
































StockHolding SH 

Ref: SHC/NW-CHD/2022-23/SUM.TR/01 

Date: 17-Aug-2022 

Prof. Mohinder Singh 

Director, 
Training and Placement Cell, 
Central University of Himachal Pradesh, 

Dharamshala, Kangra(HP). 

Sub: Internship Certificate 

This is to certify that, Mr Abhinav Choudhary, Student of MBA-II of your Institute, 

having Roll No CUHP21MBA02 has undergone Internship at Stock Holding Corporation 
of India Ltd, Chandigarh Branch of Northwest Region during the period 6th July,2022 to 

16th August, 2022. 

His Internship project was titled, "Descriptive Analysis of Depository Participants & 

National Pension Scheme(NPS) as a Product" 

During summer training his performance was found to be satisfactory. 

We wish him / her success in his/her future endeavors. 

For Stock Holding Corporation of India Limited 

Ehtesham Ahmad 

Regional Manager 
Northwest Region 

Stock Holding Corporation of India limited 

Regional Ooffice S.C.0. 154-155, Sector 17-C, Chandigarh 160 017 Ph: 2542807, 2702545 

Regd. Office 301, 3rd Floor, Center Point, Dr. Babasaheb Ambedkar Road, Parel, Mumbai - 400 012 

Tel.: 022-61779400 /01 Visit: www.shcil.com 

INI67190MH1986GO040506 



CUHP mRAo3 

StockHolding SHL 
Ref: SHC/NW-CHD/2022-23/SUM.TR/02 

Date: 17-Aug-2022 

To 

Prof. Mohinder Singh 

Director, 
Training and Placement Cell, 
Central University of Himachal Pradesh, 

Dharamshala, Kangra(HP). 

Sub: Internship Certificate 

This is to certify that, Mr Abhishek Bachhal, Student of MBA-II of your Institute, having 

Roll No CUHP21MBAO03 has undergone Internship at Stock Holding Corporation of 
India Ltd, Chandigarh Branch of Northwest Region during the period 6" July,2022 to 16"h 

August, 2022. 

His Internship project was titled, "Descriptive Analysis of Depository Participants & 

Mutual Fund as a Product" 

During summer training his perfomance was found to be satisfactory. 

We wish him /her success in his/her future endeavors. 

For Stock Holding Corporation of India Limited 

Ehtesham Ahmad 

Regional Manager 
Northwest Region 

Stook Holding Oerporauoa ef ladia Umited 
Regional Omice : S.C.0. 154-155, Sector 17-C, Chandigarh 160 017 Ph: 2542807, 2702545 

Regd. Office: 301, 3rd Floor, Center Polnt, Dr. Babasaheb Ambedkar Road, Parel, Mumbal-400 012 
Tel. :022-61779400 l01 Visit:www.shcil.com 

CIN-U67190MH1986GOI040506 



cuHPalmßOS 

Corporate Office 
Plot No. 580, 
Industrial Area, Phase - 9, 

Sector 66, S.A.S. Nagar, 
Mohali 160062, India. 
CIN U34201DL1989PLC036743 
Tel +91 90569 05695 

Email: contact@jcbl.com JCBL www.jcbl.com JCBL Limited 

To whom it may concern 

It is to certify that Mr. Abinash Kumar has successfully completed internship with 

JCBL limited from 7th July 2022 to 17th Aug 2022. 

He worked under direct supervision of Program Manager Mr. YOgesh Sharma and 

HR Manager Ms. Yuvika Chawla. 
He is quick learner, hardworking and inquisitive. He outperformed the tasks assigned 

to him during internship and we are happy to have the opportunity for training such 

enthusiastic candidate. 

We wish him the best of luck for future endeavours. 

Yours faithfully, 

Mr. Navpreet Singh 
Head HR 

JCBL Limited 

Registered Office: 

L1/18, Hauz Khas Enclave, 

New Delhi 110 016, India. 

Works: 
Ambala-Chandigarh Road, 
Lalru 140501, District Mohali, 

Punjab, India. 

Tel 

JV 

+91 90569 05695 



HDFC BANK HDFC Bank Limited 
We understand your world Vear Treasury Office, 

VPO Indora, Kangra, 

Indora, 
Himachal Pradesh 176 401. 

CUHP2IMBAD7 

To Whom It May Concern 

This Is To Certify That Mr Akhil Sharma S/O Raman Kumar student 

Of Central University Of Himachal Pradesh, Dharamshala 176215 

Has Undergone Internship Training At HDFC Bank, Indora (H.P) 

From 05-July-2022 To 31-Aug-2022. 

He Has Successfully Completed His Project On 31-Aug-2022. 

During His Training He Took Keen Interest In The Assigned Work. 

We Wish Him Success In His Academic. 

SURJEET SINGH Ltd 

BRANCH MANAGER 
Bra 

HDFC BANK LIMITED 

www.hdfcbank.com 
Regd. Office. HDFC Bank Ltd., HDFC Bank House, Senapati Bapat Marg, Lower Parel (West), Mumbai 400 013 Corporate ldentity No. L65920MH1994PLC080618 

40 



CIN U24110TO1sPLCOO0723 

HETERO LABS LIMITED 
(Formulatione Division) 

Fectory: VI Kalyanpur, Chakkan Rond, Tehell Baddl, Dlet. Solen, H.P173 200 INDIA Phone No. 01796-24742, Fex : 01796-247430, 246731, 248732 

HETERO 

L 

Date:27-08-2022 

TO WHOM SO EVER T MAY CONCERN 

This is to certily that Mr. Ankit, Slo Sh. Avtar chand bearing Roll No. CUHP21MBA12 

a student belong to Central University of Himachal Pradesh, Teh. Dharamshala 
Distt: Kangra, has successfully completed his six weeks Industrial training from 04-07-2022 to 19 

-08-2022 in our organization. 

During the tenure of his training, We found his to be sincere and hard working. 

MUNTA BURGA STNVAS 
MANAGER -HR 
Moble: 92186 77056 

Corpoe Omce: 
Phone No. 910-234023/a/s.Fe:e 40a714 

Corpo7442, YOENAAD 01, A Pre 
con rodu U 



cuHPAMBAI3 

THE KANGRA CENTRAL CO-OPERATIVE BANK LTD. 

nsbala, Dist Kangra, R.R-176 215, Phs012-223280, 22407 

BO DRAMMAN 
Date 20/08/2022 

CERTIFICATE 

TO WHOM SO EVER IT MAY CONCERN 

This is to cerily that MrANKIT KASHYAP UID No CUHP2IMBA13 a student of MBA2"Semester 

under School of Business, Central University of Himachal Pradesh, Dharamshala has Successfully 
completed his summer internship project from 5 July 2022 to 20h August 2022. He has learned 
hout Banking Services such as Operation of SB Account. RD Account. Fixed Deposit Account 
and Ioan Documentation etc and during the training his personnel conduct was very good. The 

ability to understand the work and the practical knowledge imparted was excellent. I wish him for 
Success in life. 

Sign of Faculty Supervisor 

(Namé of Supervisor) 

Designation 



eJHf21mgA 
ICICIELombard 

GENER AL NSU RANCE 

TO WHOM IT MAY CONCERN 

This is to clerify that Mr. Ankit sharma S/O Rajesh kumar student of Central 

University Of Himachal Pradesh,Dharamshala, 176215 has undergoes internship 

training at ICICI Lombard, Mandi (H.P.) FROM 5-JULY-2022 TO 31-AUG-2022. 

He has successfully completed his project on 31 aug-2022. 

During his training he took keen interest in the worlk. We wish him success in his 

academics. 

ASHOK VERMA 

Branch manager 

ICICI Lombard, MANDI 

In case of a claim, immediately notily 1CICI Lombard General tnsuronce Company Limited on the IP6554030 Toll Free Number 1800 2666 or SMS "CLAIM" to 575758 
For quick reference during emergencies, we recommend that you sove the policy detols and the contact numbers 1800 2666(Tolt Free)/8655 222 666 (Chargeable) 

on your easily accessible mobile handset 



CUHPimgA 15 

SJVN Limited 4 
(A Jolnt Vanture of Gort, of Indis&Od. of Himachal Pradsh) 

A Mint Ratna & Schodulo 'A' P.S.U, 
CIM PNo. : LA0101HP199BGOl09H409 

SJVN 

SJVN/CHO/HR/HRD/115/22 16.08.2022 

To Whom So Ever It May Concern 

This is to certify that Ms. Ankita Choudhary, student of MBA 

(HR), Central University of Himachal Pradesh, Dharamshala has 

undergone Industrial Training in SIVN Limited w.e.f. 04.07.2022 to 

16.08.2022. During the training period, she was deputed in Human 

Resource Department, Corporate Headquarters, SJVN, Shimla, wherein 

she has carried out a project work on "HR Policies and Implementation 

in SIVN". She has successfully completed the same and submitted a 

report to this effect, which was evaluated and found to be Excellent. 

During this period she was found sincere and industrious. 

We wish her bright future and success in life. 

(Aditi Sen) 
Manager (HR) 

Corporate Training & HRD 

Corporate H.Q.: Shakti Sadan, Shanan, 

Shimla-171006, (H.P.) www.sfvn.nlc.in 
Expediting Offlice NBCC Complex, Tower-1 

(6th Floor), East Kidwai Nagar, New Delhi-110023 

Tele 011-61901919, Fax :011-61901915 

8TH-171006, (R.M) www.s/vn.nlc.ln 

TT: 011-61901919 : 011-61901915 

SAVE ENERGY FOR BENEFIT OF SELF AND NATION 



IN JBM1 
Neel Metat Prodiucts I imted 

ace (ay i, 
iuruprain122 U4 (Haryar 

91 14 A7RTBOXI 4032011-12 

1 4 411390 13 
Www.t gHTgrcng: com 

CIN UG0 1 0NO 19N7PLCOSb432 

khilhlrh 

CUH P.) M0A 19. 
NMPL/HRD/2/2022-23 23 Aug 2022 

TO WHOMIT MAY COONCERN 

This is to confirm that Mr. Anubhav Thakur, student of Central University of HP, 

Dharamshala, pursuing MBA has sucessfully completed his training with Neel Metal 

Products Ltd., Gurugram for the period of Six Weeks starting from 8th Jul' 22 to 23rd Aug' 22. 

This training was undertaken in Sales & Marketing department in BUF unit under the 

guidance of Mr. Manish Kumar. 

We wish him all the best for his future endeavor 

For Neel Metal Products Ltd. 

Authorized signatoryV 

t<ii 3 tOi 4, u9ram 122 D03 Il1r) 491 24 1/45MI, 46745AIF 91 24 AY4 



Himachal Pradesh Power Corporation Limited 
A State Government Undertaking) eUHPmaA29 

Himfed Building, BCS. New Shimla - 171009 H.P. 

Phones:0177-2670633, 0177-2671589 

CIN: U40101HP2006SGC030591 POWER CORPORATION LTD. 

No.HPPCL/P&A/ Vocational Training /22/Vol-IX 8074 Dated: 22 /08/2022 

To Whom It May Concern 

It is certified that Ms. Arti, Kapoor, Student of MBA, HPKV Business School, SCMS, 

Central University Dharamshala (H.P.) has successfully completed her Training in HPPCL 

w.e.f. 5 July, 2022 to 16h August, 2022 in the O/o AGM (Finance), Corporate Office, 

HPPCL, BCS, New Shimla (HP). During the training period in HPPCL, the candidate was 

found honest, obedient and hard working. 

The training was imparted on the recommendations of Prof. Dipankar Sharma, Co-

ordinator, Training & Placement Cell, HPKV Business School, SCMS, Central University 
Of Himachal Pradesh Dharamshala in partial fulfillment of degree in "MBA". 

Iwish her all the success in future strides. 

Sr. Manager Training 

Corporate Office, HPPCL, 
BCS, New Shimla-9 

Ms. Arti, Kapoor, 

MBA (Finance) Student, HPKV Business, 
School, SCMS, Central University, 
Of Himachal Pradesh Dharamshala (H.P) 



TOYOTA JAS-ANZ 
*****j*******" 

GLOBE TOYOTA 

ICS Auth Dealer GLOBE AUTOMOBILES PVT. LTD. 

Plot No. 337, Industrial Area, Phase- 9, 
Mohali - 160 062 (Punjab) INDIA 

Email globetoyotachd@globeauto.n 
CIN U50101DL2001PTC111613 

******4**. 
190 14001 :2004 

Reg. No.:RES1A371 

Date:04-07-2022 Ms. Atiksha Choudhary 

D/o Mahinder Singh 

Village- Barwala, PO- Ghiana Kalan(483) 

Tehsil- Kangra 

Ghiana Kalan, 

Himachal Pradesh 

176001 

Subject: Offer Letter - Internship 

Dear Ms. Atiksha, 

With reference to the request letter shared by you dated 04/07/2022 (Roll No. CUHP21MBA23) and 

further your interaction with our HR Team, we congratulate you for being selected for your Summer 

Internship in our company, on the terms and conditions mutually agreed upon and tenure will be 

from 04of July to 17"of Aug' 2022. Your location for internship will be Globe Automobiles P. Ltd, 
Phase-9, Ind. Area, Mohali (Punjab). 

Further, during your internship Mr. Ashu Misser (Head- Marketing) will be your mentor. The final 
certificate of internship will be issued after your successful completion of internship and post your 

assessment. 

You are requested to bring along with you, the following original documents for the verification & 

photocopy for our records. 

Matriculation Certificate (for the verification of the date of birth) 
Other academic certificates 

Request letter issued from your college 

PAN Number 
Aadhar- UID 

1 passport size colored photograph(Not Digital or Scanned) 

it shall be our privilege to assist you in case of having any further query, clarification or information 
required at your end. 

With all best wishes! 

Yours faithfully 

for Globe Autompbiles P. Ltd. 

Globe Appomoiles vi. Liu 

Authorised Senatóry "inatory 
Regd. Office: 
U18, Hauz Khas Enclave. 
Hauz Khas, New Delhi - 110016 

CIN::U50101DL2001PTC111613 

Head Office: 
Plot No. 580, Phase 9, 

Industrial Area, Sector-66, 
Mohali 160062 INDIA 



euHPIM0A23 

TOYOTA JAS-ANZ 

GLOBE TOYOTA 
Auth. Dealer: GLOBE AUTOMOBILES PVT. LTD. 
Plot No. 337, Industrial Area, Phase -9, 
Mohali- 160 062 (Punjab) INDIA 

Email: globetoyotachd@globeauto.in 
CIN U50101DL2001PTC111613 

TcS **{*****" 

001:2004 
Reg. No.:RES18371 

Dated: 17/08/2022 

To whomsoever it may concern 

This is to certify that Ms. Atiksha Choudhary D/O Sh. Mahinder Singh bearing Roll 
No.CUHP21MBA23 is a student of Central University of Himachal Pradesh School of 

Commerce and Management Studies and has undergone summer training under her MBA-
Marketing degree, for the period of 6 weeks from 04th July 2022 to 17th Aug 2022 with M/s 

Globe Automobiles Private Limited Mohali, Punjab, India. 

During her training period with us she has been assigned various projects on Digital Marketing 
and she has successfully completed them and her work during the training period has certainly 

elped the Marketing department. 

Atiksha was found sincere, hardworking, enthusiast and she has eagerness to learn and most 

importantly she was much disciplined and organized which is a quality that all organizations look 

for in their team members. 

We wish Atiksha, all the success and best wishes in her career and future endeavors. 

For Globe Automobiles Private Limited 

Amarvy'Singh Sandhu 

Group Head HR 

Regd. Office 
U18, Hauz Khas Enclave, 
Hauz Khas, New Delhi - 110016 

CIN:: U50101DL2001PTC111613 

Head Office 
Plot No. 580, Phase - 9, 

Industrial Area, Sector-66, 
Mohali - 160062 INDIA 



The Kangra Central Co-op. Bank Ltd. 
Head Office Dharumshala 

Branch Ofice:-
Dharamshalu Distt Kangra HP-176215 

Phone No. 01892-22.3227 E-ail id- mgr.dsl.002@kcch.in 

Dharamshala. 

Ref. No. 
Dated: 25/08/2022 

CUHP21MBA2 

TO WHOM IT MAY CORCERN 

Certified that Mr. Bharat Kumar S/0 Sh. Ram Lal student of MBA from Central 

University of Himachal Pradesh Dhauladhar Campus Dharamshala, has completed his 

Internship Training w.e.f. 07/07/2022 to 22/08/2022 in THE KANGRA CENTRAL CO-

OPERATIVE. BANK LTD. Branch office DHARAMSHALA. He got practical/basic 
knowledge of the banking service during the training period and wishing him every 

success in his life. 

Branch.Ma6oyer 

The Kangra Central Coop. Bank Ltd. 
Branch Office: Dharamshala. 



The Kangra Central Co-op. Bank Ltd. 

H.O. Civil Line, Dharamshala, 
Dist. Kangra (H.P.) 176215 

3.1.: fam T, TtTRT, 
MT TT (.) 176215 

Date..5.9.2022. Ref. NdMarketing.. 

This is to certify that Mr Deepak S/o Sh. Rudhi Singh R/o Sehwan Tehsil 

Shahpur, Distt. Kangra, (H.P), MBA (Marketing) student of C.U.H.P Dharamshala 

has undergone 45 days training in our institution (Marketing section). His zeal & 

keenness towards work, conduct and punctuality has been excellent and 

appreciable during the training period. We wish him best of luck for his future 

endeavors. 

Assistat General Manager 

Marketing Cell 

. 

. 

Tel. 01892-222677, 224969, 223280 Fax. 222386, 225600, 222326 PBX 222353, 223237, 227688, 222269 

TT 01892-22677, 224969, 223280 222386, 225600, 222326 .t.gH 222353, 223237, 227688, 222269 twww.kccb.in 





































































































s60 
The Himalayas 

www.thehimalayas 360.com 
nfo@thehimaiayas260.com 

yous with Iife 

TO WHOM SO EVER IT MAY CONCERN 

This is to certify that Aaina Raina was working with us as Trainee 

Operation at our office "The Himalayas 360 degrees" address 

located at Village Mouli, Sokni the Kort Khamiyaja, Dharamshala 

Himachal Pradesh - 173214 from 29th March 2018 to 09" June, 

2018. She is a hardworking, dedicated and goal oriented individual. 

We wish her all the best in the future endeavours 

'. 

Mrs Sonali Bhatia 

Managing Partner 

The Himalayas 360 Degrees 

Village Mouli, Sokni the Kort Khamiyaja 

Dharamshala 

Himachal Pradesh 

. 



more than travel 

Dated: 25h May 2018 

CERTIEICATE OF WORK EXPERIENCE 

certify that Mr.Akshansh, student of Central University Himachal Pradesh has successfully 

COnpleted 53 Days of Internship at More Than Travel Pvt. Ltd., Ludhiana Office during 01s* April to 

23d May 2018. He was involved in various tasks assigned by the Organization such as Sales, 

Customer Handling and Visa Procedures. 

e proved to possess great potential for successful career in the Industry. 

He was found very Efficient, Cooperative and Optimistic. He served best of his capabilities and we 

wish him all the very best for his future endeavors. 

Sincerely, 

3 For ere Than ravel 
Private 

Limited 

Director 

Sandeep Saini 

Director 

More Than Travels Pvt. Ltd. 

MORE THAN 
TRAVEL PVT. LTD. 

Ahmedabad 
Ludhiana 

Gurgoon 
152-P Sector 38 

Gurgaon-122001 

Haryanaa 
0124-2206677 

311 Dev Prime, Behind Divya Bhaskar, 

Opp. Polladium Towers, Prahladnagar 

Corporote Road, Ahmedabad 380051 

079-40096958 

Ofice No. 7 First Floor, Star Tower 
Opp. King Spades Resort, Dugri Road 

Model Town, Ludhiana 141002 Punjab 

0161-4609772 

sotes@rmorethantravels.com www.morethantravel.in 



Whisprring Wvliduys hant 1arh ArTi iih way/ 

frmal eitingotrla ar I 

To Whom I May Concern 

1 o Certify Ihat Mr. Amit Bhatia, student of MBAA 
avel lourism & Hospitality Management , Central University 

OT Himachal Pradesh, Shahpur ,Himachal Pradesh has 

Successfully Completed 02 ( Iwo) months (From 02 
ned 

Aprl2018 To 02 June 2018 ) Long Internship Programme at 

Whispering Holidays. During Period of His Internship he was 
Found Punctual, Hardworking & Inquisitive 

He has performed His Duties well as a Sales Executive and he 

has a G0od Knowledge of Travel & Tourism as Well. 

We at Whispering Holidays wish him all the very best for his 

Future Endeavors 

For Whispering/HoiyY 

Sahí1Pandit 

+917018082813 



more than travel 

Dated: 15th May 2018 

CERTIFICATE OF WORK EXPERIENCE 

his is to certify that Mr.Amit Chauhan, student of Central University of, Himachal Pradesh, 

Dharmshala has successfully completed 45 Days of Internship training at More Than Travel Pvt. Ltd., 

Gurgaon Office. He was involved in various tasks assigned by the Organization such as Sales, 

Operations and Visa Procedures. 

He proved to possess great potential for successful career in the Industry. 

ie was found very Efficient, Cooperative and Optimistic. He served best of his capabilities and we 

wish him all the very best for his future endeavors. 

Sincerely 

Sandeep Rana 

Director 
More than Travels Pvt. Ltd. 

MORE THAN TRAVEL PVT. LTD 

Ludhiana Ahmedabad 

311 Dev Prime, Behind Divya Bhaskar, 
Opp. Paliadium Towers, Prahiodnagar 

Corporate Road, Ahrmedabad 380051 

079-40096958 

Gurgcon Office No. 7 First 

Opp. King Spades Resort, Dugri Road 

Model Town, Ludhiana 141002 Punjab 

0161-4609772 

oor, Star Tower 

152-P Sector 38 
Gurgaon-122001 

Haryand 
0124-2206677 

sales@morethantravels.com www.morett untravel.in 



more than travel 

Dated: 15h May 2018 

CERTIFICATE OF WORK EXPERIENCE 

his is to certify that Mr.Amit Sharma, student of Central University of Himachal Pradesh, 
Dharmshala has successfully completed 45 Days of Internship training at More Than Travel Pvt. Ltd., urgaon Office. He was involved in various tasks assigned by the Organization such as Sales, Operations and Visa Procedures. 

He proved to possess great potential for successful career in the Industry. 

He was tound very Efficient, Cooperative and Optimistic. He served best of his capabilities and we 

wish him all the very best for his future endeavorsS. 

Sincerely, 

riMcr 

Sandeep Rana 

Director 
More than Travels Pvt. Ltd. 

MORE THAN TRAVEL PVT. LTD. 

Ahmedabad Ludhiana 
Gurgoon 
152-P Sector 38 

Gurgaon-122001 

Haryanaa 
0124-2206677 

311 Dev Prime, Behind Divya Bhaskar, 

Opp. Palladium Towers, Prahladnagar 
Corporate Road, Ahmedabad 380051 

Ofice No. 7 First Floor, Star Tower 

Opp. King Spades Resort, Dugri Road 

Model Town, Ludhiana 141002 Punjab 

079-40096958 0161-4609772 

sales@morethantravels.com www.morethantravel.in 



Whispering oolidays 

sco 214, Second Floor, Global Business Park 
Chandigarh Ambala Highway Zirakpur 

Phone: +91 84275 95244 

Email whisperingholidays@yahoo in 

Ref. No. o 1 
Dated 62 s 613 

TO WHOM IT MAY CONCERN 

This is to certify that Mr. Arun Chaudhary, stulent of MBA (Spl. In Travel & 

Tourism) Roll No.CUHPI6MBATTO6 of 4" Semester from Central University 

of Himachal Pradesh (PO BON: 21, Dharamshala, 
District-Kangra-176215,H.P) 

has successfully completel his Internship programme at Whispering Holidays 

Chandigarh w.e.f 2 April 2018 to 31" May 2018. 

During his periol of ntennship he was lound punctual and his wOrk has been 

found satisfactory and appreciable. 

He has perfomed his dluties well as a Sales Fxecutne and he as a good 

knowledge of "Travel & Tourism as well. 

We at Vhispering Holidays wish him all the success un his tuture endeavours. 

Thanking you, 

For Whispeing HIolilays 

uthonied Signatoy) 
For Whispering Holidays 



holidayjboosters 

Ref: HB/2018-02/04 

Date: 31/05/2018 

TO WHOM SO IT MAY EVER CONCERN 

nis is to certify that Mr. Atish Dhiman, S/C- Mr. Tilak Raj, student of MBA (Travel & 

Ourism), Central University Of Himachal Pradesh, India has successfully completed his 60 

day's internship program, from 02nd April 2018 to 31st May 2018 at Holiday Boosters, 100, 

Third Floor, New Rajdhani Enclave, New Delhi 110092, India. During the period of his 

internship program with us, he has been found punctual, hardworking and inquisitive. 

We wish him all the best for his future and hope that the process he has learnt during 

his internship will help him for a growth in his career in tourism industry.

For, Holiday Boosters 

For Holiday Boosters 

Authorized Signutry 

100, 3rd Floor, New Rajdhani Enclave, New Delhi - 110092, India 

Email: info@holidaybo0sters.com, Ph: +91 11 4031 4124 



Cox & KINGS 

TO WHOM IT MAY CcONCERN 

his is to certify that Ms. DEEKSHA 
DOGRA, D/O- Mr. 

KULDEEP 
KUMAR, a student of 

O 
(Specialization in Travel, 

Tourism 
and 

Hospitality 

Management), Central 

University of Himachal Pradesh, 
Himachal 

Pradesh, 
has 

successfully 
Completed 45 

ays(rom 2nd April, 2018 to 20th May, 2018) With COX AND 
KINGS LTD. RAJPURA 

FONJAB and have worked with us in various 
domains 

i.e. 
Marketing, Processing, 

perations and Sales. During the course of training 
she was very 

Punctual, Sincere, 

hard working and Inquisitive. 

We wish her every 
success in life ahead. 

For, COX AND KINGS Ltd. 

ND A KINGS 

X xAJPURA 

Authorized Signature 

COX & KINGS LIMITED 

FANCH weuSHH C 15, Ist Flow, Near ndusind Bank, Patiala Koad, Caliber Market, Rajpura, Punjab 140401, INDIA Tel: (01762) S02602 Mobile 91 4085A 
-mail: ajpura patialaroadac oxandkings.com 
ED OmCR Turner Morrison Building,16, Bank Street, Fort, Mumbai 400 001, INDIA . Tel +91 22 IN L6304OMiH 1939P1CO135 



Paxlane DMC Pvt. Ltd. 

Paxlane DMCc 
812, Vishwa Sadan, 

District Centre, Janakpuri, 
New Delhi - 110058 

Web: www.paxlanedmc.com 

To Whom It May Concern 

This is to certify that Ms. Ishani Sharma was working at Paxlane DMC Pvt. Ltd. as a 

trainee from 2nd April 2018 to 31st May 2018 and has successfully completed her 

internship program of 2 Months. 

During this period, her services were found to be satisfactory in carrying out the job 

duties and responsibilities. 

She was working with operations and sales department and was actively & diligently 

involved in the projects and tasks assigned to her. 

Her learning power is good and she picks up swiftly Her feedback and evaluation proved 
that she learned keenly. Moreover, her interpersonal and commurication skills are 

brillia int. 

During her tenure, nothing adverse was reported against her 

We wish her all the best in her future 

For Paxlane DMC Pvt. Ltd. Date: 31-05-2018 

Ms. Laxmi Chauhan 
Manager - Sales & Operations 

xla 
1ane h 



YEARS OF DISC ER 25O YEARS 

Cox & KINGS 

STO1758 

TO WHOM IT MAY CONCERN 
TRAINING EXPERIENCE CERTIFICATE 

This is to certify that Ms. KANIKA PRASHAR D/O Mr. RAMESH PRASHAR, Roll No 

CUHP16MBATT1O Student of MBA Tourism and Travel, School of Tourism , Travel 

and Hospitality Management, Central University of Himachal Pradesh, Himachal 

Pradesh, has successtully complete 2 months training Lfrom o2nd April.2018 to 

31st may, 2018) with Cox and Kings LTD , Chandigarh and have worked with us 

1n various domain i.e Marketing, Back operations and Outbound Sales. 

During her stay with Cox and Kings LTD we found her punctual, sincere, committed 

and hard working with sound work ethies and interpersonal skills. She loves to work 

in team. 

Ms. Prashar performed her duties and responsibilities cheerfully with attention to 

detail at all times. With her enthusiasm to work, learn and progress. we are certain 

that she would make a great employee to any enterprise. On behalf of the Cox and 

Kings TLD Chandigarh, I take this opportunity to wish MS Kanika Prashar all the 

very best in her future career endeavours. 

I wish her all success in life! 

For, COX AND KINGS Ltd. 

OX &KINGS LIMITED
tAe H M indra Palace H-Block. Connaught Cireus, New Delhi- 110 001. Tel: +91 11 2173 8811 4129 7900 . Fax 9t 1 2331 7171 

RiasD Ont Turner MorIson Buihding 16 Bank Street, Fort. Miumbai 400 001. INDIN. Tel 91 22 22709 100. Fas 122 22709 16i . wwwiokundkings coan 

CIN 16304OMH1939PLLO1 52 



nivalink 

TO WHOMSOEVER IT MAY cONCERN 

nis is to certify that Ms. Monika Devi worked at no ravels Pvt. Ltd) as a management trainee O esstully completed her internship program of Uz o onths. 

V 
Worked at HOLxO 

HOLIDAYS (a 
brand of 

Nivalink Tours & 

trainee 
from 2nd April, 2018 to 31s 

May, 2018, she has 

uhg this period, her performance was found to be satisfactory 
in carrying 

out the job duties 

dnd responsibilities. She worked in MICE Sales Suppor arner and her 5 
vOved in the projects and tasks assigned to her. She is d B ed 

in MiCE - Sales Support 
function 

and was 
actively & diligently 

ve found her to be sincere, hardworking & responsio 

her tenure, nothing adverse was reported against ne 

We wish her all the best in her future. 

For Holxo Holidays 

(Nivalink Tours & Travels P. Ltd.) 

Rajiv Chauhan 

Vice President 

06 June 2018 
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Voyag 
WorldWide 

Pvt. Ltd. 

TO WHOMIT MAY CONCERN 

Date: 28th May 2018 

We are glad to inform you that Mr. Munish Kumar S/o of Pradeep Kumar from 

Central University of Himachal Pradesh has successfully completed his internship 

with Voyage Worldwide Pvt. Ltd. from 2nd April 2018 - 28th May 2018. 

We found him extremely inquisitive and hard working. He was very much 

interested to learn work and has put his best efforts. 

His association with us was very fruitful and we wish him all the best in his future 

endeavor. 

Sincerely, 

Manu Chaudhary 

(Director Ops) 

Phone: +91-11-45045310, +91-11-45045311 

ail: info@voyageworldwide.com | Web: www.voyageworldwide.com 



more than travel 

Dated: 25th May 2018 

CERTIFICATE OF WORK EXPERIENCE 

This is to certify that Miss. Ranjna student of Central University Himachal Pradesh has successfully completed 53 Days of Internship at More Than Travel Pvt. Ltd., Ludhiana Office during 01st April to 23rd May 2018. She was involved in various tasks assigned by the Organization such as Sales, Customer Handling and Visa Procedures. 

She proved to possess great potential for successful career in the Industry. 

She was found very Efficient, Cooperative and Optimistic and served best of her capabilities and we wish her all the very best for her future endeavors. 

Sincerely, 
For More Than Travel Private Limited 

Director 

Sandeep Saini 

Director 
More Than Travels Pvt. Ltd. 

MORE THAN TRAVEL PVT. LTD. 

Ahmedabad Ludhiana Gurgaon 
152-P Sector 38 

Gurgaon- 122001 

Haryana 

311 Dev Prime, Behind Divya Bhaskor 
Opp. Palladium Towers, Prahladnagor 
Corporate Road, Ahmedabad 380051 

079-40096958

Office No. 7 First Floor, Star Tower 
Opp. King Spades Resort, Dugri Road 
Model Town, Ludhiana 141002 Punjab 

0161-4609772 0124-2206677 
sales@morethantravels com www.morethantravel. in 



Voyage 
WorldWide 

Pvt. Ltd. 

TO WHOM IT MAY CONCERN 

Date: 28th May 2018 

We are glad to inform you that Mr. Rohit Thakur S/o of Virender Kumar from 

Central University of Himachal Pradesh has successfully completed his internship 

with Voyage Worldwide Pvt. Ltd. from 2 April 2018- 28th May 2018. 

We found him extremely inquisitive and hard working. He was very much 

interested to learn work and has put his best efforts 

His association with us was very fruitful and we wish him all the best in his future 

endeavor. 

Sincerely 

wide 1d 

New 

Manu Chaudhary 

(Director Ops) 



RED 
eARPE 

TO WHOMSOEVER IT MAY cONCERN 

This is to con fim and certify that Mr Nikhil Parmar So Ssh Subhash Parmar Residence 

itrehar Bhaw ama Palampur kangra. HP1 760o8 1s working with Red Carpet tours 
the position of Trainee Sales (Outhound) He worked with the organization trom Aprt a 

2018 to May 21 2018 

We have found Mr Nikhil Parmar to he verv hard working. loyal and dedicated to the company 

We wish him all the best 

For Red Carpet Tours Pvt Ltd 

Authorized Signato 

PLACE: Ne Defhi 
DATED May 21. 2018 



aurot e 

CERTIFICATE 

org etrame peril ae dometh e et ohe leneef Rlee hanellin Toaare peratie 

h her he tse pee 



Seclude 

May 31st, 2018 

CERTIFICATE OF INTERNSHIP 

To whom it may concern 

his is to certify that Mr.Pankaj Kumar has successfully completed internship program from 

TApril 2018 to 31* May 2017 at Ace Star Management Pvt. Ltd. (Company). During the 

internship, he was found punctual, hardworking and inquisitive 

Pankaj worked for SECLUDE (one of the projects under the company). His internship activity 

includes operation work. 

We wish Pankaj good luck for all the future endeavours and look forward to working with 

his again in future. 

Warm regards, 

For ACE STARAASANTPT 
SUNITA PASSI 

HR Head Authorised Signator 

ce star management prhvate limited 

ngistened offee 14. harakhamba road, new delhy rioo 

sales &marketng offir A 140 defen.e colony. : or new delhi nooz4 

l weclude tnaë gmad om 

Website www.seiasde ur 



HII TREK ToUR & TRAVELS 

Head Office: Village Khari Bahi, PO. Kareri, Teh. Dharamshala, Dist. Kangra (H P), INDIA PIN 176216 

Branch Office: Opp. Gandhi Paradise, Mcleodganj, Teh. D/sala, Distt. Kangra (H.PJINDIA 176219g 
M -97361-82984, 098101-50346, HIMTREK 

Approved by H.P. Govt. 
Web www.himtrek.co.in 

E-mail himtrek079@gmail.com 

Ref. No. . RO. No DMAVTA (Kar 111/2014.317 

Dated.....A ... . 

Certificate Of Work Experience 

his is to certify that Mr.Rahul Nangla,student of Central University Of Himachal Pradesh ,Dharamshala 

has successfully completed 45 days of internship training at Him Trek Tour & Travels Dharamshala 

Ofice. He was involved in various tasks assigned by the organization 
such as operation and trekking 

He proved to possess great potential for successful career in the industry 

He was found very efficient,cooperative and optimistic He served best of his capabilities and we wish 

him all the very best for his future endeavors. 

Sincerely, 

Gulab Singh 

Director 

Him Trek Tour & Travels 



holidaylboosters 

Ref: HB/2018-02/04 Date: 31/05/2018 

TO WHOM SO IT MAY EVER CONCERN 

This is to certify that Mr. Sourabh Katoch, S/o- Mr. Narinder Katoch, student of MBA 

(Travel & Tourism), Central University Of Himachal Pradesh, India has successfully 

completed his 60 day's internship program, from 02d April 2018 to 31st May 2018 at 

Holiday Boosters, 100, Third Floor, New Rajdhani Enclave, New Delhi - 110092, India. 

During the period of his internship program with us, he has been found punctual, 

hardworking and inquisitive. 

We wish him all the best for his future and hope that the process he has learnt during 

his internship will help him for a growth in his career in tourism industry. 

For, Holiday Boosters 

For Holiday Boosters 

Authorized Signatoryy 

100, 3rd Floor, New Rajdhani Enclave, New Delhi - 110092, India 

Email: 
info@holidayboosters.com, 

Ph: +91 11 4031 4124 



FIT RUUMS 
Abways stronger together 

26 May 2018 

To Whom It May Concern 

This is to certify that Vinayak Dhiman. student of MBA (Travel& Tourism) at the Central University or 

Himachai Pradesh has completed his on-the-job training with FIT Ruums Pte Ltd at their office in 

Gurugram (India) from 2 of April 2018 to 27th May 2018 

During this period. he was found to be hardworking and diligent 

Thank yOu 

Yours faithfully 

Ashutosh Dogra 

General Manager- India 



L 
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; .• !:flMACHAL PRADESH TOURISM DEVELOPMENT CORPORATION LIMITED 

" 
(A State Govt. Undertaking) 

TEL NO (01892)222395 No: HPTDC(D)/ESSTT/JT/2018- ~ ~ 

E-ma,l.dharmashala@hptdc.in Dated: C!J[/ .. ~6 ;;;c:,/f 

"TO WHOM IT MAY CONCERN" 

Certified that Mr. Ketan Sharma, student from Central 

University Dharamshala, Distt. Kangra H.P ., enrolled in M.B.A. 

Tourism & Trade course has completed his on the job training of 

two months w. e . f. pt April 2019, to 3pt May, 2019 in HPTDC, 

Hote l Bhagsu, M/ganj Dharamshala A unit of HPTDC Dharamshala 

During this period his work and conduct has been found quite 

satisfactory and he is an honest and hard working student. I wish 

him bright future. 

\71 
Asstt. General Manager, 

,HPTDC,Dharamshala Complex, 

.· -~atM4Jrire} 
C,Dharamshal 

Dhararnshala 176215a Complex 
. - (H.P) 
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TO \-\ HOMSOF.VER IT MAY C O N CE..Ui" 

I ~• t 1 t '/ 

1 h,, i-; h i c.:cni (\ that ,\Ir. Kuh; nc.Jcr Singh student of \rfB A (1nvcl & I r,umml trnm l cnl 

l rm ~rs11> of I lrmachnl Pradesh has undergone training from 1 •1 April . 2019 lo 30'" May. 21J 

rll Creative Tra, cl P,1. Ltd. Gurugram. 

"- ul,.,i ndcr has sho\.\n keenness to YvOrk and has the abili t) to learn prompt!} 

We\\ ish him all the best in all his future endeavors 

Fnr Creative Trav~J Pvt J tl'f 

. 
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GSTN No 07 AAACZ ' 8 ., 

May 24, 2019 

EXPERIENCE CERTIFICATE 

This is to certify that Mr. Ajay Jamwal has completed his 1nternshiP 
from our organization from March 25, 2019 to May 24, 2019 as a 

Trainee in VISA department of our Delhi Branch 

He has been a keen learner. His skills and efforts during the trainin9 
were commendable and we wish him all the best for his future 

endeavors. 

For Zenith Leisure Holidays Ltd 

Sbruti Goel 

Human Resources 

1\JO 

~ ~hm~dabad, Bangalore, Chennai, Cochin . 
;\ I \.,MLnL ;•o~ . 'Oel

h
l , Hyderabad K lk l .. . "" '" AAACZ'375D • o ata, Mumbai, Pune 
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;. ~ HIMACHAL PRADESH TOURISM DEVELOPMENT CORPORATION LIMITED 

I . . I (A State Govt. Undertaking) 

TEL.N0.(01 892)222395 No: HPTOC(O)/ESSTT/JT/2018- ~ 

E-mail:dharmashala@hptdc.in Dated: ~ ~ ~ l 

"TO WHOM IT MAY CONCERN" 

Certified that Mr. Suyash, student from Central 

University Dharamshala, Distt. Kangra H.P., enrolled in M.B.A. 

Tourism & Trade course has completed his on the job training of 

two months w. e . f. 1st April 2019, to 31st May, 2019 in HPTDC, 

Hotel Dhauladhar, Dharamshala A unit of HPTDC Dharamshala 

During this period his work and conduct has been found quite 

satisfactory and he is an honest and hard working student. I wish 

him bright future. 

YI 
Asstt. General Manager, 

HRsili>CsWMlMDA&!lala Complex, 

·OOiflrfn~ffiifMP)Comple,< 
Dharamshah{-17t°it5( d .P) 
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S o'luf!llr~ 
CR R s 

E,H,v e TRAVEL 

VYV'' 1qnot1 rt 1, tJI 111 

May 30_ 20 14 

TO W HOMSOEVER IT MAY CONCERN 

. 1-. ( \:n tral This is t . ·1· , , . . ,1 & 1our1s111 ) 10111 · 
0 

cc 111 Y that Mr. l imesh Kumar student ol MR/\ ( I ,av1.: 
111 

Mn 2019 l lni v -- ·1· 1· 1, · . . . 1,, A ·ii 1()19to 30 ' · ' e, s1 ) o 1machal Pradc...,h ha~ unckrgonc.: trn 1111n g l ro,n " I-" ',. 
at Signature Tours h~· CrcaliH Trani , (;urugram . 

l lmt:sh ha~ sho,\11 kcc111H.:s, to ,, nrk :1 11 d ha~ the abilit ~ to lc:,rn prornrtl ) . 

We\\ i "-> h l1im all the hc, t i11 all hi , l't 11urc L·ndc,1\ 1w,. 

I or Creati ve I rn ve l Pvt. I tel . 

~~ 
Shweta Mishra Singh 
General Manager-



~--~ . . Jr_~ orke_r_H_o_l i_d_a_y_s_S_e_r_v_ic_e_s_ P_v_t_L_td_. __ .. ~•A~' ~~~ ~1~~~::.:..:.r~i:_ilnd 

TO WHOM SO EVER IT MAY CON CERN 

Thi s is ce rti fy th a t Mr. Vis ha I Kuma r a s tucl e nt o f MBA (Trzive l & Touri sm), 

Centra l Unive rs ity o f Hi m achal Pra d esh , Dh a r a m s ha la has s uccessfully 

compl e te d ()0 0 Jys in t e rn ship program in our Compa ny fro m 1 s t Apri l, 2019 

t o 30111 May, 201 9. 

Durin g thi s pe r iod of the interns hip program with us h e w as fou nd punctua\, 

h ;:1rdworking and inquisitive. 

W e wish him all the best for futur e e ndeavo r s . 

Yorker Holidays Services Pvt. Ltd . 

,/ 

~ 
Authorizes 

Corporate Office : Plot No. 4E/15,3rd Floor, Ashoka Center, Jhandewa~an_ Extn., Delhi_· '1_10055 (IND\/\). 

Tel. : +91-11-45454646 Website : www.yorkerindia.com E-mail : mfo@y-.)rkenndia.com 
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~~ HIMACHAL PRADESH TOURISM DEVELOPMENT CORPORAT\ON UM\TED a (A State Govt. Undertaking) 

• TEL.NO.(01892)222395 No: HPTDC(D)/ESSTT/JT/2018- ~;:2 E-mail:dharmashala@hptdc in Dated: () lt-- ~ ~ I 

"TO WHOM lT MAY CONCERN" 

Certified that Mr. Ayush Guler ia, student from Central 

University Dharamshala, Distt. Kangra H.P ., enrolled in M.B.A. 

Tourism & Trade course has completed his on the job training of 

two months w. e. f. p t April 2019, to 3p t May, 2019 in HPTDC, 

Hotel Bhagsu, M/ ganj, Dharamshala A unit of HPTDC Dharamshala 

During this period his work and conduct has been found quite 

satisfactory and he is an honest and hard working student. 1 wish 

him bright future. 

:~ll~~eral Manager, 
. ~~~~11'tff~~la Complex, 
mtYI'Be,OOara~\'. 
BllMWa.aul'6Yt~I--{.~tnplex 
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TO WHOM IT MAY CONCFRN 

Date: 2 4 nd May 2019 

We are g lad to inform y o u t hat Mr. Pankaj Bansa l S/ o of Onkar Chand 
8 1 

f 
ansa rom 

Central University o f Himachal Pradesh has successfully completed his internship 

with Holid ays Ca rn ival limited from 25 th March 2019 - 24th May 2019 . 

W e found him extremely inquisitive and hard working. He was very much 

inter ested to learn work and has put his best efforts . 

Hi s association with us was very fruitful and we wish him all the best in his futu re 

endeavor. 

' / I r 

Sinci · ely. / -- 1 
r'--',__ . 

(Au or~nature) 
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Destination Services Pv1 U ri 
C\N : U6'30000l201 '\P1'C220f\66 

'- ,., ,on o1 NTf) 

1\ \ ay 1 5th 201 l) 

T h is i - t 

1· ",,a " 11' I 

, , o CNtify thnl Mr. l{nhit \(un,ar •' s \udcnt o " "" ' r,wc & tou rism), Central 

• ) 

0 

\\.macho\ t'rod,•sh, flh,,r,,n" ' •' ·' ' ·" , u,,·,ss u Y completed 45 days 

U nivns i\ , f . 
\ \ I 

( \\ 
in tcrnship prn~r ,,rnnw .,1 this Cn1up,,nY tr,,n, I st J\ pri I, 2l\ I q In IS"' Moy. 2(\1 'l 
Durin!" tlw perio,1 ol his int,•rnship l'"' l\r,,n,nw wilh us he "'" found pun, tu,,\ , 

h cHdwc,r\·,·1--- J • . .. 

'- •~ anu mqu1:-- 1\1vc. 

We wish him a\\ \he bes\ in bis fu\U l'L' L'rtL1L' iW 1
1

r" -

For, Specialized Desh.,1~ti~1\ Sc\Yiccs Pv\ Uc\ . ..-> ,:~- ~- ' 
\:_. 

l1,) 

'-,\ 

-
(\ \ .' I Nl,\V DJ!hi . I L,vl \ <j.A .>-> '\ -'. 

j . ' . . ' , >· ~ '\.-. Authorized S1gn,1toty :. •·-;_ _'.):,'-.,· / 
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I BY CRE ATIVE T'!AVEL 
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Ma) 30. 2019 

TO WHOMSOEVER IT MAY CONCERN 

This is to cert ifr that Mr. Arun Kumar studenr of ,\ 1BA (Tra, el & Tourism l from C~ntr:il 

University of Himachal Pradesh has undergone training from JS
1 

April, 101 9 to 30
1h 

:\ '11~ , 10 19 

at Signature Tours b~ Creative Tra,,el. Gurugram . 

Aru n has shown keenness to \\ Ork and has the abili t} to learn prompt!) . 

We wish him all the best in al l his future endea \ ors. 

For Creative Travel P,,1. Ltd. 

' 
s, .. ,._f:. ~-... 
~ 

«. 

Shweta Mishra Singh~ 

General Manager-<uman Resources 
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Date- WMdy 201 9 

TO WHOMSOE VER IT MAY CONC£RN 

This is to wrtify th,lt Mr. Am it Thclku r w,1', ar,pomtPci J ~ '',urnrnr'r lntr:rn "iri the Ln~ure 

Travel outbound department at ou r Ser.tor 35C office Cha ndi~arh from J April 2019 to 15 May 2019 · 

We wish Mr. Amit Thakur success in his future endeavors. 

Yo urs Sincerely, 

From THOMAS COOK (INDIA) LIMITED 

' \ l-_ \)1._ r 

{ ,~~,\,\t: ;_-..-
. / 

Abhishek Sharma 

Manager - Leisure Travel (Outbound) 
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l O WHOM 11 MAY CUN( FRN 

1 h1-, is to cc-rtify thot Mr l\khil ;1 c; turll"nt nf Mf\A ITr;:ivcl & Touri :.m), ccntn\ uni•,cr!:.itv o f Him
0

chal 

Prnrlpc,h, Dh.ir;-irn..,h,,IJ h ,1.., sun P <.,'.;) \ ul ly c ornplN<' OJ M onth', intern•,hip proe,r,Jm In ITINERARY Pl ANN ER 

PVT .l TD 1n <;airs P-< M.11 k<'t in ►; 1 tw intern (,hip pNiod wa s C'ffoctlvP 01 ·' Apn \'2019 till :n·' Mav'2019. 

Durinr, ftw, mtt?rnsh1p pe1 iod , we found him c;incerr , hardworking and 1nqu1sit.1ve . 

We w1 <.h him all the very best for his future endeavor. 

For, l tincr;:ny Planner Pvt . Ltd . 

(Managing Di rector) 
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TO WHOMSOEVER TT MAY CONCERN 

Sub. : Internship Certificate 

This letter is to congratulate Mr. Aayush Awasthi for successfully comple t ing his internship as a 

management trainee with us for a period o f one month starti ng f rom 1'1 April, 2019 to 1_ 51h May, 
201

9 _ 

His performance at the wor·< duri ng this period was excell ent. 

We wish him all the best for his future. 

For 

~, •• ~ .. --- , . ~ I / 

.,4,,. ~F ~ ... '/f 

~ - l 
:?:.• 

. 1 

// 

SEHAJNA \ RWA 'LIMITED 
'" ·~ --::,, .,,,...,,.,.. 

Authorized Signatory 

Shop no. 8 & 15 MC 51: . Pilhadl Holidays 

' 1,upµ 111g Cu1111Jlex k ' • 

, ~ , "olwa11 Bn za r, Dhnr;1rnshala - 176215 

' r h. 98 1G648:tG6,9816415555 

C/11 t1 ul u:, Jl · ,. 
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.... ,, 

Training Certificate 

Itinerary Planner Pvt Ltd. WORLD 
l.r,e the str,,y ~"'" ~,~,, ,,., 

Mav 31 11 2019 

Customer care 1s an attitude rather than a department 

TO WHOM IT MAY CONCERN 

c.."'Mof~i e ... i. . 

'"""' t,vNorld com 

This is to certify that Mr. Abhishek Sharma a student of MBA (Travel & Tourism), Central University of 

H,machal Pradesh, Dharamshala has successfully complete 02 Months internship program In ITINERARY 

PLANNER PVT.LTD in Sales & Marketing .The internship period was effective 01" Apri1'2019 till 31" 

May'2019. During This internship period, we found him sincere , hardworking and inquisitive. 

We wish him all the very best for his future endeavor. 

For, Itinerary Planner Pvt. Ltd . 

~~ 
Niyati~ 

(Managing Director) 

1 





 

समाज कायय विभाग  
विमाचल प्रदेश कें द्रीय विश्वविद्यालय 

सप्त ससिंध ुपरिसि, दहेिा, सिला: कािंगड़ा, सहमाचल प्रदशे – १७७ १०१  

Department of Social Work 

Central University of Himachal Pradesh 
Sapt Sindhu Parisar, Dehra, District: Kangra, Himachal Pradesh, 177 101 

 

 
 
Prof. Asutosh Pradhan 
Head, Department of Social Work  
Email: asutoshpradhan@hpcu.ac.in 
Ph: +91-9805079111 

Dated: Dec. 31, 2021 

Mr Surinder Mohan Sood 

Sewa Bharti 

Amarpuri, Dehra (H.P.)  

Pin Code – 177 101 

Mobile No:  9816154674 

Email Address: sood.surindermohan@gmail.com 

Sub: Request for the grant of permission for the Internship of Ms. Anchal Thakur a 

student of MSW 3rd semester from Jan 01, 2022 to Jan. 21, 2022. 

Dear Madam/Sir, 

I have the pleasure to introduce you our University and its Master of Social Work (MSW) programme 

offered by the Department of Social Work in the Central University of Himachal Pradesh. Our 

university was established under the Central Universities (Amendment) Act 2009 of Indian Parliament. 

The University is located in Dharamshala (H.P.) and became functional from 20th January 2010. 

The Department of Social Work aims to produce trained social work professionals to meet the needs & 

aspirations of the underprivileged sections of society and contribute to protection and promotion of 

human rights, social development, community development, sustainable livelihoods, access to health 

& education, etc. The MSW programme covers professional aspects of Social Work and courses such 

as Social Casework, Social Group Work, Community Organization and Social Action, Research 

Methodology, Welfare Administration, Peoples Participation, etc. 

Field work is an integrated part of the MSW program and is compulsory for all the students. It gives an 

opportunity to the students to work in real-life settings. Students get to relate theoretical knowledge 

with practice settings; and field exposure helps students to develop professional skills, and 

contextualized analytical and critical abilities. As part of the curriculum the MSW students are 

required to undergo Summer Placement Training/Internship for a period of 3 weeks (or 21 days) 

during their semester break or Winter/Summer vacations. 

In this context, we would appreciate and be grateful to you if necessary permission is accorded for the 

placement of the one student in your esteemed organisation – Ms. Anchal Thakur a student of MSW 

Semester III. Ms. Anchal Thakur has to undergo her placement from Jan. 01, 2022 to Jan. 21, 2022. 

We would also like to send 2-3 MSW students every year for their Placement to your organization in 

future.  

A letter intimating us the grant of permission to Ms. Anchal Thakur to undertake her placement may 

please be sent at your earliest by return email. 

 Yours faithfully, 

 
 (Asutosh Pradhan) 



REGULATIONS REGARDING PLACEMENT OF STUDENTS  

 

1. During Placement, the student would be given wide opportunity to study and observe the 

various facets of the organization and associated with various functionaries in order to have 

widest possible exposure of different situations. The general motto is learning by doing i.e. 

learning by performing various tasks that would help in inculcating professional skills 

and competencies. 

2. The students will be eligible for award of the Master’s degree in Social Work (MSW) only after s/he 
has satisfactorily completed three-week Placement in an approved/recognized industrial/welfare 

organization/institution after appearing at the MSW Final year examinations.  

3. The three-week Placement period will commence from Jan 01, 2022 to Jan. 21, 2022. The student 

will communicate her/his joining date to the organization with a copy to the Head, Department of 

Social Work, Central University of Himachal Pradesh. 

4. The management will name one of their officers as supervisor for the student. The student shall 

function in a most disciplined manner like an employee of the organization under close 

guidance and supervision of the supervisor. 

5. The student will be required to maintain a daily diary indicating the work/study done on each day 

and will get it countersigned by the supervisor at the end of the week. 

6. The student will be provided with guidelines for her/his Placement work. A plan of work for the entire 

period of Placement will have to be drawn up by the student in consultation with the supervisor in the 

light of these guidelines which may be modified where the supervisor finds it necessary. 

7. The student will attend the organization on a full-time basis during the three-week period and will be 

subject to the usual regulations in regard to attendance, leave, etc. The student will be permitted to 

take leave only for a maximum period of two days during the Placement. For an absence 

exceeding four days, permission will have to be obtained from the management and the placement 

period shall have to be extended by the same period. This will hold well in the case of illness as well.   

8. The student will prepare on the basis of her/his daily diary a complete report of her/his work at the 

end of the Placement period and submit the same to the Head, Department of Social Work, CUHP 

duly countersigned by the supervisor. S/he will also have to produce a certificate of satisfactory 

completion of the Placement from the supervisor. 

9. In order to help and encourage the student, the organization where Placement has been arranged, is 

expected to extend as far as possible, such facilities as stipend, accommodation, transport, use of 

canteen, etc., to the student either free or at concessional / prescribed rates and conditions. 

  



JOINING REPORT 
 
From 
……………………………… 
……………………………… 
……………………………… 
……………………………… 
 
To  
 
The Head,  
Department of Social Work 
Central University of Himachal Pradesh 
Sapt Sindhu Parisar – II, Dehra  
District-Kangra, Himachal Pradesh. Pin Code: 177 701 
 
Sir, 
 
This is to inform that I have commenced my Placement at ................................................................. 

…………………………. with effect from January, ….……… , 2022. 

Thanking you, 
 Yours faithfully, 

 
 
 
Date: ……………. 2022 Signature of the student trainee 
 
 
 Name of Student 
 (in block letters) 

 
 
 
Signature of Supervisor: 
 
 
 
Office Seal:   

  



CERTIFICATE OF COMPLETION 

 
 

1. Name of the Organization : 
 
2. Name of the Student Trainee : 

 
 
3. Date of Joining : January ……2022 
 
4. Date of Leaving : January …….2022 

 
5. Number of leave taken  : 

during the training 
 

6. Remarks of the Supervisor about  : 
the work of the student trainee. 

 
 
 
 
 
 Signature  
Date: ……….………… 2022 and Seal of the Supervisor 
 
 
 
Attested by 
Organizational/Departmental Head 

  



 
 

GUIDELINES FOR PLACEMENT IN WELFARE ORGANIZATIONS / INSTITUTIONS 

 
 
1. Nature of the organisation and its historical background. 

2. Objectives, administrative set-up, rules and regulations of the organization. 

3. Nature, composition, role and functions of the General Body and the Executive Committee. 

4. Study of the Institution’s/Organization’s constitution. 
5. Nature of projects and/or programmes implemented and services provided. 

6. Nature of infrastructural facilities. 

7. Nature of beneficiaries/target groups. 

8. Staffing pattern and organisational structure. 

9. Coordination and networking with other agencies. 

10. Public relations and community participation: 

 Participation at various levels (policy formulation, programme planning,implementation, 

evaluation, follow-up) 

 Forms of participation (men, material, financial and others) 

 Nature, number, qualifications and assignments of volunteers 

11. Study of authority, power, duties, role performance of supervisory and executivefunctionaries. 

12. Study of functions as Chief Executive down to the grassroots operators. 

13. Participation in project formulation, survey and research, programme planning, 

budgetpreparation, report writing of programmes and activities. 

14. Participation in the organization of special programmes. 

15. Any other work assigned by the agency. 

 
Apart from the above the student has to complete the following tasks also: 

ACTIVITY 
Scheme of 

Assessment 

1. Two (2) Social Casework 5 X 2 = 10 

2. Two (2) Social Group Work 5 X 2 = 10 

3. At least one activity in the community in relation to some community 

problem or issue 

10 

4. If possible one instance of Advocacy Work 5 

5. Social Work Administration: A case study of any two of the following and 

the scope for professional (social work) intervention 

a. Community-based Organisation 

b. Mahila Mandal 

c. Youth Club 

d. Village Panchayat / Urban Municipality (working in the locality) 

e. Local Police Station 

2.5 X 2.5 = 5 

6. Social Work Research: A Study on any pressing issue or problem in the 

community where the organisation is working 

10 

TOTAL 50 

 



 

समाज कायय विभाग  
विमाचल प्रदेश कें द्रीय विश्वविद्यालय 

सप्त ससिंध ुपरिसि, दहेिा, सिला: कािंगड़ा, सहमाचल प्रदशे – १७७ १०१  

Department of Social Work 

Central University of Himachal Pradesh 
Sapt Sindhu Parisar, Dehra, District: Kangra, Himachal Pradesh, 177 101 

 

 
 
Prof. Asutosh Pradhan 
Head, Department of Social Work  
Email: asutoshpradhan@hpcu.ac.in 
Ph: +91-9805079111 

Dated: Dec. 30, 2021 

Dr Kulbhushan Sharma 

Him Prabha Welfare Society 

Dadasiba Road, Bihan, Himachal Pradesh 

Pin Code – 177 103 

Mobile No:  8219337002, 7018266899 

Email Address: himprabha@outlook.com 

Sub: Request for the grant of permission for the Internship of Mr. Anunai Singh a 

student of MSW 3rd semester from Jan 01, 2022 to Jan. 21, 2022. 

Dear Madam/Sir, 

I have the pleasure to introduce you our University and its Master of Social Work (MSW) programme 

offered by the Department of Social Work in the Central University of Himachal Pradesh. Our 

university was established under the Central Universities (Amendment) Act 2009 of Indian Parliament. 

The University is located in Dharamshala (H.P.) and became functional from 20th January 2010. 

The Department of Social Work aims to produce trained social work professionals to meet the needs & 

aspirations of the underprivileged sections of society and contribute to protection and promotion of 

human rights, social development, community development, sustainable livelihoods, access to health 

& education, etc. The MSW programme covers professional aspects of Social Work and courses such 

as Social Casework, Social Group Work, Community Organization and Social Action, Research 

Methodology, Welfare Administration, Peoples Participation, etc. 

Field work is an integrated part of the MSW program and is compulsory for all the students. It gives an 

opportunity to the students to work in real-life settings. Students get to relate theoretical knowledge 

with practice settings; and field exposure helps students to develop professional skills, and 

contextualized analytical and critical abilities. As part of the curriculum the MSW students are 

required to undergo Summer Placement Training/Internship for a period of 3 weeks (or 21 days) 

during their semester break or Winter/Summer vacations. 

In this context, we would appreciate and be grateful to you if necessary permission is accorded for the 

placement of the one student in your esteemed organisation – Mr. Anunai Singh a student of MSW 

Semester III. Mr. Anunai Singh has to undergo his placement from Jan. 01, 2022 to Jan. 21, 2022. We 

would also like to send 2-3 MSW students every year for their Placement to your organization in 

future.  

A letter intimating us the grant of permission to Mr. Anunai Singh to undertake his placement may 

please be sent at your earliest by return email. 

 Yours faithfully, 

 
 (Asutosh Pradhan) 



REGULATIONS REGARDING PLACEMENT OF STUDENTS  

 

1. During Placement, the student would be given wide opportunity to study and observe the 

various facets of the organization and associated with various functionaries in order to have 

widest possible exposure of different situations. The general motto is learning by doing i.e. 

learning by performing various tasks that would help in inculcating professional skills 

and competencies. 

2. The students will be eligible for award of the Master’s degree in Social Work (MSW) only after s/he 
has satisfactorily completed three-week Placement in an approved/recognized industrial/welfare 

organization/institution after appearing at the MSW Final year examinations.  

3. The three-week Placement period will commence from Jan 01, 2022 to Jan. 21, 2022. The student 

will communicate her/his joining date to the organization with a copy to the Head, Department of 

Social Work, Central University of Himachal Pradesh. 

4. The management will name one of their officers as supervisor for the student. The student shall 

function in a most disciplined manner like an employee of the organization under close 

guidance and supervision of the supervisor. 

5. The student will be required to maintain a daily diary indicating the work/study done on each day 

and will get it countersigned by the supervisor at the end of the week. 

6. The student will be provided with guidelines for her/his Placement work. A plan of work for the entire 

period of Placement will have to be drawn up by the student in consultation with the supervisor in the 

light of these guidelines which may be modified where the supervisor finds it necessary. 

7. The student will attend the organization on a full-time basis during the three-week period and will be 

subject to the usual regulations in regard to attendance, leave, etc. The student will be permitted to 

take leave only for a maximum period of two days during the Placement. For an absence 

exceeding four days, permission will have to be obtained from the management and the placement 

period shall have to be extended by the same period. This will hold well in the case of illness as well.   

8. The student will prepare on the basis of her/his daily diary a complete report of her/his work at the 

end of the Placement period and submit the same to the Head, Department of Social Work, CUHP 

duly countersigned by the supervisor. S/he will also have to produce a certificate of satisfactory 

completion of the Placement from the supervisor. 

9. In order to help and encourage the student, the organization where Placement has been arranged, is 

expected to extend as far as possible, such facilities as stipend, accommodation, transport, use of 

canteen, etc., to the student either free or at concessional / prescribed rates and conditions. 

  



JOINING REPORT 
 
From 
……………………………… 
……………………………… 
……………………………… 
……………………………… 
 
To  
 
The Head,  
Department of Social Work 
Central University of Himachal Pradesh 
Sapt Sindhu Parisar – II, Dehra  
District-Kangra, Himachal Pradesh. Pin Code: 177 701 
 
Sir, 
 
This is to inform that I have commenced my Placement at ................................................................. 

…………………………. with effect from January, ….……… , 2022. 

Thanking you, 
 Yours faithfully, 

 
 
 
Date: ……………. 2022 Signature of the student trainee 
 
 
 Name of Student 
 (in block letters) 

 
 
 
Signature of Supervisor: 
 
 
 
Office Seal:   

  



CERTIFICATE OF COMPLETION 

 
 

1. Name of the Organization : 
 
2. Name of the Student Trainee : 

 
 
3. Date of Joining : January ……2022 
 
4. Date of Leaving : January …….2022 

 
5. Number of leave taken  : 

during the training 
 

6. Remarks of the Supervisor about  : 
the work of the student trainee. 

 
 
 
 
 
 Signature  
Date: ……….………… 2022 and Seal of the Supervisor 
 
 
 
Attested by 
Organizational/Departmental Head 

  



 
 

GUIDELINES FOR PLACEMENT IN WELFARE ORGANIZATIONS / INSTITUTIONS 

 
 
1. Nature of the organisation and its historical background. 

2. Objectives, administrative set-up, rules and regulations of the organization. 

3. Nature, composition, role and functions of the General Body and the Executive Committee. 

4. Study of the Institution’s/Organization’s constitution. 
5. Nature of projects and/or programmes implemented and services provided. 

6. Nature of infrastructural facilities. 

7. Nature of beneficiaries/target groups. 

8. Staffing pattern and organisational structure. 

9. Coordination and networking with other agencies. 

10. Public relations and community participation: 

 Participation at various levels (policy formulation, programme planning,implementation, 

evaluation, follow-up) 

 Forms of participation (men, material, financial and others) 

 Nature, number, qualifications and assignments of volunteers 

11. Study of authority, power, duties, role performance of supervisory and executivefunctionaries. 

12. Study of functions as Chief Executive down to the grassroots operators. 

13. Participation in project formulation, survey and research, programme planning, 

budgetpreparation, report writing of programmes and activities. 

14. Participation in the organization of special programmes. 

15. Any other work assigned by the agency. 

 
Apart from the above the student has to complete the following tasksalso: 

ACTIVITY 
Scheme of 

Assessment 

1. Two (2) Social Casework 5 X 2 = 10 

2. Two (2) Social Group Work 5 X 2 = 10 

3. At least one activity in the community in relation to some community 

problem or issue 

10 

4. If possible one instance of Advocacy Work 5 

5. Social Work Administration: A case study of any two of the following and 

the scope for professional (social work) intervention 

a. Community-based Organisation 

b. Mahila Mandal 

c. Youth Club 

d. Village Panchayat / Urban Municipality (working in the locality) 

e. Local Police Station 

2.5 X 2.5 = 5 

6. Social Work Research: A Study on any pressing issue or problem in the 

community where the organisation is working 

10 

TOTAL 50 

 



 

समाज कायय विभाग  
विमाचल प्रदेश कें द्रीय विश्वविद्यालय 

सप्त ससिंध ुपरिसि, दहेिा, सिला: कािंगड़ा, सहमाचल प्रदशे – १७७ १०१  

Department of Social Work 

Central University of Himachal Pradesh 
Sapt Sindhu Parisar, Dehra, District: Kangra, Himachal Pradesh, 177 101 

 

 
 
Prof. Asutosh Pradhan 
Head, Department of Social Work  
Email: asutoshpradhan@hpcu.ac.in 
Ph: +91-9805079111 

Dated: Dec. 28, 2021 

To 

Ms. Etosha Chatterjee 

Project Manager 

Waste Warriors 

Dharamshala,  Himachal Pradesh 

Mobile No:  8091790144 

Email Address: etosha.c@wastewarriors.org 

Sub: Request for the grant of permission for the Internship of Ms. Ayushi a student of 

MSW 3rd semester from Jan 01, 2022 to Jan. 21, 2022. 

Dear Madam/Sir, 

I have the pleasure to introduce you our University and its Master of Social Work (MSW) programme 

offered by the Department of Social Work in the Central University of Himachal Pradesh. Our 

university was established under the Central Universities (Amendment) Act 2009 of Indian Parliament. 

The University is located in Dharamshala (H.P.) and became functional from 20th January 2010. 

The Department of Social Work aims to produce trained social work professionals to meet the needs & 

aspirations of the underprivileged sections of society and contribute to protection and promotion of 

human rights, social development, community development, sustainable livelihoods, access to health 

& education, etc. The MSW programme covers professional aspects of Social Work and courses such 

as Social Casework, Social Group Work, Community Organization and Social Action, Research 

Methodology, Welfare Administration, Peoples Participation, etc. 

Field work is an integrated part of the MSW program and is compulsory for all the students. It gives an 

opportunity to the students to work in real-life settings. Students get to relate theoretical knowledge 

with practice settings; and field exposure helps students to develop professional skills, and 

contextualized analytical and critical abilities. As part of the curriculum the MSW students are 

required to undergo Summer Placement Training/Internship for a period of 3 weeks (or 21 days) 

during their semester break or Winter/Summer vacations. 

In this context, we would appreciate and be grateful to you if necessary permission is accorded for the 

placement of the one student in your esteemed organisation – Ms. Ayushi a student of MSW 

Semester III. Ms. Ayushi has to undergo her placement from Jan. 01, 2022 to Jan. 21, 2022. We would 

also like to send 2-3 MSW students every year for their Placement to your organization.  

A letter intimating us the grant of permission to Ms. Ayushi to undertake her placement may please 

be sent at your earliest by return email. 

 Yours faithfully, 

 
 (Asutosh Pradhan) 



REGULATIONS REGARDING PLACEMENT OF STUDENTS  

 

1. During Placement, the student would be given wide opportunity to study and observe the 

various facets of the organization and associated with various functionaries in order to have 

widest possible exposure of different situations. The general motto is learning by doing i.e. 

learning by performing various tasks that would help in inculcating professional skills 

and competencies. 

2. The students will be eligible for award of the Master’s degree in Social Work (MSW) only after s/he 
has satisfactorily completed three-week Placement in an approved/recognized industrial/welfare 

organization/institution after appearing at the MSW Final year examinations.  

3. The three-week Placement period will commence from Jan 01, 2022 to Jan. 21, 2022. The student 

will communicate her/his joining date to the organization with a copy to the Head, Department of 

Social Work, Central University of Himachal Pradesh. 

4. The management will name one of their officers as supervisor for the student. The student shall 

function in a most disciplined manner like an employee of the organization under close 

guidance and supervision of the supervisor. 

5. The student will be required to maintain a daily diary indicating the work/study done on each day 

and will get it countersigned by the supervisor at the end of the week. 

6. The student will be provided with guidelines for her/his Placement work. A plan of work for the entire 

period of Placement will have to be drawn up by the student in consultation with the supervisor in the 

light of these guidelines which may be modified where the supervisor finds it necessary. 

7. The student will attend the organization on a full-time basis during the three-week period and will be 

subject to the usual regulations in regard to attendance, leave, etc. The student will be permitted to 

take leave only for a maximum period of two days during the Placement. For an absence 

exceeding four days, permission will have to be obtained from the management and the placement 

period shall have to be extended by the same period. This will hold well in the case of illness as well.   

8. The student will prepare on the basis of her/his daily diary a complete report of her/his work at the 

end of the Placement period and submit the same to the Head, Department of Social Work, CUHP 

duly countersigned by the supervisor. S/he will also have to produce a certificate of satisfactory 

completion of the Placement from the supervisor. 

9. In order to help and encourage the student, the organization where Placement has been arranged, is 

expected to extend as far as possible, such facilities as stipend, accommodation, transport, use of 

canteen, etc., to the student either free or at concessional / prescribed rates and conditions. 

  



JOINING REPORT 
 
From 
……………………………… 
……………………………… 
……………………………… 
……………………………… 
 
To  
 
The Head,  
Department of Social Work 
Central University of Himachal Pradesh 
Sapt Sindhu Parisar – II, Dehra  
District-Kangra, Himachal Pradesh. Pin Code: 177 701 
 
Sir, 
 
This is to inform that I have commenced my Placement at ................................................................. 

…………………………. with effect from January, ….……… , 2022. 

Thanking you, 
 Yours faithfully, 

 
 
 
Date: ……………. 2022 Signature of the student trainee 
 
 
 Name of Student 
 (in block letters) 

 
 
 
Signature of Supervisor: 
 
 
 
Office Seal:   

  



CERTIFICATE OF COMPLETION 

 
 

1. Name of the Organization : 
 
2. Name of the Student Trainee : 

 
 
3. Date of Joining : January ……2022 
 
4. Date of Leaving : January …….2022 

 
5. Number of leave taken  : 

during the training 
 

6. Remarks of the Supervisor about  : 
the work of the student trainee. 

 
 
 
 
 
 Signature  
Date: ……….………… 2022 and Seal of the Supervisor 
 
 
 
Attested by 
Organizational/Departmental Head 

  



 
 

GUIDELINES FOR PLACEMENT IN WELFARE ORGANIZATIONS / INSTITUTIONS 

 
 
1. Nature of the organisation and its historical background. 

2. Objectives, administrative set-up, rules and regulations of the organization. 

3. Nature, composition, role and functions of the General Body and the Executive Committee. 

4. Study of the Institution’s/Organization’s constitution. 
5. Nature of projects and/or programmes implemented and services provided. 

6. Nature of infrastructural facilities. 

7. Nature of beneficiaries/target groups. 

8. Staffing pattern and organisational structure. 

9. Coordination and networking with other agencies. 

10. Public relations and community participation: 

 Participation at various levels (policy formulation, programme planning,implementation, 

evaluation, follow-up) 

 Forms of participation (men, material, financial and others) 

 Nature, number, qualifications and assignments of volunteers 

11. Study of authority, power, duties, role performance of supervisory and executivefunctionaries. 

12. Study of functions as Chief Executive down to the grassroots operators. 

13. Participation in project formulation, survey and research, programme planning, 

budgetpreparation, report writing of programmes and activities. 

14. Participation in the organization of special programmes. 

15. Any other work assigned by the agency. 

 
Apart from the above the student has to complete the following tasks also: 

ACTIVITY 
Scheme of 

Assessment 

1. Two (2) Social Casework 5 X 2 = 10 

2. Two (2) Social Group Work 5 X 2 = 10 

3. At least one activity in the community in relation to some community 

problem or issue 

10 

4. If possible one instance of Advocacy Work 5 

5. Social Work Administration: A case study of any two of the following and 

the scope for professional (social work) intervention 

a. Community-based Organisation 

b. Mahila Mandal 

c. Youth Club 

d. Village Panchayat / Urban Municipality (working in the locality) 

e. Local Police Station 

2.5 X 2.5 = 5 

6. Social Work Research: A Study on any pressing issue or problem in the 

community where the organisation is working 

10 

TOTAL 50 

 



 

समाज कायय विभाग  
विमाचल प्रदेश कें द्रीय विश्वविद्यालय 

सप्त ससिंध ुपरिसि, दहेिा, सिला: कािंगड़ा, सहमाचल प्रदशे – १७७ १०१  

Department of Social Work 

Central University of Himachal Pradesh 
Sapt Sindhu Parisar, Dehra, District: Kangra, Himachal Pradesh, 177 101 

 

 
 
Prof. Asutosh Pradhan 
Head, Department of Social Work  
Email: asutoshpradhan@hpcu.ac.in 
Ph: +91-9805079111 

Dated: Dec. 28, 2021 

Rev. H. H. Mohrmen 

Chairman, Society for Urban & Rural Empowerment 

Jowai, Meghalaya 

Pin Code – 793 150 

Mobile No:  9436106317 

Email Address: hh_mohrmen@yahoo.com 

Sub: Request for the grant of permission for the Internship of Mr. Iaraplang Marwein 

a student of MSW 3rd semester from Jan 01, 2022 to Jan. 21, 2022. 

Dear Madam/Sir, 

I have the pleasure to introduce you our University and its Master of Social Work (MSW) programme 

offered by the Department of Social Work in the Central University of Himachal Pradesh. Our 

university was established under the Central Universities (Amendment) Act 2009 of Indian Parliament. 

The University is located in Dharamshala (H.P.) and became functional from 20th January 2010. 

The Department of Social Work aims to produce trained social work professionals to meet the needs & 

aspirations of the underprivileged sections of society and contribute to protection and promotion of 

human rights, social development, community development, sustainable livelihoods, access to health 

& education, etc. The MSW programme covers professional aspects of Social Work and courses such 

as Social Casework, Social Group Work, Community Organization and Social Action, Research 

Methodology, Welfare Administration, Peoples Participation, etc. 

Field work is an integrated part of the MSW program and is compulsory for all the students. It gives an 

opportunity to the students to work in real-life settings. Students get to relate theoretical knowledge 

with practice settings; and field exposure helps students to develop professional skills, and 

contextualized analytical and critical abilities. As part of the curriculum the MSW students are 

required to undergo Summer Placement Training/Internship for a period of 3 weeks (or 21 days) 

during their semester break or Winter/Summer vacations. 

In this context, we would appreciate and be grateful to you if necessary permission is accorded for the 

placement of the one student in your esteemed organisation – Mr. Iaraplang Marwein a student of 

MSW Semester III. Mr. Iaraplang Marwein has to undergo his placement from Jan. 01, 2022 to Jan. 

21, 2022. We would also like to send 2-3 MSW students every year for their Placement to your 

organization in future.  

A letter intimating us the grant of permission to Mr. Iaraplang Marwein to undertake his placement 

may please be sent at your earliest by return email. 

 Yours faithfully, 

 
 (Asutosh Pradhan) 



REGULATIONS REGARDING PLACEMENT OF STUDENTS  

 

1. During Placement, the student would be given wide opportunity to study and observe the 

various facets of the organization and associated with various functionaries in order to have 

widest possible exposure of different situations. The general motto is learning by doing i.e. 

learning by performing various tasks that would help in inculcating professional skills 

and competencies. 

2. The students will be eligible for award of the Master’s degree in Social Work (MSW) only after s/he 
has satisfactorily completed three-week Placement in an approved/recognized industrial/welfare 

organization/institution after appearing at the MSW Final year examinations.  

3. The three-week Placement period will commence from Jan 01, 2022 to Jan. 21, 2022. The student 

will communicate her/his joining date to the organization with a copy to the Head, Department of 

Social Work, Central University of Himachal Pradesh. 

4. The management will name one of their officers as supervisor for the student. The student shall 

function in a most disciplined manner like an employee of the organization under close 

guidance and supervision of the supervisor. 

5. The student will be required to maintain a daily diary indicating the work/study done on each day 

and will get it countersigned by the supervisor at the end of the week. 

6. The student will be provided with guidelines for her/his Placement work. A plan of work for the entire 

period of Placement will have to be drawn up by the student in consultation with the supervisor in the 

light of these guidelines which may be modified where the supervisor finds it necessary. 

7. The student will attend the organization on a full-time basis during the three-week period and will be 

subject to the usual regulations in regard to attendance, leave, etc. The student will be permitted to 

take leave only for a maximum period of two days during the Placement. For an absence 

exceeding four days, permission will have to be obtained from the management and the placement 

period shall have to be extended by the same period. This will hold well in the case of illness as well.   

8. The student will prepare on the basis of her/his daily diary a complete report of her/his work at the 

end of the Placement period and submit the same to the Head, Department of Social Work, CUHP 

duly countersigned by the supervisor. S/he will also have to produce a certificate of satisfactory 

completion of the Placement from the supervisor. 

9. In order to help and encourage the student, the organization where Placement has been arranged, is 

expected to extend as far as possible, such facilities as stipend, accommodation, transport, use of 

canteen, etc., to the student either free or at concessional / prescribed rates and conditions. 

  



JOINING REPORT 
 
From 
……………………………… 
……………………………… 
……………………………… 
……………………………… 
 
To  
 
The Head,  
Department of Social Work 
Central University of Himachal Pradesh 
Sapt Sindhu Parisar – II, Dehra  
District-Kangra, Himachal Pradesh. Pin Code: 177 701 
 
Sir, 
 
This is to inform that I have commenced my Placement at ................................................................. 

…………………………. with effect from January, ….……… , 2022. 

Thanking you, 
 Yours faithfully, 

 
 
 
Date: ……………. 2022 Signature of the student trainee 
 
 
 Name of Student 
 (in block letters) 

 
 
 
Signature of Supervisor: 
 
 
 
Office Seal:   

  



CERTIFICATE OF COMPLETION 

 
 

1. Name of the Organization : 
 
2. Name of the Student Trainee : 

 
 
3. Date of Joining : January ……2022 
 
4. Date of Leaving : January …….2022 

 
5. Number of leave taken  : 

during the training 
 

6. Remarks of the Supervisor about  : 
the work of the student trainee. 

 
 
 
 
 
 Signature  
Date: ……….………… 2022 and Seal of the Supervisor 
 
 
 
Attested by 
Organizational/Departmental Head 

  



 
 

GUIDELINES FOR PLACEMENT IN WELFARE ORGANIZATIONS / INSTITUTIONS 

 
 
1. Nature of the organisation and its historical background. 

2. Objectives, administrative set-up, rules and regulations of the organization. 

3. Nature, composition, role and functions of the General Body and the Executive Committee. 

4. Study of the Institution’s/Organization’s constitution. 
5. Nature of projects and/or programmes implemented and services provided. 

6. Nature of infrastructural facilities. 

7. Nature of beneficiaries/target groups. 

8. Staffing pattern and organisational structure. 

9. Coordination and networking with other agencies. 

10. Public relations and community participation: 

 Participation at various levels (policy formulation, programme planning,implementation, 

evaluation, follow-up) 

 Forms of participation (men, material, financial and others) 

 Nature, number, qualifications and assignments of volunteers 

11. Study of authority, power, duties, role performance of supervisory and executivefunctionaries. 

12. Study of functions as Chief Executive down to the grassroots operators. 

13. Participation in project formulation, survey and research, programme planning, 

budgetpreparation, report writing of programmes and activities. 

14. Participation in the organization of special programmes. 

15. Any other work assigned by the agency. 

 
Apart from the above the student has to complete the following tasksalso: 

ACTIVITY 
Scheme of 

Assessment 

1. Two (2) Social Casework 5 X 2 = 10 

2. Two (2) Social Group Work 5 X 2 = 10 

3. At least one activity in the community in relation to some community 

problem or issue 

10 

4. If possible one instance of Advocacy Work 5 

5. Social Work Administration: A case study of any two of the following and 

the scope for professional (social work) intervention 

a. Community-based Organisation 

b. Mahila Mandal 

c. Youth Club 

d. Village Panchayat / Urban Municipality (working in the locality) 

e. Local Police Station 

2.5 X 2.5 = 5 

6. Social Work Research: A Study on any pressing issue or problem in the 

community where the organisation is working 

10 

TOTAL 50 

 



 

समाज कायय विभाग  
विमाचल प्रदेश कें द्रीय विश्वविद्यालय 

सप्त ससिंध ुपरिसि, दहेिा, सिला: कािंगड़ा, सहमाचल प्रदशे – १७७ १०१  

Department of Social Work 

Central University of Himachal Pradesh 
Sapt Sindhu Parisar, Dehra, District: Kangra, Himachal Pradesh, 177 101 

 

 
 
Prof. Asutosh Pradhan 
Head, Department of Social Work  
Email: asutoshpradhan@hpcu.ac.in 
Ph: +91-9805079111 

Dated: Dec. 30, 2021 

Mr Swastik Mastana 

Uthan 

Village Tillu, PO Khaniara, Tehsil Dharamshala (H.P.)  

Pin Code – 176 218 

Mobile No:  7833050370 

Email Address: swastika.mastana26@gmail.com 

Sub: Request for the grant of permission for the Internship of Ms. Kajal a student of 

MSW 3rd semester from Jan 01, 2022 to Jan. 21, 2022. 

Dear Madam/Sir, 

I have the pleasure to introduce you our University and its Master of Social Work (MSW) programme 

offered by the Department of Social Work in the Central University of Himachal Pradesh. Our 

university was established under the Central Universities (Amendment) Act 2009 of Indian Parliament. 

The University is located in Dharamshala (H.P.) and became functional from 20th January 2010. 

The Department of Social Work aims to produce trained social work professionals to meet the needs & 

aspirations of the underprivileged sections of society and contribute to protection and promotion of 

human rights, social development, community development, sustainable livelihoods, access to health 

& education, etc. The MSW programme covers professional aspects of Social Work and courses such 

as Social Casework, Social Group Work, Community Organization and Social Action, Research 

Methodology, Welfare Administration, Peoples Participation, etc. 

Field work is an integrated part of the MSW program and is compulsory for all the students. It gives an 

opportunity to the students to work in real-life settings. Students get to relate theoretical knowledge 

with practice settings; and field exposure helps students to develop professional skills, and 

contextualized analytical and critical abilities. As part of the curriculum the MSW students are 

required to undergo Summer Placement Training/Internship for a period of 3 weeks (or 21 days) 

during their semester break or Winter/Summer vacations. 

In this context, we would appreciate and be grateful to you if necessary permission is accorded for the 

placement of the one student in your esteemed organisation – Ms. Kajal a student of MSW Semester 

III. Ms. Kajal has to undergo her placement from Jan. 01, 2022 to Jan. 21, 2022. We would also like to 

send 2-3 MSW students every year for their Placement to your organization in future.  

A letter intimating us the grant of permission to Ms. Kajal to undertake her placement may please be 

sent at your earliest by return email. 

 Yours faithfully, 

 
 (Asutosh Pradhan) 



REGULATIONS REGARDING PLACEMENT OF STUDENTS  

 

1. During Placement, the student would be given wide opportunity to study and observe the 

various facets of the organization and associated with various functionaries in order to have 

widest possible exposure of different situations. The general motto is learning by doing i.e. 

learning by performing various tasks that would help in inculcating professional skills 

and competencies. 

2. The students will be eligible for award of the Master’s degree in Social Work (MSW) only after s/he 
has satisfactorily completed three-week Placement in an approved/recognized industrial/welfare 

organization/institution after appearing at the MSW Final year examinations.  

3. The three-week Placement period will commence from Jan 01, 2022 to Jan. 21, 2022. The student 

will communicate her/his joining date to the organization with a copy to the Head, Department of 

Social Work, Central University of Himachal Pradesh. 

4. The management will name one of their officers as supervisor for the student. The student shall 

function in a most disciplined manner like an employee of the organization under close 

guidance and supervision of the supervisor. 

5. The student will be required to maintain a daily diary indicating the work/study done on each day 

and will get it countersigned by the supervisor at the end of the week. 

6. The student will be provided with guidelines for her/his Placement work. A plan of work for the entire 

period of Placement will have to be drawn up by the student in consultation with the supervisor in the 

light of these guidelines which may be modified where the supervisor finds it necessary. 

7. The student will attend the organization on a full-time basis during the three-week period and will be 

subject to the usual regulations in regard to attendance, leave, etc. The student will be permitted to 

take leave only for a maximum period of two days during the Placement. For an absence 

exceeding four days, permission will have to be obtained from the management and the placement 

period shall have to be extended by the same period. This will hold well in the case of illness as well.   

8. The student will prepare on the basis of her/his daily diary a complete report of her/his work at the 

end of the Placement period and submit the same to the Head, Department of Social Work, CUHP 

duly countersigned by the supervisor. S/he will also have to produce a certificate of satisfactory 

completion of the Placement from the supervisor. 

9. In order to help and encourage the student, the organization where Placement has been arranged, is 

expected to extend as far as possible, such facilities as stipend, accommodation, transport, use of 

canteen, etc., to the student either free or at concessional / prescribed rates and conditions. 

  



JOINING REPORT 
 
From 
……………………………… 
……………………………… 
……………………………… 
……………………………… 
 
To  
 
The Head,  
Department of Social Work 
Central University of Himachal Pradesh 
Sapt Sindhu Parisar – II, Dehra  
District-Kangra, Himachal Pradesh. Pin Code: 177 701 
 
Sir, 
 
This is to inform that I have commenced my Placement at ................................................................. 

…………………………. with effect from January, ….……… , 2022. 

Thanking you, 
 Yours faithfully, 

 
 
 
Date: ……………. 2022 Signature of the student trainee 
 
 
 Name of Student 
 (in block letters) 

 
 
 
Signature of Supervisor: 
 
 
 
Office Seal:   

  



CERTIFICATE OF COMPLETION 

 
 

1. Name of the Organization : 
 
2. Name of the Student Trainee : 

 
 
3. Date of Joining : January ……2022 
 
4. Date of Leaving : January …….2022 

 
5. Number of leave taken  : 

during the training 
 

6. Remarks of the Supervisor about  : 
the work of the student trainee. 

 
 
 
 
 
 Signature  
Date: ……….………… 2022 and Seal of the Supervisor 
 
 
 
Attested by 
Organizational/Departmental Head 

  



 
 

GUIDELINES FOR PLACEMENT IN WELFARE ORGANIZATIONS / INSTITUTIONS 

 
 
1. Nature of the organisation and its historical background. 

2. Objectives, administrative set-up, rules and regulations of the organization. 

3. Nature, composition, role and functions of the General Body and the Executive Committee. 

4. Study of the Institution’s/Organization’s constitution. 
5. Nature of projects and/or programmes implemented and services provided. 

6. Nature of infrastructural facilities. 

7. Nature of beneficiaries/target groups. 

8. Staffing pattern and organisational structure. 

9. Coordination and networking with other agencies. 

10. Public relations and community participation: 

 Participation at various levels (policy formulation, programme planning,implementation, 

evaluation, follow-up) 

 Forms of participation (men, material, financial and others) 

 Nature, number, qualifications and assignments of volunteers 

11. Study of authority, power, duties, role performance of supervisory and executivefunctionaries. 

12. Study of functions as Chief Executive down to the grassroots operators. 

13. Participation in project formulation, survey and research, programme planning, 

budgetpreparation, report writing of programmes and activities. 

14. Participation in the organization of special programmes. 

15. Any other work assigned by the agency. 

 
Apart from the above the student has to complete the following tasks also: 

ACTIVITY 
Scheme of 

Assessment 

1. Two (2) Social Casework 5 X 2 = 10 

2. Two (2) Social Group Work 5 X 2 = 10 

3. At least one activity in the community in relation to some community 

problem or issue 

10 

4. If possible one instance of Advocacy Work 5 

5. Social Work Administration: A case study of any two of the following and 

the scope for professional (social work) intervention 

a. Community-based Organisation 

b. Mahila Mandal 

c. Youth Club 

d. Village Panchayat / Urban Municipality (working in the locality) 

e. Local Police Station 

2.5 X 2.5 = 5 

6. Social Work Research: A Study on any pressing issue or problem in the 

community where the organisation is working 

10 

TOTAL 50 

 



 

समाज कायय विभाग  
विमाचल प्रदेश कें द्रीय विश्वविद्यालय 

सप्त ससिंध ुपरिसि, दहेिा, सिला: कािंगड़ा, सहमाचल प्रदशे – १७७ १०१  

Department of Social Work 

Central University of Himachal Pradesh 
Sapt Sindhu Parisar, Dehra, District: Kangra, Himachal Pradesh, 177 101 

 

 
 
Prof. Asutosh Pradhan 
Head, Department of Social Work  
Email: asutoshpradhan@hpcu.ac.in 
Ph: +91-9805079111 

Dated: Dec. 30, 2021 

Dr Kulbhushan Sharma 

Him Prabha Welfare Society 

Dadasiba Road, Bihan, Himachal Pradesh 

Pin Code – 177 103 

Mobile No:  8219337002, 7018266899 

Email Address: himprabha@outlook.com 

Sub: Request for the grant of permission for the Internship of Ms. Neha a student of 

MSW 3rd semester from Jan 01, 2022 to Jan. 21, 2022. 

Dear Madam/Sir, 

I have the pleasure to introduce you our University and its Master of Social Work (MSW) programme 

offered by the Department of Social Work in the Central University of Himachal Pradesh. Our 

university was established under the Central Universities (Amendment) Act 2009 of Indian Parliament. 

The University is located in Dharamshala (H.P.) and became functional from 20th January 2010. 

The Department of Social Work aims to produce trained social work professionals to meet the needs & 

aspirations of the underprivileged sections of society and contribute to protection and promotion of 

human rights, social development, community development, sustainable livelihoods, access to health 

& education, etc. The MSW programme covers professional aspects of Social Work and courses such 

as Social Casework, Social Group Work, Community Organization and Social Action, Research 

Methodology, Welfare Administration, Peoples Participation, etc. 

Field work is an integrated part of the MSW program and is compulsory for all the students. It gives an 

opportunity to the students to work in real-life settings. Students get to relate theoretical knowledge 

with practice settings; and field exposure helps students to develop professional skills, and 

contextualized analytical and critical abilities. As part of the curriculum the MSW students are 

required to undergo Summer Placement Training/Internship for a period of 3 weeks (or 21 days) 

during their semester break or Winter/Summer vacations. 

In this context, we would appreciate and be grateful to you if necessary permission is accorded for the 

placement of the one student in your esteemed organisation – Ms. Neha a student of MSW Semester 

III. Ms. Neha has to undergo her placement from Jan. 01, 2022 to Jan. 21, 2022. We would also like to 

send 2-3 MSW students every year for their Placement to your organization in future.  

A letter intimating us the grant of permission to Ms. Neha to undertake her placement may please be 

sent at your earliest by return email. 

 Yours faithfully, 

 
 (Asutosh Pradhan) 



REGULATIONS REGARDING PLACEMENT OF STUDENTS  

 

1. During Placement, the student would be given wide opportunity to study and observe the 

various facets of the organization and associated with various functionaries in order to have 

widest possible exposure of different situations. The general motto is learning by doing i.e. 

learning by performing various tasks that would help in inculcating professional skills 

and competencies. 

2. The students will be eligible for award of the Master’s degree in Social Work (MSW) only after s/he 
has satisfactorily completed three-week Placement in an approved/recognized industrial/welfare 

organization/institution after appearing at the MSW Final year examinations.  

3. The three-week Placement period will commence from Jan 01, 2022 to Jan. 21, 2022. The student 

will communicate her/his joining date to the organization with a copy to the Head, Department of 

Social Work, Central University of Himachal Pradesh. 

4. The management will name one of their officers as supervisor for the student. The student shall 

function in a most disciplined manner like an employee of the organization under close 

guidance and supervision of the supervisor. 

5. The student will be required to maintain a daily diary indicating the work/study done on each day 

and will get it countersigned by the supervisor at the end of the week. 

6. The student will be provided with guidelines for her/his Placement work. A plan of work for the entire 

period of Placement will have to be drawn up by the student in consultation with the supervisor in the 

light of these guidelines which may be modified where the supervisor finds it necessary. 

7. The student will attend the organization on a full-time basis during the three-week period and will be 

subject to the usual regulations in regard to attendance, leave, etc. The student will be permitted to 

take leave only for a maximum period of two days during the Placement. For an absence 

exceeding four days, permission will have to be obtained from the management and the placement 

period shall have to be extended by the same period. This will hold well in the case of illness as well.   

8. The student will prepare on the basis of her/his daily diary a complete report of her/his work at the 

end of the Placement period and submit the same to the Head, Department of Social Work, CUHP 

duly countersigned by the supervisor. S/he will also have to produce a certificate of satisfactory 

completion of the Placement from the supervisor. 

9. In order to help and encourage the student, the organization where Placement has been arranged, is 

expected to extend as far as possible, such facilities as stipend, accommodation, transport, use of 

canteen, etc., to the student either free or at concessional / prescribed rates and conditions. 

  



JOINING REPORT 
 
From 
……………………………… 
……………………………… 
……………………………… 
……………………………… 
 
To  
 
The Head,  
Department of Social Work 
Central University of Himachal Pradesh 
Sapt Sindhu Parisar – II, Dehra  
District-Kangra, Himachal Pradesh. Pin Code: 177 701 
 
Sir, 
 
This is to inform that I have commenced my Placement at ................................................................. 

…………………………. with effect from January, ….……… , 2022. 

Thanking you, 
 Yours faithfully, 

 
 
 
Date: ……………. 2022 Signature of the student trainee 
 
 
 Name of Student 
 (in block letters) 

 
 
 
Signature of Supervisor: 
 
 
 
Office Seal:   

  



CERTIFICATE OF COMPLETION 

 
 

1. Name of the Organization : 
 
2. Name of the Student Trainee : 

 
 
3. Date of Joining : January ……2022 
 
4. Date of Leaving : January …….2022 

 
5. Number of leave taken  : 

during the training 
 

6. Remarks of the Supervisor about  : 
the work of the student trainee. 

 
 
 
 
 
 Signature  
Date: ……….………… 2022 and Seal of the Supervisor 
 
 
 
Attested by 
Organizational/Departmental Head 

  



 
 

GUIDELINES FOR PLACEMENT IN WELFARE ORGANIZATIONS / INSTITUTIONS 

 
 
1. Nature of the organisation and its historical background. 

2. Objectives, administrative set-up, rules and regulations of the organization. 

3. Nature, composition, role and functions of the General Body and the Executive Committee. 

4. Study of the Institution’s/Organization’s constitution. 
5. Nature of projects and/or programmes implemented and services provided. 

6. Nature of infrastructural facilities. 

7. Nature of beneficiaries/target groups. 

8. Staffing pattern and organisational structure. 

9. Coordination and networking with other agencies. 

10. Public relations and community participation: 

 Participation at various levels (policy formulation, programme planning,implementation, 

evaluation, follow-up) 

 Forms of participation (men, material, financial and others) 

 Nature, number, qualifications and assignments of volunteers 

11. Study of authority, power, duties, role performance of supervisory and executivefunctionaries. 

12. Study of functions as Chief Executive down to the grassroots operators. 

13. Participation in project formulation, survey and research, programme planning, 

budgetpreparation, report writing of programmes and activities. 

14. Participation in the organization of special programmes. 

15. Any other work assigned by the agency. 

 
Apart from the above the student has to complete the following tasks also: 

ACTIVITY 
Scheme of 

Assessment 

1. Two (2) Social Casework 5 X 2 = 10 

2. Two (2) Social Group Work 5 X 2 = 10 

3. At least one activity in the community in relation to some community 

problem or issue 

10 

4. If possible one instance of Advocacy Work 5 

5. Social Work Administration: A case study of any two of the following and 

the scope for professional (social work) intervention 

a. Community-based Organisation 

b. Mahila Mandal 

c. Youth Club 

d. Village Panchayat / Urban Municipality (working in the locality) 

e. Local Police Station 

2.5 X 2.5 = 5 

6. Social Work Research: A Study on any pressing issue or problem in the 

community where the organisation is working 

10 

TOTAL 50 

 



 

समाज कायय विभाग  
विमाचल प्रदेश कें द्रीय विश्वविद्यालय 

सप्त ससिंध ुपरिसि, दहेिा, सिला: कािंगड़ा, सहमाचल प्रदशे – १७७ १०१  

Department of Social Work 

Central University of Himachal Pradesh 
Sapt Sindhu Parisar, Dehra, District: Kangra, Himachal Pradesh, 177 101 

 

 
 
Prof. Asutosh Pradhan 
Head, Department of Social Work  
Email: asutoshpradhan@hpcu.ac.in 
Ph: +91-9805079111 

Dated: Dec. 31, 2021 

Mr Surinder Mohan Sood 

Sewa Bharti 

Amarpuri, Dehra (H.P.)  

Pin Code – 177 101 

Mobile No:  9816154674 

Email Address: sood.surindermohan@gmail.com 

Sub: Request for the grant of permission for the Internship of Ms. Pallavi Pathania a 

student of MSW 3rd semester from Jan 01, 2022 to Jan. 21, 2022. 

Dear Madam/Sir, 

I have the pleasure to introduce you our University and its Master of Social Work (MSW) programme 

offered by the Department of Social Work in the Central University of Himachal Pradesh. Our 

university was established under the Central Universities (Amendment) Act 2009 of Indian Parliament. 

The University is located in Dharamshala (H.P.) and became functional from 20th January 2010. 

The Department of Social Work aims to produce trained social work professionals to meet the needs & 

aspirations of the underprivileged sections of society and contribute to protection and promotion of 

human rights, social development, community development, sustainable livelihoods, access to health 

& education, etc. The MSW programme covers professional aspects of Social Work and courses such 

as Social Casework, Social Group Work, Community Organization and Social Action, Research 

Methodology, Welfare Administration, Peoples Participation, etc. 

Field work is an integrated part of the MSW program and is compulsory for all the students. It gives an 

opportunity to the students to work in real-life settings. Students get to relate theoretical knowledge 

with practice settings; and field exposure helps students to develop professional skills, and 

contextualized analytical and critical abilities. As part of the curriculum the MSW students are 

required to undergo Summer Placement Training/Internship for a period of 3 weeks (or 21 days) 

during their semester break or Winter/Summer vacations. 

In this context, we would appreciate and be grateful to you if necessary permission is accorded for the 

placement of the one student in your esteemed organisation – Ms. Pallavi Pathania a student of MSW 

Semester III. Ms. Pallavi Pathania has to undergo her placement from Jan. 01, 2022 to Jan. 21, 2022. 

We would also like to send 2-3 MSW students every year for their Placement to your organization in 

future.  

A letter intimating us the grant of permission to Ms. Pallavi Pathania to undertake her placement may 

please be sent at your earliest by return email. 

 Yours faithfully, 

 
 (Asutosh Pradhan) 



REGULATIONS REGARDING PLACEMENT OF STUDENTS  

 

1. During Placement, the student would be given wide opportunity to study and observe the 

various facets of the organization and associated with various functionaries in order to have 

widest possible exposure of different situations. The general motto is learning by doing i.e. 

learning by performing various tasks that would help in inculcating professional skills 

and competencies. 

2. The students will be eligible for award of the Master’s degree in Social Work (MSW) only after s/he 
has satisfactorily completed three-week Placement in an approved/recognized industrial/welfare 

organization/institution after appearing at the MSW Final year examinations.  

3. The three-week Placement period will commence from Jan 01, 2022 to Jan. 21, 2022. The student 

will communicate her/his joining date to the organization with a copy to the Head, Department of 

Social Work, Central University of Himachal Pradesh. 

4. The management will name one of their officers as supervisor for the student. The student shall 

function in a most disciplined manner like an employee of the organization under close 

guidance and supervision of the supervisor. 

5. The student will be required to maintain a daily diary indicating the work/study done on each day 

and will get it countersigned by the supervisor at the end of the week. 

6. The student will be provided with guidelines for her/his Placement work. A plan of work for the entire 

period of Placement will have to be drawn up by the student in consultation with the supervisor in the 

light of these guidelines which may be modified where the supervisor finds it necessary. 

7. The student will attend the organization on a full-time basis during the three-week period and will be 

subject to the usual regulations in regard to attendance, leave, etc. The student will be permitted to 

take leave only for a maximum period of two days during the Placement. For an absence 

exceeding four days, permission will have to be obtained from the management and the placement 

period shall have to be extended by the same period. This will hold well in the case of illness as well.   

8. The student will prepare on the basis of her/his daily diary a complete report of her/his work at the 

end of the Placement period and submit the same to the Head, Department of Social Work, CUHP 

duly countersigned by the supervisor. S/he will also have to produce a certificate of satisfactory 

completion of the Placement from the supervisor. 

9. In order to help and encourage the student, the organization where Placement has been arranged, is 

expected to extend as far as possible, such facilities as stipend, accommodation, transport, use of 

canteen, etc., to the student either free or at concessional / prescribed rates and conditions. 

  



JOINING REPORT 
 
From 
……………………………… 
……………………………… 
……………………………… 
……………………………… 
 
To  
 
The Head,  
Department of Social Work 
Central University of Himachal Pradesh 
Sapt Sindhu Parisar – II, Dehra  
District-Kangra, Himachal Pradesh. Pin Code: 177 701 
 
Sir, 
 
This is to inform that I have commenced my Placement at ................................................................. 

…………………………. with effect from January, ….……… , 2022. 

Thanking you, 
 Yours faithfully, 

 
 
 
Date: ……………. 2022 Signature of the student trainee 
 
 
 Name of Student 
 (in block letters) 

 
 
 
Signature of Supervisor: 
 
 
 
Office Seal:   

  



CERTIFICATE OF COMPLETION 

 
 

1. Name of the Organization : 
 
2. Name of the Student Trainee : 

 
 
3. Date of Joining : January ……2022 
 
4. Date of Leaving : January …….2022 

 
5. Number of leave taken  : 

during the training 
 

6. Remarks of the Supervisor about  : 
the work of the student trainee. 

 
 
 
 
 
 Signature  
Date: ……….………… 2022 and Seal of the Supervisor 
 
 
 
Attested by 
Organizational/Departmental Head 

  



 
 

GUIDELINES FOR PLACEMENT IN WELFARE ORGANIZATIONS / INSTITUTIONS 

 
 
1. Nature of the organisation and its historical background. 

2. Objectives, administrative set-up, rules and regulations of the organization. 

3. Nature, composition, role and functions of the General Body and the Executive Committee. 

4. Study of the Institution’s/Organization’s constitution. 
5. Nature of projects and/or programmes implemented and services provided. 

6. Nature of infrastructural facilities. 

7. Nature of beneficiaries/target groups. 

8. Staffing pattern and organisational structure. 

9. Coordination and networking with other agencies. 

10. Public relations and community participation: 

 Participation at various levels (policy formulation, programme planning,implementation, 

evaluation, follow-up) 

 Forms of participation (men, material, financial and others) 

 Nature, number, qualifications and assignments of volunteers 

11. Study of authority, power, duties, role performance of supervisory and executivefunctionaries. 

12. Study of functions as Chief Executive down to the grassroots operators. 

13. Participation in project formulation, survey and research, programme planning, 

budgetpreparation, report writing of programmes and activities. 

14. Participation in the organization of special programmes. 

15. Any other work assigned by the agency. 

 
Apart from the above the student has to complete the following tasks also: 

ACTIVITY 
Scheme of 

Assessment 

1. Two (2) Social Casework 5 X 2 = 10 

2. Two (2) Social Group Work 5 X 2 = 10 

3. At least one activity in the community in relation to some community 

problem or issue 

10 

4. If possible one instance of Advocacy Work 5 

5. Social Work Administration: A case study of any two of the following and 

the scope for professional (social work) intervention 

a. Community-based Organisation 

b. Mahila Mandal 

c. Youth Club 

d. Village Panchayat / Urban Municipality (working in the locality) 

e. Local Police Station 

2.5 X 2.5 = 5 

6. Social Work Research: A Study on any pressing issue or problem in the 

community where the organisation is working 

10 

TOTAL 50 

 



 

समाज कायय विभाग  
विमाचल प्रदेश कें द्रीय विश्वविद्यालय 

सप्त ससिंध ुपरिसि, दहेिा, सिला: कािंगड़ा, सहमाचल प्रदशे – १७७ १०१  

Department of Social Work 

Central University of Himachal Pradesh 
Sapt Sindhu Parisar, Dehra, District: Kangra, Himachal Pradesh, 177 101 

 

 
 
Prof. Asutosh Pradhan 
Head, Department of Social Work  
Email: asutoshpradhan@hpcu.ac.in 
Ph: +91-9805079111 

Dated: Dec. 28, 2021 

Ms. Sudershana Thakur 

RADHA,  VPO – Khakhanal 

Tehsil – Manali, Dist-Kullu, Himachal Pradesh 

Pin Code - 175143 

Mobile No:  9418269971 

Email Address: ngo.radha@gmail.com 

Sub: Request for the grant of permission for the Internship of Mr. Rohan a student of 

MSW 3rd semester from Jan 01, 2022 to Jan. 21, 2022. 

Dear Madam/Sir, 

I have the pleasure to introduce you our University and its Master of Social Work (MSW) programme 

offered by the Department of Social Work in the Central University of Himachal Pradesh. Our 

university was established under the Central Universities (Amendment) Act 2009 of Indian Parliament. 

The University is located in Dharamshala (H.P.) and became functional from 20th January 2010. 

The Department of Social Work aims to produce trained social work professionals to meet the needs & 

aspirations of the underprivileged sections of society and contribute to protection and promotion of 

human rights, social development, community development, sustainable livelihoods, access to health 

& education, etc. The MSW programme covers professional aspects of Social Work and courses such 

as Social Casework, Social Group Work, Community Organization and Social Action, Research 

Methodology, Welfare Administration, Peoples Participation, etc. 

Field work is an integrated part of the MSW program and is compulsory for all the students. It gives an 

opportunity to the students to work in real-life settings. Students get to relate theoretical knowledge 

with practice settings; and field exposure helps students to develop professional skills, and 

contextualized analytical and critical abilities. As part of the curriculum the MSW students are 

required to undergo Summer Placement Training/Internship for a period of 3 weeks (or 21 days) 

during their semester break or Winter/Summer vacations. 

In this context, we would appreciate and be grateful to you if necessary permission is accorded for the 

placement of the one student in your esteemed organisation – Mr. Rohan a student of MSW Semester 

III. Mr. Rohan has to undergo his placement from Jan. 01, 2022 to Jan. 21, 2022. We would also like to 

send 2-3 MSW students every year for their Placement to your organization.  

A letter intimating us the grant of permission to Mr. Rohan to undertake his placement may please be 

sent at your earliest by return email. 

 Yours faithfully, 

 
 (Asutosh Pradhan) 



REGULATIONS REGARDING PLACEMENT OF STUDENTS  

 

1. During Placement, the student would be given wide opportunity to study and observe the 

various facets of the organization and associated with various functionaries in order to have 

widest possible exposure of different situations. The general motto is learning by doing i.e. 

learning by performing various tasks that would help in inculcating professional skills 

and competencies. 

2. The students will be eligible for award of the Master’s degree in Social Work (MSW) only after s/he 
has satisfactorily completed three-week Placement in an approved/recognized industrial/welfare 

organization/institution after appearing at the MSW Final year examinations.  

3. The three-week Placement period will commence from Jan 01, 2022 to Jan. 21, 2022. The student 

will communicate her/his joining date to the organization with a copy to the Head, Department of 

Social Work, Central University of Himachal Pradesh. 

4. The management will name one of their officers as supervisor for the student. The student shall 

function in a most disciplined manner like an employee of the organization under close 

guidance and supervision of the supervisor. 

5. The student will be required to maintain a daily diary indicating the work/study done on each day 

and will get it countersigned by the supervisor at the end of the week. 

6. The student will be provided with guidelines for her/his Placement work. A plan of work for the entire 

period of Placement will have to be drawn up by the student in consultation with the supervisor in the 

light of these guidelines which may be modified where the supervisor finds it necessary. 

7. The student will attend the organization on a full-time basis during the three-week period and will be 

subject to the usual regulations in regard to attendance, leave, etc. The student will be permitted to 

take leave only for a maximum period of two days during the Placement. For an absence 

exceeding four days, permission will have to be obtained from the management and the placement 

period shall have to be extended by the same period. This will hold well in the case of illness as well.   

8. The student will prepare on the basis of her/his daily diary a complete report of her/his work at the 

end of the Placement period and submit the same to the Head, Department of Social Work, CUHP 

duly countersigned by the supervisor. S/he will also have to produce a certificate of satisfactory 

completion of the Placement from the supervisor. 

9. In order to help and encourage the student, the organization where Placement has been arranged, is 

expected to extend as far as possible, such facilities as stipend, accommodation, transport, use of 

canteen, etc., to the student either free or at concessional / prescribed rates and conditions. 

  



JOINING REPORT 
 
From 
……………………………… 
……………………………… 
……………………………… 
……………………………… 
 
To  
 
The Head,  
Department of Social Work 
Central University of Himachal Pradesh 
Sapt Sindhu Parisar – II, Dehra  
District-Kangra, Himachal Pradesh. Pin Code: 177 701 
 
Sir, 
 
This is to inform that I have commenced my Placement at ................................................................. 

…………………………. with effect from January, ….……… , 2022. 

Thanking you, 
 Yours faithfully, 

 
 
 
Date: ……………. 2022 Signature of the student trainee 
 
 
 Name of Student 
 (in block letters) 

 
 
 
Signature of Supervisor: 
 
 
 
Office Seal:   

  



CERTIFICATE OF COMPLETION 

 
 

1. Name of the Organization : 
 
2. Name of the Student Trainee : 

 
 
3. Date of Joining : January ……2022 
 
4. Date of Leaving : January …….2022 

 
5. Number of leave taken  : 

during the training 
 

6. Remarks of the Supervisor about  : 
the work of the student trainee. 

 
 
 
 
 
 Signature  
Date: ……….………… 2022 and Seal of the Supervisor 
 
 
 
Attested by 
Organizational/Departmental Head 

  



 
 

GUIDELINES FOR PLACEMENT IN WELFARE ORGANIZATIONS / INSTITUTIONS 

 
 
1. Nature of the organisation and its historical background. 

2. Objectives, administrative set-up, rules and regulations of the organization. 

3. Nature, composition, role and functions of the General Body and the Executive Committee. 

4. Study of the Institution’s/Organization’s constitution. 
5. Nature of projects and/or programmes implemented and services provided. 

6. Nature of infrastructural facilities. 

7. Nature of beneficiaries/target groups. 

8. Staffing pattern and organisational structure. 

9. Coordination and networking with other agencies. 

10. Public relations and community participation: 

 Participation at various levels (policy formulation, programme planning,implementation, 

evaluation, follow-up) 

 Forms of participation (men, material, financial and others) 

 Nature, number, qualifications and assignments of volunteers 

11. Study of authority, power, duties, role performance of supervisory and executivefunctionaries. 

12. Study of functions as Chief Executive down to the grassroots operators. 

13. Participation in project formulation, survey and research, programme planning, 

budgetpreparation, report writing of programmes and activities. 

14. Participation in the organization of special programmes. 

15. Any other work assigned by the agency. 

 
Apart from the above the student has to complete the following tasksalso: 

ACTIVITY 
Scheme of 

Assessment 

1. Two (2) Social Casework 5 X 2 = 10 

2. Two (2) Social Group Work 5 X 2 = 10 

3. At least one activity in the community in relation to some community 

problem or issue 

10 

4. If possible one instance of Advocacy Work 5 

5. Social Work Administration: A case study of any two of the following and 

the scope for professional (social work) intervention 

a. Community-based Organisation 

b. Mahila Mandal 

c. Youth Club 

d. Village Panchayat / Urban Municipality (working in the locality) 

e. Local Police Station 

2.5 X 2.5 = 5 

6. Social Work Research: A Study on any pressing issue or problem in the 

community where the organisation is working 

10 

TOTAL 50 

 



 

समाज कायय विभाग  
विमाचल प्रदेश कें द्रीय विश्वविद्यालय 

सप्त ससिंध ुपरिसि, दहेिा, सिला: कािंगड़ा, सहमाचल प्रदशे – १७७ १०१  

Department of Social Work 

Central University of Himachal Pradesh 
Sapt Sindhu Parisar, Dehra, District: Kangra, Himachal Pradesh, 177 101 

 

 
 
Prof. Asutosh Pradhan 
Head, Department of Social Work  
Email: asutoshpradhan@hpcu.ac.in 
Ph: +91-9805079111 

Dated: Dec. 28, 2021 

Ms. Sudershana Thakur 

RADHA,  VPO – Khakhanal 

Tehsil – Manali, Dist-Kullu, Himachal Pradesh 

Pin Code - 175143 

Mobile No:  9418269971 

Email Address: ngo.radha@gmail.com 

Sub: Request for the grant of permission for the Internship of Mr. Sourav a student of 

MSW 3rd semester from Jan 01, 2022 to Jan. 21, 2022. 

Dear Madam/Sir, 

I have the pleasure to introduce you our University and its Master of Social Work (MSW) programme 

offered by the Department of Social Work in the Central University of Himachal Pradesh. Our 

university was established under the Central Universities (Amendment) Act 2009 of Indian Parliament. 

The University is located in Dharamshala (H.P.) and became functional from 20th January 2010. 

The Department of Social Work aims to produce trained social work professionals to meet the needs & 

aspirations of the underprivileged sections of society and contribute to protection and promotion of 

human rights, social development, community development, sustainable livelihoods, access to health 

& education, etc. The MSW programme covers professional aspects of Social Work and courses such 

as Social Casework, Social Group Work, Community Organization and Social Action, Research 

Methodology, Welfare Administration, Peoples Participation, etc. 

Field work is an integrated part of the MSW program and is compulsory for all the students. It gives an 

opportunity to the students to work in real-life settings. Students get to relate theoretical knowledge 

with practice settings; and field exposure helps students to develop professional skills, and 

contextualized analytical and critical abilities. As part of the curriculum the MSW students are 

required to undergo Summer Placement Training/Internship for a period of 3 weeks (or 21 days) 

during their semester break or Winter/Summer vacations. 

In this context, we would appreciate and be grateful to you if necessary permission is accorded for the 

placement of the one student in your esteemed organisation – Mr Sourav  a student of MSW 

Semester III. Mr Sourav has to undergo his placement from Jan. 01, 2022 to Jan. 21, 2022. We would 

also like to send 2-3 MSW students every year for their Placement to your organization.  

A letter intimating us the grant of permission to Mr Sourav  to undertake his placement may please be 

sent at your earliest by return email. 

 Yours faithfully, 

 
 (Asutosh Pradhan) 



REGULATIONS REGARDING PLACEMENT OF STUDENTS  

 

1. During Placement, the student would be given wide opportunity to study and observe the 

various facets of the organization and associated with various functionaries in order to have 

widest possible exposure of different situations. The general motto is learning by doing i.e. 

learning by performing various tasks that would help in inculcating professional skills 

and competencies. 

2. The students will be eligible for award of the Master’s degree in Social Work (MSW) only after s/he 
has satisfactorily completed three-week Placement in an approved/recognized industrial/welfare 

organization/institution after appearing at the MSW Final year examinations.  

3. The three-week Placement period will commence from Jan 01, 2022 to Jan. 21, 2022. The student 

will communicate her/his joining date to the organization with a copy to the Head, Department of 

Social Work, Central University of Himachal Pradesh. 

4. The management will name one of their officers as supervisor for the student. The student shall 

function in a most disciplined manner like an employee of the organization under close 

guidance and supervision of the supervisor. 

5. The student will be required to maintain a daily diary indicating the work/study done on each day 

and will get it countersigned by the supervisor at the end of the week. 

6. The student will be provided with guidelines for her/his Placement work. A plan of work for the entire 

period of Placement will have to be drawn up by the student in consultation with the supervisor in the 

light of these guidelines which may be modified where the supervisor finds it necessary. 

7. The student will attend the organization on a full-time basis during the three-week period and will be 

subject to the usual regulations in regard to attendance, leave, etc. The student will be permitted to 

take leave only for a maximum period of two days during the Placement. For an absence 

exceeding four days, permission will have to be obtained from the management and the placement 

period shall have to be extended by the same period. This will hold well in the case of illness as well.   

8. The student will prepare on the basis of her/his daily diary a complete report of her/his work at the 

end of the Placement period and submit the same to the Head, Department of Social Work, CUHP 

duly countersigned by the supervisor. S/he will also have to produce a certificate of satisfactory 

completion of the Placement from the supervisor. 

9. In order to help and encourage the student, the organization where Placement has been arranged, is 

expected to extend as far as possible, such facilities as stipend, accommodation, transport, use of 

canteen, etc., to the student either free or at concessional / prescribed rates and conditions. 

  



JOINING REPORT 
 
From 
……………………………… 
……………………………… 
……………………………… 
……………………………… 
 
To  
 
The Head,  
Department of Social Work 
Central University of Himachal Pradesh 
Sapt Sindhu Parisar – II, Dehra  
District-Kangra, Himachal Pradesh. Pin Code: 177 701 
 
Sir, 
 
This is to inform that I have commenced my Placement at ................................................................. 

…………………………. with effect from January, ….……… , 2022. 

Thanking you, 
 Yours faithfully, 

 
 
 
Date: ……………. 2022 Signature of the student trainee 
 
 
 Name of Student 
 (in block letters) 

 
 
 
Signature of Supervisor: 
 
 
 
Office Seal:   

  



CERTIFICATE OF COMPLETION 

 
 

1. Name of the Organization : 
 
2. Name of the Student Trainee : 

 
 
3. Date of Joining : January ……2022 
 
4. Date of Leaving : January …….2022 

 
5. Number of leave taken  : 

during the training 
 

6. Remarks of the Supervisor about  : 
the work of the student trainee. 

 
 
 
 
 
 Signature  
Date: ……….………… 2022 and Seal of the Supervisor 
 
 
 
Attested by 
Organizational/Departmental Head 

  



 
 

GUIDELINES FOR PLACEMENT IN WELFARE ORGANIZATIONS / INSTITUTIONS 

 
 
1. Nature of the organisation and its historical background. 

2. Objectives, administrative set-up, rules and regulations of the organization. 

3. Nature, composition, role and functions of the General Body and the Executive Committee. 

4. Study of the Institution’s/Organization’s constitution. 
5. Nature of projects and/or programmes implemented and services provided. 

6. Nature of infrastructural facilities. 

7. Nature of beneficiaries/target groups. 

8. Staffing pattern and organisational structure. 

9. Coordination and networking with other agencies. 

10. Public relations and community participation: 

 Participation at various levels (policy formulation, programme planning,implementation, 

evaluation, follow-up) 

 Forms of participation (men, material, financial and others) 

 Nature, number, qualifications and assignments of volunteers 

11. Study of authority, power, duties, role performance of supervisory and executivefunctionaries. 

12. Study of functions as Chief Executive down to the grassroots operators. 

13. Participation in project formulation, survey and research, programme planning, 

budgetpreparation, report writing of programmes and activities. 

14. Participation in the organization of special programmes. 

15. Any other work assigned by the agency. 

 
Apart from the above the student has to complete the following tasksalso: 

ACTIVITY 
Scheme of 

Assessment 

1. Two (2) Social Casework 5 X 2 = 10 

2. Two (2) Social Group Work 5 X 2 = 10 

3. At least one activity in the community in relation to some community 

problem or issue 

10 

4. If possible one instance of Advocacy Work 5 

5. Social Work Administration: A case study of any two of the following and 

the scope for professional (social work) intervention 

a. Community-based Organisation 

b. Mahila Mandal 

c. Youth Club 

d. Village Panchayat / Urban Municipality (working in the locality) 

e. Local Police Station 

2.5 X 2.5 = 5 

6. Social Work Research: A Study on any pressing issue or problem in the 

community where the organisation is working 

10 

TOTAL 50 

 



 

समाज कायय विभाग  
विमाचल प्रदेश कें द्रीय विश्वविद्यालय 

सप्त ससिंध ुपरिसि, दहेिा, सिला: कािंगड़ा, सहमाचल प्रदशे – १७७ १०१  

Department of Social Work 

Central University of Himachal Pradesh 
Sapt Sindhu Parisar, Dehra, District: Kangra, Himachal Pradesh, 177 101 

 

 
 
Prof. Asutosh Pradhan 
Head, Department of Social Work  
Email: asutoshpradhan@hpcu.ac.in 
Ph: +91-9805079111 

Dated: Dec. 31, 2021 

Ms. Wajiha Aziz 

National Association of Street Vendors of India (NASVI) 

Vikas Marg, Preet Vihar, New Delhi 

Pin Code – 100 092 

Mobile No:  9780694292 

Email Address: wajiha@nasvinet.org 

Sub: Request for the grant of permission for the Internship of Ms. Sugandha a student 

of MSW 3rd semester from Jan 01, 2022 to Jan. 21, 2022. 

Dear Madam/Sir, 

I have the pleasure to introduce you our University and its Master of Social Work (MSW) programme 

offered by the Department of Social Work in the Central University of Himachal Pradesh. Our 

university was established under the Central Universities (Amendment) Act 2009 of Indian Parliament. 

The University is located in Dharamshala (H.P.) and became functional from 20th January 2010. 

The Department of Social Work aims to produce trained social work professionals to meet the needs & 

aspirations of the underprivileged sections of society and contribute to protection and promotion of 

human rights, social development, community development, sustainable livelihoods, access to health 

& education, etc. The MSW programme covers professional aspects of Social Work and courses such 

as Social Casework, Social Group Work, Community Organization and Social Action, Research 

Methodology, Welfare Administration, Peoples Participation, etc. 

Field work is an integrated part of the MSW program and is compulsory for all the students. It gives an 

opportunity to the students to work in real-life settings. Students get to relate theoretical knowledge 

with practice settings; and field exposure helps students to develop professional skills, and 

contextualized analytical and critical abilities. As part of the curriculum the MSW students are 

required to undergo Summer Placement Training/Internship for a period of 3 weeks (or 21 days) 

during their semester break or Winter/Summer vacations. 

In this context, we would appreciate and be grateful to you if necessary permission is accorded for the 

placement of the one student in your esteemed organisation – Ms. Sugandha a student of MSW 

Semester III. Ms. Sugandha has to undergo her placement from Jan. 01, 2022 to Jan. 21, 2022. We 

would also like to send 2-3 MSW students every year for their Placement to your organization in 

future.  

A letter intimating us the grant of permission to Ms. Sugandha to undertake her placement may 

please be sent at your earliest by return email. 

 Yours faithfully, 

 
 (Asutosh Pradhan) 



REGULATIONS REGARDING PLACEMENT OF STUDENTS  

 

1. During Placement, the student would be given wide opportunity to study and observe the 

various facets of the organization and associated with various functionaries in order to have 

widest possible exposure of different situations. The general motto is learning by doing i.e. 

learning by performing various tasks that would help in inculcating professional skills 

and competencies. 

2. The students will be eligible for award of the Master’s degree in Social Work (MSW) only after s/he 
has satisfactorily completed three-week Placement in an approved/recognized industrial/welfare 

organization/institution after appearing at the MSW Final year examinations.  

3. The three-week Placement period will commence from Jan 01, 2022 to Jan. 21, 2022. The student 

will communicate her/his joining date to the organization with a copy to the Head, Department of 

Social Work, Central University of Himachal Pradesh. 

4. The management will name one of their officers as supervisor for the student. The student shall 

function in a most disciplined manner like an employee of the organization under close 

guidance and supervision of the supervisor. 

5. The student will be required to maintain a daily diary indicating the work/study done on each day 

and will get it countersigned by the supervisor at the end of the week. 

6. The student will be provided with guidelines for her/his Placement work. A plan of work for the entire 

period of Placement will have to be drawn up by the student in consultation with the supervisor in the 

light of these guidelines which may be modified where the supervisor finds it necessary. 

7. The student will attend the organization on a full-time basis during the three-week period and will be 

subject to the usual regulations in regard to attendance, leave, etc. The student will be permitted to 

take leave only for a maximum period of two days during the Placement. For an absence 

exceeding four days, permission will have to be obtained from the management and the placement 

period shall have to be extended by the same period. This will hold well in the case of illness as well.   

8. The student will prepare on the basis of her/his daily diary a complete report of her/his work at the 

end of the Placement period and submit the same to the Head, Department of Social Work, CUHP 

duly countersigned by the supervisor. S/he will also have to produce a certificate of satisfactory 

completion of the Placement from the supervisor. 

9. In order to help and encourage the student, the organization where Placement has been arranged, is 

expected to extend as far as possible, such facilities as stipend, accommodation, transport, use of 

canteen, etc., to the student either free or at concessional / prescribed rates and conditions. 

  



JOINING REPORT 
 
From 
……………………………… 
……………………………… 
……………………………… 
……………………………… 
 
To  
 
The Head,  
Department of Social Work 
Central University of Himachal Pradesh 
Sapt Sindhu Parisar – II, Dehra  
District-Kangra, Himachal Pradesh. Pin Code: 177 701 
 
Sir, 
 
This is to inform that I have commenced my Placement at ................................................................. 

…………………………. with effect from January, ….……… , 2022. 

Thanking you, 
 Yours faithfully, 

 
 
 
Date: ……………. 2022 Signature of the student trainee 
 
 
 Name of Student 
 (in block letters) 

 
 
 
Signature of Supervisor: 
 
 
 
Office Seal:   

  



CERTIFICATE OF COMPLETION 

 
 

1. Name of the Organization : 
 
2. Name of the Student Trainee : 

 
 
3. Date of Joining : January ……2022 
 
4. Date of Leaving : January …….2022 

 
5. Number of leave taken  : 

during the training 
 

6. Remarks of the Supervisor about  : 
the work of the student trainee. 

 
 
 
 
 
 Signature  
Date: ……….………… 2022 and Seal of the Supervisor 
 
 
 
Attested by 
Organizational/Departmental Head 

  



 
 

GUIDELINES FOR PLACEMENT IN WELFARE ORGANIZATIONS / INSTITUTIONS 

 
 
1. Nature of the organisation and its historical background. 

2. Objectives, administrative set-up, rules and regulations of the organization. 

3. Nature, composition, role and functions of the General Body and the Executive Committee. 

4. Study of the Institution’s/Organization’s constitution. 
5. Nature of projects and/or programmes implemented and services provided. 

6. Nature of infrastructural facilities. 

7. Nature of beneficiaries/target groups. 

8. Staffing pattern and organisational structure. 

9. Coordination and networking with other agencies. 

10. Public relations and community participation: 

 Participation at various levels (policy formulation, programme planning,implementation, 

evaluation, follow-up) 

 Forms of participation (men, material, financial and others) 

 Nature, number, qualifications and assignments of volunteers 

11. Study of authority, power, duties, role performance of supervisory and executivefunctionaries. 

12. Study of functions as Chief Executive down to the grassroots operators. 

13. Participation in project formulation, survey and research, programme planning, 

budgetpreparation, report writing of programmes and activities. 

14. Participation in the organization of special programmes. 

15. Any other work assigned by the agency. 

 
Apart from the above the student has to complete the following tasks also: 

ACTIVITY 
Scheme of 

Assessment 

1. Two (2) Social Casework 5 X 2 = 10 

2. Two (2) Social Group Work 5 X 2 = 10 

3. At least one activity in the community in relation to some community 

problem or issue 

10 

4. If possible one instance of Advocacy Work 5 

5. Social Work Administration: A case study of any two of the following and 

the scope for professional (social work) intervention 

a. Community-based Organisation 

b. Mahila Mandal 

c. Youth Club 

d. Village Panchayat / Urban Municipality (working in the locality) 

e. Local Police Station 

2.5 X 2.5 = 5 

6. Social Work Research: A Study on any pressing issue or problem in the 

community where the organisation is working 

10 

TOTAL 50 

 



 

समाज कायय विभाग  
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Department of Social Work 

Central University of Himachal Pradesh 
Sapt Sindhu Parisar, Dehra, District: Kangra, Himachal Pradesh, 177 101 

 

 
 
Prof. Asutosh Pradhan 
Head, Department of Social Work  
Email: asutoshpradhan@hpcu.ac.in 
Ph: +91-9805079111 

Dated: Dec. 30, 2021 

Ms. Sargam 

Naya Savera – Nasha Mukti Kendra 

Sulah – Natti Pul Road, Sala, Palampur (H.P.)  

Pin Code – 176 061 

Mobile No:  9419285139 

Email Address: info@nayasavera.org 

Sub: Request for the grant of permission for the Internship of Ms. Sunanda a student 

of MSW 3rd semester from Jan 01, 2022 to Jan. 21, 2022. 

Dear Madam/Sir, 

I have the pleasure to introduce you our University and its Master of Social Work (MSW) programme 

offered by the Department of Social Work in the Central University of Himachal Pradesh. Our 

university was established under the Central Universities (Amendment) Act 2009 of Indian Parliament. 

The University is located in Dharamshala (H.P.) and became functional from 20th January 2010. 

The Department of Social Work aims to produce trained social work professionals to meet the needs & 

aspirations of the underprivileged sections of society and contribute to protection and promotion of 

human rights, social development, community development, sustainable livelihoods, access to health 
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future.  

A letter intimating us the grant of permission to Ms. Sunanda to undertake her placement may please 

be sent at your earliest by return email. 

 Yours faithfully, 

 
 (Asutosh Pradhan) 
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          Department of Social Work     

हिमाचल प्रदेश कें द्रीय हिश्वहिद्यालय 

Central University of Himachal Pradesh           

(Established Under Central Universities  Act 2009) 

Web:     www.cuhimachal.ac.in 

 

Notice through Circular  

This is to notify that the following MSW SEMESTER II students of 2021-23 batch are hereby sent for BLOCK 

PLACEMENT TRAINING (MSW 454) for the partial fulfilment of their MSW degree program in the 

following agencies as per their own choices and with due to consent of their guardians/parents. 

S. 

No 
Name E-Mail Address Organisation Reporting To Slot 

1 
Abhimanyu 
Prashar 

as7197006@gmail.com 
Positive Women Centre of Rajasthan Society 
(Jaipur-Rajasthan) 

Shushila 
aashrayacare@gmail.com 
9314610141 

05 July-12 
August 

2 
Bhawana 
Sharma 

bhawanasharma0515@g
mail.com 

Mazdoor Kisan Shakti Sangathan (MKSS) 
Brar Rajasmand -Rajasthan 

 
 
9414003240 

05 July-12 
August 

3 Deeksha dogra2186@gmail.com 
Positive Women Centre of Rajasthan Society 
(Jaipur-Rajasthan) 

Shushila 
aashrayacare@gmail.com 
9314610141 

05 July-12 
August 

4 Kartar Singh skartar823@gmail.com 
Mazdoor kisan shakti Sangathan(MKSS) 
Brar Rajasmand -Rajasthan 

9414003240 
05 July-12 
August 

5 
Kunzang 
Lhamo  

kunzanglhamo1007@gm
ail.com 

Snow Leopard Conservacy Trust 
(Leh Ladak) 

Dr. Namgyal 
shanladakah@gmail.com 
9596716268 

05 July-12 
August 

6 
MD Monis 
Imam 

monis.20x@gmail.com 
Masoom Charitable Trust (Coterma- 
Jharkhand) 

Barderu l Jamal 
Badreljamal.mctc@gmail.co
m 
7783839573 

05 July-12 
August 

7 Nikita Thakur 
thakurtabu818@gmail.co
m 

Positive Women Centre of Rajasthan Society 
(Jaipur-Rajasthan) 

Shushila 
aashrayacare@gmail.com 
9314610141 

05 July-12 
August 

8 
Nirupma 
Singh 

nirupmasingh6665@gma
il.com 

Aashray Care Home (Jaipur) 
Narnder Singh 
aashraycare@gmail.com 
63788-04605 

05 July-12 
August 

9 
Nishant 
Sharma 

sharma.nishant1133@g
mail.com 

Mazdoor Kisan Shakti Sangathan(MKSS) 
Brar Rajasmand -Rajasthan 

9414003240 
05 July-12 
August 

10 Sunita Devi 
sunitasharma882000@g
mail.com 

SPYM, Centre Vasant Kunj (New Delhi) 
Priyanka 
info@spym.org  
1141003872 

05 July-12 
August 

http://www.cuhimachal.ac.in/
mailto:aashraycare@gmail.com
mailto:info@spym.org
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Note: Department, University and faculties are not responsible for any Travel allowances, 

dearness allowances, monetary or non monetary relief, mishap and misconduct if any.  

 

                                                                                                     

 

Head 
Department of Social Work, CUHP 

11 
Tauseef 
Ansari 

tauseefansari641@gmail.
com 

Masoom Charitable Trust (Coterma- 
Jharkhand 

Barderu l Jamal 
Badreljamal.mctc@gmail.co
m 
7783839573 

05 July-12 
August 

12 
Yogesh 
Kumar 

yogeshkeerlif@gmail.co
m 

SPYM, Centre Vasant Kunj (New Delhi) 
Priyanka 
info@spym.org  
1141003872 

05 July-12 
August 

mailto:info@spym.org
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Abhimanyu Prashar

CERTIFICATE
OF INTERNSHIP

SUPERVISOR

P R O U D L Y  P R E S E N T E D  T O

For his outstanding completion of the compulsory internship
program at Aashray Care Home of 45 Days from 06-July-

2022 to 20-August-2022
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was fruntuland wish him dll$e bcst forhis tnrure

Signalu't ot StrDervilor

qlq frcr{dt d ,fllR

ti rii rq fisR

Towards ajust and equsl socieq)



MAZDOOR MSAN SHAKTI SANGATHAN
A .r-tutu pql€: aryoniarbn

Drle: lj-lr8 :022

Inlership Completion Letter

we aE shd to i.lorm you rh.r Bhalao, shanna. student ofMSW 2'r seme$ei Depanmen!

ol Social Work, Cenkal Univcsiry oi Hnn&hal Pradcsh has $rc.esslulty compteted her

nnemship at Mazdoor Kis.n shakri Srneallan (MKSS) lrcn 06'! July 2022 ro 23i Augusr

241.2.

Duing her intemship, shc was exposed ro vlnous arcls ofoperarions like workirs with

Rajdthan Asalt8athit M.zdooi Union (RAMU) a.,l Mazdoor Ksan Kirana vyapar Privaic

Limited, allied organizario.s olM(SS *orkinA for thc rights ol MGNRECA *orkers ond

runninE fair price groccry shops Io lctivities ofschool for Deho.racy or Loktanftas[.1a,

dcdicat.d lo pronorine md deepenDs undeEtanding on democracy as a conccpr anJ

we hund her sinccie, dedicated dnd inquislivc towards her work. Her ass@ialion Bith us

rvas lruitful and wGh her .ll lhe besl tbr hcr fuhrc

Sisnsru..ofSuDcnisor

qlq FqFIdr d ,IMI

tiTitdc drn
Tot ards fr just qnd equal socieqt

r-



Deeksha

CERTIFICATE
OF INTERNSHIP

SUPERVISOR

P R O U D L Y  P R E S E N T E D  T O

For her outstanding completion of the compulsory
internship program at Aashray Care Home of 45 Days from

06-July-2022 to 20-August-2022



A Lite ra cy Initiative Group ' 

Education 
fo r change 

Ref: ALIG/G/ J/JSR/MI/AK/537 /2022-23 

i nfo@al igsoc iety.o rg 

+91 657 2362538 

www.aligsociety.org 

Date: l 0.08 .2022 

This is to certify that Md Monis Imam, S/0 Md Shakil Ahmad, studying in l st year, Masters in 

Social Work from Central University of Himachal Pradesh, hos completed his internship of 34 

days from 6th July to 10th August 2022 at ALIG EDUCATIONAL AND WELFARE SOCIETY, 

Jamshedpur, Jhorkhand. 

During the period of his internship, he completed the following tasks : 

❖ Survey of social security and financial inclusion like Aadhar Card, Pon Cord etc. 

❖ Awareness for skills and Government Schemes. 

❖ He has understood the working of ALIG in the field of Education, Skill and Health . 

❖ During his time with us, he has exhibited professionalism and sincerity towards his 

works. 

I would gladly recommend him for opportunities at any organization/institution and wish him 

all the best for his future endeavours. 

Sincerely Yours 

Executive Director 

Ex I /2 Yatikaa Green Valley, Pardih Road 
tJ1 ... .-..,, ... h,<'l,\u,druU'" 11,, ,-1, h, nri - A1 ? I I () l,,,..1i, 

ALIG Educa tional and Welfare Society 

Re)!istererl Under Societies Rcgist1·a tion Act 2 1, 1860 



Nikita Thakur

CERTIFICATE
OF INTERNSHIP

SUPERVISOR

P R O U D L Y  P R E S E N T E D  T O

For her outstanding completion of the compulsory
internship program at Aashray Care Home of 45 Days from

06-July-2022 to 20-August-2022
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UFFICE OF DEPUTY COMMISSIONER KANGRA AT DHARAMSHALA 
\

sK/DM Dated loz/zo],e

Subject; -

Sir,

The Superintending Engineer, HPSEBL, palampur.

The Superintending Engineer, HppWD, Nurpur,

The Sub Divisional Officer (C), palampur and Nurpur.
The Divisional Forest Officer, Nurpur.

lnstallation of Scientific lnstruments for Earthquake Studles. Reg- A Request for
Permisslon Thereof Please.

The geological and geographical conditiorw of district Kangra makes it highly prone
to hazards such as earthquakes, floods, landslides, cloud burst, drought, iorest fires etc. Therefore
it has experienced many disasters throughout the history. Among all these hazards, earthquake is
the major hazard which could have devastating effect throughout the district. The I g0S earihquake
Y'/as one of the major disasters in the history of district Kangra which claimed 20000 human lives
along with huge loss to property and livestock.

In view of the above, The Central University, Himachal Pradesh, in collaboration
with Indian Institute of Remote Sensing and DDMA, Kangra, is going to install CoRs device for the
study of earthquakes at the following mentioned sites oi firis district:-

l. HPSEB Guest House, Jia

2. Near pWD Guest House Nurpur, near water take
ln view of the above, you are requested to extend every possible support to prof, A,K

lvlahajan, Dean School of Life Sciences, Central University, H.P. for installation of mentioned devices
please.

l.;o.

To

Endst.No. lo? sK/DM Dated

Yours faithfully,
.t

I
I
I

Sandeep Kumar,lAS,

Deputy Comrnissioner,

District'Kangra .

rh
I Y ioz/zotg

Deputy Commissioner,

District Kangra.

Copy Foru,rarded to:-

1.. Prof. A.K. Mahajan,, Dean Schoolof Life Sciences, Central University, Himachal pradesh for
information please

Sa

















 









 


