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Step 1 → 

After logging in from the student side, the student needs to click on the 'Examination' 

option in the left sidebar or menu. Upon expanding, the student will be able to see the 

'Revaluation Before Grade Card Release' or "Grade Card" option. 

Note: "Revaluation Before Grade Card." This button is only visible when the admin 

wants to reevaluate component-wise. But for Normal Revaluation, you can click on the 

Grade Card button. 

 

Step  2 

Click on Revaluation Before Grade Card Release or Grade Card 



 

Step  3 

Click On Apply button 

After clicking on the button 'Revaluation Before Grade Card Release' or "Grade Card", 

the student will be redirected to the revaluation view, where they can see their program, 

term, and the revaluation action. Here, the student needs to apply for revaluation. 



 

 Step  4 

After Clicking on Apply button, yo will see check box for revaluation in each course 

After clicking the Apply button, the application view will open, displaying the student's 

details and the courses eligible for revaluation. Select the checkbox for the course(s) you 

wish to apply for revaluation, then click the Submit button. 



 

Step  5 

Click on Submit & Pay Fee… 

After clicking the Submit button, you will be redirected to a view where the student can 

see the fee amount for each course and the total amount to be paid, along with the 

Submit and Pay button. 



 

Step  6 

If the university does not require any payment, this interface will be visible, and 

students will not need to pay any fees. 

 



 

Step  9 

If the university is taking fees offline, then this interface will be visible. 

1.​ Reference No.: The student must enter the reference number provided by 

the university. 

2.​ Date of Payment: The date on which the student paid the fee. 

3.​ Amount: The revaluation fee amount paid by the student. 

4.​ Remarks: The student must mention the reason for applying for revaluation. 

 

Step  10 

After clicking the Submit and Pay button, the student will be redirected to the payment 

gateway to complete the payment of the total amount. 

This interface will appear when the university collects payment online. 



 

Step  11 

After a successful payment, the student will be redirected to a page displaying the 

amount paid for each course along with the transaction details. The student can also 

download the transaction receipt from this page. 
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