ti@entral UniversitieAct2009
(Approved by the Executive Council and the Academic Council in their meetings helﬂhtﬁebruar% 201&nd 11" February 2011 respectively)

1.  All proposals and requests for equivalence shall be examined by the @fetre School
concerned with regards tthe courses of study and the standard of the Coursegort of the
Dean shall be placed before the Standing Committee on Equivalence of Examinations/Degrees.

Compositionof the Standing Committee on Equivalence of Examinations / Degrees:

2. The Sanding Committee on Equivalence of ExaminatidnBegreesshall consist of the
followingmembers:

i) ProViceChancellor or One of the Deatws be nominated by the Vie€hancellowho
shall be theChairman

i) Deans of the Schogls

iii) One person nominated by the Acaderfiouncilfrom amongst its members for a period
of three years

iv) Registrarand
v) Controller of Examinations X ®.®Member Secretary

2)  The functions of the Committee shdbe:

a) to consider the proposdbr the recognition of new coursgsexaminations degreesof
other Universities/BoardsInstitutions;

b) to consider requests for recognition of Examinatiegrees received from other
Universities/ Institutions / individud(s) and submit its recommendations to the
Academic Council;

c) to report to the Academic Council on all matters, which are referred to it; and

d) to prepare a case of moving application for seeking recognition of DegrBgdomas
and Certificates awarded bihe University equivalent to the corresponding Degrees,
Diplomas and Certificates of Universities and other institutions within and outside the
country.

Rules of Business

3)  One thirdof the members of the Committee shall constitute the quorum for a meetiithe
Committee.

4) The Committee shall frame the Rules of business and lay down guidelines for consideration
and approval of the Academic Council. The Academic Council may delegate any of its powers,
in this behalf, to the Equivalenégommittee.

*kkkk
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ORDINANCE NO: 30

MEDIUM OF INSTRUCTION, EXAMINATION, EVALUATION AND GRADING SYSTEM FOR

PROGRAMMES OF STUDIES OTHER THAN THE RESEARCH DEGREE PROGRAMME

(Under Section 28(1)(b28 (1)( c) and 28(1)(g) of the Central Universities Act)2009
(Approved by theExecutive Council and the Academic Council in their meetings hellBi'ilﬁebruar% 201&nd 11" February 2011 respectively)

Medium of Instruction & Examination:

1 The medium of instruction in respect of all Programmes of Studies offered b$dheols,
Departments and Centres of Studies shall be English, except in cases of knediearch in
Languages.

2. Question Papers of all examinations shall be set and answered in English language, except in
case of examinations in languagediterature, where the question papers may be set and
answered in the respective languages either in totality or in part, depending upon the
requirements of the course.

3. Project Work/ Project Reporf Dissertation/ Field Work Report Training Report etdf any,
shall have to be written in English, except in case of the Programmes of Studies in lariguages
literature, where the same may be required to be written in the respective language.

Examination System:

4,  All Programmes of Studies of the Universityall be offered under Semester System and
Examination and evaluation of students shall be through Comprehensive Continuous Internal
Assessment (CCA).

5. As a general principle, the Comprehensive Continuous Internal Assessment shall comprise the
followingcomponents:

5.1. Continuous Internal Assessment.....25%
5.2. Mid Term Examination.................... 25%
5.3. EndSemester Examination............. 50%

6. Depending upon the nature and requirements of a particular course, individual Departients
Centres shall, within the overall framework of Comprehensive Continuous Internal
Assessment (CCA) prescribed by the School Board concerned, have freedom to prescribe
additional/different components and weightage for different component. Provided that the
weightage of the En@emester Examination shall not be less than 50%.

7. Detailed distribution and brealp of the Comprehensive Continuous Internal Assessment
(CCA) shall be specified by the teacher concerned in the Detailed Course Outline for each
coursetaught by him/her during a semester.

8. Except in exceptional cases, the question papers for theTdiun Examinations shall be of 2
(Two) Hours duration and shall be set such as to comprise the following sections:

8.1. Section A:shall have 25 (Twenty Five)uliple Choice Questions (MCQs) of 1 (one)
Mark each. All questions in this Section shall be compulsory and no choices shall be
given to the examinees (Total 25 Marks);

8.2. Section Bshall have 5 (Five) Short Answer Questions (SAQs) of 5 (Five) Marksueach, o
of which the examinee shall be required to attempt any three (Total 15 Marks);
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8.3. Section Cshall have 3 (Three) Essayong Answer Questions (LAQs) with internal
choices, of 10 (Ten) Marks each (Total 30 Marks); Alternatively, if the course so
requires, this section may comprise of a Case Study of 20 Marks and one question with
internal choice of 10 Marks;

Except in exceptional cases, the guestion papers for theFemdester Examinations shall be
of 3 (Three) Hours duration and shall be sath as to comprise the following sections:

9.1. Section A:shall have 25 (Twenty Five) Multiple Choice Questions (MCQs) of 1 (one)
Mark each. All questions in this Section shall be compulsory and no choices shall be
given to the examinees; (Total 25 Marks)

9.2. Section B:shall have 8 (Eight) Short Answer Questions (SAQs) of 5 (Five) Marks each,
out of which the examinee shall be required to attempt any five questions; (Total 25
Marks)

9.3. Section C:shall have 5 (Five) Essay/Long Answer Questions (LAQs) withaintern
choices, of 10 (Ten) Marks each (Total 50 Marks); Alternatively, if the course so
requires, this section may comprise of a Case Study of 20 Marks and three questions
with internal choice of 10 Marks;

Paper Setting & Evaluation:

10.

11.

12.

13.

14.

The overall framework of the Comprehensive Continuous Internal Assessment (CCA), including
the broad guidelines regarding the content, format, duration and timings of different
components of examination and evaluation shall be as decided by the Schodl Boar

Within the overall framework of examination and evaluation as decided by the School Board,
the content, format, duration of various components of the CCA shall be decided by the
concerned faculty members and notified to students along with the detadeurse outline
provided at the commencement of each course.

Since the University follows Choice Based Credit System (CBCS) and CCA, the question paper
for examination of a course shall be set by the faculty member who is teaching that course
and that héshe shall also be the evaluator.

In case of examinations involving Viva Voce, practicals etc in a course offered by a Department
| Centre, the evaluation shall be done by a panel comprising of the Head of the
Department/his (her) nominee, the concernealctiity member and an external expert to be
appointed by the Dean of the School concerned.

Project Work/ Project Report Dissertation/ Field Work Report Training Report etc, shall be
evaluated by an external evaluator appointed by the Defthe School concerned. Provided
further that in case of Vivaoce based on the Project WoiRroject Report/ Dissertation/

Field Work Report Training Report etc, evaluation shall be done by a committee comprising
of the Advisor concerned, the extaahevaluator and Dean or his/her nominee.

Guidelines for Paper Setting:

15.

16.

The question papers for the Miflemester Examination shall be based on at least 50% of the
course content prescribed for the Semester.

The question papers for the End Semesternkiration shall be based on the total course
content prescribed for the Semester.
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17.

18.

19.

20.

21

22,

23.

24,

The question papers for the Mifierm and Endemester Examinations shall be set such as to
encompass total course content covered with limited internal choices such asake it
imperative for the student to study the prescribed course content in full and deter them from
selective study.

The question papers for the Mifierm and Endemester Examinations shall be set such as to
encompass total course content covered withited internal choices such as to make it
imperative for the student to study the prescribed course content in full and deter them from
selective study.

The paper setter shall set the question paper for the WMam Examination in the prescribed
format and shall arrange to make adequate number of copigwintouts, which shall be
submitted in sealed cover marked as Confidential to the Head of the Departnirector
of the Centre, at least ten days prior to the commencement of the Midn Examinatin;

Each paper setter shall be responsible for ensuring secrecy and confidentiality of the question
paper set by him/her;

For MidTerm Examination the Head of the Departmémirector of the Centre shall keep the
guestion papers received from the papaetters in the safe custody till the date of
examination and shall arrange to issue the same on the date of examination to the invigilator
concerned.

The paper setter for the End Semester Examination shall set the question paper in the
prescribed format ad shall submit the same in sealed cover marked as Confidential to the
Controller of Examinations, at least fifteen days prior to the commencement of the End
Semester Examination;

Each Paper setter shall also be required to submit in a separate sealedtbe key to the
Multiple Choice Questions and synoptic answers to SAQs and LAQs to the Head of the
Department/Director of the Centre concerned, along with the question papers. These shall be
kept sealed in safe custody by the Head of the Departmeratir of the Centre.

The question papers set by the paper setters shall be reviewed in the meeting of the Board of
Studies of the DepartmeritCentre concerned held immediately after the examination is over
and the comments and feedback for further impement in future shall be recorded and
furnished to the paper setter through the Head of the Department/Director of the Centre.

Guidelines for Evaluation:

25.

26.

27.

It shall be the bounden duty of the concerned faculty members to: (a) evaluate all
assignmentsguizzes and mitierm examination answer scripts and return the same to the
students within one week of the date of such examination; (b) address questions of students,
explain and satisfy them about the markgrades awarded to them; (c) display the mafks
grades awarded to each student on the notice board of the Departnie@entre; and

(d) submit the marks/ grades awarded to the students to the Head of the
Department/Director of the Centre concerned.

Each examiner shall be required to evaluate the answer scripts of theS&mester
Examination within one week of the date of examinations and shall be required to return to
Controller of Examinations, the evaluated answer scripts along with the award list

Head of the Department Director of the Centre concerned, shall forward to the Controller of
Examination, the consolidated award list of markgrades awarded to the students in the
Continuous Internal Assessment and Midrm Examination of each caar offered by the
Department.
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Revaluation of Answer Scripts:

28. A student may apply on the prescribed application form along with the prescribed fees, for
revaluation of his/her answer script(s) to the Controller of Examinations within seven working
days fran the date of declaration of the results.

29. Revaluation of the answer script shall be done by an independent expert on the subject to be
appointed by the Controller of Examinations on the recommendations of the Head of the
Department/ Director of theCentre. Answer scripts shall be revaluated with reference to the
key of MCQs and the synoptic answers of SAQs & LAQs submitted by the paper setter; and the
marks/ grades awarded by the independent expert shall be considered as final.

Conduct of Examinatin:

30. All examinations of the University (except the entrance examinations for admission in
different Programmes of Studies) shall be conducted and held at the University Campus only.

31. The Date Sheet for Miflerm and EndGemester Examination shall be nigtif by the
Controller of Examinations in consultation with Heads of the Departmedirectors of the
Centres/ Deans of the School at least fifteen days prior to the commencement of the
examinations.

32. The MidTerm and Endemester Examinations shall bendacted under the general
supervision of the Head of Department, who shall act as Centre Superintendent for all
examinations of the courses of his/her Department. He/she shall arrange for the invigilation
duties from amongst the faculty members and shall responsible for the fair and orderly
conduct of the examination.

Indiscipline and Unfair Means in Examination:

33. There shall be zertwlerance against use of unfair means and unfair practices in connection
with examination and each examinee shall feguired to strictly adhere to the instructions
for taking examination. Non adherence to such instructions shall attract disciplinary action.

34. Use of unfair means is strictly prohibited and shall invite serious disciplinary action for anyone
found using ufair means during any examination. Unfair practices and Unfair means relating
to examination shall mean and include:

34.1. Exerting pressure, coercion and undue influence for postponement and change of dates
and timings of examination

34.2. Threatening the invigilar or any other behaviour amounting to insubordination as
reported by the Invigilatof Centre Superintendent.

34.3. Seeking favours from and/or threatening the examiners, paper setters, evaluators,
invigilators, ceexaminees or any other officer or stafftbie university.

34.4. Resorting to such practices and engaging into activities that are specifically prohibited
during the course of examination

34.5. Keeping in possession of materials of any kind related to the subject of the examination
concerned including mobilecell phoned electronic aids, unless otherwise permitted
as a component of examination and/or copying or attempting to copy from the
materials in possession or from other persons within or outside the examination hall,
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35.

36.

37.

38.

39.

34.6. Exchanging notes, intahanghg answer scripts, helping other examinees, seeking help
from and/or consulting other examinees or any other person inside or outside the
examination hall.

34.7. Attempts of impersonation including writing some other candidate's registration
number / roll numbe in the answer paper and/or Exchanging or attempting to
exchange answer sheets or other materials during the course of examination.

34.8. Sitting or occupying seats other than the one allotted to the candidate or changing the
seat during the course of examitan without the permission of the invigilator.

34.9. Boycott/ walkout of the examination and or causing disturbances of any kind during
the conduct of examination.

34.10. Any other act of omission or commission as may be declared by the Executive Council
as unfair neans in respect of any or all the examinations.

Detection of unfair means, indiscipline and disturbances during the examination shall be
brought to the notice of the Centre Superintendent by the invigilator concerned in writing.

The Centre Superintendent shall report to the Controller of Examinations without delay, each
case of alleged use of unfair means in the examination with full details of the evidence in
support thereof and the statement of the candidate concerned, if amythe forms supplied

by the Controller of Examinations for the purpose.

In case a candidate found using unfair means in examination refuses to make and sign the
said statement, the incident shall be recorded by the Invigilator and countersigned by the
Centre Superintendent.

The answer book of the candidate found using unfair means in the examination shall be seized
and the candidate may be permitted to write his/her examination on a separate aAsoak

to be issued to him/her. The Centre Superintentishall send both the answdiooks to the
Controller of Examinations along with his/her report.

All individual cases of reported use of unfair means in examination shall be referred to the
Examination Discipline Committee. Provided that in case of fismfair means on a mass
scale at an examination centre, the \ACblancellor shall have powers to cancel the
examination of all the candidates appearing from the centre concerned and order
re-examination an initiate further disciplinaaction against all concerned.

Examination Discipline Committee

40.

41.

The Examination Discipline Committee shall consist of the following members:

40.1. The Dean of Students' Welfare, who shall be the Chairperson
40.2. The Proctor

40.3. Four faculty members to be nominated the ViceChancellor
40.4. The Controller of Examination, who shall be the MerBecretary

The Terms of office of the Members of the Examination Discipline Committee, other than the
ExOfficio Members, shall be three years from the date of appointment and thede
Members of the Committee shall constitute the quorum.
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42. Centre Superintendent concerned shall be special invitees to the meeting of the Examination
Discipline Committee while considering the reported cases of Unfair Means.

43. Depending upon the exterdnd severity, the punishment for the use of Unfair Means may
include:

43.1. Obtaining written apology and undertaking for good behaviour and conduct
43.2. Lowering the Marks Grade in the examination in which the Unfair Means was used
43.3. Lowering the Marks Grade inall examination of the Semester

43.4. Awardingd LGéade/ ¢ C¢  DoNtle RaBdidate in the particular examination in which
the Unfair Means was used

435. Awardingd LGéade/ € C ¢ ilal ExarBinations taken by the candidate during the
semester

43.6. Debarring forcertain specified number of semesters from appearing in examination of
the University

43.7. Cancellation of admission from the University

43.8. Rustication from the University and debarring the student from taking admission in any
Programme of Studies of theniversity for certain specified period of time;

439. Rustication from the University and debarring the student from taking admission in any
Programme of Studies of the university for ever;

44. The Examination Discipline Committee shall decide the extent, anditadgrof punishment
to those found guilty of using Unfair Means in examination with due regard to the nature and
extent of offence committed by a candidate in use of Unfair means and shall ensure that the
punishment is commensurate to the offence committadd in accordance with the principle
of natural justice;

45,  All decisions taken by the Committee will be placed before the-&rancellor for approval.

46. A candidate found guilty of using Unfair Means in examination by the Examination Discipline
Committee,may appeal to the Vie€hancellor, in writing, within one month of the receipt of
the decision of the University; and if the Vi€hancellor is satisfied that the representation
merits consideration, he/she may refer the case back to the ExaminatiopldiscCommittee
for reconsideration.

Specific Provisions for the Conduct of Entrance Examination for Admission

47. The University shall conduct Common Entrance Examination by the name of Higher Education
Admission Test (HEAT), Further Education Admigsish (FEAT) and The Research Entrance
Aptitude Test (TREAT) for admission in the undergraduate, postgraduate and research degree
programmes respectively;

48. The Paper Setters for the Common Entrance Examination shall be appointed by the
ViceChancellor

49. The overall administration, conduct, supervision and control of the Common Entrance
Examination shall be the responsibility of the Controller of Examinations who with the
approval of the Vic&hancellor, shall arrange:

49.1. To get the question paperfor the Common ridrance Examination set by theaper
setter(s) appointed by the Vie€hancellor
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49.2. For the confidential printing of the question papers for the Comniemtrance
Examination

49.3. To appoint Centre Superintendents for each of the Examin&iemtres

494, For the smooth conduct of the Common Entrance Examination in all Examination
centre and exercise general supervision and control

495. For the evaluation of the Answer scripts and preparation of the merit list;

50. In the absence of Controller of Examiiaais or otherwise if the circumstances so warrant the
Vice-Chancellor may appoint a Coordinator of the Common Entrance Examination who shall
perform such functions as specified in the preceding para.

51. The Common Entrance Examination shall be held at tlstgdated Examination Centres as
approved by the Academic Council and notified in the University Prospectus.

52.  Each Examination Centre shall be under the charge of a Centre Superintendent, who shall
ensure smooth and fair conduct of the Common EntraBgamination.

53.  During an entrance examination, all candidates shall be under the disciplinary control of the
Centre Superintendent, whose instructions on the conduct of examination shall be final and
binding. If a candidate disobeys instructions or misbebdswith Centre Superintendent
Supervisory staft invigilator/ any other staff/ other examinees, he/she may be expelled
from the examination.

54. Notwithstanding anything contained in these Ordinances, the examination of all such
candidates who are foundsing unfair means in the Common Entrance Examination shall be
cancelled and consequently his/her answer script will not be considered for evaluation and
preparation of merit list.

Grading System

55.  The University shall havgrading systenmbased on &ix(6) point scaleof evaluation of the
performances of students in terms of marks, grade points, letter grade and class.

56. The total performance of a student within a semester and the continuous performance from
the second semester onwards shall be indicabydthe (a) Grade Point Average (GPA); (b)
Weighted Average Marks (WAM); (c) Cumulative Grade Point Average (CGPA); and (d) Overall
Weighted Percentage Marks (OWPM) with the CGPA and OWPM, being the real indicators of a
al0dzRSy G Qa LISNF ZbbldakwaeSaduntiek SaS aKI f €

Dt ! TJGUo () 61 |/
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Where

G - number of credits for the"icourse,

M, _marks obtained in the"icourse

G - grade point obtained in thé"icourse,

Gi - number of credits of thé"icourse of the i semester
M,  -marks of the'f course of the i semester

Gy  -grade points of the"i course of the i semester
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CourseWise Letter Grade & Grade Point

57.

Accordingly, the percentage of marks obtained by a student in a course will be indicated by a
grade point and a letter grade onSix (6)point scale as under:

PERCENTAGE OF MARK GRADE POINT LETTER GRADE
75100 5.50-6.00 ©)
65-74 4.50-5.49 A
60-64 4.00-4.49 A
5559 3.50-3.99 B
50-54 3.00-3.49 B
0049 0.00-2.99 F

For calculating the exact Grade Point on the basis of marks obtained by a candig
each course, the following multiplication factor shall be applied:

0 0.02 per mark betweeid5-100%

0 0.11 per mark between 634%

0 0.1225 per marks between 1%
0 0.0761 per marks between4B%

Provided that the above multiplication factor shall not be applied to OWPM
conversion to CGRA

CGPA, Overall Letter Grade afthss:

58.

50.

60.

61

The overall cumulative performance of a student shall be indicated by the Cumulative Grade
Point Average (CGPA).

The marks and the grades obtained in the courses corresponding to the maximum number of
credits specified for completion of a Programa of Studies will be taken into consideration in
arriving at the OWPM with overall Letter Grade and Class, as under:

OWPM LETTER GRADE CLASS

75-100 @) Outstanding
65-74 A’ First
60-64 A First
5559 B’ Second
5054 B Second
0-49 F Fail

A studentwho has successfully completed all the courses to accumulate the minimum
specified number of credits under the Comprehensive Choice Based Credit System shall be
deemed to have completed the Programme of Studies.

A student who obtains 75 and above in OWRNall be deemed to have passed the
Examination in FIRST CLASS (Outstanding) provided he/she has successfully completed all the
courses prescribed at the first appearance.
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Ranking of Students:

62.

The first two ranks in every Programme of Studies shalldeéded on the basis of OWPM.

*
One Student in each Programme of Studies shall be awarded the Gold Medal and Certificate

of Merit, subject to fulfillment of the following criteria:

a. Should have first position with more than 60 percent marks (OWPM);

b. Shouldhave passed all the Semesters of a Programme of Study without any break;

C. Shpuld have pass:ed gll trle Coursgs in a Prog[amme oAf Study without any ba(A:kAIog
YSFEYAYy3 UKSNBoe UKId KSkaKS Kla y2u 0SSy

d. Should have exhibitedood conduct and character during the periotda Programme of
Study.

Attendance:

63.

64.

65.

66.

67.

No student shall be permitted to sit for the Esdmester examination in the course in which
he/she has secured less than 75% attendance.

The teacher handling a courseadlhbe responsible for maintaining a record of attendance of
students who have registered for the course and shall display on the Notice Board of the
Department the monthly attendance record of each student.

All teachers shall intimate the Head of tBepartment/Director of the Centre concerned, at
least seven calendar days before the last instruction day in the semester, particulars of all
students who have secured less than 75% attendance in one or more courses.

The Head of the DepartmetDirectorof the Centre shall display on the Notice Board of the
Department names of all students who will not be eligible to take the-d&mdester
examinations in the various courses and send a copy of the same to the Dean of the School
concerned.

The Dean of th School concerned may grant exemption to a candidate who has failed to
obtain the minimum prescribed 75% attendance for valid reasons provided that such
exemptions shall not be granted for attendance below 65%.

Promotion & Progression:

68.

69.

** A student shallbe required to participate ininternal Assessment and Miterm
Examination, aspecified in the Detailed Course Outline, failing which he/she shall be deemed
to have NOT COMPLETED the course and shall be award&d @mde. Provided further

that the "I" Grade shall also be awarded to a candidate in a course in which he/she has been
declared ineligible to appear in the ESgmester Examination of a courses on account not
meeting the minimum prescribed attendance requirements for the course.

A studentwho has been awardedl" Grade shall be required to reegister for the same
course, when it is offered in the next semester(s), or shall have to register for another course
under the overall framework of credit accumulation under the Comprehensive CBaised
Credit System to be able to successfully complete the minimum specified credit requirements
for completion of the Programme of Studies.

*%*

As Amended / Modified by the Executive Council vide Item No. 11.6 in itsMdeting held on # April, 20130n the
recommendations / approval of thécademic Counaihadevide Item No. 8.1(S) its 8" Meeting held on % April, 2013.

As Amended / Modified by the Executive Council vide Item No. 6.4 in"ltwléeting held on 16 April, 20120n the
recommendations / approval of thecademic Counaihadevide Item No. 4.5 in its‘“4Meeting held on @April, 2012.
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70. A candidate shall be deemed to have successfully completed a course except in case where
he/she has been awaedl the "I" Grade or "F" Grade.

71. A student who has successfully completed a course shall not be permitted to repeat the
course to improve his/her grade;

72. A candidate shall be required to secure a minimum of 50% Marks, in the course taken, to
successfully complete that course, failing which he/she shall be deemed to have failed in the
course and shall be awarded thie" Grade.

73. ¢ K& ¢ & D bidceRaSvarded sl stay in the grade card of the student and shall not be
deleted even when he/she successfully completes the course later. The grade acquired later
by the student will be indicated in the grade sheet of the subsequent semester in which the
candidate hasppeared for clearance of the arrears.

74 if a student has been awarded "F" Grade, he/she shall be required to repeat only the End
Semester Examination i.e. he/she shall be required to reappear ifSEmakster Examination
of that course in the next semesteProvided further that a student shall not be permitted to
repeat/ reappear in the Continuous Internal Assessment and/or the-Midm Examination
and that the markg grade obtained by him earlier shall be carried forward for declaring the
result.t N2 A RSR FdzZNIKSNJ GKIG AT GKS addzRSyid 3ISida
Programme of Study, in such a case, the University shall make arrangement to hold special
End Term Examination in that course only within one month of the dedterafi the result of
last semester of that Programme of Study. Provided further that in case of extraordinary
exigency, the Deans Committee may idec to get special endemester examination
conducted.

75. A student with"F" Gradein a course shall be permdtl to repeat/ reappear in the End
Semester Examination of the Course for maximum number of three times stedant with
arrears on account df" Grade shall be permitted to repedtreappear in the End Semester
Examination for a maximum of three tim€including the first appearance), along with the
subsequent End Semester Examinations.

76. If a student secureé C ¢  DnNaIPiRj8ct Work/ Project Reporf Dissertation/ Field Work
Report/ Training Report etche/she shall be required to resubmit tmevisedProject Work/
Project Report’ Dissertation/ Field Work Report Training Report et@s required by the
evaluator(s). Provided further that a student shall be permitted t@ubmit theProject Work
/ Project Report Dissertation/ Field WorkReport/ Training Report etéor a maximum of
three times(including the first submission).

77. There shall be no system of compartmentaupplementary examination.

78. All students admitted to an Odd Semester shall be eligible for promotion to the Even
Semeser. To be eligible for promotion from an Even Semester to the Odd Semester, a student
shall be required to successfully complete at least 50% of all the courses registered by him/her
so far. All such students who are not promoted to the next semester bleatreated as
ExStudents and shall continue to remain so till they become eligible for promotion to the next
semester.

As Amended / Modified by the Executive Council vide Item No. 11.6 in its Mdeting held on # April, 20130n the
recommendations / approval of thécademic Counaihadevide Item No. 8.7 in its"BMeeting held ord™ April, 2013.
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Grade Card

79. The grade card issued at the end of the semester to each student will contain the following:

79.1. Marks obtained foeach course registered in the semester

79.2. Credits earned for each course registered for that semester

79.3. Performance in each course indicated by the letter grade

79.4. Grade Point Average (GPA) of all the courses registered for that semester
79.5. Weighted Average Marks @) of all the courses registered for that semester
79.6. Cumulative Grade Point Average (CGPA),

79.7. Overall Weighted Percentage of Marks (OWPM)

79.8. The class and the grade of all the courses, after completinggiragramme.

kkhkkk
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ORDINANCE NO: 31

CURRICULAR FRAMEWORK, PROGRAMME OF STUDIES AND CONDITIONSRWRD OF

DEGREES, DIPLOMAS AND CERTIFICATES

(Under Section 28(1)(b), 28(@)and 28(1)(g) of the Central Universities Act 2009
(Approved by the Executive Council and the Academic Councikin theetings held or3" February, 201-nd u" February 2011 respectively)

Curricular Framework:

1.  The curricular framework of the Central University of Himachal Pradesh shall be learner
centred and based on the holistic approach to higher education. Focussed-aptim
learning, the curricula and syllabi shall be linked to research & scholarship hatidbs
continuously reviewed and updated on the basis of feedback and evaluation.

2. The teachindearning process (classroom activities, <4e#rning, work placement,
assessment, and evaluation) shall aim at nurturing and development of:

a. Knowledge &Comprehensiongeneral, domain specific, discipline specific, organisation
specific, applicatiofrientation;

b. Abilities & Skills verbal, numeric, synthetic, analytic, sakills, entrepreneurial skills,
leadership, tearrworking; and

c. Values & Aptitude human values, work ethics, work culture, positive thinking, empathy,
emotional intelligence.

3. The curricula and pedagogy of all Programmes of Studies shall seek to:
a. incorporate exposure to current and emerging knowledge, theory and practice;
b. inculcake research aptitude and skills through project work, literature survey, data
collection, analysis, interpretation and inference;
c. develop critical thinking and pursuit of knowledge; and
d. develop ability to apply knowledge and skill for appraisal, evaloatitd problem solving.

4. In order to promote learning driven by the intrinsic curiosity and mastery of the subject, the
curricula shall aim at striking a fine balance between the taught content and independent
learning by students.

5. With a view to discorage rote learning, the curricula of all Programmes of Studies shall aim at
assessing the Total Learning Outcome (TLO) by assessing performance of students in terms of
knowledge, comprehension, application, analysis and synthesis.

6. Assessment and evalian of students shall be based on Total Student Effort (TSE).
Accordingly, it shall take into account the accomplishment of students across the total
workload specifications comprising the:

Contact Hourg Organised Classroom Activity

t NJ O i ha®Wwdrkratorial/ Teachetled Activities

Individual/ Group Work

Obligatory/ Optional Work Placement

Literature Survey Library work

Data Collectiont Field work/ Project Work

Paperd Projects Dissertation/ Thesid Seminar

Assignments Quizzes mid-term

Endsemester examination.

o

—TQ@ "o ao0o
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Semester System:

7.  All Programmes of Studies offered by the University shall be based on the SeiSpsiem.
Accordingly, the Academic Calendar of the University shall be divided into (a) Monsoon
Semester(Semesters | & Ill) spanning from™6uly to 15 December; and (b) Spring
Semester (Semesters Il & 1V) spanning froffi Jehuary to 18 June Each Semester shall have
a minimum of 90 days of teaching spread over 18 weeks.

Choice Based Credit Systg@BCS):

8.  All Programmes of Studies in the University shall be based on a ComprehensiveRziseide
Credit System (CBCS).

9.  The curricula for all Programmes of Studies shall offer wide choices to students in terms of
courses, content, mode and pace of learning and shall encourage students to choose their own
basket of courses and decide their own pathways and pace of learning.

10. In order to enable students decide their pathways and exercise choices for basket of courses in
each semester, they will be assisted by Faculty Advisor who will guide them in exercising their
choices;

11. The School Boards shall specify broad framewaoek,standards and benchmarks by pre
specifying educational components, learning outcomes and workloads to be followed by
Departments in designing and delivery of courses;

Course Catalogue:

12. The nomenclature/ title, educational componentscourserequirements including pre
requisites and caequisites and credits shall be specified by the Board of Studies within the
broad framework specified by the School Board.

13. All courses as specified and approved by the Boards of Studebool Board Academic
Council, shall be listed in the Course Catalogue that shall be continuously reviewed and
updated.

14. The Course Catalogue will provide a comprehensive listing and a brief outline of all courses
offered across all DepartmentsCentres Schools of the University.

15. Each course listed in the Course Catalogue shall indicate its levekquisite(s) and co
requisite(s), expectations in terms of time commitments on the part of students registering for
that course and requirements for suasful completion of the course.

Course Registration:

16. After admission to a Programme of Studies and at the commencement of each subsequent
Semester, a student shall be required to register for the Courses he/she intends to undergo
during the Semester.

17. The registration for courses shall be made in consultation with the Faculty Advisor(s) and on
the prescribed format and shall be duly signed by the Student, Faculty Advisor and Head of the
Department/ Director of the Centre concerned.

18. A student may be penitted to charge the courses, if applicablejthin 7 days from the date
of course registration.
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19. The minimum and maximum number of credits that a students can register for in a semester
shall be such as prescribed by the School Bb&wchdemic Council.

Audit of Course

20. Subject to the permission of the teacher handling the course, a student may be permitted, on
payment of prescribed fees, to audit, a maximum of two courses without assigning any credits.

Detailed Course Outline:

21 In order to make pragmme offerings dynamic, flexible, muttisciplinary and inter
disciplinary, individual faculty members shall be required to prepare Detailed Course Outline
for each course to be taught by them in a particular semester and shall make the same
available toeach student registered to take the course, at the commencement of each
semester.

22. The Detailed Course Outline shall be prepared within the overall framework and broad
guidelines as provided by the Board of Studie€chool Board Academic Council arghall
include such specific details about a particular course as, completion requirements,
assessment criteria, unitise course contents, lecture plan, prescribed texts, reading list,
planned activities for Students EffdrTeacheded activities etc.

Assignment of Credits:

23. Credit assigned to a particular course will be decided with due regard to specified Learning
Outcomes, Educational Components and Workload requirements.

24. As a general rule, a course of 1 Credit shall require a work loadldé 3G comprising:
a. 10 Hours of LecturesOrganised classroom activityContact Hours
05 Hours of Laboratory WorkPracticald Field Workl Tutorials/ Teacherled activities

c. 15 Hours of other workload such as independent individugroup work;obligatory/
optional work placement; literature surveylibrary work; data collectiont field work;
writing of paperd projects/ dissertation/ thesis; seminars etc.

25. Individual Departments Centres Schools may deptafrom the above specifiedrrangement
for specifying credits, depending upon the specific needs and requirements of a course subject
to the condition that 1 credit course would entail a minimum total student effavorkload of
30 hours;

Programmes of Studies:

26. All Programmes dbtudies shall be in general adherence to the minimum eligibility conditions,
duration, credit requirements and other conditions of minimum standards as prescribed by
the UGQ National Regulatory BodiédProfessional Councils.

Minimum and MaximumbDuration of Programmes of Studies:

27. Subject to the requirements of the UGQRegulatory Body Professional Council concerned,
the minimum and maximum duration of all Programmes of Studies introduced and offered by
the University shall be such as approugdthe Academic Council of the University.
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Minimum Eligibility Requirements and Criteria for Selection for Admission:

28.  Minimum eligibility conditions and criteria for selection of students for admission to various
Programmes of Studies including quatdifions for admission, age limits and relaxation if any,
shall be prescribed by the Academic Council and notified in the Prospectus.

Credit Requirements for Completion of Programmes of Studies:

29. Subject to the requirements of the UGRegulatory Body Professional Council concerned,

Credit requirements for completion of a Programme of Studies shall be such as prescribed by

the Academic Council of the University.

Conditions for the Award of the DegrefeDiploma/ Certificate:

30. Subject to the requiremes of the UGC Regulatory Body Professional Council concerned,
the conditions of the award of DegrdeDiploma/ Certificate shall be such as prescribed by
the Academic Council of the University.

Minimum Eligibility Requirements, Criteria for selectio of students for admission, credit
requirements for completion and conditions for the award of DegréeDiploma/ Certificate for
different Programmes of Studies:

31. Minimum Eligibility Requirements, Criteria for selection of students for admission, credit
requirements for completion and conditions for the award of Degree/Diploma/Certificate for
different Programmes of Studies, as approved by the Academic Councitifn@rio time is
given inSCHEDULH of this Ordinance.
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SCHEDULHE
MINIMUM ELIGIBILITY REQUIREMENTS, CRITERIA FOR SELECTION OF STUDENTS FOR ADMISSION,
CREDIT REQUIREMENTS FOR COMPLETION AND CONDITIONS FOR THE AWARD OF DEGREE / DIPLON
/ CERTIFICAHOR DIFFERENT PROGRAMMES OF STUDIES

1. MBA / MBA (ENTREPRENEURSHIP DEVELOPMENT) / MBA (INSURANCE AND
FINANCIAL SERVICES)

1 Programme Duration;
a. Minimum: Two Years (4 Semesters)
b. Maximum: Five Years (10 Semesters)
2. Minimum Eligibility Conditions:

a. A minimum of 50% Marks or an equivalent grade in Bachelors/UG degree of a recognised

University or an equivalent examination in any discipline.
3. Relaxation in Minimum Qualifying Marks

a. Relaxation in minimum qualifying marks up to a maximum of 5% shall be made inoftase

candidates belonging to the SC, ST and Persons with Disabilities Categories.
4, Criteria for Selection of Students for Admission:

a. All applicants seeking admission to a Programme of Studies shall be required to appear and qualify
in the Further Educationdinission Test (FEAT) conducted by the University.

b. Subject to the fulfilment of the minimum cudff marks as prescribed from time to time by the
School Board, candidates equivalent to three times the number of seats shall be called for Group
Discussion/Pemnal Interview (GD/PI) strictly on the basis of merit of FEAT.

c. Subject to the fulfilment of the minimum cut off Marks as prescribed from time to time by the
School Board, final selection for admission shall be made on the basis of the merit of the
composie score as specified in the Ordinances dealing with the admissions.

5. Credit Requirements:

a. For successful completion of the Programme, a student shall be required to accumulate a total of

80 PG Credits as under:

Course Type Credits Contact Lab/ Other TSE
Required Hours/ Practicals / Work | Workload
Lectures | Fieldwork / Load Hours
Tutorial

University Wide Courses (30%) 24 240 120 360 720
School Wide Courses (40%) 32 320 160 480 960
Department Wide Courses (30%) 24 240 120 360 720
Total Requirements: 80 800 400 1200 2400

b. The maximum number of credits that a student may earn in a Semester shall not exceed 20, and
he/she shall be required to register for such number of courses accordingly.

c. In order to enable a student to pursue the chosen Programmes of Studies at his/her own pace, a
student maybe permitted to register for fewer courses than the maximum prescribed for a
semester subject to the condition that no student shall be permittedegister for less than 50%
of the maximum prescribed courses in any semes®rovided further that suclstudents who
register for less than 75% of the courses would be treated asThaue Students.

6. Conditions for the Award of DegreeDiploma/ Certificate:
a al &0 SNQRa 5AS@EdR &dvhitted to the Programme shall be awarded Masbagree if

he/she successfully cagufetes 4 semesters with 883G credits

In case a student admitted to thedyramme opts out of theProgramme

after successful completion of 2 semesters with 40 PG credits, he/she shall

be awardedAdvanced Diploma; Provided further that students opting out
with the Advanced Diploma may be permitted to get lateral entry into the
Programmewithin a maximum period of two yearsto complete their
Master's Degree.

b. Advanced Diploma:

*

As Amended / Modified by the Executive Council vide Item No. 4.31 in"itd/deting held on 18 December, 2011on the
recommendations / approval of thecademic Counaihadevide Item No. 3.14 in its"f%lvleeting held on 18 November, 2011.
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2. MA (ECONOMICS)

1 Programme Duration;

a. Minimum: Two Years (4 Semester)
b. Maximum: Five Year§l0 Semesters)

2. Minimum Eligibility Conditions:
a. A minimum of 50% Marks or an equivalent grade in Bachelors/UG degree of a recognised University
or an equivalent examination in any discipline;.

3. Relaxation in Minimum Qualifying Marks
a. Relaxation in minimungualifying marks up to a maximum of 5% shall be made in case of
candidates belonging to the SC, ST and Persons with Disabilities Categories.

4, Criteria for Selection of Students for Admission:
a.  All applicants seeking admission to a Programme of Studylshadiquired to appear and qualify in
the Further Education Admission Test (FEAT) conducted by the University.

b. Subject to the fulfilment of the minimum cutff marks as prescribed from time to time by the
School Board, candidates equivalent to three tinttes number of seats shall be called for Group
Discussion/Personal Interview (GD/PI) strictly on the basis of merit of FEAT.

c. Subject to the fulfilment of the minimum cut off Marks as prescribed from time to time by the

School Board, final selection formdsion shall be made on the basis of the merit of the composite
score as specified in the Ordinances dealing with the admissions.

5. Credit Requirements

a. For successful completion of the Programme, a student shall be required to accumulate a total of
80 PCCredits as under:

Course Type Credits Contact Lab/ Other TSE
Hours/ Practicals/ Work Workload
Lectures Fieldwork/ Load Hours
Tutorial
University Wide Courses (30%) 24 240 120 360 720
Department Wide Courses (70%) 56 560 280 840 1680
Total Requirements: 80 800 400 1200 2400

b. The maximum number of credits that a student may earn in a Semester shall not exceed 20, and
accordingly he/she shall be required to register for such number of courses as to earn a maximum
of 20 Credits.

c. In order to enable a student to pursue the chosen programme of studies at his/her own pace, a
student maybe permitted to register for fewer courses than the maximum prescribed for a
semester subject to the condition that no student shall be permittedeigister for less than 50% of
the maximum prescribed courses in any semed®eovided further that sucktudents who register
for less than 75 percent of the courses would be treated as-Pare Students.

6. Conditions for the Award of DegreeDiploma/ Certificate:

a al aiSNna B SuéehBafnyitted to the Programme shall be awarded Masters Degree in
Economicsi.e. MA (Economics),if he/ she successfullycompletes4
semesters with 80 PG Credits.

b. Advanced Diploma: In case a student admitted to the Programme opts out of Pregramme

after successful completion of 2 semesters with 40 PG Credits, he/she shall
be awarded AdvancedDiplomain Economics;Provided further that
students opting out with the Advanced Diploma may be permitted to get
lateral entry into the Masters Programme within a maximum period of two
years to complete their Master's Degree.

*kk
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3. MASTERS OF SOCIAL WORK (MSW)

1 Programme Duration;
a.  Minimum; Two Years (4 Semester)
b. Maximum:  Five Years (10 Semesters)

2. Minimum Eligibility Conditions:
a. A minimum of 50% Marks or an equivalent grade in Bachelors/UG degree of a recognised University
or an equivalent examination in any discipline.

3. Relaxation in Minimum Qualifyingarks:
a. Relaxation in minimum qualifying marks up to a maximum of 5% shall be made in case of
candidates belonging to the SC, ST and Persons with Disabilities Categories.

4, Criteria for Selection of Students for Admission:

a. All applicants seeking admissionad’rogramme of Study shall be required to appear and qualify in
the Further Education Admission Test (FEAT) conducted by the University.

b. Subject to the fulfilment of the minimum cwtff marks as prescribed from time to time by the
School Board, candidategjuivalent to three times the number of seats shall be called for Group
Discussion/Personal Interview (GD/PI) strictly on the basis of merit of FEAT.

c. Subject to the fulfilment of the minimum cut off Marks as prescribed from time to time by the
School Boal, final selection for admission shall be made on the basis of the merit of the composite
score as specified in the Ordinances dealing with the admissions.

5. Credit Requirements:
a. For successful completion of the Programme, a student shall be requiradctomulate a total of
80 PG Credits as under:

Course Type Credits Contact Lab/ Other TSE
Hours/ Practicals/ Work Workload
Lectures Fieldwork/ Load Hours
Tutorial
University Wide Courses (30%) 24 240 120 360 720
Department Wide Courses (70%) 56 560 280 840 1680
Total Requirements: 80 800 400 1200 2400

b. The maximum number of credits that a student may earn in a Semester shall not exceed 20, and
accordingly he/she shall be required to register for such number of courses as to earn a maximum
of 20 Credits.

c. In order to enable a student to pursue the chosen programme of studies at his/her own pace, a
student maybe permitted to register for fewer courses than the maximum prescribed for a
semester subject to the condition that no student shall be permittedeister for less than 50% of
the maximum prescribed courses in any semed®eovided further that sucktudents who register
for less than 75 percent of the courses would be treated as-Pare Students.

6. Conditions for the Award of DegreeDiploma/ Certificate:
a al aiSNna 5 A&auddSa¥mitted to the Programme shall be awarded Masters Degree in
Social Work (i.e. M.S.W), if he/she successfully completes 4 semesters with

80 PG credits

In case a student admitted to the Programme opts out of Pregramme
after successful completion of 2 semesters with PG credits; he/she shall
be awarded Advanced Diploma in Social Work;

b. Advanced Diploma:

Provided further that students opting out with the AdvanceglbBina may
be permitted to get lateral entry into the Programme within a maximum
period of two years to complete their Master's Degree.
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M.LIB.SC. (INTEGRATED DUAL DEGREE)

Programme Duration;
a. Minimum: Two Years (4 Semester)
b. Maximum:  FiveYears (10 Semesters)

Minimum Eligibility Conditions:
a. A minimum of 50% Marks or an equivalent grade in Bachelods degree of a recognised
University or an equivalent examination in any discipline.

Relaxation in Minimum Qualifying Marks
a. Relaxation inminimum qualifying marks up to a maximum of 5% shall be made in case of
candidates belonging to the SC, ST and Persons with Disabilities Categories.

Criteria for Selection of Students for Admission:

a. All applicants seeking admission to a Programme ofySshdll be required to appear and qualify in
the Further Education Admission Test (FEAT) conducted by the University.

b. Subject to the fulfilment of the minimum cwtff marks as prescribed from time to time by the
School Board, candidates equivalent to thteéees the number of seats shall be called for Group
Discussion/Personal Interview (GD/PI) strictly on the basis of merit of FEAT.

c. Subject to the fulfilment of the minimum cut off Marks as prescribed from time to time by the
School Board, final selectidar admission shall be made on the basis of the merit of the composite
score as specified in the Ordinances dealing with the admissions.

Credit Requirements
a. For successful completion of the Programme, a student shall be required to accumulate a total of
80 PG Credits as under:

Course Type Credits Contact Lab/ Other TSE
Hours/ Practicals/ Work Workload
Lectures Fieldwork/ Load Hours
Tutorial
University Wide Courses (30%) 24 240 120 360 720
Department Wide Courses (70%) 56 560 280 840 1680
Total Requirements: 80 800 400 1200 2400

b. The maximum number of credits that a student may earn in a Semester shall not exceed 20, and
accordingly he/she shall be required to register for such number of courses as to earn a maximum
of 20 Credits.

c. In order to enable a student to pursue the chosen programme of studies at his/her own pace, a
student maybe permitted to register for fewer courses than the maximum prescribed for a
semester subject to the condition that no student shall be permittedeister for less than 50% of
the maximum prescribed courses in any semed®eovided further that sucktudents who register
for less than 75 percent of the courses would be treated as-Pare Students.

Conditions for the Award of DegreeDiploma/ Certificate:

a. M.Lib.Sc: A student admitted to the Programme shall be awarded Masters Degree, if he/she
successfully completes 4 semesters with 80 PG credits
b. B.Lib.Sc: In case a student admitted to the Programme opts out of thRrogramme after

successful completion of 2 semesters with 40 PG credits, he/she shall be awarded
B.Lib.Sc;

Providedfurther that students opting out with the B.Lib.Sc. may be permitted to get
lateral entry into the M.Lib.Sc. Programme within a maximum period of two
years to complete their Master's Degree.
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5. M.SC (BIONFORMATICS)

1. Programme Duration:
a.  Minimum; Two Years (4 Semesser
b. Maximum: Five Years (10 Semesters)

2. Minimum Eligibility Conditions:
a. A minimum of 50% Marks or an equivalent gradeBachelors/UG degree in medical stream of a
recognised University or an equivalent examination.

3. Relaxation in Minimum Qualifying Marks
a. Relaxation in minimum qualifying marks up to a maximum of 5% shall be made in case of
candidates belonging to the SE€T and Persons with Disabilities Categories.

4, Criteria for Selection of Students for Admission:

a. All applicants seeking admission to a Programme of Study shall be required to appear and qualify in
the Further Education Admission Test (FEAT) conductéaebyniversity.

b. Subject to the fulfilment of the minimum cwtff marks as prescribed from time to time by the
School Board, candidates equivalent to three times the number of seats shall be called for Group
Discussion/Personal Interview (GD/PI) strictitiom basis of merit of FEAT.

Cc. Subject to the fulfilment of the minimum cut off Marks as prescribed from time to time by the
School Board, final selection for admission shall be made on the basis of the merit of the composite
score as specified in the Ordimces dealing with the admissions.

5. Credit Requirements
a. For successful completion of the Programme, a student shall be required to accumulate a total of
80 PG Credits as under:

Course Type Credits | Contact Lab/Practicals/ Other TSE
Hours/ Fieldwork/ Work Workload

Lectures Tutorial Load Hours
University Wide Courses (30%) 24 240 120 360 720
Department Wide Courses (70%) 56 560 280 840 1680
Total Requirements: 80 800 400 1200 2400

b. The maximum number of credits that a student may earn in a Semester shall not exceed 20, and
accordingly he/she shall be required to register for such number of courses as to earn a maximum
of 20 Credits.

c. In order to enable a student to pursue the chosgmmgramme ofstudies at his/her own pace, a
student maybe permitted to register for fewer courses than the maximum prescribed for a
semester subject to the condition that no student shall be permitted to register for less than 50% of
the maximum prescried courses in any semestétrovided further that sucktudents who register
for less than 75 percent of the courses would be treated as-Pare Students.

6. Conditions for the Award of DegreeDiploma/ Certificate:

a al a0 SNRa 5 A8aundSaimittedo the Programme shall be awarded MaggeDegree in
Bio-Informatics i.eM.Sc.(Bio-Informatics) ifhe/she successfully completes
4 semesters with 80 PG Credits.

b. Advanced Diploma: In case a student admitted to the Programme opts out of the Programme
after successful completion of 2 semesters with 40 PG Credits, he/she shall

be awarded Advaced Diploma in Bitnformatics

Providedfurther that students opting out with the Advanced Diplomaay
be permitted to get lateral entry into the Masters Prograra within a
maximum period of two years to complete their Master's Degree.

*kk

ORDINANCES NO.1TO4 6 é é .Updated upto 03.04.2014 Page 124



©) CENTRAL UNIVERSITY OF HIMACHAL PRADESH

6. M.SC PHYSICS (SPECIALISATION IN THEORETICAL PHYSICS)

1 Programme Duration;
a. Minimum: Two Years (4 Semesters)
b. Maximum: Five Years (10 Semesters)

2. Minimum Eligibility Conditions:
a. A minimum of 50% Marks or an equivalent grade in BackelotJG degree in nomedical /
Engineering Technology stream of a recognised Univigrer an equivalent examination.

3. Relaxationin Minimum Qualifying Marls:
a. Relaxation in minimum qualifying marks up to a maximum of 5% shall be made in case of
candidates belonging to the SC, ST and Persons with Disabilities Categories.

4, Criteria for Selection of Students for Admission:

a. All applicants seeking admission to a Remgme of Study shall be required to appear and qualify in
the Further Education Admission Test (FEAT) conducted by the University.

b. Subject to the fulfilment of the minimum cutff marks as prescribed from time to time by the
School Board, candidates equigat to three times the number of seats shall be called for Group
Discussiort Personal Interview (GD/PI) strictly on the basis of merit of FEAT.

Cc. Subject to the fulfilment of the minimum cut off Marks as prescribed from time to time by the
School Boardjrial selection for admission shall be made on the basis of the merit of the composite
score as specified in the Ordinances dealing with the admissions.

5. Credit Requirements

a. For successful completion of the Programme, a student shall be requirgckctonulate a total of
80 PG Credits as under:

Course Type Credits Contact Lab/ Other TSE
Hours/ Practicals/ Work Workload
Lectures Fieldwork/ Load Hours
Tutorial
University Wide Courses (30%) 24 240 120 360 720
Department Wide Courses (70%) 56 560 280 840 1680
Total Requirements: 80 800 400 1200 2400

b. The maximum number of credits that a student may earn in a Semester shall not exceed 20, and
accordingly he/she shall be required to register for such number of courses as to earn a
maximum of 20 Credits.

c. In order to enable a student to pursue the chogamoegramme of studies at his/her own pace, a
student maybe permitted to register for fewer courses than the maximum prescribed for a
semester subject to the condition that no student shall be permitted to register for less than 50%
of the maximum prescrile courses in any semestdProvided further that suclstudents who
register for less than 75 percent of the courses would be treated asThag Students.

6. Conditions for the Award of DegreeDiploma/ Certificate:

a al adSNRa 5 &@EentSadnvittedo the Programme shall be awarded Mag®eDegree in
Physics with Specialisation in Theoretical Physics i.e. M.Sc. Physics
(Specialisation in Theoretical Physicshefshe successfully completes 4
semesters with 80 PG Credits.

b. Advanced Diploma: In casea student admitted to the Programme opts out of the Programme
after successful completion of 2 semesters with 40 PG Credits, he/she shall
be awarded Advanced Diplomamhysics with Specialisation in Theoretical
Physics
Providedfurther that studentsopting out with the Advanced Diplontaay
be permitted to get lateral entry into the Mast@& Programme within a
maximum period of two years tcomplete their Master's Degree.
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7. M.SC (ENVIRONMENTAL SCIENCE)

1. Programme Duration:
a. Minimum: Two Years ($emester)
b. Maximum:  Five Years (10 Semesters)

2. Minimum Eligibility Conditions:
a. A minimum of 50% Marks or an equivalent grade in BacldyG degree in medical stream of a
recognised University or an equivalent examination.

3. Relaxation in MinimumQualifying Marks
a. Relaxation in minimum qualifying marks up to a maximum of 5% shall be made in case of
candidates belonging to the SC, ST and Persons with Disabilities Categories.

4, Criteria for Selection of Students for Admission:

a. All applicants seekingdanission to a Programme of Study shall be required to appear and qualify in
the Further Education Admission Test (FEAT) conducted by the University.

b. Subject to the fulfilment of the minimum cutff marks as prescribed from time to time by the
School Boardgandidates equivalent to three times the number of seats shall be called for Group
Discussion/Personal Interview (GD/PI) strictly on the basis of merit of FEAT.

c. Subject to the fulfilment of the minimum cut off Marks as prescribed from time to time by the
School Board, final selection for admission shall be made on the basis of the merit of the composite
score as specified in the Ordinances dealing with the admissions.

5. Credit Requirements
a. For successful completion of the Programme, a student shalefeired to accumulate a total of
80 PG Credits as under:

Course Type Credits Contact Lab/ Other TSE
Hours/ Practicals/ Work Workload
Lectures Fieldwork/ Load Hours
Tutorial
University Wide Courses (30%) 24 240 120 360 720
Department Wide Cours€30%) 56 560 280 840 1680
Total Requirements: 80 800 400 1200 2400

b. The maximum number of credits that a student may earn in a Semester shall not exceed 20, and
accordingly he/she shall be required to register for such number of courses as to earn a maximum
of 20 Credits.

c. In order to enable a student to pursue the choggmogramme of studies at his/her own pace, a
student maybe permitted to register for fewer courses than the maximum prescribed for a
semester subject to the condition that no student shall be permitted to register for less than 50% of
the maximum prescried courses in any semestétrovided further that sucktudents who register
for less than 75 percent of the courses would be treated as-Pare Students.

6. Conditions for the Award of DegreeDiploma/ Certificate:

a al a0 SNRa 5 A8aundSaimittedo the Programme shall be awarded MaggeDegree in
Environmental Science i.e. M.S¢Environmenal Science)if he/she
successfully completes 4 semesters with 80 PG Credits.

b. Advanced Diploma: In case a student admitted to the Programme opts out of the Programme
after successful completion of 2 semesters with 40 PG Credits, he/she shall
be awarded Advanced Diplomatlimvironmental Science

Providedfurther that students opting out with theAdvanced Diploma may
be permitted to get lateral entry into the Masters Programme within a
maximum period of two years tcomplete their Master's Degree.
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8. M. SC. MATHEMATICS (SPECIALISATION IN INDUSTRIAL MATHEMATICS)

1. Programme Duration:
a. Minimum: Two Years (4 Semessgr
b. Maximum: Five Years (10 Semesters)

2. Minimum Eligibility Conditions:
a. A minimum of 50% Marks or an equivalent grade in BackelolJG degree in nomedical /
Engineering/ Technology stream of a recognised University or an equivalent examination.

3. Relaxation in Minimum Qualifying Mauk
a. Relaxation in minimum qualifying marks up to a maximum of 5% shall be made in case of
candidates belonging to the SC, ST and Persons vsi#ibilities Categories.

4, Criteria for Selection of Students for Admission:

a. All applicants seeking admission to a Programme of Study shall be required to appear and qualify in
the Further Education Admission Test (FEAT) conducted by the University.

b. Subject to the fulfilment of the minimum cwtff marks as prescribed from time to time by the
School Board, candidates equivalent to three times the number of seats shall be called for Group
Discussion/Personal Interview (GD/PI) strictly on the basis of wfed=EAT.

c. Subject to the fulfilment of the minimum cut off Marks as prescribed from time to time by the
School Board, final selection for admission shall be made on the basis of the merit of the composite
score as specified in the Ordinances dealintt Wie admissions.

5. Credit Requirements
a. For successful completion of the Programme, a student shall be required to accumulate a total of
80 PG Credits as under:

Course Type Credits Contact Lab/ Other TSE
Hours/ Practicals/ Work Workload
Lectures Fieldwork/ Load Hours
Tutorial
University Wide Courses (30%) 24 240 120 360 720
Department Wide Courses (70%) 56 560 280 840 1680
Total Requirements: 80 800 400 1200 2400

b. The maximum number of credits that a student may earn in a Semester shall not exceed 20, and
accordingly he/she shall be required to register for such number of courses as to earn a maximum
of 20 Credits.

c. In order to enable a student to pursue the chosen programme of studies at his/her own pace, a
student maybe permitted to register for fewer courses than the maximum prescribed for a
semester subject to the condition that no student shall be permittedetgister for less than 50% of
the maximum prescribed courses in any semed®eovided further that sucktudents who register
for less than 75 percent of the courses would be treated as-Pare Students.

6. Conditions for the Award of DegreeDiploma/ Cetificate:

a al aiSNna 5 AauddSaimitted to the Programme shall be awarded MaRtBregree in
Mathematics with Specialisation in Industrial Mathematics M. Sc.
Mathematics (Specialisation in Industrial Mathematic#) he/she
successfully completes 4 semesters with 80 PG Credits.

b. Advanced Diploma: In case a student admitted to the Programme opts out of the Programme
after successful completion of 2 semesters with 40 PG Credits, he/she shall
be awarded Advanced Diplanin Mathematics with Specialisation in
Industrial Mathematics

Providedfurther that students opting out with the Advanced Diploma may
be permitted to get lateral entry into the Mast@ Programme within a
maximum period of two years tcomplete their Master's Degree.
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9. M.SC (INFORMATION TECHNOLOGY)

1 Programme Duration;
a.  Minimum; Two Years (4 Semesser
b. Maximum: Five Years (10 Semesters)

2. Minimum Eligibility Conditions:
a. A minimum of 50% Marks or an equivalent grad8athelo®/ UG degree in sciendesngineering
/ technology stream of a recognised University or an equivalent examination

3. Relaxation in Minimum Qualifying Mauk
a. Relaxation in minimum qualifying marks up to a maximum of 5% shall be made in case of
candidates belonging to the SC, ST and Persons with Disabilities Categories.

4. Criteria for Selection of Students for Admission:

a. All applicants seeking admission to a Programme of Study shall be required to appear and qualify in
the Further Educatio\dmission Test (FEAT) conducted by the University.

b. Subject to the fulfilment of the minimum cutff marks as prescribed from time to time by the
School Board, candidates equivalent to three times the number of seats shall be called for Group
Discussion/Peonal Interview (GD/PI) strictly on the basis of merit of FEAT.

Cc. Subject to the fulfilment of the minimum cut off Marks as prescribed from time to time by the
School Board, final selection for admission shall be made on the basis of the merit of the tempos
score as specified in the Ordinances dealing with the admissions.

5. Credit Requirements

a. For successful completion of the Programme, a student shall be required to accumulate a total of
80 PG Credits as under:

Course Type Credits | Contact Lab/ Other TSE
Hours/ Practicals/ Work Workload
Lectures Fieldwork/ Load Hours
Tutorial
University Wide Courses (30%) 24 240 120 360 720
Department Wide Courses (70%) 56 560 280 840 1680
Total Requirements: 80 800 400 1200 2400

b. The maximum number of credits that a student may earn in a Semester shall not exceed 20, and
accordingly he/she shall be required to register for such number of courses as to earn a maximum
of 20 Credits.

c. In order to enable a student to pursue the chosgmgramme of studies at his/her own pace, a
student maybe permitted to register for fewer courses than the maximum prescribed for a
semester subject to the condition that no student shall be permitted to register for less than 50% of
the maximum prescried courses in any semestétrovided further that sucktudents who register
for less than 75 percent of the courses would be treated as-Pare Students.

6. Conditions for the Award of DegreeDiploma/ Certificate:

a al a0 SNRa 5 A8aundSaimittedo the Programme shall be awarded MaggeDegree in
Information Technology i.e. Mc. (Information Technology) ihe/she
successfully completes 4 semesters with 80 PG Credits.

b. Advanced Diploma: In case a student admitted to the Programme opts out of the Programme
after successful completion of 2 semesters with 40 PG Credits, he/she shall
be awarded Advanced Diplomalimformation Technology

Providedfurther that students opting out with the dvanced Diplomanay
be permitted to get lateral entry into the Mast@& Programme within a
maximum period of two years tcomplete their Master's Degree.
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10. M.B.A.(SPECIALISATION IN TRAVEL & TOURISM)

1 Programme Duration;
a.  Minimum; Two Years ($emestes)
b. Maximum: Five Years (10 Semesters)

2. Minimum Eligibility Conditions:
a. A minimum of 50% Marks or an equivalent grade in Bachelors/UG degree of a recognised University
or an equivalent examination

3. Relaxation in Minimum Qualifying Mark
a. Relaxation in minimum qualifying marks up to a maximum of 5% shall be made in case of
candidates belonging to the SC, ST and Persons with Disabilities Categories.

4, Criteria for Selection of Students for Admission:

a. All applicants seeking admission to a gfeamme of Study shall be required to appear and qualify in
the Further Education Admission Test (FEAT) conducted by the University.

b. Subject to the fulfilment of the minimum cwtff marks as prescribed from time to time by the
School Board, candidates eqalent to three times the number of seats shall be called for Group
Discussion/Personal Interview (GD/PI) strictly on the basis of merit of FEAT.

c. Subject to the fulfilment of the minimum cut off Marks as prescribed from time to time by the
School Board, riial selection for admission shall be made on the basis of the merit of the composite
score as specified in the Ordinances dealing with the admissions.

5. Credit Requirements

a. For successful completion of the Programme, a student shall be requiradctomulate a total of
80 PG Credits as under:

Course Type Credits Contact Lab/ Other TSE
Hours/ Practicals/ Work Workload
Lectures Fieldwork/ Load Hours
Tutorial
University Wide Courses (30%) 24 240 120 360 720
Department Wide Courses (70%) 56 560 280 840 1680
Total Requirements: 80 800 400 1200 2400

b. The maximum number of credits that a student may earn in a Semester shall not exceed 20, and
accordingly he/she shall be required to register for such number of courses as to earn a maximum
of 20 Credits.

c. In order to enable a student to pursue the chosgmgramme of studies at his/her own pace, a
student maybe permitted to register for fewer courses than the maximum prescribed for a
semester subject to the condition that no student shall be permitted to register for less than 50% of
the maximum prescried courses in any semestétrovided further that sucktudents who register
for less than 75 percent of the courses would be treated as-Pare Students.

6. Conditions for the Award of DegreeDiploma/ Certificate:

a al aiSNna 5 AauddSai¥mittedo the Programme shall be awarded Mag@ebegree in
Business Administration with Specialisation in Travel and Tourism i.e. MBA
(Specialisation in Travel & Tourism)hd/she successfully completes 4
semesters with 80 PG Credits.

b. Advanced Diploma: In case a student admitted to the Programme opts out of the Programme
after successful completion of 2 semesters with 40 PG Credits, he/she shall
be awarded Advanced DiplomaTinavel and Tourism

Providedfurther that students opting out with the Advancddiploma may
be permitted to get lateral entry into the Mast@ Programme within a
maximum period of two years tcomplete their Master's Degree.
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11. M.A. (EDUCATION)

1 Programme Duration;
a.  Minimum; Two Years (4 Semesser
b. Maximum:  Five Years (1Bemesters)

2. Minimum Eligibility Conditions:
a. A minimum of 50% Marks or an equivalent grade in BackelotJG degree of a recognised
University or an equivalent examination

3. Relaxation in Minimum Qualifying Mark
a. Relaxation in minimum qualifying marks up a maximum of 5% shall be made in case of
candidates belonging to the SC, ST and Persons with Disabilities Categories.

4, Criteria for Selection of Students for Admission:

a. All applicants seeking admission to a Programme of Study shall be requapgéar and qualify in
the Further Education Admission Test (FEAT) conducted by the University.

b. Subject to the fulfilment of the minimum cwtff marks as prescribed from time to time by the
School Board, candidates equivalent to three times the number afssghall be called for Group
Discussion/Personal Interview (GD/PI) strictly on the basis of merit of FEAT.

c. Subject to the fulfilment of the minimum cut off Marks as prescribed from time to time by the
School Board, final selection for admission shaliragle on the basis of the merit of the composite
score as specified in the Ordinances dealing with the admissions.

5. Credit Requirements

a. For successful completion of the Programme, a student shall be required to accumulate a total of
80 PG Credits amder:

Course Type Credits Contact Lab/ Other TSE
Hours/ Practicals/ Work Workload
Lectures Fieldwork/ Load Hours
Tutorial
University Wide Courses (30%) 24 240 120 360 720
Department Wide Courses (70%) 56 560 280 840 1680
Total Requirements: 80 800 400 1200 2400

b. The maximum number of credits that a student may earn in a Semester shall not exceed 20, and
accordingly he/she shall be required to register for such number of courses as to earn a maximum
of 20 Credits.

c. In order to enable a student to pursue the chosen programme of studies at his/her own pace, a
student maybe permitted to register for fewer courses than the maximum prescribed for a
semester subject to the condition that no student shall be permittedetgister for less than 50% of
the maximum prescribed courses in any semed®eovided further that sucktudents who register
for less than 75 percent of the courses would be treated as-Pare Students.

6. Conditions for the Award oDegree/ Diploma/ Certificate:

a al aiSNna 5 AauddSaimitted to the Programme shall be awarded Ma@tBregree in
Education i.e. M.A. (Education) He/she successfully completes 4
semesters with 80 PG Credits.

b. Advanced Diploma: In case a student admitted to the Programme opts out of the Programme
after successful completion of 2 semesters with 40 PG Credits, he/she shall
be awarded Advanced DiplomaHiucation

Providedfurther that students opting out with the Advancddiploma may
be permitted to get lateral entry into the Mast@ Programme within a
maximum period of two years tcomplete their Master's Degree.

*kk
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12. M.A. (NEW MEDIA COMMUNICATIONS)

1.

Programme Duration;
a.  Minimum: Two Years (4 Semessgr
b. Maximum:  Five Years (10 Semesters)

Minimum Eligibility Conditions:

a. A minimum of 50% Marks or an equivalent grade in Bachelors/UG degree of a recognised University
or an equivalent examination

Relaxation in Minimum Qualifying Mauk

a. Relaxationin minimum qualifying marks up to a maximum of 5% shall be made in case of
candidates belonging to the SC, ST and Persons with Disabilities Categories.

Criteria for Selection of Students for Admission:

a. All applicants seeking admission to a Programm8tatly shall be required to appear and qualify in
the Further Education Admission Test (FEAT) conducted by the University.

b. Subject to the fulfilment of the minimum cutff marks as prescribed from time to time by the
School Board, candidates equivalent tode times the number of seats shall be called for Group
Discussion/Personal Interview (GD/PI) strictly on the basis of merit of FEAT.

Cc. Subject to the fulfilment of the minimum cut off Marks as prescribed from time to time by the
School Board, finalelection for admission shall be made on the basis of the merit of the composite
score as specified in the Ordinances dealing with the admissions.

Credit Requirements

a. For successful completion of the Programme, a student shall be required to accuraulat@ of
80 PG Credits as under:

Course Type Credits Contact Lab/ Other TSE
Hours/ Practicals/ Work Workload
Lectures Fieldwork/ Load Hours
Tutorial
University Wide Courses (30%) 24 240 120 360 720
Department Wide Courses (70%) 56 560 280 840 1680
Total Requirements: 80 800 400 1200 2400

b. The maximum number of credits that a student may earn in a Semester shall not exceed 20, and
accordingly he/she shall be required to register for such number of courses as to earn a maximum
of 20 Credits.

c. In order to enable a student to pursue the chosen programme of studies at his/her own pace, a
student maybe permitted to register for fewer courses than the maximum prescribed for a
semester subject to the condition that no student shall be permittedetgister for less than 50% of
the maximum prescribed courses in any semed®eovided further that sucktudents who register
for less than 75 percent of the courses would be treated as-Pare Students.

Conditions for the Award of DegreeDiploma/ Certificate:

a al a0 SNQRa 5 A8aundESaimitted to the Programme shall be awarded Ma3tBregree in
New Media Communications i.e. M.A. (New Media Communications) if
he/she successfully completes 4 semesters with 80 PG Credits.

b. Advanced Diploma: In case a student admitted to the Programme opts out of the Programme
after successful completion of 2 semesters with 40 PG Credits, he/she shall
be awarded Advanced Diplomahlew Media Communications

Providedfurther that students opting out with theAdvanced Diploma may
be permitted to get lateral entry into the Mast@ Programme within a
maximum period of two years tcomplete their Master's Degree.

*k%
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13. M.A. (JOURNALISM & CREATIVE WRITING)

1.

Programme Duration;

a.  Minimum: Two Years ($emestes)
b. Maximum: Five Years (10 Semesters)

Minimum Eligibility Conditions:

a. A minimum of 50% Marks or an equivalent grade in Bachelors/UG degree of a recognised University
or an equivalent examination

Relaxation in Minimum Qualifying Mark

a. Relaxation in minimum qualifying marks up to a maximum of 5% shall be made in case of
candidates belonging to the SC, ST and Persons with Disabilities Categories.

Criteria for Selection of Students for Admission:

a. All applicants seeking admission to a gfeamme of Study shall be required to appear and qualify in
the Further Education Admission Test (FEAT) conducted by the University.

b. Subject to the fulfilment of the minimum cwtff marks as prescribed from time to time by the
School Board, candidates eqalent to three times the number of seats shall be called for Group
Discussion/Personal Interview (GD/PI) strictly on the basis of merit of FEAT.

c. Subject to the fulfilment of the minimum cut off Marks as prescribed from time to time by the
School Board, riial selection for admission shall be made on the basis of the merit of the composite
score as specified in the Ordinances dealing with the admissions.

Credit Requirements:

a. For successful completion of the Programme, a student shall be requiradctamulate a total of
80 PG Credits as under:

Course Type Credits | Contact Lab/ Other TSE
Hours/ Practicals/ | Work | Workload
Lectures | Fieldwork/ Load Hours
Tutorial
University Wide Courses (30%) 24 240 120 360 720
Department Wide Courses (70%) 56 560 280 840 1680
Total Requirements: 80 800 400 1200 2400

b. The maximum number of credits that a student may earn in a Semester shall not exceed 20, and
accordingly he/she shall be required to register for such number of courses as to earn a maximum
of 20 Credits.

c. In order to enable a student to pursue the chosgmgramme of studies at his/her own pace, a
student maybe permitted to register for fewer courses than the maximum prescribed for a
semester subject to the condition that no student shall be permitted to register for less than 50% of
the maximum prescried courses in any semestétrovided further that sucktudents who register
for less than 75 percent of the courses would be treated as-Pare Students.

Conditions for the Award of DegreeDiploma/ Certificate:

a al adSNRa 5 A8andSaimittedo the Programme shall be awarded MaggeDegree in
Journalism and Creative Writing i.e. M.A. (Journalism & Creative Writing) if
he/she successfully completes 4 semesters with 80 PG Credits.

b. Advanced Diploma: In case a student admitted to the Programmgts out of the Programme
after successful completion of 2 semesters with 40 PG Credits, he/she shall
be awarded Advanced Diplomadournalism and Creative Writing

Providedfurther that students opting out with the Advanced Diploma may
be permittedto get lateral entry into the Mast& Programme within a
maximum period of two years tcomplete their Master's Degree.

*k%
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14. M.A. (HINDI)

1.

Programme Duration:

a.  Minimum: Two Years (4 Semessgr
b. Maximum:  Five Years (10 Semesters)

Minimum Eligibility Conditions:

a. A minimum of 50% Marks or an equivalent grade in Bachelors/UG degree with Hindi of a recognised
University or an equivalent examination.

Relaxation inMinimum Qualifying Marls:

a. Relaxation in minimum qualifying marks up ton@aximum of 5% shall be made in case of
candidates belonging to the SC, ST and Persons with Disabilities Categories.

Criteria for Selection of Students for Admission:

a. All applicants seeking admission to a Programme of Study shall be required to appepradindin
the Further Education Admission Test (FEAT) conducted by the University.

b. Subject to the fulfilment of the minimum cutff marks as prescribed from time to time by the
School Board, candidates equivalent to three times the number of seatskb&hallled for Group
Discussiort Personal Interview (GD/PI) strictly on the basis of merit of FEAT.

Cc. Subject to the fulfilment of the minimum cut off Marks as prescribed from time to time by the
School Board, final selection for admission shall be madi®asis of the merit of the composite
score as specified in the Ordinances dealing with the admissions.

Credit Requirements

a. For successful completion of the Programme, a student shall be required to accumulate a total of
80 PG Credits as under:

Course Type Credits | Contact Lab/ Other TSE
Hours/ | Practicald | Work | Workload
Lectures | Fieldwork/ Load Hours
Tutorial
University Wide Courses (30%) 24 240 120 360 720
Department Wide Courses (70%) 56 560 280 840 1680
Total Requirements: 80 800 400 1200 2400

b. The maximum number of credits that a student may earn in a Semester shall not exceed 20, and
accordingly he/she shall be required to register for such number of courses as to earn a maximum
of 20 Credits.

c. In order to enable a student to pursue the chosen programme of studies at his/her own pace, a
student maybe permitted to register for fewer courses than the maximum prescribed for a
semester subject to the condition that no student shall be permittedetgister for less than 50% of
the maximum prescribed courses in any semed®eovided further that sucktudents who register
for less than 75 percent of the courses would be treated as-Pare Students.

Conditions for the Award of DegreeDiploma/ Certificate:

a al aiSNna 5 AauddSaimitted to the Programme shall be awarded MaRtBregree in
Hindi i.e. M.A. (Hindi) ie/she successfully completes 4 semesters with 80
PG Credits.

b. Advanced Diploma: In case a student admitted to the Programme opts out of the Programme
after successful completion of 2 semesters with 40 PG Credits, he/she shall
be awarded Advanced Diplomaktindi

Providedfurther that students opting out with the Advanced Diplomaay
be permitted to get lateral entry into the Mast@ Programme within a
maximum period of two years tcomplete their Master's Degree.

*%k%
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15. M.F.A. (PAINTING)

1.

Programme Duration;
a.  Minimum; Two Years (4 Semesser
b. Maximum: Five Years (18emesters)

Minimum Eligibility Conditions:

a. A minimum of 50% Marks or an equivalent grade in Bachelors/lUG degree with Painting of a
recognised University or an equivalent examination.

Relaxation in Minimum Qualifying Miks:

a. Relaxation in minimurmgualifying marks up to a maximum of 5% shall be made in case of
candidates belonging to the SC, ST and Persons with Disabilities Categories.

Criteria for Selection of Students for Admission:

a. All applicants seeking admission to a Programme of Studylshadiquired to appear and qualify in
the Further Education Admission Test (FEAT) conducted by the University.

b. Subject to the fulfilment of the minimum cutff marks as prescribed from time to time by the
School Board, candidates equivalent to three timee humber of seats shall be called for Group
Discussion/Personal Interview (GD/PI) strictly on the basis of merit of FEAT.

c. Subject to the fulfilment of the minimum cut off Marks as prescribed from time to time by the
School Board, final selection for adision shall be made on the basis of the merit of the composite
score as specified in the Ordinances dealing with the admissions.

Credit Requirements

a. For successful completion of the Programme, a student shall be required to accumulate a total of
80 PCCredits as under:

Course Type Credits| Contact Lab/ Other TSE
Hours/ Practicals/ | Work | Workload
Lectures Fieldwork/ Load Hours
Tutorial
University Wide Courses (30%) 24 240 120 360 720
Department Wide Courses (70% 56 560 280 840 1680
Total Requirements: 80 800 400 1200 2400

b. The maximum number of credits that a student may earn in a Semester shall not exceed 20, and
accordingly he/she shall be required to register for such number of courses as to earn a maximum
of 20 Credits.

c. In order to enable a student to pursue the chosen programme of studies at his/her own pace, a
student maybe permitted to register for fewer courses than the maximum prescribed for a
semester subject to the condition that no student shall be permittedetgister for less than 50% of
the maximum prescribed courses in any semed®eovided further that sucktudents who register
for less than 75 percent of the courses would be treated as-Pare Students.

Conditions for the Award of DegreeDiploma/ Certificate:

a al aiSNna 5 A8auddSamitted to the Programme shall be awarded Ma@tBregree
in Fine Arts (Painting)e. M.F.A.(Painting) He/she successfully completes
4 semesters with 80 PG Credits.

b. Advanced Diploma: In case a student admitted to the Programme opts out of the Programme
after successful completion of 2 semesters with 40 PG Credits, he/she shall
be awarded Advanced Diplomakine Arts (Painting)

Providedfurther that students opting out with the Adanced Diploma may
be permitted to get lateral entry into the Mast@& Programme within a
maximum period of two years tcomplete their Master's Degree.

*kk
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16. M.A. (ENGLISH LANGUAGE & LITERATURE)

1 Programme Duration;

a.  Minimum; Two Years (4 Semesser
b. Maximum: Five Years (10 Semesters)

2. Minimum Eligibility Conditions:

a. A minimum of 50% Marks or an equivalent grade in Bachelors/UG degree of a recognised University
or an equivalent examination.

3. Relaxation in Minimum Qualifying Mark

a. Relaxation inminimum qualifying marks up to a maximum of 5% shall be made in case of
candidates belonging to the SC, ST and Persons with Disabilities Categories.

4. Criteria for Selection of Students for Admission:

a. All applicants seeking admission to a Programme afySétall be required to appear and qualify in
the Further Education Admission Test (FEAT) conducted by the University.

b. Subject to the fulfilment of the minimum cwtff marks as prescribed from time to time by the
School Board, candidates equivalent to thrémes the number of seats shall be called for Group
Discussion/Personal Interview (GD/PI) strictly on the basis of merit of FEAT.

c. Subject to the fulfilment of the minimum cut off Marks as prescribed from time to time by the
School Board, final selectidar admission shall be made on the basis of the merit of the composite
score as specified in the Ordinances dealing with the admissions.

5. Credit Requirements

a. For successful completion of the Programme, a student shall be required to accumulate af total
80 PG Credits as under:

Course Type Credits| Contact Lab/ Other TSE
Hours/ Practicals/ Work | Workload
Lectures | Fieldwork/ Load Hours
Tutorial
University Wide Courses (30%) 24 240 120 360 720
Department Wide Courses (70%)| 56 560 280 840 1680
Total Requirements: 80 800 400 1200 2400

b. The maximum number of credits that a student may earn in a Semester shall not exceed 20, and
accordingly he/she shall be required to register for such number of courses as to earn a maximum
of 20 Credits.

c. In order to enable a student to pursue the chosen programme of studies at his/her own pace, a
student maybe permitted to register for fewer courses than the maximum prescribed for a
semester subject to the condition that no student shall be permittedegister for less than 50% of
the maximum prescribed courses in any semed®eovided further that sucktudents who register
for less than 75 percent of the courses would be treated as-Pare Students.

6. Conditions for the Award of DegreeDiploma/ Certificate:

a al &0 SNQRa 5 A8andSaimitted to the Programme shall be awarded Ma3tBregree in
English Language and Literature i.e. M.A. (English Language & Literature) if
he/she successfully completes 4 semesters with 80 PG Credits.

b. Advanced Diploma: In case a student admitted to the Programme opts out of the Programme
after successful completion of 2 semesters with 40 PG Credits, he/she shall
be awarded Advanced Diploma#imglish Language and Literature

Providedfurther that students opting out with the Advanced Diploma may
be permitted to get lateral entry into the Mast@& Programme within a
maximum period of two years tcomplete their Master's Degree.

*kk
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17. RESEARCH DEGREE (M.PhilD.PRROGRAMMES

1. ProgrammeDuration:

a.  M.Phil:

i) Minimum one and a half years (3 Semesters);
i) Maximum Two and a half years (5 Semesters). Provided that a further extension of one
semester may be granted under special cases.

b. Ph.D:
i) Minimum three years (6 Semesters);
i) Maximum & years (12 Semesters). Provided that a further extension of two semesters may be
granted under special cases.

2. Minimum Eligibility Requirements

a al AdSNRa 5S3INBS gAGK || YAYAYdzy 2F pp2 alNjla Ay
relevant to thesubject concerned as notified by the University from time to time;

3. Relaxation in Minimum Qualifying Marks

a. Relaxation in minimum qualifying marks up to a maximum of 5% shall be made in case of
candidates belonging to the SC, ST and Persondistbilities Categories.

4, Criteria for Selection of Students for Admission:

a. Admission to the M.Phil and Hh Programme shall be based on the common criteria and all
applicants seeking admission to a Research Degree Programme shall be required toambear
qualify in The Research Entrance Aptitude Test (TREAT) conducted by the University.

b. Subject to the fulfilment of the minimum cudff marks as prescribed from time to time by the
School Board, candidates equivalent to three times the number of seatklshcalled for Personal
Interview (PI) strictly on the basis of merit of TREAT.

C. Subject to the fulfilment of the minimum cut off Marks as prescribed from time to time by the
School Board, final selection for admission shall be made on the basis roktfiteof the composite
score as specified in the Ordinances dealing with the admissions.

d. The JRF NET/ SLET qualified candidates shall be exempted from TREAT for admission to RD
Programmes. For the purpose of calculating composite score, the JRF qualified candidates shall be
deemed to have scored 100% marks in the TREAT whereas tHeSMET qualified caithtes shall
68 RSSYSR (2 KIF@S &a02NBR YINl & SlidAgltSyid G2 Gk
TREAT.

e. Subject to the fulfilment of minimum eligibility conditions for admission, a teacher who has been
awarded Teacher Research Fellowship by the @@ is working in any institution of higher
education shall be exempted from the requirement of appearing in TREAT and that he/she shall be
considered at par with NETSLET qualified candidates.

f. Subject to the fulfilment of the following conditions, @erson already employed in teachirg
research profession shall be exempted from the requirement of appearing in TREAT and shall be
treated at par with NET SLET qualified candidates:

i) He/she must meet the minimum eligibility condition for admission lie Research Degree
Programme;

i) He/she has been working as Lecturekssistant ProfessdrAssociate ProfessdrProfessor or
in an equivalent position on a regular basis for at least 10 (Ten) years in a state or central
university / government or governma-aided college/institution of national importancé
government research institution or laboratory.
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iii) His/her application for admission in the Research Degree Programme has been duly forwarded
by the present employer with the undertaking that he/she slhallgranted leave to pursue the
Programme of Studies on fdalime basis.

5. Credit Requirements:

a. For MPhil:  For successful completion of the RD Programme leading to the award of.BtalM
degree, a student shall be required to accumulate a total dRBOCredits as under:
i) Course Work: 20 Credits
ii) Dissertation: 20 Credits
iii) Publications: 10 Credits
iv) Teaching Assistantships: 10 Credits
b. For PhD.: For successful completion of the Fbogrammeleading to the award of the PID.
degree, a studenshall be required to accumulate a total of 120 RD Credits as
under:
i) Course Work: 20 Credits
i) Thesis 60 Credits
i) Publications: 20 Credits

iv) Teaching Assistantships: 20 Credits

c. A candidate admitted to the Research Degree (RD) Programme shall beecetuicomplete the
prescribed course work in the first two Semestaf his/her admission. Notwithstanding the
maximum prescribed duration of the Research Degree Programme, if a candidate fails to complete
the prescribed course work in two semestehisher admission shall be cancelled and his/her
name shall be removed from the rolls of the University. Provided further that no candidate
admitted to the Research Degree Programme shall be permitted to proceed with the Disseftation
Thesiswork till such tme he/she completes the prescribed course work.

d. Immediately upon the completion of formalities for admission in the Research Degree Programme,
each candidate shall be required to submit in writing, on the prescribed format, as to whether
he/she wishes tgursue for the MPhil or the PID. Degree.

e. In case a candidate admitted to the Research Degree Programme hoRlsl Megree from this
University or other Universities, the Credit requirements for course work, publication and teaching
assistantship shihbe adjusted accordingly. Such candidates will, however, be required to complete
the full 60 RD Credits fdhesiswork along with the balance of the credits for the course work,
publication work and teaching assistantship.

f. Candidates admitted to RBrogramme shall be required to complete the course work in the first
Semester of his/her admission and accordingly, he/she shall not be permitted to proceed with
dissertatiorthesiswork till such time that he/she completes the course work successfully;

g. Computation of Credits for Publication WorkComputation of Credits for Published Work for
M.Phil and PD. degree would be made as under:

i) 2 credits for each popular article published / paper presented in national semihars
conferenced workshops

i) 4 credits for each paper presented in international seminacsnferenced workshops

iii) 5 credits for each Paper in approved refereed national journal

iv) 10 credits for each Paper in approved refereed international journal

v) Each Department Centre registeringcandidates for RD Programme shall be required to
maintain an updated list of approved journals for publication

h. Computation of Credits for Teaching Assistantship€omputation of credits for Teaching
Assistantships for the Whil and PID. degree would be made as under:

i) 10 credits for Independent Teaching of a esemester course of two credits;
i) 5 credits for working for shared teaching of a esemester course of two credits;
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iii) 1 credit for every 3 Hours of involvement in assessment,ugai@in, examination, course
development, development of reading lists etc. [supervisor concerned to audit the workload
claimed under this category and certify]

6. Conditions for the Award of the Degree:

a) M.Phil: A student admitted to the Research Degf@gramme shall be awarded.Phil, if
he/she successfully completes the régements of minimum specified
number of semesters and accumulation of required number of credits prescribed
for M.Phil.

Providedfurther that such candidates may be grantkderal entry into PLD. within
a maximum period of three years from the date of the award oPMI to complete
their PhD.

b) PhD.: A student admitted to the Research Degraedgtamme shall be awarded &hbD. if

he/she successfully completes tmequirements of minimum specifiedumber of
semesters and accumulation of requiradmber of credits prescribefibr M.Phil.

* k% k%
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ORDINANCE NO: 32

FEES AND OTHER CHARGES PAYABLE BY STUDENTS OF THE UNIVERSITY

(Under Section 28(1)(e) of tlkentral UniversitieAct2009

(Approved by the Executive Council and the Academic Council in their meetings h&tﬂ"zﬁebruary, 201mnd 1" February 2011 respectively)

The Executive Council on the recommendations of the Academic Councifrsimaltjime to
time prescribe the fees and other charges payable by the students of the University.

Details of fees and other charges payable by an applicant and students admitted to different
Programmes of Studies shall be specified in the Admission BetRuospectus issued by the
University from time to time.

A student shall be deemed to have been admitted to a Programme of Studies only after
he/she pays the fees as prescribed.

Due Date and Penalty for Delay & Default:

4.

10.

Fees and other charges, foiSemester shall be payable at the time of the commencement of
the Semester and shall be required to be paid by students on or before the date fixed by the
University.

All fees, as prescribed by the University shall be payable in lump sum at the timenisSah
and part payment shall not be allowed.

In case a student does not pay fees on time, he/she shall be liable to pay a fine as follows:

a. 10% of the total fees due for the first 10 days
b. 15% of the total fees due for the next 10 days
c. 20% of the total fees due for the next 10 days

In case a student fails to pay his/her fees within 30 days from the last date prescribed for the
fees he/she shall be considered as defaulter and his/her name shall be removed from the rolls
of the University.

The ViceChancellor or on his/her behalf any other officer to whom this power is delegated
may, on the recommendations of the Dean of the School concerned, relax any of the
conditions for payment of fees in special cases provided the studemterned submits a
written application explaining the reasons for delay in payment of fees. Provided further, that
applications for condoning delay in payment of fees should be submitted by the student well
in advance, so that a decision may be takenrireti

A student whose name has been struck off from rolls of the University, due tpagment of
fees in time, may be radmitted on the recommendations of the Dean of the School
concerned and on payment of arrears of fees in full and other dues, togetitara re-
admission fees as fixed by the University. Provided further that request fadméssion shall

be within the same semester and subject to the student fulfilling the requirement of minimum
attendance as prescribed by the university.

In case astudent proposes to withdraw from the University, he/she shall be required to
submit a written application in advance to the Dean of the School concerned through the
Head of the Department Centre intimating the date of his/her withdrawal, failing which
he/she shall continue to be on the rolls of the University for the duration of the Semester and
shall accordingly be liable to pay the prescribed fees for the whole semester.
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11. In case a student, after completing all admission formalities changes his/hgraRime of
Studies, he/she shall be required to pay the differential fees, if any, by the stipulated date.

Fees Chargeable from NRPIO/Foreign National Category:

12. Candidates admitted under the NRI/PIO Category shall be required to pay a sum of
US$ 1000/ (or an equivalent sum in Indian Rupees) per semester in addition to the normal
fees as applicable to the Programme of Studies to which admitted;

13. Candidates admitted under the Foreign National Category shall be required to pay a sum of
US$ 1500/ (or an equivalent sum in Indian Rupees) per semester in addition to the normal
fees as applicable to the Programme of Studies to which admitted;

14. Foreign students nominated / sponsored by Government of India under various Cultural
Schemes woulgay normal fee at par with Indian students.

Freeships/ Half-free-ships:

15. In order to support the meritorious but needy students, the university shall grantdinges to
certain percentage of its students, limited to the percentage as may be presdopdte
University Grants Commission (UGC) in this regard from time to time.

16. Award of freeship shall mean and include exemption from the payment of all fees chargeable
by the university on per credit basis, as notified in the prospectus, and shall alsdéen
exemption from professional development fees chargeable by the university, if any.

17. Such freeships shall be granted by the Dean of the School concerned, on the
recommendations of a Committee consisting of the following:

a. Deanof the Schoot Chairman
Heads of DepartmentDirector of Centres of the concerned School.

c. One student from each DepartmentCentre of the School concerned nominated by the
ViceChancellor on the recommendation of the Dean

18. In case the number of appliots seeking freships exceeds the number of frahips
available, the committee referred to as above may recommend halfghées to some of the
applicants so that the total of freghips does not exceed the prescribed percentage.

19. Applications for freeships shall be submitted on the prescribed form to the Dean of the
School concerned through the Head of the Department / Director of the Centre within 30 days
from the date of commencement of the Semester or by such other date as may be specified
by the Cean.

20. While making recommendations on the application of students for grant of-Sreg/half
free-ships, the following factors shall be taken into account:

Financial position of the student;

Academic record of the student;

Conduct, regularity andunctuality of the student;
Progress and performance of the student in studies;
Any other factor, which shall also be recorded.

® oo o
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21. The list of students selected for the grant of freleips/ half-free-ships shall be notified by the
Dean of the School conge=d within 30 days from the last date of the receipt of application.

22.  Freeships / half-free-ships granted during the academic year shall not be renewed
automatically in the following year. The Students in need of such concession shall be required
to sulmit fresh applications every year, which shall be considered along with new applications
received in the year.

23. A freeship/ half-free-ship granted to a student may be cancelled if his/her conduct or
progress in studies is found to be unsatisfactory.

FeeConcession for Differenthabled students:

24. Visually challenged students shall be exempted from payment of Tuition Fees and Professional
Development Fees chargeable by the university, if any.

25.  Physically challenged Students shall be exempted from the galyaf Tuition Fees.

26. The differentlyabled students shall also be eligible to apply for fsb.

Fees Concession for ST/ Kashmiri Migrant Category:

27. Fees concession for $GT/ KashmirMigrant students and any other category as per Govt. of
India directives shall be applicable.

Refund of Fees in case of cancellatiokVithdrawal of Admission:

28. In case a student, after having paid the fees, desires his/her admission to be cancelled, he/she
shall be entitled to refund of fees subject to thdldeving rules:

a. Students seeking withdrawal/cancellation of admission shall be required to apply in
writing to the Dean of the School concerned;

b. In case a student submits application for withdrawalancellation of admission prior to
the commencement of the academic session, he/shall be refunded all fees and deposits
after a deduction of 1000/- (Rupees One Thousand only), being the processing fees;

c. In case a student submits application for withdedigancellation of admission after the
commencement of the academic session but prior to the closing date of admission such
that the seat consequently falling vacant is filled up by another candidate from the
waiting list, by the last date of admission, /blee shall be refunded fees with
proportionate deductions of monthly fees';

d. In case a student submits application for withdrawahncellation of admission after the
last date of admission is over such that the seats consequently falling vacant colle not
filled up by another candidate from the waiting list, he/she shall be refunded only the
Security Deposit Caution Money;

e. If a Student owes any money to the University on account of any damage, he/she may
have caused to the University property, it #hae deducted from the Security Deposit
due to him along with outstanding Tuition Fee and fines, if any.
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Refund of Security DepositCaution Money etc.:

29. Security Deposif Caution Money are refundable, on an application from the student on
his/her leaving the University, after deducting all dues, fines and other claims against him.

30. In case a student does not claim the refund of any amount lying to his/her credit within one
calendar year of his/her leaving the University, it shall be considered to e donated by
KAYKKSNI (2 (KS Eipdratdy dhe Qeridd ofRoneCdighdadyear shall be
reckoned from the date of announcement of the result of the examination taken by the student
or the date from which his/her name is struck off frdm tolls of the University).

Examination Fees and Other Charges:

31. Examination fees, including the fees for the statement of marks, as prescribed by the
University shall be collected along with fees at the time of admission and at the
commencement of eackemester;

32.  No student shall be permitted to appear in examination unless he/she has paid all fees and
cleared all other dues.

33. In addition to the examination fees, a student shall be required to pay additional charges/fees,
as prescribed by the Universitfpetails of Other fees and other charges payable by an
applicant and students shall be notified in the Students Handbook issued by the University
from time to time.

34. Request for addition/alteration in personal details of students as recorded in the Enrblmen
Register of the University may be considered only after the student has fulfilled the necessary
formalities in accordance with rules. No change in the date of birth shall be made unless
approved by the competent authority.

— _ ___________ ________________________________________________—____——____—__—_—__—____—__—__—___—_—__—_——__—__________1
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CENTRAL UNIVERSITY OF HIMACHAL PRADESH

SCHEDULH

FEES PAYABLE BY THE STUDENTS OF THE UNIVERSITY
FOR THE ACADEMIC SESSIONI12010

HEADS OF FEES UG LEVEDR PG LEVEL | RD LEVEL
One Time
Alumni Registration Fee 100 100
Security Deposit / Caution Money (Refundable) 4000 4000
UniversityRegistration/Enrolment Fee 500 500
Per Credit
Examination Fee 50 100
Research Supervision Fees 200
Subject Association Fee 10 20
Teaching Learning Resource Fee 20 30
Tuition Fee 100 200
Per Semester
Admission Fees 500 500
CampudDevelopment & Beautification Fee 100 100
Convocation Fee 50 50
Cultural Activities Fee 50 50
Development Fee 500 500
Electricity & Water Fee 100 100
Foundation Day Celebration Fee 50 50
Games & Sports Fee 50 50
ICT Lab Fee 100 100
Languagéd.ab Fee 100 100
Library Fee 200 400
Magazine Fee 50 50
Medical Fees 50 50
Non Resident Student Centre Fee 50 50
Students Welfare Fee 50 50

AN

AN

1.

NOTE:

The Fees payable by the students is fixed by the Executive Council on the recommendation of the Academic Cg

is notified in the Admission Brochure / Prospectus issued by the University from time to time.

Since the University has not introduced any UG Programme during the academic Sessidi,20&0fees for the UG

Programme has not been specified
For RD Programme i.e..Rhil/ PhD. students:

a. Tuition fees shall be chargeable for the course worly on
b. Examination fees shall be chargeable for the course work and for dissertation work only
c. Research Supervision fees shall be chargeable for dissertation work only

(Entrepreneurship Development);

2. An additional Professional Development Fees shall be chargeable as under:
a. 4000/ per semester from the students admitted to MBAMBA (Insurance & Financial ServicésMBA

b. 2000/ per semester from the students admitted to MSWI.Lib.Sc
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SCHEDULHI

OTHER FEES & CHARGES PAYABLE BY THE STUDHENUSIIWERSITY
FOR THE ACADEMIC SESSIONI12010

S. NO HEAD OF OTHER FEESARGES AM(?)UNT
1 Cost of Application Form including Prospectus
A If Downloaded applying online Free of Cost
A If obtained by Hand in person 100/-
A If obtained by Post 150/
2 Application Fees including Fees for HEAEAT TREAT
A General Category Candidates 400/-
A OBC Category Candidates 300/-
A SC/ST/Physically Challenged Candidates 100/-
3 Reregistration/ Readmission Fees 500/-
4 Rechecking Revaluationof examination result$ per Answer Script 100/-
5 Duplicate copy of Statement of Markper Statement of Marks 100/-
6 Transfer/ Migration Certificate 50/-
7 Duplicate Copy of Transfer/Migration Certificate 100/-
8 Provisional Certificate 100/-
9 Duplicate Copy of the Provisional Certificate 200/-
10 | Degree Certificate (in Person) 100/-
11 Degree Certificate (In absentia) 200/-
12 | Duplicate Copy of the Degree 200/-
13 | Any other Certificate 50/-
14 | Duplicate copy of any other certificate 100/-
15 | Addition/ alternation in the personal details in the Enrolment Register 500/-
16 | Duplicate Identity CardLibrary Card Smart Card any other Card 100/-
17 | Application Fees for processing request for Transfer of Credits 500/-
A The OtherFees & Charges payable by the students is fixed by the Executive Council on the recommendatio
Academic Council and is notified in the Students handbook issued by the University from time to time

*kkkk
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ORDINANCE NO: 33

TRANSFER OF CREDIT

(UnderSection 6(2) (iv) of the Central Universities Act 2009
(Approved by the Executive Council and the Academic Council in their meetings helﬁhcﬁebruary, 2015And 11 February 2011 respectively)

1.  This Ordinance is aimed at providing a framework for promoting and facilitating the Inter
university transfer and mobility of students across different Universities of India and abroad
that can work well.

2. This Ordinance is aimed at prescribing:

a) procedue for facilitating and promoting transfer of credits earned by the students of this
University to other UniversitiesEducationallnstitutions; and

b) policy framework, procedure and conditions for accepting transfer of credits earned by a
student from othe Universities Educationallnstitutions.

Facilitation for Transfer of Credits to other Universitiéd€ducational institutions

3.  The University shall facilitate transfer of credits earned by its students to other Universities
educational institutions.

4. A student of the University seeking transfer of credit to other Universities/ institutions shall
submit a written request, along with the fee as prescribed by the Academic Council from time
to time, to the Controller of Examinans.

5. The Controller of Examinations, upon receipt of such request, shall issue a complete transcript
of the Courses taken by the student in the University and shall forward the same along with
the application of the students to the University/ instituticoncerned.

Policy and Procedure for accepting Credit Transfer from other Universities

6.  The University shall have a policy of accepting transfer of credits earned by a student from the
following Universitie$ educational institutiong research instittions:

a) Universities recognised under Section 12(b) of the UGC Act.

b) Universities that are members of the Association of Indian Universities.

¢) Such foreign Universities, the CoursésProgrammes of which are recognised as
equivalent to those of Indiabiniversities by the Association of Indian Universities.

d) Indian Institutes of Technology (IIT)

e) Indian Institutes of Management (I1IM)

f) National Institutes of Technology (NIT)

g) Indian Institutes of Science Education and Research (IISER)

h) Indian Institutes ofnformation Technology (I11T)

i) Schools of Planning and Architecture (SPA)

i) All India Institute of Medical Sciences (AIIMS)

k) Such Indian or Foreign Universityeducational institution/ research institution with
which the University has signed an MOUdtrdents and faculty exchange.

[) Any other University/ educational institution/ research institution that has been
recognised and approved for the purpose of credit transfer by the Academic Council of
the University.
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7.

10.

11.

12.

Request for acceptance of transferayedits shall be:

a) entertained only if received from such candidates who have been duly selected for
admission in a Programme of Studies, as per the rules governing admission in the
University;

b) made by the student concerned within 10 days from the datdis/her admission in the
University.

¢) made in the prescribed format and along with the fees as prescribed by the Academic
Council of the University from time to time.

d) supported by such documents as may be prescribed by the Academic Council.

Dean of tle School concerned shall be the Nodal Officer for receiving and processing the
request for accepting the transfer of credits. To facilitate and expedite the process, the Dean
may constitute a Committee comprising a senior faculty as chairperson and twdyfac
members to process and finalise the request for acceptance of credit.

The maximum credits that can be accepted for transfer shall not exceed 25% of the total
credits required for the completion of the Programme of Studies in which a student has been
admitted.

Only such Courses may be considered for acceptance of credit transfer, in which the student
has secured at least B gral&PA of 2 or abovéa minimum of 50% marks, as the case may
be. In case a student has earned more credits from other ddsities / educational
institutions/ research institutions, the student may indicate his/her preference for credit
transfer. However, the decision of the Dean of the School concerned in this regard shall be
considered as final.

The credit equivalence faccepting credit transfer shall be determined as under:

a) for credit(s) earned by students from Universities that have the credit system in place, a
Course work requiring 15 hours of contact hours shall be considered as equivalent to 1
credit of the University;

b) for Courses completed from Universitiegducatianal institutions/ research institutions
that do not follow credit system but have semester system in place, a course work
requiring a minimum 30 lecture hours per semester shall be considered as equivalent to 2
credits of the University; and

c) for Coursexompleted from Universities educational institutiong research institutions
that neither follow the credit system nor have the semester system, a Course work
requiring formal classroom instruction/lab work of at least 2 hours per week it shall be
considered as equivalent to 2 credits of the University.

The University may also permit its students to accumulate certain credits from other
Universities/ educational institutiong research institutions in full or partial fulfilment of the
required Couse work. In such cases:

a) the student shall be required to obtain prior approval of the Dean of the School;
b) the Courses can be undertaken only in the institutions specified in para 8 above; and

c) the maximum number of credits that can be accumulated by alestt from other
institutions shall not exceed 25% of the total credits prescribed for the successful
completion of the Programme of Studies

*kkkk
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ORDINANCE NO: 34

CUHP UNIVERSITY MOTOR VEHICLE RULES
(Under Section 28(2)of Act and Statute 12(2)(xx) o€emral Universities Act 2009)

(Approved by the Executive Council and tRimance Committeén their meetings held on 1" June 2011)

1. Control of University vehicles and responsibilities of Controlling Officers

11

1.2

1.3

14

15

1.6

The University vehicle (s) will beder the administrative control of an officer not below
the rank of an Assistant Registrar who will act as a Controlling Officer.

The Controlling Officerof the university motor vehiclg€s) shall be responsible for the
proper use, maintenance and repaimd shall ensure that it is not used in an
unauthorisedmanner and for regulating its journeys generally in accordance with these
rules.

He shall personally check the inventory of equipments every month and arrange to
recover any loss arising out of neglige or fault from the persons concerned. He shall
also have the vehicle tested every six months for fithess for journeys and place a report
on record.

The Controlling Officer will be responsible for renewal of Insurance, regular payment of
taxes etc.

He shall be personally responsible for the proper and prompt recovery of all charges,
recoverable for the use of vehicles for private purposes and credit the same to University
Account.

On transfer from his post, th€ontrolling Officerof the vehicle willensure that the
vehicle is handed over to his successor (or to any other officer under the order of the
ViceChancellor) with complete equipment and full compliments of spare wheels, tyres,
tools and have this fact mentioned in hisacge report whilemaking and taking over the
charge in token of the correctness of relevant entries in their documents on the date the
charge is transferred.

2. Log Bookand Repair / Replacement Register:

21
22

2.3

24

There shall be a Log Book for each vehicle maintain@tNIMEXUREL.

Separate Log Books should be used for each vehicle and when a vehicle is transferred to
another officer, all the Log Books related to that vehicle shalltransferred to that
officer.

The entry shall be made then and there for each trip and the offigdficial making use
of the vehicle shalinakethe entriesin their own handwritingand initial himself with his
designation noting the mileage at the start and the end.

In the case of Statutory Officers, the entries in the Log Books may be made ardilsygne
their Personal Assistants / Private Secretaries on behalf of the officers. The officers will,
however, be responsible for the certificates regarding the purpose of the journeys
performed which will be noted by the PA/PS in consultation with them.
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25 Where it will not be in the public interest to give full details of the journeys in the Log
. 2212 GKS AyasSNIAzy 2F (GKS g2NR WaSONBIQ Ay
suffice. However, in order to check that there is no misuse of Universitigleshin the
JdzAaS 2F WASONBGQ RdziASas GKS O2NNBaALRYRA
countersigned by the Controlling Officer in token of the fact that the journey was of a
secret nature and was performed for official purposes.

2.6  Where the Controllingfficer is not satisfied that the journey was performed for official
LJdzN1J32 4S: KS &aK2dZ R SYyR2NES | NBYFN] G2 GKS
official by whom the vehicle was used should be billed treating the journey as having
been performedor private purpose.

2.7 Normally no vehicle shall be allowed to run without a speedometer. If however, the
speedometer is under repair the actual road mileage performed shall be recorded.

2.8 The purpose for which the vehicle is used shall be recorded clé&ague entries (such as
official, town trip, local trip etc.) shall be avoided.

2.9 In addition to Log Book a record of repairs and replacements indicating the cost and the
dates on which carried out and of spare parts may be maintainedRépair and
Replacement Register iANNEXURE2.

2.10 The Finance Officer (or an officer not below the rank of Deputy Registrar, so authorised
by the ViceChancellor) should scrutinize the Log Books once in three months to ensure
that there is no misuse and &b all officers who used the vehicle have made the
necessary entries. A certificate to this effect should be recorded in the Log Book by the
officer so authorised.

2.11 The Log Book shall be closed at the end of the month and a summary prepared in the Log
Bookshowing details of duty and neduty journeys performed during the month.

2.12 A Log book may be preserved for a period of five years reckoned from the date of the last
entry in it or one year after its examination by audit, whichever is earlier, provided,
however, that no Log Book becoming due for destruction after the stipulated period,
should be destroyed until the settlement of all audit objections relating to any entry
therein.

3. Duties and Responsibilitiesf the Driver.

3.1 Each vehicle shall be under thele charge of a qualified driver and can, under order of
the Controlling Officer of the vehicle, be transferred from the charge of one driver to
another.

3.2 As arule, none other than the driver of the vehicle shall be allowed to drive or otherwise
handle te vehicle.

Provided that nothing contained in this suble shall be applicable to officials / officers
who are competent to inspect or test the vehicles on inspection for purposes of testing.

Provided further that if any officer or any other authorisegfgon travelling in a vehicle is
satisfied that the driver is temporarily incapacitated from managing the vehicle due to
fatigue, illness or any other reason, he may take over the vehicle or otherwise handle the
vehicle, provided that he holds a currentlidadriving licence to drive a vehicle at that
time.

3.3 The driver of a vehicle shall work under the order, direction or instructions of the
Controlling Officer of the vehicle.
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3.4 It shall be the duty of every driver to keep both inside and outside ofdtigcle clean and
also to keep all connections and joints so tight that there is no leakage of fuel, oil. air or
water anywhee in several systems of vehicle

3.5 Before the driver takes out the vehicle from the parking centre, it will belunig :
0] To checlengine gear, deferential oil, tyre pressure including step any;

(i) To ensure that all wheel nuts are properly tightened;

(i)  To ensure that all tools prescribed aretlire vehicle.

(iv) To ensure that the Log Book is in the vehicle and entries for start and end of
journeys are made and countersigned by the offitiafficer concerned;

(v)  To ensure that no unauthorised person writes the Log Book;

(vi)  To ensure that vehicle is taken out only on receipt of an authorised slip signed by
the Controlling Officeof the vehicleand

(vii) To carry the vulcanising unit and other material to patch punctures, should they
occur enroute.

(viii) If any accident occurs when there is no official passenger in it, it will be the driver's
duty to report the accident at the nearest Police Station ane @ivfull report on
his return to headquarters, to th€ontrolling Officer

(ix)  TheDriver will keep an account and watch the miledddlometers done and see
that the vehicle is serviced when it is due.

(¥ It will be the duty of the driver to report to th€ontmwolling Officer all defects,
noises etc. noticed on journey and ti@ontrolling Officemwill then see that the
defects in the vehicle are attended to by the University workshop.

(xi) A complete list of tools etc. in a vehicle must be entered in the Log Botileof
vehicle and periodically inspected by the Controlling Officer. If any item is missing
the cost should be deducted from the pay of the Driver.

(xiy Excepting the cittmstances given in the proviso to rule 3& driver should not
allow any officer official to drive a vehicle. If any officiabfficer insists on driving
vehicle it will be duty of the driver to inform the Controlling Officer, who will then
bring the matter to the notice of the VieEhancellor.

(xiiiy Driving of any vehicle on anynauthorisedroad or in any area in excess of the
speed limit shall béhe responsibility of the Driver

3.6  The Log Book shall remain in the custody of the driver. Among other requirements of the
columns of the Logook, emphasis must be laid on:

(i)  Proper classification dhe purpose of journey ;

(il Immediate entry of the petrol, diesel, oil and lubricant put in the fuel tank or
served to the parts of the vehicle, as no separate stock account is required to be
kept thereof.

(i) The reading of milometer after each journey and/or the case of tractor the
duration of each operation giving the time of hours spent and stoppage thereof.

(iv) Monthly petrol/ diesel performance of the vehicle shall be worked out by the
driver of the vehicle at the end of each month and entry in the Log Book indicating
the actual mileage per litre obtained during the month. This may be got checked
from the Controlling Officeof the workshop so as to ensure that the consumption
of fuel etc., as compared to mileage covered is upto the mark.

(v) If the consumption of the petrol is excessive, the matter shall be investigated
sending the vehicle to the University workshop and defeetsified, if any.

ORDINANCES NO.1TO4 6 é é .Updated upto 03.04.2014 Page 149



©) CENTRAL UNIVERSITY OF HIMACHAL PRADESH

4. Use of Universityehicles for Official Brposes

41
4.2

4.3

4.4

4.5

4.6

4.7

4.8

4.9

410

411
412

413

414

For official touring outside University campus.

The journeys on bonfide official duties at headquarters, for example for proceeding to a
place where official meetings orlwr official functions are held.

The use of the University vehicles 8tatutory Officers for attending parties, receptions,
etc., for which invitations have been extended to them by virtue of their office and which,
in their discretion, they decide to attend

The journeys performed by neofficials, who are asked to attend an official meeting in
public interest, and who, after the meeting is over have to be dropped at their respective
places of business / residence.

The journeys performed when officers dfficials have to be picked up from their
residences or dropped back in cases, when they are required to attend meetings (a)
during the normal working hours if the meetings have been convened at places outside
their normal places of work or (b) outside thermal working hours.

The use of the University vehicles for short journeys of VIPS, invitees to University
conferenced functions and outside members of the Selection Committees etc. may he
permitted free of charge by theControlling Officerwith the permission of the
ViceChancellor.

The journeys performed by the employees of the University from their offices to railway
stations, busstands and viceersa at the headquarters while proceeding or returning
from official tour, will also beagarded as official duty.

Where an employee, while on duty gets seriously ill or on meeting an accident or is
disabled and his immediate removal from office to some hospital or to his residence is
necessary, journey so performed shall be treated as affici

In case the Medical Office) of the University requisitions the University vehicle for
taking an employee of the University for admission to the hospital outside the campus of
the University, such journey shall also be treated as official.

The journeys by the staff between office and residence performed between 8 p.m. and
6 a.m. or for staying late in office on special assignments such as budget work, finalisation
of plans, law and order problems or other important items of work whichnoa be
postponed till the next working day, shall be treated as official, provided that such staff is
not in receipt of any other remuneration for prolonged detention in office.

The University vehicles should not be used by officers on leave.

The officers who have been provided with the facility of University vehicle for commuting
between office and residence shall have an option either to avail themselves of the
facility of university vehicle or to switch over to the payment of Transport allme, as
admissible under the rules.

In case they opt for the latter, they may be paid the allowance at rates as applicable to
them, subject to the condition that the facility of university vehicle shall be withdrawn
from the date they opt for the allowzce.

In case they opt for the former the allowance shall not be admissible to them and they
would not be required to make any payment for the facility of vehicle between office to
residence and vicegersa.
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4.15 The consumption of petrol / diesel in the velei@attached with the officers who thus opt

for availing themselves of the facility of university vehicle shall be 600 litres per quarter.

5. Use of University vehicles faron-duty purposes

5.1

52

53
54

55

5.6

5.7

The use of University vehicles for ndaty journeysis not normally to be allowed by any
Controlling Officer. However, in cases of some unavoidable circumstances, the use of
university vehicles for neduty purposesgcan be permitted only by the Vigghancellor

or an officer authorised by hinThis shall balways subject to the condition that their

use for such purposeshallnot interfere in any way with official performance.

The use of vehicles is not permissible for journeys to places of entertainment, public
amusements, parties and pleasure trips, etc.

The duty journeys shall have preference over gty journeys.

The rate to be charged for nestuty journeysand detention chargewill be as prescribed
by the University from time to time.

The wives of the officers (teachers including employees) peiftg journeys in
University transport staff cars can travel in the same vehicles with officers concerned,
without any charges provided that the officers take their StenographeRersonal
Assistants and peons with them in case they are also requiredrform the journeys for

the same purpose and provided further that the accommodation in the vehicles is not
required for any other public purposes. Travelling of young children along with the wives
of the officers (teachers including employees) concemdtinot constitute an abuse of

the concession.

ThePersons other than members of@éHamily shall not be entitled to travel in University
vehicle.

When a vehicle is used partly for private purposes and partly for University work, the
charge to be recovered from each party will be fixed by @antrolling Officerof the
vehicle according to circumstances of the case.

6. Miscellaneous

6.1

6.2

6.3

6.4

6.5

6.6

The purchaseof vehicle and its mode and model shall be as decided by the
ViceChancellor in each case.

The Inspecting officials of the Finance Wing and audit staff will ensure regular checking
and inspection of all records during their visits a®ek that all the columns are properly
filled in.

All vehicles shall be parked at the specified place during the night at each campus of the
University. On no account shall an officer who might be using a vehicle park it at his
residence or at any unauthised place unless exceptional circumstances so warrant.

Locking arrangements should be provided for the petrol/diesel tank of the vehicles and
the keys of the lock should be with ti@ontrolling Officer

The petrol/ diesel added during the month shadlpresent total quantity of the petral
diesel used during the month. Mileage covered be read from the milometer readings and
the consumption per litre be recorded.

Similarly the record of lubricant oils added should be recorded in the log book in
particular column.
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6.7

6.8

6.9

6.10

6.11

6.12

6.13

6.14

6.15

Whenever a Controlling Officer finds or is of the opinion that a vehicle is giving less
kilometres per litre, he should send the vehicle for check up at the authorized service
station of the manufacturer of the vehicle.

If a vehicles found uneconomical in view of the expenditure on repairs and the average
of kilometre run per litre, a certificate to the effect that vehicle is not fit for any further
economical use, shall be obtained from the university mechanical engineering wprksho
or the transport workshop of a Central or State Government or State Transport
Corporatian.

The old and unserviceable vehicles will be disposed of to the best advantage of the
University. As per rules of the University / General Financial Rules.

A vehicle declared unserviceable shall be auctioned through the procedure of open
tender and the value of disposal shall be the highest bid.

The Auction Committeshall be a constituted by the Vic&hancellofrom time to time
and its proceedingshall be approved by the Vigghancellor before the vehicleis
disposed.

The 1,50,000 distance run (kilometres) or 6 ¥ years length of use ( in years), whichever is
reached later shall be the normal life of a vehicle for its disposal or condesnnati

In such situation / cases not covered in these rules, the provisions of GFR and instructions
of Government of India, Ministry of Human Resource Development and the University
Grants Commission, shall be followed.

In case of any doubt or cormdiction of these rules, the provisions of GFR and
instructions of Government of India, Ministry of Human Resource Development and the
University Grants Commission, shall prevail.

The ViceChancellor may relax any of the provisions outlined in thakes.
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ANNEXUREL
[See Rul.]]

CENTRAL UNIVERSDFYHIMACHAL PRADESH, DHARAMSHALA (H.P)

VEHICLE LOG BOOK

(Left side of Page)

Vehicle No.
Sr. Date of Detail of Journey Time of Journey Speedometer Reading = Name of | Whether | Signature | Signature of
No. | Journey % person on of driver Officer who
= travelled | University travelled
E or detail of | duty or
@ material rivate
From To Commenced| Completed | Commencement| Atthe end an carried P
(o}
at at of Journey of Journey | T

Detail of Petrol/ Diesel

In tank at
commenced of
Journey

Purchased
during journey

Balance in tank
at the end of
journey

Purchase of
lubricant oils

Amount recovered on account of
private

Signature of
controlling
officer

Brief purpose of journey

Amount Receipt No.

Date
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ANNEXURE2
[See Rule.9

CENTRAL UNIVERSITY OF HIMACHAL PRADESH, DHARAMSHALA (H.P)

REPAIR AND REPLACEMENT REGISTER

1. Name of Department Office XPd XD
2. Model of the Vehiclé Chassis No. XP Xo
3. Engine No. X® Xo
4. Date of Purchase XP Xo
5. Cost of the vehicle Xd Xo
6. Registration No. Xb Xo
Sr. No.| Date of repairs | Name of the dealer from Nature of repairs Bill No. and | Expenditure Progressive Remarks, if Signature of the
whom the car has been carried out date incurred expenditure any Controlling
got repaired Officer

@ @ ® (4) ®) ) O ®) 9)
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ORDINANCE NO: 35

CUHP PROCUREMENT OF GOODS AND SERVICES RULES 2010
(Under Section 28(2)of Act adiatute12(2)(xx)of the Central Universities Act 2009)

(Approved by the Executive Council and tRimance Committeén their meetings held on 1" June 2011)

Short title and commencement

These rules may be call@CUHP R2 OdzNBYSy i 2F D22 Ra&a dnddRall oB&lIBA OS &
into force from the date of notification.

Objective of these Rules:

Every organization, including Universities, spends a sizeable amount of its budget for purchasing
various types of goods to discharge its duties and responsibilitieactuieving its objectives. It is
imperative that the purchases are made following a uniform, systematic, efficient, cost effective and
transparent procedure, in accordance with the relevant rules and regulations of the Government.
Similarly, the organizatits are also required to utilize the services of the consultants etc. for running
their activities. In order to undertake the procurement of goods and services, various functionaries
in the hierarchy of an organization are generally delegated financial rgowshich are expected to

be exercised by them in conformity with the orders and guidelines issued by the authorities covering
financial, vigilance, security, safety and other regulatory aspects. The employees of the university
especially the ministerialral technical, and the Drawing and Disbursing Officers, Controlling Officers
and the sanctioning authorities are required to understand the various implications involved in
public procurement and to comply with rules while dealing with accounts and othmredures
involved.

It is therefore important that public procurement of goods or services guided by high standards of
financial discipline for making it not only fair and transparent but also to observe the canons of
financial propriety so that diverse prces and discretionary methods do not tend to create
confusion in the long run. Thus it is imperative to have proper prescribed procedure, in this behalf so
that no difficulty is faced by the staff on the one hand and on the other the probability ofrgaitey
unintentional procedural lapses could be ruled out. Without purporting to be a comprehensive
compendium of all statutory provisions, rules, regulations, orders and guidelines on the subject of
public procurement, these rules are intended to serve aaguide and reference book in the
University.It contains three parts vi2ART- | deal with procurement of goodfRART- Il deal with
contracting and outsourcing of services @R Il contains delegation of financial powers.

Definition of Goods ad Services:

¢KS GSNY WD22 Riged ih yhese fulSsNIdIN0® SIB dticles, material, commodities,
livestock, general furniture / laboratory furniture, fixtures, raw material, spares, instruments,
machinery, equipment, industrial plant, chemicals, solvents, gases, glasswares, stativeess

and any other item meant for office, laboratories, teaching, research, development, purchased or
otherwise, acquired by the University in discharge of its duties and responsibilities for achieving its
objectives.
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It also includes Annual MaintenamcContracts of goods and equipment purchased or otherwise
acquired for the use of the University offices and laboratories, outsourcing activities relating to
house keeping, security, cleaning, custom clearance and cargo handling, export of goods,
professimal consultant services, computer and network management, software and web design,
special storage and communication facilities.

It excludes books, publications, periodicals, etc. for library, and works relating to engineering
services, for which the univsity may provide different set of rules.

Terminology and Abbreviations:

In these rules, tandard terminology of accounts and finances has been adopted. In certain areas,
there may be two or more widely used terminologies bearing the same meaning asomed

below:

0] Tender, Bid, Quotation. (Meaning: offer received from a supplier)

(ii) Tenderer, Bidder. (Meaning: an entity who seeks to supply goods by sending
tender/ bid)

(iii) Tender Enquiry Document, Tender Document, Bidding Document, Expression of
Interest (EOI). (Meaning: a detailed document issued by the purchaser specifying
his needs and the requirements that a potential tendefrbidder must meet).

(iv) Notice Inviting Tenders, Invitation for Bids (Meaning: advertisement containing
brief details of the requement).

V) Earnest Money Deposit, Bid Security. (Meaning: monetary guarantee furnished by
a tenderer along with its tender)

(vi) Security Deposit, Performance Security. [Meaning: monetary guarantee furnished
by the successful tenderer for due performance of tbatcact concluded with it.

(vii) Purchase Order, supply order (Meaning order placed on a supplier for the purchase

or supply of goods)

Standard Abbreviations:

There are certain standard abbreviations frequently used in procurement matters. These
abbreviationshave also been used in these Rules. Some important abbreviations are listed below for
ready reference:

0) ACASH Association of Corporations and APEX Societies of Handlooms
(i) A/T Acceptance of Tender

(iii) ATI/ATE Advertised Tender Enquiry

(iv) BD Bid Security

v) BG Bank Garantee

(vi) CD Custom Duty

(vii) CIF Cost, Insurance & Freight
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CIP Carriage and Insurance Paid

CPSU Central Public Sector Undertaking

DGS&D Directorate General of Supplies & Disposals
DP Delivery Period

ED Excise Duty

EMD Earnest Money Deposit

FM Force Majeure

FOBFree On Board

FOR Free On Rail

KVIC Khadi Village Industries Commission

LC Letter of Credit

LD Liguidated Damages

LPP Last Purchase Price

LSI Large Scale Industries

LTI Limited Tender Enquiry

NSIC National Small Scale Industries Corporation
POPurchase Order

PSU Public Sector Undertaking

RC Rate Contract

RR Railway Receipt

SO Supply Order

SSI Small Scale Industries

ST Sales Tax

STI Single Tender Inquiry

TPC Tender Purchase Committee

VAT Value Added Tax

25h 22YS8SyQa 5S8S@St2LISyi
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PART-I: PROCUREMENT OF GOODS

1. Fundamental principles of public procurement

1.1 Every authorized officer delegated with the financial powers for procurement of goods
in public interest shall be responsible aadcountable to bring efficiency, economy and
transparency in matters relating to public procurement and for fair and equitable
treatment of suppliers and promotion of competition in public procurement.

1.2 In making public procurement the following procedulah be followed, namely:

1.2.1 The specifications in terms of quality, type and quantity of goods to be procured,
shall be clearly spelt out keeping in view the specific needs of the Procurement
Entity. The specifications shall meet the basic needs of the Rromnt Entity.
Purchases shall not be made in excess of requirement to avoid inventory
carrying costs;

1.2.2 Offers shall be invited by adopting a fair, transparent and reasonable procedure;

1.2.3 The procurement entity shall satisfy itself that the selected offergadéely
meets its requirement in all respects;

1.2.4 The procurement entity shall satisfy itself that the price of the selected offer is
reasonable and as per specified quality; and

1.25 At each stage of procurement, the concerned procurement entity shall place on
record, in precise terms, the points taken into consideration by it at the time of
taking the procurement decision.

2.  Authorities competent to purchase goods

A competent authority which is empowered to incur contingent expenditure may sanction the
purchaseof goods required for use in public interest, in accordance with delegation of
financial powers as may be prescribed.

3.  Sources of procurement

Save as otherwise provided, all purchases in the University shall be:made

3.1 On Rate Contracts entered into byné University The University may enter into rate
contract with one or several firms for procurement of articles frequently required
throughout the year e.g. stationery, chemicals, glass wares, furniture etc. The rate
contracts shall be entered into by thieinance Officer with the approval of the \Ace
Chancellor on the recommendation of Central Purchase Committeeprocedureto
be followed for entering into rate contracthall be as peANNEXUREI. The tender
form and the standard terms and conditionfor the tender shall be as per
ANNEXURHE(IV).

3.2 On Rate Contracts of the Director General, Supplies and Disposal, Govt. of. [Th&
University may also procure such goods, items, consumables on the basis of rate
contracts registered and concluddyy the Office of the Director General Supplies and
Disposal, Govt. of India, as adopted by the University from time to time.
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3.3 ThroughRegisered Suppliers With a view to establish reliable sources for procurement
of goods commonly required by the Unigéy, especially for the supply of goods like
laboratory wares, equipments, chemicals, stationeries, furniture, etc., the Finance
Officer, with the approval of the Vie€hancellor on the recommendation of Central
Purchase Committee, shall prepare and ntaim item-wise lists of eligible and capable
adzLILX ASNBE® ¢KS& akKlhtt oS GSNYSR Fa wwS3araald
registration of suppliers shall be followed:

3.3.1 The suppliers shall be registered for a fixed period (between 1 to 3 years)
depending upon the nature of the goods on deposit of requisite registration fee
fixed by the Finance Officer subject to fulfilment of other terms and conditions
as may be specified by the University from time to time.

3.3.2 At the end of this period, the registed suppliers willing to continue with
registration shall apply afresh for renewal of registration. The registration shall
be renewed from time to time by the Finance Officer on the deposit of renewal
fee fixed by him subject to fulfiiment of such othertes and conditions as may
be specified.

3.3.3 New supplier(s) may be considered for registration at any time, provided they
fulfil all the required conditions.

3.34 Such registered suppliers shall be exempted from furnishing bid security /
earnest money along with #ir bids.

3.3.5 Only those suppliers could be considered for registration who would prima facie
eligible for consideration for procurement of goods through Limited Tender
Enquiry.

3.3.6 Credentials, manufacturing capability, quality control systems, past
performance,after sales services and financial background of the supplier shall
be carefully verified before registration.

3.3.7 The performance and conduct of every registered supplier shall be watched by
the procurement entity.

3.3.8 The registered suppliers shall be removéthey fail to abide by the terms and
conditions of the registration or fail to supply the goods in time or supply
substandard goods or make any false declaration to any procurement entity or
for any ground which, in the opinion of the said entity, is motthe public
interest.

3.4 Enlistment of Indian AgentsAs per compulsory enlistment scheme of suppliers, the
Finance Officer shall with the approval of the Wfgancellor on the recommendation of
Central Purchase Committee, enlist the Indian Agents. It Beatompulsory for Indian
Agents who desire to quote directly on behalf of their foreign principals to get them
enlisted with the Finance Officer. However, such enlistment shall not be equivalent to
registration of suppliers.

3.5 Purchase of goods without quations: The purchase of goods up to monetary value as
per schedule of delegation of financial powers, may be made by the concerned
authorized officers / functionaries of the University without inviting quotations or bids,
on the basis of a certificate tbe recorded by such officers / functionaries in the
following format:

AL Yy ywpeeyyyyws Y LISNEA2YFffe &l GAaT.
requisite quality and specifications and have been purchased from a reliable supplier at a

reasonablepriceé
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3.6 Purchase of goods by the Purchase Committ&ae purchase of goods costing above
the limit prescribed for purchaswithout quotations and upto’ 1,00,000.00 only on
each occasion may be made on the recommendatiafi a duly constituted Local
Purchae Committee consisting of three members of an appropriate level as decided by
the Head of Department / School / College / Centre. The Committee will survey the
market to ascertain the reasonableness of rates, quality and specifications and identify
the appropriate supplier. Before recommending placement of the purchase order, the
members of the committee will jointly record the following certificate:

G/ SNIAFASR (KFG ¢S GKS YSYOSNA 2F (GKS LIzZNDOKI
satisfied that thegoods recommended for purchase are of the requisite specification and
quality, priced at the prevailing market rate and the supplier recommended is reliable
FYR O02YLISOSyd (2 adzZlli e (GKS 3I22Ra Ay ljdzSadAz2ys

3.7 Preferential / Mandatory Purchase from certain sources/at approved rates from
Government agencies:

3.7.1 Khadi Good¢ Handloom TextilesThe purchases as far as possible, in respect of
hand spun and hand woven textiles (khadi goods), may be made from Khadi and
Village Indusies Commission (KVIC) or notified handloom units through the
Association of Corporations and Apex Societies of Handlooms (ACASH) and
22YSyQa 5S@St2LIYSyd hNBFYAFGA2YEA 025h03X
the balance from other sources. The purchase/raso be made from approved
Government agencies like Super Bazar Markets, Cooperative Societies, small
scale industrial units so as to encourage development of industries of the
country and especially those run on cottage or cooperative basis to the titmos
possible extent, consistent with economy and efficiency. For this purpose, the
goods so manufactured by such agencies may be treated as reserved items.

3.7.2 Reserved Products of SSThe purchase may also be made from approved
Government agencies like Supeaz&r Markets, Cooperative Societies, small
scale industrial units so as to encourage development of industries of the
country registered with National Small Industries Corporation (NSIC) and
especially those run on cottage or cooperative basis to the utnpossible
extent, consistent with economy and efficiency. For this purpose, the goods so
manufactured by such agencies may be treated as reserved items.

3.7.3 Purchase of aesthetic value itemsthe purchase of aesthetic value items
especially required for Gues Houses, Canteens, Reception, Corridors,
Conferenced Training halls etc. like art, craft, furnishing, decorative items,
crockery, cutlery, bed linens, curtains etc. where the aesthetic value, make,
finish, pattern, colour, design, quality, feel, appaara, etc. dominate the
decision making, shall be considered by the Purchase Committee constituted by
the ViceChancellor irrespective of value.

3.8 Purchase of goods by obtaining bidExcept in cases of purchases covered under 3.1,
3.2, 3.5, 3.6 and 3.7, ¢hpurchase of goods shall be effected by various functionaries
under the powers delegated to them, by following the standard method of obtaining
bids through:

Limited Tender Enquiry
Single Tender Enquiry
Advertised Tender Enquiry
Two bid system
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3.8.1 Limited Tender EnquiryThe limited tender enquiry i.e. direct invitation to a
limited number of Firms, may be adopted in the following cases:

0] When estimated value of thgoods to be procured is uptalO lakhs The
copies of the bidding document should bent directly by speed pogt
registered post courier or email to firms dealing in required goods to
obtain more responsive bids on competitive basis including the firms
which are borne on the list of registered suppliers for the goods in
guestion. Furher web based publicity should also be given for limited
tenders. Efforts should also be made to identify a higher number of
approved suppliers to obtain more responsive bids on competitive basis.

(i)  The purchase of goods through the procedure of limiteddmmay also
be adopted even in cases where the estimatedajds to be procured in
above " 10 lakh if the procurement entity certifies that the demand is
urgent and procuring of goods through limited tender system as also the
additional expenditure, if & involved in by not adopting the system of
advertised tender, is justified in view of urgency indicating therein
reasons why the procurement could not be anticipated.

(i)  The purchase of goods through the procedure of limited tender may also
be adopted evenin cases where the estimated value of goods to be
procured in above 10 lakh when there are sufficient reasons to be
recorded by the procurement entity that it shall not in the public interest
to procure the goods through advertised tender enquiry.

(iv)  Similaty, the purchase of goods through the procedure of limited tender
may also be adopted even in cases where the estimated of goods to be
procured in above 10 lakh when the procurement entity certifies that
the sources of supply are definitely known and pbiisy of fresh
source(s) beyond those being tapped, is remote.

(v)  Sufficient time, not less than two weeks, should be afforded to the firms
for submission of their bids in limited tender enquiry system.

(vi)  Generally, the number of supplier firms in Limitechder system should
be more than sixThe purchases under limited tender system should
normally be considered when the number of responding suppliers / firms
is not less than three. However, the cases where responding firms is less
than three could also beonsidered for reasons to be recorded in writing.

3.8.2 Single Tender EnquiryThe procurement of goods from a single source may be
resorted to in the following circumstances:

0] When it is in the knowledge of the procurement entity that only a
particular firm ighe sole manufacturer of the required goods;

(i) In a case of emergency, the required goods are necessarily to be
purchased from a particular source and the reason for such decision is to
be recorded in writing and approval of the \AChancellor is obtained,;

(i)  For standardization of machinery or spare parts to be compatible to the
existing sets of equipment (on the advice of a competent technical expert
and approved by the Vie€hancellor), the required item is to be
purchased from a selected firm only;
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(iv)  For addiional purchase of goods from the original suppliers, which are
intended either as part replacement of existing goods, services or
installations or the extension of existing goods, services or installations,
where such additional purchase of equipments amlvices shall meet
the requirement of the procurement entity for utilizing the already
existing equipments or services.

(v)  The purchases through single tender enquiry should be kept to the barest
minimum and must be approved by the sanctioning authorityemaft
satisfying itself that such procurement is unavoidable.

Provided that in cases covered under sukes (i), (iii) and (iv), the
articles of proprietary nature shall be purchased after obtaining a
certificate from the manufacturers or sole agents as tase may be, to

the effect that the rates quoted by them are identical to those approved
by Director General of Supplies and Disposal, Government of India or that
the rates quoted by them are similar to those quoted by them in any
other State or similar &artment / University in the country.

Provided further that a certificate in the following form shall be provided
by the Procurement Entity before resorting to purchase of goods through
single tender system:

G/ SNIAFASR 0KI G i KS A yeRI®d/ (bg R 322Ra
M/S ;

that no other make or model is acceptable for the following
reasons: ; and

that the concurrence/ approval of the Vic€hancellor has been
obtained through finance wing vide letter No.

dated: Yy Y Y YYYYYYLYYYLYYY €

Signatures of procuring officer
(with designation & date)

3.8.3 Advertised Tender Enquiry

0] Subject to exceptions under the procedure of single tender enquiry and
limited tender enquiry, the method of advertised tender enquiry should
be followed for procurement of goods of estimated value 0 lakh and
above. The advertisement in such casesustitoe given at least in three
leading newspapers.

(i)  In addition, all advertised tender enquiries should be published on
website. The web site address should also be given in the advertisement
published in the newspapers.

(i)  The complete tender document shallso be posted on the web site and
prospective bidders shall be permitted to make use of the documents
downloaded from the web site. Specific mention shall also be made in
the tender documents for comprehensive maintenance contract where
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ever required. Ilsuch a tender document is priced, clear cut instruction
shall also be made for the bidders that the tender form could also be
downloaded from the web site and to pay the required amount by
demand draft along with the bid.

(iv)  Where it is felt by the procement entity that the goods of the required
guality and specifications may not be available in the country and it is
necessary to also look for suitable competitive offers from abroad, the
tender notice may also be sent to the Indian embassies abroad hasve
to the foreign embassies in India. The selection of embassies shall depend
on the possibility of availability of the required goods in such countries.

(v)  Ordinarily the minimum time to be allowed for submission of bids shall
be three weeks from the datef publication of the tender notice or
availability of the tender documents for sale, whichever is later. Where it
is contemplated to obtain bids from abroad, the minimum period shall be
four weeks for both domestic and foreign bidders.

(viy All the terms andconditions stipulations and information to be
incorporated in the tender documents shall contain instructions to
bidders, conditions of contract, schedule of requirements, specifications
and allied technical details, price schedule (to be utilized by iidens
for quoting their prices), contract form and other standard form, if any,
to be utilized by the procurement entity and the bidders.

(viij  The purchases should normally be considered when the number of
responding suppliers/firms is not less than three. ldoer, the cases
where responding firms is less than three could also be considered for
reasons to be recorded in writing.

3.84 Two bid system For purchasing high value plant and machinery of a complex
and technical nature, bids may be obtained in two partsieder:-

0) Technical biJANNEXURHI) consisting of all technical details along with
commercial terms and conditions and financial ENNEXURE II1)
indicating itemwise prices for the items mentioned in the technical bid
shall be submitted separateby the bidders;

(i)  The technical bid and the financial bid shall be sealed by the bidder in a
separate covers duly supscribed. Both these sealed covers shall be put
in a bigger cover which shall also be sealed and duly ssgydred. The
technical bids shall be opened #te first instance and evaluated by a
competent committee or authority. At the second stage financial bids of
only the technically acceptable offers should be opened for further
evaluation and ranking before awarding the purchase order or the
contract.

3.9 Puchases on proprietary basisThe purchases on proprietary basis can be resorted to
only when:

3.9.1 It is in the sure knowledge of the procurement entity that the item to be
procured is manufactured only by a particular manufacturer and that there is no
other option except to purchase this item as it is having unique feature which is
essential for the activity for which it is required which is not available in any
other similar equipment.
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3.9.2 Spares, accessories, consumables etc. need to be procured which aredequ
to be compatible with the existing sets of equipment for standardization of
machinery.

3.9.3 All purchases made on proprietary basis are on single tender basis while items
procured on single tender basis need not always be necessarily proprietary in
nature.

3.9.4 It must be ensured that such procurement is made for meeting the immediate
needs and not intended to stock over a long period of time.

3.9.5 The reasonability of prices and acceptability of other terms and conditions
should be confirmed by the procurement entibefore placing the order.

4 Maintenance Contract

Depending upon the cost and nature of the goods to be purchased, it may also be necessary to
enter into maintenance contract(s) of suitable period either with the supplier of the goods or
with any other competent firm, not necessarily the supplier of the subject goods. Such
maintenance contracts are especially needed for sophisticated and costly equipment and
machinery. It may however be kept in mind that the equipment or machinery is maintained
free of darge by the supplier during its warrant period or such other extended periods as the
contract terms may provide and the paid maintenance should commence only thereafter.

5 Securities:

5.1 Bid Security / EMD¢ 2 & FS3dzr NR F 3FAyaid Iringoits BidR S ND &
during the bid validity in the case of advertised or limited tender enquiry, the bid
security known as earnest money deposit is to be obtained from the bidders except
those who are registered with the University, KVICs, Small scale indusiitelor the
Government / public sector undertakings.

5.1.1 The bidders should be asked to furnish bid security along with the tenders in the
shape of Account payee Bank Drafts or duly pledged Fix Deposit Receipts or a
Bank Guarantee on acceptable form. A mibtlamat of Bank Guarantee for
obtaining EMD is given ANNEXUREIV.

5.1.2 The amount of such earnest money shall be between two to five per cent of the
estimated value of goods to be procured as indicated in the tender documents.

5.1.3 The earnest money ofinsuccessful bidder(s) shall be refunded to them
immediately after the expiry of final validity period of the tender as stipulated in
the tender documents.

5.1.4 The earnest money of successful bidder(s) shall remain in the custody of the
University till the enire supply of goods has been made by the contractor to the
best satisfaction of the University. The bid security should normally remain valid
for a period of forty five days beyond the final bid validity period.
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5.2 Forfeiture of EMD The earnest money depitsd by the bidder(s) shall be forfeited in
the following events; namely:

521

522

523

524

525

5.2.6

a modification or withdrawal of tender after the deadline for submission of
tenders and during the validity period,;

refusal by the bidder(s) to accept an arithmetical error or otfise appearing
on the face of tender;

failure on the part of the successful bidder(s) to sign the contract in accordance
with the terms and conditions stipulated in the tender documents;

failure on the part of successful bidder(s) to provide performaseeurity, if
demanded, for the execution of the contract;

failure on the part of the successful bidder(s) to execute the contract as per
terms and conditions stipulated in the tender document; and

failure on the part of the successful bidder(s) to suppé/goods of the quality,
guantity and specifications agreed as per tender or the contract and within the
stipulated period.

5.3 Performance Security To ensure due performance of the contract, Performance
security is to be obtained from the succesdjidder awarded the contract.

531

53.2

533

534

535

The performance security is to be obtained from every successful bidder
irrespective of its registration status etc.

The performance security should be for an amount of five to ten per cent of the
value of the contract.

The performance security should be furnished in the form of an Account payee
demand draft or FDR or bank guarantee from a commercial bank. The BG should
be in an acceptable form safeguarding the interest of the university in all
respects. A model format of Bank Guarantee for obtaining Performance Security
is given aANNEXUREV.

The performance security should remain valid for a period of sixty days beyond
the date of completion of all contractual obligations of the supplier including
warranty obligations.

Bid security should be refunded to the successful bidder on receipt of
performance security.

5.4 Forfeiture of Performance Security:

541

In cases where there is a delay on the part of the contratt@nderer in the
supply of goods and theogds do not conform to the prescribed samples,
specifications etc., or are not of the specified number, weight, volume etc. the
University may deduct the payment of short supply and in addition impose a
penalty, subject to the conditions contained in temdéocument. Where the
failure, partial or total, on the part of the tenderer to supply goods leads to
purchase of those goods from another source at a higher rate, the contractor
shall also be liable to pay the excess expenditure incurred on such purchases
Penalty so imposed and the excess expenditure so incurred will be recoverable
from the Performance security and/or his pending bills or both.
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5.4.2 Performance security is to be forfeited and credited to the University in the
event of a breach of contract biré supplier, in terms of the relevant contract

5.5 Verification of Bank GuaranteeThe acceptance of the Bank Guarantee(s) in all cases,
shall be subject to verification as follows:

5.5.1 The BG shall be subject to verification for its genuineness. For this purpose, a
registered AD letter shall be addressed to the concerned branch and head office
of the Bank enclosing a photocopy of the BG with each letter requesting them to
confirm within 10 days that the Bank Guarantee has been issued by tiAem.
model format addressing the Bank for verifying the Bank Guarantee is given at
ANNEXUREVI.

5.5.2 For the purpose of the verification of the genuineness of the BG, the name,
designation and code numbersf the officer(s) signing the BG may be got
verified by approaching the Regional ManagerZonal Manager of the
concerned Banks.

5.6 Refund of Performance SecurityPerformance Security should be refunded to the
supplier without any interest, whatsoever, aftit duly performs and completes the
contract in all respects but not later than 60 days of completion of all such obligations
under the contract.

5.7 Safe Custody and Monitoring of EMDs, Performance Securities & Other Instruments:
The Earnest Money, Perfoance Securities and other instruments shall remain in the
safe custody with the Drawing & Disbursing Officer duly recorded in the Register of
Security DeposittANNEXUREVII).

6 Tender Notice Document, Receipt and Opening of Tenders

6.1 Text of TendeMNotice/ Document:The tender notice for an Advertised Tender Enquiry
should be carefully drafted. It should contain all the salient features of the requirement
in brief to give a clear idea to the prospective tenderers about the requirements.
Superfluousor irrelevant details should not be incorporated in the tender notice, as it
will increase the cost of the advertisement. The Tender Notice should contain:

6.1.1 Description and specification of the goods and quantity
6.1.2 Period and terms of delivery

6.1.3 Cost of the énder/bidding document

6.1.4 Place(s) and timing of sale of tender documents

6.1.5 Place and deadline for receipt of tenders

6.1.6 Place, time and date for opening of tenders

6.1.7 Amount and Form of Bid Security / Earnest Money Deposit

6.1.8 Any other important information

6.2 Cost of Tader Documents:Price of the tender document should take care of the
preparation and delivering cost only. If it is too high, it will discourage the prospective
bidders to purchase the document and participate in the bidding process.
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6.3 Saleof Tender DocumentsTender documents should preferably be sold up to one day
prior to date of opening of tenders and the same should be clearly indicated in the
documents. The procurement entity should also post the complete tender document on
the web sie and permit prospective tenderers to make use of the document
downloaded from the web site. If the tender document is a priced one, there should be
clear instructions for the tenderers in the document (which has been downloaded) to
pay the amount by dema draft etc. along with the tender, prepared in the
downloaded document. The sale of tender documents should not be restricted and
should be available for sale freely. The procurement entity shall maintain proper records
about the number of tender documées sold, list of parties to whom sold, details of the
amount received through sale and, also, the number of unsold tender documents, which
are to be cancelled after the opening of the tenders.

6.4 Receipt of Tenders

6.4.1 The tenders received either by postavurier or by hand (excepting for Tenders
received against Single Tender Enquiry) shall be dropped in the tender box, duly
locked and sealed and its keys shall be with the Procurement entity.

6.4.2 If a tender, received in a cover without any superscription absucontents, is
opened by any official receiving it, he shall himself mark on the cover the tender
number and the date of its receipt and the date of its opening and shall sign it
and cause it to be delivered to the Procurement entity before the opedatg.

6.4.3 Tenders for items where no bid security is applicable which are received in open
condition or through FAX or e mail or telegram within the due date and time,
shall not be rejected but shall be accepted at the risk of the bidder if the same is
preserted to procurement entity before the scheduled date and time of opening
of bids and caused to be deposited into the tender box for formal opening by
the Tender Opening Committee.

6.4.4 There may be cases where the tenders are too bulky to be put in the tender bo
or the tender box is not installed and, therefore, the tenders are to be submitted
by hand. In such cases, it should be ensured that names and designations of at
least two officers, who will receive the tenders, are prominently mentioned in
the tender da@wuments. The information about these officers should also be
displayed at the entrance / reception of the premises where tenders are to be
deposited. The officer receiving a tender is to give the bearer of the tender a
receipt duly signed by him with datend time of receipt of the tender. A
separate register is to be maintained for keeping records of the bids, received by
hand. Such bids will be kept in safe custody till the date and time of bid opening
and then such bids will be placed before the Tendeeting Committee.

6.5 Ec¢Procurement:

6.5.1 Purchase of goods through electronic mode of interface with tenderers and IT
enabled management of the entire procurement process (notice inviting
tenders, supply of tender documents, receipt of bids, evaluation of bids, award
of contract, and execution ofontract through systematic enforcement of its
various clauses and tracking of claims, coutlarms and payments) is gradually
gaining popularity.
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