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(As on August 2024) 
 

 

TERMS AND CONDITIONS OF IUCAA’s ASSOCIATESHIP PROGRAMME 
 
 

     Visiting Associateship is awarded to a faculty member of a college, university department or institution, which has the status of a 
university recognized by the UGC. 

 
     Visiting Associateship is awarded for a period of three years at a time. If a Visiting Associate ceases to have a formal link with a 

college or university during the period of an Associateship, then the Associateship will come to an end.  Information regarding such a 
change should immediately be conveyed to the Dean, Visitor Academic Programmes.  

 
     A Visiting Associate should visit IUCAA at least once during each academic year, which extends from August 1 to July 31. A 

maximum of three visits may be made during each academic year. 
 
     A visit under the Visiting Associateship programme is expected to be at least of 15 days duration.   A maximum of 150 days can be 

spent at IUCAA during any one academic year. 
 
     During the three year period of a Visiting Associateship, there can be a maximum of six visits, totaling to a maximum of 365 days. 

 
     Visit requests must be made by sending an email to Dean, Visitor Academic Programmes with a copy marked to Administrative 

Officer, Visitor Academic Programmes. The email should provide the following details. 
 

1.Your name and affiliation 
2.Name(s) and relationship(s) of accompanying persons, if any 
3.Arrival and Departure dates at IUCAA 
4.Travel support, if needed 

 
     Travel: Please buy your tickets only after receiving a confirmation email approving the visit request. It is expected that journeys will 

generally be by air or rail or road by the direct shortest route. All Visiting Associates are entitled to travel by Air/Train AC-II tier. 
Travel reimbursement will normally be only to the extent of the actual class of travel up to AC-II tier. The claimant will have to 
produce to and fro tickets/copies of tickets and Boarding Pass(s) in case of air travel. 

 
Limited funds are available for air travel of Visiting Associates. Air travel may be permitted subject to the following conditions: 
(a) Grade Pay of the claimant is at least Rs. 5400/- (Level: 09) or equivalent per month. 
(b) The claimant stays at IUCAA for a minimum of 15 days. 
(c) Air tickets have to be booked only from the three government authorized travel agencies [M/s. Balmer Lawrie & Co. Ltd. 

(BPCL); M/s. Ashok Travels & Tours (ATT); Indian Railways Catering and Tourism Corporation Ltd. (IRCTC)]. Tickets 
booked directly through airline websites cannot be reimbursed. 

 
Even when these conditions are satisfied, prior approval from the Dean, Visitor Academic Programmes will have to be obtained. 
Air travel over special sectors, especially in the North-Eastern parts of the country and in special circumstances   may be permitted 
even when the conditions (a) and (b) are not met.  Details about this may be had from the Administrative Officer (Visitor Services). 
The air travel will have to be by the shortest direct route. Those who are not eligible for air travel can choose to travel by air with the 
understanding that they will be reimbursed only to the extent of eligible train fare or actual air fare, whichever is lower. 

 
     Daily Allowance (DA): Visiting Associates are paid DA @ Rs. 900/- per day with free lodging.  Charges for Canteen, Cable TV and 

cooking gas, wherever applicable, will be recovered. 
 
     Acknowledgement: Visiting Associates who use the IUCAA facilities for research work leading to publications should acknowledge 

IUCAA in their publication. 
 
    Accommodation: We try to ensure that Visiting Associates are accommodated whenever they wish to visit IUCAA. However, there 

is very high demand during vacations, when most visitors like to come to IUCAA. All intending visitors are, therefore, urged to write 
to us about their plans for a stay at IUCAA at least two months in advance. This is particularly necessary for family accommodation, 
since the number of units, which can accommodate families is very limited. Please write to us well in advance with alternative dates 
and await confirmation from us. You will be guaranteed accommodation on arrival at IUCAA only if you have a word of 
confirmation sent by us. 
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     IUCAA organizes a number of conferences, workshops, meetings etc. round the year. The details of these events are available at the 
IUCAA Events webpage. Visiting Associates are encouraged to apply for attending these events which are of their interest. If you are 
not a participant of an event, especially a large one, it may difficult to obtain accommodation in the guest house during those periods.  

 
      Visit by research students of Visiting Associates: Ph. D. Students of Visiting Associates are also encouraged to visit IUCAA and 

use its facilities for their research. The Visiting Associate should write to the Dean, Visitor Academic Programmes, to recommend 
such visits. The email should provide the following details. 

 
1.Your name and affiliation 
2.Name, Affiliation and Gender of the student 
3.Year and status of the student’s research work 
4.Arrival and Departure dates at IUCAA 
5.If you would be visiting IUCAA at the same time as the student. If not, who at IUCAA will act as a host 
6.Is travel support needed (please see conditions below) 

 
At a given time, only one student of a Visiting Associate can visit IUCAA. It is not essential for the guide/the concerned Visiting 
Associate to be present at the time of a student’s visit, except for students who are visiting for the first time. 

 
       The DA entitlement for research students (registered for Ph.D.)  is Rs. 500/- per day with free lodging, and canteen will be charged. 

They are entitled to travel by train by AC Chair Car or AC –II tier by the direct shortest route. The tickets/copies of the tickets will 
have to be submitted with the claim.  However, the following provisions apply:   

        
Research Students with fellowship:  Students with fellowship will have to normally pay for travel from their contingency grant. 
When such a grant is not adequate, approval should be sought in advance by writing to the Dean, Visitor Academic Programmes for 
travel reimbursement.  
 
Research Students without fellowship: They will be paid for their travel and DA (with free lodging; canteen will be charged), for 
the full period of their stay. The guide of such students will have to certify that the student does not have fellowship.  
 
At the end of the visit, all students are required to submit a report to the Dean, Visitor Academic Programmes about the work done at 
IUCAA. 

 
      Canteen charges at present are as follows : 
 

Services IUCAA members, Visiting Associates, Visiting 
Students, Visiting Post-docs and IUCAA Visitors 

All others 

Breakfast Rs. 30.00 Rs. 60.00 
Lunch Rs. 44.00 Rs. 88.00 
Dinner Rs. 44.00 Rs. 88.00 

Tea Rs.   7.00  Rs. 14.00 
Coffee Rs.   9.00  Rs. 18.00 

 
Family members of Visiting Associates will have to pay charges applicable to “All others” category. 
 

 Canteen Timings : 
 

Services Timings Venue 
Breakfast 08:30 – 09:30 hrs. Canteen 

Morning Tea/Coffee 10:30 – 11:15 hrs. Canteen 
Lunch 13:00 – 14:00 hrs. Canteen 

Afternoon Tea/Coffee 15:30 – 16:15 hrs. Canteen 
Dinner 20:00 – 21:00 hrs. Canteen 

 
 Library Timings : 

 
All working days   : 09:00 hrs. till 20:00 hrs.    
Saturday, Sunday & Closed : 10:30 hrs till 19:00 hrs. 
Holidays                                                                                
 =================  

 




